MMHUCTEPCTBO HAYKU U BBICIIEI'O OBPA30BAHN S POCCUICKOM ®EJIEPAIN
deneparbHOE TOCYAAPCTBEHHOE 00 PKETHOE 00pa30BaTEIbHOE YUPEIKICHNUE
BBICIIET0 00pa30BaHUs
«TONBATTUHCKUN TOCYTAPCTBEHHBI YHUBEPCUTET

JOKYMEHT NOAMUCAH
QNEKTPOHHOWM NOAMACHIO

b1.B./1B.02.03
CepTudumkar: 64DFC500F4B1739841931BCCB7F5BDOA
(uHaeKC oucz/lunﬂuH bl) Brnapeneu: Uckockos Makcum Onerosuy

[evicteuteneH: ¢ 23.09.2024 no 19.06.2039

PABOYAS ITPOI'PAMMA JUCHUITVINHBI

be3onacHsblil KaApOBBIN y4eT

(HaumeHo8aHUE OUCYUNTIUHbL)

10 HAIIPaBJICHUIO MMOATOTOBKH
38.03.03 YnpasieHue nepcoHagioM

HaIpaBICHHOCTH (PO HIIbH)
VYnpaieHue nepcoHaaom

dopma 00y4eHHUs: OYHO-3a09HAS

O6mras tpynoemkocts: 9 3E

PacnpenesieHue 4acoB JUCIHHUIJIMHBI 10 ceMecTpaM

Cemectp 5

dopMa KOHTPOJIS | DK3aMEH HTroro
Bun 3ansiTuit
Jlexinmn 6 6
JlaboparopHsble
PykoBoIICTBO: KypcoBblie padoThI (mpoektsi) / PT'P
[TpoMexxyTouHast aTTecTanus 0,35 0,35
KonraktHas pabota 6,35 6,35
CamocrosiTenpHas paboTa 282 282
Kontpounb 35,65 35,65
Hroro 324 324




Pabouyto mporpamMmmy coctaBui(u):
JlotieHT nHCTUTYTA (PUHAHCOB, YKOHOMHKH M yIpaBieHus, kaun. ned. Hayk. JIJI. Kuga

(OondxcHocmy, yuernoe 36anue, cmenensb, Pamunus 1.0.)

PenenzupoBanue paboueii mporpaMMbl TUCHUTUIMHBL:

OtcyTcTBYET

Penienzent

(OondcHocmy, yuernoe 36anue, cmenensb, Pamunus 1.0.)

Pabouas mporpamma qucHMIUIMHBI cocTaBiena Ha ocHoBaHuu ®I'OC BO u yuebHOro niana
HAaIpaBJICHUS TOATOTOBKU
38.03.03. YmpasieHue nepcoHariomMm

Cpok neiicTBus padoueii mporpaMmel AucuuiimHbI 10 «30» aBrycra 2030 r.

YTBEPXIEHO

Ha 34CCJaHU UHCTUTYTA (bl/IHaHCOB, 9KOHOMUKHU U YIIPABJIICHUSA (HpOTOKOJ'I 3acCaaHusA NQ 1
ot 30.08.2024).



1. Ileanb ocBOEHUS AUCITUILIMHBI

Iesb: 3akm04aeTcs B OBJIAJCHUN OCHOBAaMHU MPABUIBHOTO U CBOEBPEMEHHOTO O0(OPMIICHUS
KaJpoBOM OKYMEHTAllMUM W HaJJleXalled opraHu3alueid JOKyMEHTOOOOpOTa B COOTBETCTBHM C
TPYAOBBIM 3aKOHO/IaTEIbCTBOM U HOPMATUBHO-IIPABOBBIMH aKTaMH JI€JI0IPOU3BOJICTBA.

2. Mecto aucuuniaunsl B crpykrype OIIOII BO

JIMCUMIUTMHBL ¥ TPAKTUKHA, HA OCBOCHUU KOTOPBIX Oa3upyercs MaHHAs JUCIUILIAHA!
VYrpaBiaenue kKoMaHaoW mpoekta, OTOOp WM HaliM mepcoHana, TexXHOJOorus BeleHUs Ou3Heca,

[IpoexTHas nestenbHOCTH 1,2,3,4

JIMCUMIUTMHBI U TIPAKTHKH, JUISI KOTOPBIX OCBOCHWE JaHHOM IUCIUTUTMHBI HEOOXOUMO KaK
npeauecteyromiee: Opranuzanus, NpOBEICHUE OLEHKU U aTTecTalluu nepcoHana, [linanupoBanue
Kapbephl U ynpasieHue Tajiantamu, [IponsBoicTBeHHAs (MPEAUIUIOMHAs ) TPAKTUKA

3. Ilmanupyemble pe3ybTaThbl 00yUeHUsI

dopmupyemble U
KOHTPOJIHpYeMbIe
KOMIIETeHIMHU

Nuauxkaropsl
JMOCTHKeHHUS
KOMIIEeTeHIN I

(K01 1 HAUMEHOBAHUE)

IInanupyemsble pe3yJbTaThl 00yYeHHs

(TTK-5) CriocobeH coCcTaBIsATh

U KOHTPOJHUPOBATH CTaThH
pacxomoB Ha obOecrieueHue
IePCOHATIOM TSt

TUTAHUPOBAHUS OI0JKETOB

IIK-5.7 Criocoben
COCTaBJIATH U
KOHTPOJIUPOBAThH
CTaThH PacxoioB

3HaTh: CcTaThu PacxoJOB Ha MOIOOp U
HaiiM, y4eT nepcoHaia

YMerb: COCTaBIATH U KOHTPOJIMPOBATH
CTaTbU PacXog0B

Buiaserb: HaBBHIKOM BEICHHS KaJpPOBOTO
ydyeTa ¥ KOHTPOJUpPOBATh  CTaThU
pacxozioB

