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1. Ilean ocBOEHUN TUCIUILIHHDI

Lenp — noBbIIEHNE YPOBHS MPO(HECCHOHATFHOW KOMIETEHTHOCTH CTY/IEHTOB ITOCPEACTBOM
dopMupoBaHUS y HHX TOTOBHOCTH K MpPOQECCHOHAIBHON IEATEIBHOCTH 10 H3YyYEHUIO U
TBOPYECKOMY OCMBICIIEHHUIO 3apy0eKHOTO OMBITA B MPO(GUIMPYIOLIEH 00JIaCTH HAYKH U TEXHUKH, a

TAaKXX€ I'OTOBHOCTH K ACJIOBOMY HpO(beCCI/IOHaJ'IBHOMy 06H_ICHI/II-O.

2. Mecto nucuumiuabl B ctpykrype OIIOITI BO

HI/ICHI/IHHI/IHBI U IpaKTUKH, Ha OCBOCHHH KOTOPBIX 6a31/1pyeTc;{ JaHHass AUCLHHIIJINHA:

«IHOCTpaHHBIN A3BIKY.

I[I/ICI_[I/IHJII/IHLI " IIPAaKTHUKU, JJI1 KOTOPBIX OCBOCHUC l[aHHOfI JUCHUITINHBI HGOGXOI[I/IMO KakK
MpeaAtICCTBYOMIICC: HAITMCAHUC BBIHYCKHOﬁ KBaHH(bHKaHHOHHOﬁ pa6OTBI.

3. Iliianupyembie pe3yJibTaThl 00y4eHUs1

dDopmupyeMbie U
KOHTPOJINpPYeMble
KOMIleTeHIHH (KO 1
HaWMEHOBAHHE)

NHaukaTopbl 10CTHXKEHUST
KOMIIeTeHIUii (KO 1
HaWMCHOBAHHE)

I[lnanupyemMsble pe3yabTaThbl 00y4eHH s

YK-4. Crniocoben
OCYLIECTBIISATh JEIIOBYIO
KOMMYHHUKAIIIO B
YCTHOM M IIMCBMEHHOU
dopmax Ha
roCy1apCTBEHHOM
SA3bIKE Poccuiickoit
®denepaunun "
MHOCTPaHHOM(BIX )
A3bIKe(ax).

YK-45.  JlemoHcTpupyer
yME€HHE  BeCTH  OOMeH
nenoBoit umH(poOpMamuei B
YCTHOM W NHUCbMEHHOM
dbopmax Ha HWHOCTPAHHOM
SA3BIKE c y4eToM
po¢eCCuOHAIBHOTO
KOHTEKCTa, B TOM YHCIE C
WCTIOJIh30BaHUEM
UH(pOpPMAaIMOHHO-
KOMMYHHUKAITHOHHBIX
CPEICTB

3HaTh:

obmue TpeOOBaHMS K  BIIQJCHUIO
AHTJMICKUM  SI3BIKOM; JIEKCHKY 10
W3Y4YEHHBIM TeMam; npaBuiia
00pa30oBaHUsl U HOPMbI MCIOJIB30BaHUS
W3Y4YEHHBIX rpaMMaTHYECKHUX
KOHCTPYKIUMA  AHIJIUMKUCKOTO  S3BIKA,
o0ecrneynBaroIuX YCIEUHY0 YCTHYIO U
MUCHbMEHHYIO KOMMYHHKAIHIO;
JIOCTYIIHBIE CJIOBapH (BKITIOYAst
CHeIHAJIbHBIE), CIIPaBOYHYIO
auTepatypy U pecypebl MHTepHeT 11
COBEpUICHCTBOBAHUS HaBBIKOB
CaMOCTOSITENIBHON paboThI u
CaMOpa3BUTHS " U3BJICUEHUS
uH(popManuu npo¢ecCUOHATBLHOM
HAIpaBJIEHHOCTH; CHCTEMY M HOPMBI
O(pUIMATIBHO-/I€JI0BOTO CTHJIS.

YMers:

y3HaBaTb B TEKCT€ M  aJeKBaTHO
UCTIOJIb30BaTh rpaMMaTHYeCKHe
KOHCTPYKLIMM  AHTJIMICKOrO  s3bIKa,
COOTBETCTBYIOIIME YPOBHIO BIIAJICHUS,
NOHMMaTh 3HAYEHHWE B KOHTEKCTE U
UCTIONB30BAaTh B PEYM TEMATHUYECKHE
JIEKCUYECKUE EIMHMIBI  AHTIHICKOTro
S3bIKA, YCTOWYMBBIC CIIOBOCOYETAHUS
(cTo)XHBIE HAMMEHOBAHUS, WIUOMBI,
Kiuiie, ¢hpa3oBbIe TI1arojbl); U3BJICKATh
HE00X0AUMYI0 Il TPOoQecCHOHaTbHON
JIESITEIIbHOCTH nH(pOpMaIHIo Ha




aHTJIMIICKOM  sI3bIKe Tpu  paboTre cC
uH(OPMAIMOHHBIMU WNurepuer-
pecypcamu, pecypcamu CMU;
MMOHUMATh COJAEpPKAHWE MPOUYUTAHHOTO
TEKCTa, MOCTPOEHHOTO Ha  S3BIKOBOM
Marepuajie COOTBETCTBYIOIIEIO YpPOBHS
JUISL BBITIOJIHEHUS LIEJIEBOTO 3aJaHUs -
W3BJICYEHUE HE0OXOANUMOM
nH(pOpMallMK; HCIIOJIb30BaTh CJIOBApH,
CIIPAaBOYHYIO JIUTEPATYPy U PECYPChI
WuTepHer sl  COBEPIICHCTBOBAHUS
HABBIKOB CAMOCTOSITETTbHOW pabOThI U

caMopa3BUTHSA (poBepku
[IPaBUJIBHOCTH ynoTpeOaeHus
U3y4aeMbIX CIIOB); CTPOUTH

JIMAJIOTUYECKYI0 M  MOHOJOTUYECKYIO
pedb B MPOCTHIX KOMMYHHKATHBHBIX
CUTYaIUAX JI€JIOBOTO oO1eHus;
IIOHHUMATh [[I/IaJIOI‘I/I‘-IGCKYIO nu
MOHOJIOTHYECKYI0  MH(pOpMaIUi0  Ha
CIIyX; TIOJIb30BaThCSA BEPOATbHBIMU

H HEBEepOAITbHBIMU CpeaCcTBaMu
JICJIOBOTO OOIICHHS.

Bnaners:

HaBBIKAMH MIPaBUILHOTO
HCITOJIb30BaHUS rpaMMaTHYECKUX

KOHCTPYKIMA U TEMaTUYECKOU JIECKCUKHU
JUI1  TOCTPOEHMS BBICKA3bIBaHUS Ha
AHTJIMACKOM SI3bIKE, HEOOXOIMMOM JIJIst
MOJTYYEHUs U OLEHUBaHUS WH(GOpMaLIUU

n3 3apyOeIKHBIX HMCTOYHUKOB;
HaBbIKAMU TOBOPEHMUS c
HCIIOJIb30BaHNUEM JIEKCUKO-
rpaMMaTHYEeCKUX CPEJICTB B OCHOBHBIX
KOMMYHHKATHBHBIX CUTYaIHsIx
JIEIOBOTO OOILEHHsI; HAaBbIKAMU TOUCKA
Heo0X0IuMOM uHpopmanuu

npoecCHOHANFHON HAMPaBICHHOCTH B
MHTepHET-MCTOYHHUKAX; TEXHOJIOTUSIMHU
MOJATOTOBKH  TEKCTOB  O(HIMAIBHO-
JIEJIOBOTO XapakTepa