I1K-5.9 Cnocoben
IUIAHUPOBATh OOJIKET
Ha obecneucHue
MIEPCOHAIOM
OpraHu3aIuu

3HaTh: CTPYKTypy OIO/DKETa M METOJbI
010 KETUPOBaHUS

YMmerh: IJIaHUPOBATb 6IOI[)KCT

Ha o0OecrieueHue nepcoHaaioM
OpraHu3anuno
Baagers: HaBBIKOM IJTaHUPOBAHUA

6IOZ[)KCT3 Ha oOeccIleueHHEe OopraHu3anuunu
nepCoHaAJIOM W BEACHHEM KaJIpOBOIr'o

ydera




CTpyKTypa U coaep:kaHue THCHUTITUHBI

Bun

®DopMbI TEKYLIETO

Monyanb N HanmeHoBaHMe TeM 3aHATHI HNHurepakrus, KOHTPOJIA
yueOHoM . Cemectp | O0beM, 4. Bbaniabl
(pasaen) paGoTbHI (yueOHOii padoThI) q, (HauMeHOBaHHe
OLICHOYHOI'0 CPeACTBA)
Jlex 1 HopmaTuBHO-TIpaBOBOM aCIEKT KaIpOBOTO ) 2 - TecToBble BOIPOCHI 1.
yudeTa yaeOHUKa
Cpl CamocTosTenbHas paboTa ¢ JOMOIHUTEIbHBIM ) 40
MaTepualoM
Ipl IIpaBuna BegeHus KaIpoBOro y4yera ) 10 - 3aaHus IpoBepsieMble
BPYYHYIO.
TBopueckoe 3ananuel
Cp2 CamocrosTenpHas paboTa ¢ JOMOTHUTEIBHBIM 5 30 -
MaTepHuaoM
[Ip2 [TpaBuiia BeeHUs KaApOBOrO yueTra ) 10 - 3aaHus IpoBepsieMble
BPYYHYIO.
Cp3 CamocrosiTenbHas padboTa ¢ JOMOTHUTETHHBIM 5 40 -
MaTepHaloM
Jlex 2 |Opranusanus BeCHUs KaJJpOBOTO yyeTa ) 4 TecToBBIE BONIPOCHI 3.
yueOHUKa
Ip 3 [Topsinox oopmiieHUs: JOKYMEHTOB IIPU ) 10 - 3aanusi, IpoBepsieMble
paboTe ¢ mepcoHaoM BPYYHYIO — TBOPYECKOE
3aganue 3
Cp4 CamocrosTenbHas paboTa ¢ JOMOJTHUTEIbHBIM 5 40 -
MaTepHUaIoM
Ip 4 [Topsinok yyera kagpoB 5 10 - 3anaHusi, IpoBepsieMble

BPYUYHYIO -
TBopueckoe 3ananue 4




DopMBbI TEKYLLET0
Bu .
Monayab o HaumeHoBaHue TeM 3aHATHI HNuTepakTus, KOHTPOJIA
yueOHoit . Cemectp | O0beM, 4.| Baniabl
(pa3nen) A60TEI (yueoHoii padoThI) 4. (HauMeHOBaHMe
p OLIEHOYHOI0 CpPeACTBA)
Cp5 CamocrosiTenbHas padoTa ¢ JOMOTHUTEIHBHBIM 5 40 -
MaTepUaIoM
IIp5 [Topsinok yuyera kazipoB ) 10 - 3aaHusi, IpoBEpsieMble
BPYYHYIO -
TBopueckoe 3ananue 5
IIp 6 [Topsinok yuyera kagpoB 5 10 - 3ananusi, NpoBepsEMbIe
BPYUYHYIO -
TBopueckoe 3a1anue 6
Cpb6 CamocrosiTenbHas padoTa ¢ JOMOTHUTEIHHBIM 5 32 -
IlonroToBka K 3K3aMeHyY 5 35,65
HToro: 324




5. O6pa3oBaTe/ibHbIE TEXHOJIOTHHU

C uenpto (GoOpMUPOBaHHS KOMIIETEHIIMH Yy OOyJarommxcs B y4eOHOM Iporiecce
UCIIOJIB3YETCSI TEXHOJIOTHS TPAIUIIMOHHOT0 00yueHus ¢ npuMeHenuem JJOT

6. MeToauuyecKue YKa3aHUusA 110 0OCBOCHUIO JUCHUIIJIMHBI

By yueOHbIx
3aHATHI

OpFaHI/ISaHI/IH ACATCIIbHOCTH 06y11a}01uer0c>1

Jlexuus

Hanucanne KoOHCIIEKTa JIEKUM: KPAaTKO, CXEMAaTUYHO, MOCJIEI0BATEIBLHO
(¢buKcUpoBaTh  OCHOBHBIE  TIOJIOKEHUS, BBIBOJBI, (OPMYIHUPOBKH,
00001IeHNs; TIOMEYaTh Ba)KHbBIE MBICIH, BBIIEISATH KIIIOYEBBIE CIIOBA,
TepMuHbl. [IpoBepka TEPMUHOB, MOHATHH C IOMOIIBI) IHUMKIONEINH,
CJIOBAapel, CHPABOYHHUKOB C BBIIIMCHIBAHUEM TOJIKOBAHUW B TETPAJb.
O603HauUUTh, BONPOCHL, TEPMHUHBI, MaTepuaia, KOTOPBHIA BBI3BIBACT
TPYAHOCTH, MOMETHTh WU TMOMNBITATBCA HAWTH OTBET B PEKOMEHAYEMOM
nutepatrype. Ecnmm camocrosTenbHO He yaaercs pa3oOparbcs B
Matepuane, HeoboxoaumMo chopMyIHMpOBaTH  BOMNPOC W 3aJaTh
MPETOIaBaTEN0 HA KOHCYJIbTAllMH, HA IPAKTUYECKOM 3aHSATHH.

IIpaktuueckue
3aHATUSA

PaGora ¢ KOHCIEKTOM JIEKIUH, MOJArOTOBKAa OTBETOB K KOHTPOJIbHBIM
BOIIPOCaM, MPOCMOTP PEKOMEHAYEMOM JUTEpaTypbl, paboTa C TEKCTOM.
[IpocnymmBanne aynuo — M BUACOMATEPUAIOB IO 33JaHHOW TEME,
pelieHre Kerc-3aa4, BhIMOJTHEHUE TBOPUYECKUX 3aIaHUl | JIp.