YK-4.6. BeicTpanBaer
MEXKYITBTYPHYIO
KOMMYHUKAIUIO B

npodeccuoHanbHOi  cdepe
JesITebHOCTH, MTPE0/10JIeBas
BJIMSIHUAE COLIMOKYJIBTYPHBIX
CTEPEOTUIIOB

3HaTh:

CHUCTEMY IIEHHOCTEW Jpyroro Hapoja,
HOPMBI KYJbTYPBI, npaBuIia
BepOATBLHOTO u HeBepOaIbHOIO
MOBEJICHUSI PEYEBOU JIMYHOCTH, OOIIHE
NPUHIUIBL  MEKKYJIBTYPHOTO YCTHOTO
poeCCHOHATLHOTO B3aUMOICHCTBHS U

MACbMEHHOM npodecCuoHaTbHON
KOMMYHUKAIIUHU, THUIIBI CI/ITyaLII/II\/'I B
chepax MEXKYJIbTYPHOTO

po(hecCHOHALHOTO OOIICHNS.




VYMeTs:

aHaJIU3UPOBATh COOCTBEHHBIE
KOMMYHHUKATHBHbBIE Heya4yu
MEXKYJIbTYPHOH  TpOoQeCCHOHATBHOU
KOMMYHHUKAIIIH, u3berarb u
MIPE0J10JIeBaTh COOCTBEHHBIC
KOMMYHHUKATHBHbIE Heylauu B
CUTyallMd MEXKYJIbTYPHOTO YCTHOTO W
MUCBEMEHHOTO pohecCuOHaIBLHOTO
0OIIeHHUS.

Bnaners:

STUKETHBIMHU HOpMaMH

MEXKYJIBTYPHOTO TPOPECCHOHATBHOTO
YCTHOTO W THUCHBMEHHOTO OOIICHUS;
KIUIIUPOBAHHBIMK ~ 000pPOTaMHU  PEUH
MEXKYJITYPHOH  TPOQeCCHOHATBHON
KOMMYHHUKAIIMH M TPHEMaMH T0Ja4u
MaTepuaga Ha UHOCTPAHHOM SI3BIKE.




4. CTpyKTYpa U cofepKaHue JUCHUILIHHBI

®opMbI TEKYLIETO

Tema 2. Mock Interview/
TpenupoBoyHOE UHTEPBHIO c
paboTonmaTeneM TpU YCTPOHCTBE Ha
paboty

Tema 3. Negotiate Your Salary/
Crtpareruu BeACHHUS TEPETOBOPOB O
MOBBIIIEHNN 3apmiarTkl U O pasMepe

Bug . KOHTPOJIs
. HaumeHoBaHHe TeM 3aHIATHIH Oo0nemMm,
Moayas (pa3aed) yueOHoM N Cemectp banabl | UHTEepakTHB, 4.| (HAaMMeHOBaHHe
(yueOHoli padoThI) 4.
padoThI OLICHOYHOI'0
cpeacTna)
Paznen 1. Job- Tema 1. Research Your Future 5 2 5 - 3ananus,
Hunting/TTonck paboTsr IIp Employer/ OcHoBbI OATOTOBKH K IpOBEPsSIEMbIE
IIOMCKY U TIOJyYEHHUIO PaOOTHI. aBTOMATUYECKU
Tema 2. Resume / Onwucanue
XapaKTEPUCTHK u HaBBIKOB,
COOTBETCTBYIOIINX TpeOOoBaHUAM
MOTEHLIMaIbHOrO paboTojarens mpu
ycrpoiictBe Ha paboty OCHOBHBIE
TpeOoBaHUS K CTPYKType u
COJIEP’KaHUIO PE3IOME
Tema 3. Grammar Point. Past Simple.
Passive Voice
Cam N3ydyenne wmarepuana, BBIIIOJIHEHHE 5 34 11 - 3anaHus,
TecTa W  3aJaHuil, TNPOBEPSIEMbIX IIpoBepsieMble
ABTOMAaTUYECKU aBTOMaTUYECKHU.
[IpakTueckue
3a/1aHMs
Tema 1. Preparing for an Interview/ 5 2 5 - 3ananus,
Paznen 2. Ip IlonroroBka K cobece10BaHUIO: IIPOBEPsIEMbBIE
Job Interview/ SI3BIKOBBIE KIIMIIE, MPaBUila U HOPMBI aBTOMAaTUYECKU
I/IHTCpBLIO IMMOBEACHH BO BpEMS MHTCPBLIO.




®opMbI TEKYLIETO

Bug . KOHTPOJIs
Moayas (pa3aed) yueOHoM Ha"MeHOBamfe TeM satstun Cemectp Obn.em, banabl | UHTEepakTHB, 4.| (HAaHMeHOBaHUe
(yueOHoIi paboThI) 4.
padoThI OLICHOYHOI'0
cpeacTna)
3apIuIaThl IPU YCTPOHCTBE Ha paboTy.
Cam N3yuenue marepuana, BHIIOITHEHUE 5 34 11 - 3aganus,
TeCTa | 3aJIaHUH, TIPOBEPSIEMBIX MpOBEpsieMbIC
ABTOMATUYECKU aBTOMATHUYECKHU.
[IpakTrueckue
3a/laHus
Tema 1. Instant Messaging At 5 2 5 - 3ananus,
Paznen 3. Writing In Ip. Work/[lenoBas strka, (GOpPMBI | IpOBEpsEMbIE
Business CpeJ/ICTBa JIEJIOBOTO o01eHus aBTOMATHYECKHU
Communication / SIMCTOJSPHOTO  JKaHpa:  IMHCHMO-
JlenoBas mepemnucka 3aKa3, MHUChMO-Xa00a, IHCHMO-
yYBEIOMJICHHE.
Tema 2. Email Communication At
Work/OGierre 10  3J€KTPOHHOM
moure. S3BIK J1€TOBOTO  OOIIEHUS
KOPIOPAaTUBHBIX YaTOB.
Tewma 3. Conditionals
Cam N3yuenue marepuana, BHIIOTHEHUE 5 33,75 41 - 3amanus,
TeCTa | 3aJIaHUM, TIPOBEPSIEMBIX pOBEpsieMbIC
ABTOMATUYECKU aBTOMATHUYECKHU.
[IpakTnueckue
3a/1aHusl.
Hrtoroseiii Tect
Ilcuy | Ilocemaemoctsb 22 - -
ITA ITpomexyTouHas aTTecTalus 0,25 22 - 3aueT
Pasmen 4. Travel on Tema 1. Booking, Airport, Safety, 6 2 5 - 3amanus,