TloaroroBka
K 3K3aMEHY

[Ipy moOArOTOBKE K OJK3aMEHY HEOOXOAMMO OpHEHTHPOBATHCA Ha
KOHCIIEKThI  JICKLIHH, PEKOMEHIYEMYI JIUTepaTypy, MaTepu  ajbl
NpOoGUIBHBIX CATOB U JIp.

7. OneHOYHBIE CPEACTBA

7.1. IIaciopT OLICHOYHBIX CPEACTB

Kon xonTpotupyemoit
CemecTp | KoOMIeTeHUMHU (WM ee

HaumenoBanue
OLICHOYHOI0 CPeACTBA

4acTH)
3ananue, MpoBEPsIEMOE BPYUHYIO —
IIK — 5 Cnocoben TBOpueckoe 3ananue 1,2,3
5 COCTaBJIATH U Bonpoce! mpoMexxyTouHON aTTecTaluu
KOHTPOJIUPOBATH CTATbU NeNe 1-60

pacxoJI0B Ha oOecreueHne
MIEPCOHATIOM JIJISt
TUTAHUPOBAHUS OOPKETOB

7.2. TumoBble 3aJaHUS WJIH HHbIe MaTEepPUHAJbI, He0OXOAMMBIE ISl TeKYIlero

KOHTPOJIS

7.2.1. Topueckoe 3axanue «COCTABJIEHME N1 O®OPMJIEHUE OPT AHU3ALIMOHHBIX
JOKYMEHTOB I10 JIMYHOMY COCTABY»




Hens:

- IOHUMATh CYTh JOKYMEHTOB I10 JUYHOMY COCTaBY, 3HaTh UX CTPYKTYpPY;
- YMEHHUE COCTaBJIATh OpPraHU3alMOHHbIEC JOKYMEHTBI 110 JIMYHOMY COCTaBY
- HaBBbIK KOHCTPYUPOBAHUs1, TBOPYECTBA;

Teopemuueckue ceedenusn:

K nokymentam, periaMeHTHPYIOIIMM YIPAaBJICHHUE IE€PCOHATIOM, OTHOCSITCS
OpTraHru3allMOHHBIC JOKYMCHTHBI: CTPYKTYpa W IITaTHAad YMUCICHHOCTb, IITATHOC pPaCIIMCAHHUC,
IpaBUJia BHYTPEHHETO TPYJIOBOTO PACIOPAIKA, MOJOKEHHUS O CTPYKTYPHBIX MOAPA3/ICICHUSX,
MOJIOKEHHE O MEepCOHaje, JOJDKHOCTHBIC HHCTPYKIIUH, TPaUKU OTIYCKOB H Jp.

Ha ocnoBanum ycraBa opranuzanuu (B KOTOPOM, IIOMHMO OCHOBHBIX TPaBUI,
PETyIUPYIOIINUX €€ JCATEeIbHOCTh, OBITh OMpECNICHbl MpaBe W OOS3aHHOCTH YUPEIUTENCH U
Ipyrue TOJIOKEHHS O IepcoHanie), paspabarbiBaeTcsi ee (yKa3bpIBalOTCS CTPYKTYpHbBIE
NOJIpa3/IeJICHNUs1) U OIPEEIISIETCs ITaTHAs YUCIEHHOCTD (JOHKHOCTH, KOJIMYECTBO EUHULL).

B nokymente «IllImamnoe pacnucanue» 3aKperuiiOTCS TOJKHOCTHOM, YUCIICHHBIH
COCTaB OpraHU3alluy, YKa3bIBalOTCS CBEJECHUS O JOJKHOCTHBIX OKJIaJax, HaJ0aBKax U MECSIUHOM
donme 3apabOTHOI TMJIAaThl OpraHU3alMU B IIEJIOM, IITaTHOE pACIHUCaHUE YTBEPXKIAAeTCA
PYKOBOJIUTENIEM OpraHU3al|H.

Ha ocnoBanun TpynoBoro Komexkca P® TtpynoBoil pacnopsgok B OpraHu3aluu
onpexaensercs «llpasunamu enympenneco pacnopaokay». B Hacrosiiee BpeMms Kaxaas
KOHKpETHasl OpraHu3alus C Y4eTOM CHEeHU(PHUKU JesSTeNbHOCTH, (POpPMBI COOCTBEHHOCTH, Ha
KOTOPOM OHa OCHOBaHA, OPraHU3ALMOHHO-NPABOBOM (OPMBI, YHCIEHHOCTH pPaOOTHUKOB,
HAJIMYUSl WIK OTCYTCTBUSA CTPYKTYPHBIX MOJpa3/eieHuil BIpaBe YTBEPKJIaTh CBOM MpaBuia. B
TO K€ BpEMs CYHICCTBYIOT OMMPCACIICHHBIC HOPMbI, KOTOPBIC OpraHu3anus HC BIIPpaBC U3MCHUTL!:
rapantTuu paboOTHUKAM, MPOJOHKUTENBFHOCTh pPadO4Yero BpEeMEHH, MEpPbl TUCIUILIMHAPHOTO
B3BICKaHHS M Apyrue. TakuM o0pa3oM, OpraHu3aius He MOXKET YXYAIIATh yCIOBUS paOOTHHKOB
M0 CPaABHEHUIO C 3aKOHOJATENbCTBOM PO.

[IpaBuiia BHYTPEHHETO PACIOPSIKA COCTaBJISET aJMUHHUCTpALUs OpraHu3aluu (B 4aCTHOCTH,
TOM pPabOTON MOXKET 3aHUMAaThCs KaapoBas Cchyxk0a), BU3MpPYET IOPUCT; OSTH TpaBHIIa
oOcyxparorcss Ha oOuiemM coOpaHun (KOHpepeHUuH) paOOTHUKOB M YTBEP)KIAIOTCS
PYKOBOJUTENIEM OpraHU3aIuu.

B npaBuiax BHyTpeHHET0 TPyI0BOTO paclopsiAKa YKa3bIBalOTCS CIEAYIOLINE pa3/iebl:

- o0111e€ TTOTI0KEHHE;

- IOPAAOK IIpreMa, N€PeBoaa U YBOJIbHCHUS CITYKaAIIUX,

- OCHOBHBIE 00513aHHOCTH aIMUHUCTPAIUH;

- pabouee BpeMs U €T0 UCII0JIb30BAHUE;

- IOOIIPEHHUS 32 yCIeXU B paboTe;

- OTBETCTBEHHOCTH 3a HAPYLIEHUS TPYJAOBOM TUCIMIUINHBL

- BHYTPUOOBEKTHBIN PEXKHM;

- Opranu3anus padoThl.

CoBpemeHHbIE KOMMEPUYECKHE CTPYKTYpPBbI pa3pabaThIBatOT B KauecTBe
OpraHu3alMOHHOTO JoKyMeHTa «llonoscenue o nepconane», B KOTOPOM, TOMHUMO OOIIMX
BOIIPOCOB Pa3BUTHsS TPYJIOBOTO KOJUIEKTUBA, MOTYT PacCMaTpPUBAThCA W Ba)XKHBIE BOIPOCHI:
MOBBILICHUS KBaTU(PHUKAIMU MEepCOHaNa, Y4acTus MepcoHana B MpHOBUIAX, MpaBuja JIEI0BOTO
OOIIIeHNs TIepcoHana u JIp.

Opranuzaiuy, COCTOSAIIUE W3 HECKOJbKHUX CTPYKTYPHBIX IOApa3/IeIeHU, OOs3aHbI
paspabotars «llonoxcenue o cmpykmypHom noopazoenenHuu», B KOTOPOM  OIPENEICHBI
3amauu, PyHKIMH, TIpaBa U 00sI3aHHOCTH To/IpasiefieHus. TeKCT MOoJI0KEeHHUsT 00 OTaese KaapoB
JOJKEH COZIEPKATh CIIEAYIOLINE OCHOBHBIE Pa3/IEibl:

- 00IIHe TTOJI0KCHUS,
- OCHOBHBIE 33/]a4H;



- CTPYKTYpa U QyHKLUY;

- B3aUMOOTHOIICHUS C IPyTUMHU TOAPA3/ACICHISIMUA OpPTraHn3aliH;

- IpaBa ¥ 00S3aHHOCTH;

- OTBETCTBCHHOCTb.

[TosoxxeHne O CTPYKTYPHOM IIOAPA3JeiIeHHH IIOCIE COTJIACOBAHHMS C IOPUCTOM, C APYTUMHU
JIOJDKHOCTHBIMH JIMIIAMH YTBEPKIACTCS PyKOBOIUTEIEM OpraHU3aIHH.

JIOJDKHOCTHAsI MHCTPYKIIMS - JIOKYMEHT, PErJaMeHTHPYIOIINI TPaBOBOE MOJI0KEHHE paOOTHUKA
B OpraHu3aIyH.

B 10MKHOCTHOW HMHCTPYKLMM OINPENENSIOTCS 3aladyd, YCTaHABIMBAIOTCS (YHKIMH, TpaBa U
00513aHHOCTH pabOTHHKA COTJIACHO 3aHUMAEMOH JTOJKHOCTH.

@Dopma ookymenma «CmpyKkmypa u wimamuas Yuci1eHHOCHb OPZAHUZAUUNY

HaunmenoBanue opranuzanuu

YTBEPXAIO
CTPYKTYPA U IITATHAA HaumeHnoBanue n0omKkHOCTH
YUCJIIEHHOCTH PacimmdpoBka noanucu
00.00.202__
00.00.202__ Ne
Mecto u3nanus
Anmnapara ynpaBJIeHHs
HanmeHnoBaHue CTPyKTYpHBIX OAPA3IEICHUN [IITaTHast YUCIEHHOCTH
HaumenoBanue n0mKkHOCTH NnOONUCD N.0. Gamunus

Buspl cornacopanus

@opma ookymenma «llpasuna enympennezo mpyooeozo pacnopaoxka

HanMeHnoBaHue opranusanuu YTBEPXIAIO
HaumenoBanue nomKHOCTH
ITPABHIJIA Pacmudposka moanucu
00.00.202__
00.00.202__ Ne

MecTo u3ganus
G6HYMPEHHEe20 MPy006020 PACHOPAIKA
CrpykTypa Tekcra

OO01He mMoI0KEHUA




[Topsinok npuema, nepeBosia ¥ yBOJIbHEHHUS CIYXKaIIUX
OcCHOBHBIE 00513aHHOCTH CITYKAIIX

OcHOBHBIE 00513aHHOCTH aIMHUHUCTPAITUH

Pabouee BpeMsi 1 €ro HCIOIb30BaHUE
[Toompenus 3a ycriexu B pabote

B3bickaHusI 32 HapyIIEHUE TPYAOBOH JUCIUATUTHHBI
BHYTpHOOBEKTHBIH pexumM

Bussl

COI''TACOBAHO
HaumenoBanue nokymenra

00.00.202__

No

Dopma ookymenma «lllmamnoe pacnucarnue»

HanmenoBanue opranuzanuu

mTaT B KOJIMYCCTBEC

YTBEPXJIAIO

C MECSTYHBIM (POHJIOM
3apabOTHOM IIAThI
HaumenoBanue nomKHOCTH

€IMHHUI]

pyOueii

HITATHOE PACIIHCAHHE PacmmdpoBka noanucu
00.00.202__
00.00.202__ No
Mecro uznanus
Arnmnapara opraHu3anuy Ha roj
Kon n Konun Komn- Jomxnoct- | HanbaBku Mecsunsiii | [Ipume-
HAaMEHOBAHHME | HAUMEHO- | YECTBO HBIE nepco- npo- | Gonp yaHue
CTPYKTYpPHOTO | BaHUE IITATHBIX | OKJIAJIBI HaJbHBIC | YMe | 3apaboT-
Mo/Apa3ieNieHus | TOHKHOCTU | €IUHUIL HOM
TIJIATHI
1 2 3 4 5 6 7 8

HanMmeHnoBaHue JOTKHOCTHU noonuce N.0. ®amunusa

Buspl cornnacopanus

3AJIAHUE: CoctaButh Tpu JOKYMEHTA, OTpaKaroIre padoTy ¢ kaapamu Bamei opranuzamumu.