®opMbI TEKYLIETO

Bug . KOHTPOJIs
Moayas (pa3aed) yueOHoM Ha"MeHOBamfe TeM satstun Cemectp Obn.em, banabl | UHTEepakTHB, 4.| (HAaHMeHOBaHUe
(yueOHoIi paboThI) 4.
padoThI OLICHOYHOI'0
cpeacTna)
Business/[lenoas Ip. Accommaodation/Opranuzarst poBEpsieMbIC
oe3Ka KOMAaHJIUPOBKH aBTOMAaTUYECKHU
Tema 2. Business travel
optimization/Beibop, 6poHupoBanue,
MOJTBEPXKICHUE OPOHHPOBAHUS,
OTMEHa OpOHHU.
Tema 3. Indirect questions. Modals.
Future forms
Cam N3yuenune marepuana, BHIIOTHEHUE 6 34 11 - 3ananus,
TecTa U 3a/laHui, IPOBEPSIEMbIX - IIpOBEpsieMble
aBTOMATUYECKU aBTOMAaTUYECKHU.
[IpakTrueckue
3a/1aHMs
Paznen 5. Preparing for Ip Tema 1. Structure and Opening of 6 2 5 - 3amanus,
a presentation/ Presentations/Ctpykrypa pOBEpsSIeMbIC
IloaroroBka IIPE3EHTALUH. Knumre A ABTOMAaTU4YECKU
IIPE3EHTALNN BBICTYIUICHHUS U I1a0JI0H MPpe3eHTAaLUH.
Tema 2. Body of a Presentation /
OOpa3ipl OTBETOB Ha BO3MOXKHBIE
BOIPOCHI BO BpeMsI ITPEe3EHTAINH
Tema 3. Final Part: Conclusion
/TloaroroBKa MUHU-IIPE3EHTAUN.
Cam N3ydeHne maTepuania, BHIIOJHEHUE 6 34 11 - 3anaHus,
TecTa U 3aJlaHuM, MPOBEPSIEMbIX IpoBepsieMbIe
aBTOMATUYECKHU aBTOMATHUYECKHU.
[IpakTnueckue
3a/1aHus
Tema 1. Widen your vocabulary in the 6 2 5 - 3amanus,
Pasmen 6. Academic scientific field/Ocnosb IIPOBEPSEMBIE




®opMbI TEKYLIETO
Bug . KOHTPOJIs
. HaumeHoBaHHe TeM 3aHIATHIH Oo0nemMm,
Moayas (pa3aed) yueOHoM N Cemectp banabl | UHTEepakTHB, 4.| (HAaHMeHOBaHUe
(yueOHoIi paboThI) 4.
padoThI OLICHOYHOI'0
cpeacTna)
Writing/ Akagemuyeckoe Ip. aKaJIeMUYECKOro MUChMa. aBTOMAaTUYECKU
MUCHMO. OCO0EHHOCTH CTPYKTYpPhl aHHOTAITUU K
HAYYHOH MCCIeI0BaTeNbCKOI paboTe
HAy4HOM CTaThe.
Tema 2. Develop your skills in
academic writing/Kuumie n
BBIPKEHMS 1JIs1 YaCTE aHHOTALIMU K
Hay4YHOU MCCJIEI0BATENIbCKOM padoTe U
Hay4HOU CTaThe.
Tema 3. Write an abstract of your
bachelor's thesis/Hamcanue pedepara
K BBITYCKHOW OaKaJlaBpCKOH pabote
Cam N3yuenune marepuana, BHIIOTHEHUE 6 33,75 41 - 3amanus,
TecTa U 3a/laHui, IPOBEPSIEMbIX MIPOBEPSIEMBIC
ABTOMATHUYECKU aBTOMaTUYECKHU.
[IpakTnueckue
3a/1aHMUsL.
Urtoroseiii Tect
ITcmy | ITocemaemocTs 6 22 - -
ITA [TpomexyTouHas arTecTanus 6 0,25 22 - 3a4er
Hrore:) 216 [200




5. O0pa3oBaTe/ibHbIE TEXHOJIOTHH
B mporecce wu3yueHus AUCHUIUIMHBI HCIHOJIB3YIOTCS TEXHOJOTHMU JUCTAHIIMOHHOTO
oOy4eHwUS.

6. Meroauveckue yKa3aHUs M0 OCBOEHUIO JUCIUILIHHBI

VYuebnsie kypesl «IIpodeccrnonanbublii ”HOCTpaHHBIN s3bIK 1» U «IIpodeccnonanbHbII
MHOCTPAHHBIA S3BIK 2» COCTOAT W3 INECTH pa3leNioB, BKIIOYAIONIMX JIEKCUYECKHE TEMBI,
KOTOPBIE OXBATBHIBAIOT CUTYAIIUH JEIOBOT0, OOIMIEHAYYHOTO U MPO(ECCHOHANIBHOTO XapaKkTepa,
U TPAaMMaTUYECKHUE aCIIEKTHI.