Kpurepun onenkn:

6 — 3aaHME BBIIIOJIHEHO
4 — 3aaHKE BBINOJHEHO C 3aMEYaHUAMHU
1 — 3a7aHMe BBIMTOJHEHO C CYIMIECTBEHHBIMU HEOCTAaTKAMH
0 — He BBIIOIHEHO

7.2.1. Keiic «IlyTanuna ¢ TpyA0BbIMH KHHAKKAMU»




O3HakOMbTECh € CUTyallUd M TNHCBMEHHO H3JIOKHUTE OTBETHI HAa  IOCTABJICHHBIE
BOIPOCHI. YKaKUTE, KAaKUMHU HOPMAaTHUBHO-IIPAaBOBBIMM AKTaMH BBl IPU 3TOM I10JIb30BAIUCH
(Ha3BaHue, CTAThs).

B OOO «l'opu30HT» NPHUHSIN JBYX COTpYyIHUKOB. Bramumup A. odopmisuics Ha
JOJDKHOCTh MH)KEHEpa-CMET4YMKa B IJJaHOBO-dKOHOMHYeckui otaen, a MOpuit II. — Ha
JIOJDKHOCTh TEXHMYECKOro MHcaTenss B KOHCTpyKTopckoe Oropo. Ho kaapoBuk mnepemyrana
TPYAOBble KHMXXKH paOOTHHKOB. B kHmke Brnagumupa oHa caenana 3amuch O IpUEME Ha
JOJDKHOCTh TEXHHYECKOro MNucarens, a B JOKyMeHTe IOpus — Ha JODKHOCTh HMH)KEHEpa-
cMeTurKa. B To ke Bpems B mpukaze o nmpueMe Ha pabory mo crnucodHoud ¢opme Ne T-la
JOJDKHOCTU paOOTHHUKOB M CTPYKTYPHBIE TIOJpa3iesieH s ObLIN YKa3aHbl PAaBUIIBHO.

OmunbKy 3aMeTHWid TONBKO uepe3 roxa. 3a 3To Bpems Opuii ycmen YBOJIUTBCS C
HEMpPaBWIBHOW 3alMChI0 B TPyNOBOW KHIDKKE. OH-TO M yKas3aln ObIBIIEMY paOOTOAATeNo Ha
JOMYIICHHYI0 HETOYHOCTh. Bragumup octancs paboratb B OO0 «IopuszoHT», HO OBLI
IIEPEBElIEH Ha JPYryl IOJDKHOCTb. O HENpaBMIIBHOM 3allMCH OH IIOKAa HHUYETO HE 3HaeT.
TpynoBble KHMKKM paOOTHUKOB ceidac BBIMVIAIAT TaK:

Tpyoosas knuscka FOpus I1.
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Bomnpocsr:

1. ¥Opuii Tpedyer ucrpaBUTh OMIMOOYHYIO 3alIUCh B €0 TPYIOBOW KHIDKKE. JloymkeH i
kagpoBuk OOO «I'opu30HT» UCHPaBIATh OMMOKY? OnuimMTe NOpsI0K ASHCTBUM KaJIpoBUKa B
CJIOKUBILEHCS CUTYaLUU.

2. Uzmenutrcs nu nopsapok neicrBuil kagposuka OOO «l'opusoHT», ecnu Opnit
YCTPOUTCSI HA HOBYIO PabOTy M B €ro TPYAOBYIO KHIDKKY YK€ OyleT BHECEHa 3aIlluCh O MpHeMe
Ha paboTy B IPYTyIO OpraHu3aluo?

3. Hyxno nmu cooOmare Bragumupy o momymenHod ommbOke? HyxHO 1M MCTIpaBiisiTh
3aluch B TPYAOBON KHIDKKE Brnaaumupa, ecinu cam oH 06 3ToM He npocut? Eciu aa, To Kak 310
IIPaBUJIBHO cJlienaTh?

Kputepun onenkn:

6 — 3aaHUe BHIIOIHEHO

4 — 3amaHne BLIMTOJIHEHO C 3aMEUYaHUIMHI

1 — 3ay1aHue BBIMOIHEHO C CYIIECTBEHHBIMH HEJOCTaTKAMU
0 — He BBIIOIHEHO

7.2.3. TecToBble 3aganus. B 3ananusax ¢ 1 mo 10 BeiOepuTe HOMEp MPaBUIILHOTO OTBETA!

1 Kako#i peKBU3UT ONpeAensieT MOUIMHHOCTh IOKyMeHTa?
1. Iloamuce
2. OtTHuCK eyaTu
3. PerucrpanuoHHBI HOMEp JOKYMEHTA
4. Jlara

2 Kakue TOKyMEHTHI OTHOCATCS K HOPMAaTHBHBIM?
1. HWnadopmupyromiue o mpeacTosimemM Gakte
2. HWcxonsuime TOKyMEHTHI
3. JIoKyMeHTHI, ycTaHaBJIMBAIOIINE KaKHe-IT1M00 HOPMBI B ITPaBHIIa
4. Bxopsuiye TOKyMEHTHI

3 Kakue PCKBU3UTLI YCTAHABJIMBAKOTCS B IIPABOM BEPXHEM YIITY JIOI(YMCHTa?
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1.I'pud yrBepxIeHUS
2. Anpecart
3.Pe3omonus

4. Bce nepednciieHHOE

4 Ha3oBuTe NpaBUIILHOE PACIONOKEHUE PEKBU3HTA «1aTa» HA IOKYMEHTE
1. Ilepen noamucero aBTOpa
2. B mpaBom BepxHEM yriry
3. Ha Gnanke — B 1eBOM BEpXHEM yIIIy I0Jl HAUMEHOBAHHEM aBTOpA JIOKYMEHTA
4. Tlpou3BoaBHO Ha CBOOOJHOM MECTE

5 Urto Takoe «BU3a» Ha JOKyMEHTE?
1. CornacoBanue 3aMHTEPECOBAHHBIX B UCIIOJIHEHUHU MTHUCHhMA JIUIL
2. Tloamuck aBTOpa
3. Pacnopspkenue pykoBoaUTEINS
4. OtMeTka 00 UCTIOJIHCHUH IOKYMEHTA
6 OOBsicCHUTE HA3HAUCHHUE PEKBU3UTA «PE3OITIOLIUS
1. VYkazanue 0 BBINOJIHEHUU HEMOCPEICTBEHHOMY UCTIOTHUTEIIO UM CO3[JaHHE IPYTOro
JIOKyMEHTa
2. CornacoBaHue ¢ TEKCTOM 3aUHTEPECOBAHHBIX B JOKYMEHTE JIUI]
3. Tlomnuck aBTOpa
4. JlupexTuBa (pacmopsiKeHHE) PyKOBOJICTBA

7 B Kakux ciydasx HaJo 3alOJHATh PEKBU3HUT «CChUIKA Ha MHJIEKC U IaTy TOKyMEHTa»?
1. Ilpu cocraBnenuu Jar0060ro NnuchmMa
2. 2.Tonbko B cityyae COCTaBJICHUS TyOJIUKaTa MHChMa
3.Ilpu oTBeTE HA MUCHEMO
4.Ilpu cocTaBieHNH NEPBOHAYAIBHOTO MUChMa (MHUIIMATHBHOTO)

8 JlaiiTe onpezneneHue J0KyMeHTa
1.biask ¢ pekBU3UTAMU
2. TekcT ¢ nevyaTbro
3.TpadapeTHslif TEKCT, COAEPKAIINNA BOIIPOCHI IO OMPEACIICHHONW TeME U MECTO JIJIsl OTBETA
Ha HUX
4. Vlapopmarys Ha MaTepraIbHOM HOCUTENE, UMEIOIask OPUANUECKYIO CHITY

9 OxapakTepu3ylTe ¢ TOUYKU 3PEHUS] PEKBU3UTOB IOKYMEHTA CIEAYIONINHA (pparMenT:
«3am.upexropa B.MBanoBy. O0ecrieunTh BHIMOJIHEHUE YCIOBHM MOCTABOK (JIMYHASI TOANUCH
JTUPEKTOpa, MOANUCH, AaTa)»

1.I'pud yrBepxaeHUS

2. Busa cornacoBaHus

3.Pe3omonus

4. Pacniopsixenue

10 ABTOp MHCHEMa — JIUIO IOPUINIECKOE, KOTOPOMY TTOHAJ0OMIIOCH COCTABUTH IMTUCHMO JIMYHOTO
xapaktepa. Bocronb3yercs i1 aBTOp OJIaHKOM i1 TUChMa?

1. Jla, B cimyuae goka3aTenbCTBa MOJTHOMOYUN aBTOpa

2. Her, opunmansHbie OJ1aHKH MPeIHA3HAYEHBI TOJIBKO AJIS CIIY)KEOHBIX TTUCEM

3. 3aBucHT OT ajapecaTa

4. ]Jla, Tak KaKk IOPUINYECKOE JIUIIO BEIET CBOIO JOKYMEHTAIIMIO TOJIBKO Ha OJIaHKax



Kpurepun onenkn:

«oTiuyHO» - 85-100 GamioB
«xoporo» - 70-84 6annos
«YIOBJICTBOPUTEIHLHO» 55-69 GannoB
«HEYIIOBIIETBOPHUTEIbHOY» 0-54 GamioB

TeMbl NUCbMEHHBIX PadoT

V4eOHBIM IJIaHOM JAUCHUILTMHBI HE IPEAYCMOTPEHO

7.3. OueHo4YHbIe CcpeacTBa s NPOMEKYTOYHON aTTeCTAUMH IO HMTOraM OCBOEHMS
JTUCIHHUILINHBI

7.3.1. Bonpochl K NpOMeKYTOYHOI aTTecTaluu

Cemectp 5
Ne Bonpocsl Kk 3k3ameny
n/n
1 | IloHsiTHe JOKYMEHTA M €ro Ki1acCU(pUKaIMsl.
2 | CucteMbl JOKYMEHTAIIMH, IPUMEHsIEMbIE B KaJIpOBOi ciryx0e.
3 | OCHOBHBIE JOKYMEHTBI, perilaMeHTUPYIOIIKE YIPABICHUE IEPCOHAIOM: IIpaBuiia
BHYTPEHHETO TPYJOBOTO PacopsiIKa
4 | OCHOBHBIE JOKYMEHTBI, pErjaMeHTUPYIOIIME YIpaBICHUE MEPCOHAJIOM: UITaTHOE
pacnucaHue
5 | OCHOBHBIE JOKYMEHTBI, pErJIaMEHTUPYIOIINE YIIPABICHUE NEPCOHATIOM: I0JIKHOCTHBIE
WHCTPYKIINU.
6 | OCHOBHbBIE IOKYMEHTHI, pEriIaMEeHTUPYIOIUE YIPAaBICHUE IIEPCOHANIOM: TPYAOBbIE
JIOTOBOPBI (KOHTPAKTBHI).
7 | [lpaBuna opopmieHHsI JTOKYMEHTOB: COCTaB PEKBU3UTOB, TPEOOBaHMS K MX 0OPMIICHHUIO.
8 | IlpaBuna opopmieHnss JOKYMEHTOB: TpeOOBaHUs K OJJaHKaM JJOKYMEHTOB M UX
0(OPMIIEHHIO.
9 | Ilopsiiok oopMiteHus: JOKYMEHTOB IPU IpHUeMe Ha paboTy;
10 | Iopsnok opopmileHHsI JOKYMEHTOB IIPH ITEPEBOJIE;
11 | PacTopkeHue TpyAOBOro 10roBopa (KOHTPAKTA);
12 | IlopsIOK MOATOTOBKH MPHKA30B IO JHMYHOMY COCTaBY;
13 | Ilopsnok opopmiieHHs] TOKYMEHTOB IPU KOMaHAMPOBAHUHY;
14 | Tlopsnok opopmiieHHs] JOKYMEHTOB NPU 00bSIBICHUH NOOIIPEHHUS.
15 | Iopsaok odopmiieHHs TOKYMEHTOB IPU OOBSIBICHUH B3BICKAHHSL.
16 | OcHoBHbIE ITpaBUJIa BECHHSI TPYIOBBIX KHIKEK.
17 | Beneuue JIMYHBIX OET.
18 | Opranu3zanus JOKyMEHT00OO0pOTA.
19 | Cucremarn3anus JOKyMEHTOB
20 | XpaHeHHE KaJIpOBOH JTOKYMCHTAIIHH.
21 | JlokyMeHTHpOBaHHUE MPOLIECCOB NOJATOTOBKH K HaiiMy mepcoHasia
22 | JlokyMEeHTHpOBaHHUE MPOIIECCOB HaiiMa IepcoHaa
23 | JlokyMeHTHpOBaHHUE NMPOLIECCOB a/laNTallui PAOOTHUKOB
24 | JlokyMEeHTHpOBaHHUE MPOIIECCOB 00yUeHHsI paOOTHUKOB
25 | JIokyMeHTHpOBaHHUE MPOLIECCOB MPOXOXKICHHSI UCIIBITATEILHOIO CPOKA
26 | JIokyMeHTHpOBaHHUE MPOLIECCOB 00yYeHHs paOOTHUKOB