JJis ycnemHoro ycBOeHHs AMCUUIUIMHBI BaM HE00X0aMMO OnHMpaThCs Ha MOJyYCHHbIE
paHee (oHOBbIE 3HaHMA: Oa30Bbl€ MOHATHUSA JIEKCHUKOJOTMM M TpaMMaTHKH POIAHOIO U
MHOCTPAHHOTO A3BIKOB, CTUJIMCTUKU POAHOIO S3bIKA.

K konumy mnepuoga oOyueHuss Bbl [OJMKHBI HaydyUTbCsS BBIABJIATH U IPEOOJIEBATH
rpaMMaTH4YeCKUE U JIEKCMYECKHE TPYIHOCTH MpPU IEPEBOJE MPEAJIOKEHUN € aHIVIMHCKOIO
A3bIKa Ha PYCCKHUH 3bIK M HAOOOPOT; MOJIb30BAThHCS CIOBAPSIMU M TEXHUYECKUMU CpPEICTBAMU
JUIS pellieHUs KOMMYHUKATUBHBIX 33/1a4; COCTaBJISATh MOHOJIOTMYECKNE BbICKa3bIBaHUSI.

Jlis ycnemHoro ocBoeHust yueOHbIx Kypco «IIpodeccronanbHblii HHOCTPaHHBIHN A3bIK
1» u «IIpodeccuonanbHblii HHOCTPAHHBIN A3BIK 2» BaM HEOOXOIUMO:

- BBINIOJHUTH 337aHus 1o KoHTeHTaM «lIpodeccrnoHanbHbII MHOCTPAaHHBIN S3BIK 1» U
«[Ipodeccuonanbublit ”HOCTpaHHBIH 136K 2» B cucteMe POCJUCTAHT;

- mocemath 3aHATHA B pexume BKC, 4ToOBI MOMYyYHTH ITOCTYN K UTOTOBOMY TECTY U
HaOpaTh HeoOXoauMmoe KojuuecTBo OamnoB i 3auéra. Ha 3anarusx B pexume BKC BbI
CMOYKETE€ MOJIYyYUTh TEOPETUUYECKHWE 3HAHMUS U MPAKTUYECKHUE HaBBIKM KOMMYHHUKALlUUd Ha
aHTJIMICKOM SI3BIKE, 3a/1aTh BONPOC MPENOJABATENI0 10 MaTepuaiaM Kypca U MOATOTOBUTCS K
UTOTOBOMY TECTY;

- BBIIIOJIHUTh UTOTOBBIH TecT 1o yueOHbIM KypcaM «IIpodeccroHanbHbli HHOCTPaHHBIN
361K 1» 1 «[IpodeccnonanbHbBI HHOCTPAHHBIN S3BIK 2).

s momyyeHus 3aueta 1o yueOHbIM Kypcam «IIpodeccrnoHanbHblil HHOCTPAHHBIN S3bIK
1» u «lIpodeccuonanbHplii HHOCTPAHHBINA SA3bIK 2» BaM HEOOXOJUMO HaOpaTh MUHUMYM 55
0aJIoB.



7. OnleHOYHbBIE CPeACTBA

7.1. [IaciopT OLIEHOYHBIX CPEICTB

Cemectp 5
. HaumenoBanmue
Ne Koa koHTpoIMpyeMoii KOMIeTeHIUH
OI[€HOYHOI0 CPeACTBA VISl MPOBeIeHH s
n/n (M1M ee 4aCTH) .
NPOMEKYTOUYHOI aTTecTAlNU
3ananusi, IpOBEPSICMbIC ABTOMATHICCKU
[TpakTdeckue 3a1anus
1 VK-4: YK-4.5, YK-4.6. P ¢ A
Hrtoroseiii Tect
Bomnpocsl k 3auety NeNe 1-20
Cemectp 6
. HaumenoBanue
Ne Kox koHTpOIMpYyeMoii KOMIIeTeHIM U
OLIEHOYHOI0 CPeICTBA ISl IPOBeAeHNs
n/n (win ee yacTm) N
NPOMEKYTOUYHOI aTTecTAlNU
3amanusi, IpOBEPSICMbIC ABTOMAaTHICCKU
[TpakTHdeckue 3a1aHus
1 VK-4: VK-4.5, VK-4.6. L A
Uroroselii Tect
Bomnpocsl k 3auety NeNe 1-20