27 | JlokyMEeHTHpOBaHHE MTPOIIECCOB NMPHUBJICUCHUST 00YJAIOIIET0 IepCoHAalIa

28 | JlokyMeHTHUpOBaHHUE MPOIIECCOB YIPABJICHHI KAPbepPOil COTPYTHUKOB

29 | Pabora 1o 3amuTe NepcoOHaAIbHbBIX JTaHHbIX

30 | Homenkmarypa aen

31 | IlpaBuiia 3anoaHeHUs JTHIHOM KapTouku (T-2)

32 | lokyMEeHTHUpOBaHUE MPOIECCOB MPH YBOJIBbHEHUH 110 HHUIIMATHBE PAOOTHUKOB

33 | lokyMeHTHUpOBaHUE MPOIECCOB MPH YBOJIBbHEHUH 10 HHUITMATHBE pabOTOaTeIIs

34 | JlokyMEeHTHpOBaHHUE MPOILIECCOB YBOJIBHEHUS 110 HE 3aBUCSIIMM OT CTOPOH NMPHUYNHAM

35 | OcHOBHBIE TOKYMEHTHI, pETIaMEHTHPYIOIIUE YIPABICHUE IIEPCOHAIOM: MTOJIOKEHHE O
KaJIpOBOH CITyx)0e

36 | OcHOBHBIE TOKYMEHTHI, pETIaMEHTHPYIOIIUE YIPABICHUE TIEPCOHATIOM: TTOJI0XKEHUE O
NepCoHae

37 | OcHOBHBIC JOKYMEHTBI, PETJIAMEHTUPYIOIIUE YITPABICHNE IEPCOHATIOM: TIOJIOKEHUE 00
aTTeCTalluu

38 | OcHOBHBIE TOKYMEHTHI, pETIaMEHTHPYIOIIUE YIPABICHNE TIEPCOHATIOM: TTOJI0XKEHUE O
IPEMUPOBAHUH

39 | OcHOBHBIE IOKYMEHTBI, PETIIAMEHTHPYIOIIUE YIPABICHUE TIEPCOHAIIOM: ITOJIOKEHUE 00
oriare Tpyaa

40 | OCHOBHBIC JIOKYMEHTBI, PErJIAMCHTUPYIOIINE YIIPABICHHE IEPCOHAIIOM: ITOJIOKEHUE O
HaliMe IepcoHana
7.3.2. Kputepuu 4 HOPMbI OLEHKH

dopma
Cemectp TIPOBEACHIS . Kpurepun u HOpMbI OLIEHKH
MPOMEKYTOUHOI
aTTecTaluu
COTIIMIHOY 85-100 Gayos
JK3aMeH «XOpOILO» 70 — 84 GaynoB
«YAOBIIETBOPUTEIBHO» 55 - 69 GayoB
«HEYJOBJIETBOPUTEIHLHOY 0-54 6amnos




8. YuebHo-MeToaMuYecKkoe M HH(POPMALMOHHOE 0O0eceuyeHUe TUCIHILIMHBI

8.1. O6s13aTesbHAs JIUTEpPATypa

Tun (yueOHuK, yueoHOe
nocooue, yueoHoO-

Ton

Kosaun4vecTBO B HAYy4YHOU

Ne ABTOpBI,
3ar;iaBue (3aroJioBoOK) ondauorexe / HaumenoBanme
n/n COCTABUTEJIH MeToau4YecKoe nocooue, U31aHUA 3EC
NMPaKTHKYM, JIP.)
1 A.Il. Auapynuk, | Kagposas 0€301aCHOCTb: y4e0. mocobue 2020 https://znanium.com/catalog/produc
M.H. Pyzenxko, WHHOBAILIMOHHBIE TEXHOJIOTUHU t/1081681
A.E. Cyrno6oB | ympaBieHHUs] IEPCOHATIOM
T.A. BeixoBa JIoKyMeHTaIlMOHHOE 00eCIIcueHHE 2020 https://znanium.com/catalog/produc
2 JI.B. CankuHa YIpaBIIeHUSI HETOCYIapPCTBEHHBIX yaeOHoe ocooue /1072260
OpraHu3aruin
3 A.I1. Eropuivx OCHOBBI yIIpaBIICHHS TIEPCOHATIOM y4e0. mocobue 2020 https://znanium.com/catalog/docum
ent?pid=1067790
4 H.H. Kynses, KondunenmmanpHoe y4eOHHK 2020 https://znanium.com/catalog/produ
A.C. JIémymkuH, | ASTOMPOU3BOJCTBO M 3aIUIICHHBINA ct/1212394
T.B. KonapaioBa, | 31eKTPOHHBII TOKYMEHTOO00POT
A.I'. ®aGpuuHOB
8.2. lonotHuTEIBHAS JIATEPATYPa
Tun (yueOHuk, yuedHoe .
Ne ABTOpBI, nocodue, yuedHo- I'on Koawecrso B nay o
3arsiaBue (3aroJ10BoK) ondamnorexe / HaumenoBanme
n/n COCTABUTEJIH MeToaH4YecKoe nmocooue, U31aHUA 3EC
NPaKTHKYM, Ap.)
["amxuesa CoBpeMEHHOE KaJpoBOE 2017 3BC «IPRbooks»
5) E.10. JIEJI0NPOU3BOJICTBO MPaKTUKYM



https://znanium.com/catalog/product/1081681
https://znanium.com/catalog/product/1081681