7.2. TumoBble 3aJaHWs MJIM HHbIe MaTepHAJIbl, He0OXOAUMMBIe I TeKYLIero
KOHTPOJIA

7.2.1 3apanus, npoBepsieMble ABTOMAaTHYECKH

Pa3znen 3. Writing In Business Communication/ lesioBasi mepenucka

Tema 1. Instant Messaging At Work//IesioBasi 3Tuka, ¢opMbI H CPeICTBA 1€JI0BOT0
00IIEeH ST IMUCTOJSPHOIO KAHPA: MUCHMO-3aKa3, MUCHMO-Ka/100a, MICHLMO-YBeI0MJIEHHE.

Tema 2. Email Communication At Work/Oouienue o 3;ieKTpoHHoii noure. SI3pik
/1eJIOBOr0 OOIIEHUS] KOPMOPATHBHBIX YaTOB.

Tema 3. Conditionals

Reading
Read the text, pay attention to the tips on how to improve your writing skills and
answer the questions.

Business emails at work

Email has become a key element in business communication. A certain style and structure
help to create more effective messages. Professional correspondence is about being clear, direct
and solution-oriented. On top of that, if English is your second language, you will have to be even
twice as accurate. Here are five tips on how to write better emails in English.

The first one is to remember that it’s common for a business email to include a brief
concise subject line, in order to indicate its topic. Vague titles disrupt fast communication and
make it less efficient. Moreover, you appear to be less professional and organized. Don’t forget to
find the right words for subject lines to grab your recipient’s attention.

The second one is to have a professional, polite and friendly business contact — always
greet a person, you are writing to, and remember to do it correctly. Don’t put a random Dear Sir,
if you don’t know exactly, who is going to read it. Some neutral, but very polite salutations, like



To whom it may concern or Dear Sir or Madam, will help more. At the same time, it’s definitely
better not to use impersonal phrases, when you know for sure the recipient’s name. It's perfectly
appropriate to stop using greetings as long as it’s a chain of emails concerning one business
matter. In this example, use a greeting once only in the first email.

The third one is to start with main questions. Keep your writing more specific and focused.
Think carefully in advance what information you are eventually looking for. This is going to help
you with the types and structures of sentences. Use bullet points if needed. Do all necessary things
as well, like include call to reply, or mention that you have attached a file.

The fourth one is to end your writing accordingly. Use Sincerely (when you know the
recipient’s name), Faithfully (when you don’t know the recipient’s name) or simply put Thanks.
After that you should give your name and contact information for further communication.

The fifth one is to always double check your writing. Spelling errors and rambling thoughts
do not indicate your high level of professionalism and readiness to discuss anything. In this case, it
is better to do it a bit more slowly and take some time to confirm the accuracy, improve your
grammar and spelling, and simply check for files, which were supposed to be attached.

Always remember that once you click SEND, you are no longer controlling the email
information, as well as the number of people, who can read it. Being able to write concise efficient
email is a skill that needs to be developed. Don’t give up easily to successfully overcome this
challenge.

Choose the correct answer

1. According to the text, what kind of subject lines impedes fast correspondence and makes it
inefficient?
Vague
Precise
Concise
Direct
2. According to the text, when is it appropriate to stop using greetings?
in a chain of emails regarding one business question
in the first email
in all emails
in all emails regarding different business questions

3. According to the text, why is it important to think carefully in advance what information
you are consequently looking for while writing an email?