8.3. Ilepeuens npogeccnoHaNbHBIX 023 JaHHBIX U HH(POPMALMOHHBIX CIIPABOYHBIX
cucTeM

- Kagpooe coobriectBo 1 mydnukaiuu - Peskum gocryma: http://hr-portal.ru
- KanpoBoe gemno. [TpakTudeckwii )KypHal 1o KaJpoBoii paboTe - Pexum nocryna:
http://www.kdelo.ru

- MUHHUCTEPCTBO SKOHOMUYECKOTO pa3BuTus PO [DnexktponHslii pecypce] - Pexxum gocryna:
http://economy.gov.ru/minec/main

- MUHHCTEPCTBO TPYAa, 3aHATOCTH U MUTPAaLMOHHON onauTuku Camapckoii obnactu
[DnexTponHbIii pecypc] - Peskum mocryma: http://trud.samregion.ru/home/slugba.aspx
- MuHHCTEPCTBO Tpy/Ja U COLMaAIbHON 3amuThl PO [DnexkTponHslii pecypce] - Pexxum nocrymna:
http://www.rosmintrud.ru/

8.4. IlepeueHb NPOrpaMMHOro odecnevyeHus

Ne Haumenosanue IO PexBU3UTEI IlOI“OB?pa
n/n (nara, HOMep, CPOK ACHCTBHUA)
1 Windows Jorosop Ne 690 ot 19.05.2015r., cpok aelicTBus - 6ecCpOUHO
2 Office Standart Jorosop Ne 690 ot 19.05.2015r., cpok neiicTBHs - GECCPOUHO;
Jorosop Ne 727 ot 20.07.2016r., cpok aelicTBus - 6€CCPOUHO
8.5. Onucanme MaTepHAJbHO-TEXHHMYECKOH  0a3bl, HeOOXOAMMON  1JIA

ocyllecTBJIeHHs 00Pa30BaTEILHOIO MpoLecca Mo AUCUHUILINHEe

HanmeHnoBaHnue 000py10BaAHHBIX YU4eOHBIX
Ka0MHeTOB, J1a0opaTopuii, MACTEPCKHUX H JP.

Ne 00bEKTOB /ISl POBEAEHUS MPAKTUYECKUX U
. . IlepeyeHb OCHOBHOI0 000PY/10BAHMA
n/n JIa00PaTOPHBIX 3aHATHI, MOMelIeHUH 115
CAMOCTOSITEJILHOM PadoThI 00y4yaromuxcs
(HOMep ayAUTOPHUH)
VYuebHas ayIuTopus Ui IPOBEICHUS 3aHATUI CTombl y4eHUYECKHE JBYXMECTHBIE
JIEKIMOHHOIO TUNA. Y4yeOHas ayuTopus AJis (MOHOOJIOK), CTOJT YYEHMUECKUI
IIPOBE/ICHUS 3aHATUN CEeMUHAPCKOIo THIIA. JIByXMECTHBIH, CTOJI
VYyeOHast ay1uTopus A KypcoBOTo MpenoaaBaTebCKUM, CTY
1 | MPOEKTHPOBAHMS (BBIIOJIHEHHUSI KYPCOBBIX IPEero/IaBaTeNIbCKUil, J0CKa ayAUTOpHAs
paboT). YueOHast ayuTopus AJis IPOBEACHUS (menoBast), kadenpa, IPOEKTOP, FIKPaH,
IPYIIOBBIX U UHIUBUAYAIBHBIX KOHCYIbTAIIUI. | KOMIIBIOTED.
VYdeOHas ayTuTOpHS IS IPOBEICHUS 3aHATHI
TEKYILETro KOHTPOJIS U MPOMEXKYTOUHOMN
arrecraimu (C-801).
[TomerieHue U1st caMOCTOSTENbHOM paboThI CTomnbl yyeHUYECKHE, CTYIIbS
2 | ooygaromuxcs (I'-401) yuenndeckue, [1K ¢ BEIXOJ0M B ceTh
WNHuTrepHer
[Tomernenue a1 cCaMOCTOSTENHHON pabOTHI CToJbl yUEHUYECKHE, CTYIbS
3 | obyuarommuxcs (C-805) yuennueckue, [1K ¢ BbIxo/10M B ceTh

WNHTepHer

[Tomernienue a1 cCaMOCTOSTENHFHON pabOTHI
obyuaromuxcs (YJIK-105)

Crobl, CTyNbs, CTEIUIAXU (B T.4.
BBICTABOYHBIC) C KHUTAMH,
MIEPCOHAITBHBIE KOMITHIOTEPHI,
MOOUITBHBIE paboune MecTa



http://hr-portal.ru/
http://www.kdelo.ru/
http://economy.gov.ru/minec/main
http://trud.samregion.ru/home/slugba.aspx
http://www.rosmintrud.ru/

n/n

HaumeHoBaHue 000PYI0BAHHBIX Y4eOHBIX
Ka0MHeTOB, 1a0opaTopuii, MACTePCKHUX H JP.
00bEeKTOB /ISl MPOBeAeHUs MPAKTHYECKUX H

JIa0OpATOPHBIX 3aHATHI, TOMeIIeHU 1JIs1

CaMOCTOSITEJIbHOM PadoThl 00y4aI0IIUXCSA

(Homep ayauTOpHH)

IlepeyeHb 0CHOBHOTO 000pYy/A0BaAHMA

[Tomerienne st CAaMOCTOSITEIIbHON pabOThI
obyuaromuxcs (VJIK-406)

CTOJBI KOMITBIOTEPHBIE, CTYIIBS,
MHUKPOKOMIIBIOTEPHI raspberr y pi 32 bit
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