To organize your writing in a better logical way

To use correct grammar

To know how to use bullet points

To attach files
4. According to the text, what indicates your high level of professionalism and readiness to
discuss anything?

Accuracy and absence of grammar and spelling mistakes

Spelling errors

Rambling thoughts

Absence of attached files when you mention, that you have attached some

5. According to the text, what should you do if you are not able to write concise efficient
email?

Develop this skill, it’s possible

Give up

Delegate this responsibility
Do not click SEND



Kpurepumn oneHku:
Max. 1 6au, 0aJUIBI MOACUYUTHLIBAIOTCS CUCTEMOM aBTOMATHYECKH.

7.2.2. UTOroBsbIil TECT

1. Helen a lot of management experience, but is unhappy with her current job.

a) have

b) has

c) is having

d) having

2. All companies in IT sector usually their employees with on-the-job
trainings.

a) provide

b) provides

c) providing

d) provides

3. Oh, look! It’s a good sign! They business cards.

a) are exchange

b) are exchanging

C) are exchanges

d) exchange
4. You can take this application form and proceed to that room over there, where

other candidates in theirs.
a) fill
b) are fill
c) are filling
d) fills
5. Pippa Jameson her clients to remove their age from their CVs, since it

needs to be up to date.
a) is advisings
b) is advise
C) advises
d) advise
6. The economy situation in our company , but it’s a very slow process.
a) is improving
b) improving
C) improves
d) improve
7. Jane tells managers about every company that she for.
a) has work
b) have work
C) has worked

d) has working
8. | am ready with the CV.I out irrelevant information.

a) taken
b) ‘ve taken
C) 'm taken

d) ‘ve took
9. I am looking for our mechanic. him?




a) Do you see
b) You see
C) Have you see

d) Have you seen
10. I applied for the job a week ago but | an invitation for a job
interview yet.

a) Haven't got

b) Haven't get

C) Didn't get

d) Didn't got

11. I still don’t know what job offer to take. I yet.

a) Don’t decide

b) Didn’t decide

C) Haven’t decided

d) Am not deciding

12. All the figures are here in black and white. | all the records from the
meeting.

a) keeps

b) keeping

C) have kept

d) have keeping

13. Eva Peron an icon and the subject of many books, films and musicals.

a) has become

b) has became

C) have become

d) become

14. Our city’s population , and it is now a busy centre of trade and industry.

a) has grown

b) grow

C) grew

d) has growing

15. In 1995 the head of our company went to Paris, where he French
and our business from there.

a) study, run

b) studied, run

C) studied, ran

d) studied, runned
16. I am a young mother, but 3 months ago | started working via Skype from
home, which me special challenges and benefits.

a) has gives

b) has given

C) have give

d) has gave

17. I am not satisfied with my job, but I have very friendly and helpful colleagues. |
think, only because of | am still with the company.

a) them
b) they
C) their




d) theirs
18. Now the president of the corporation has a bodyguard because life has
been threatened twice.

a) he

b) his

C) him

d) here

19. I went on that business trip with some colleagues
a) of me

b) of mine

c) of my

d) mine

20. Did you finish this report ?
a) on your own

b) on your

C) onyou own

d) your own
21. The outcome wasn’t very good, so | need to work on its improvement.

a) it

b) itself

C) themselves

d) its

22. Sue doesn’t think she’ll get the job.
a) she

b) her

C) herself

d) hers
23. Enjoy at the conference!

a) you
b) yourself
C) your

d) yours
24. | have of work. I am afraid, I can’t finish it all tonight.

a) amountain

b) mountain

c) few

d) afew

25.A amount of my time is with our clients — about 7 hours every day.
a) substantial

b) few

C) great deal

d) little

26. Going by train here is going by car.

a) more expensive than

b) more expensive then

C) more expensiver than

d) as expensive than

27.The more electricity our company uses, our overheads are.



a) the high

b) higher

C) the higher

d) highest

28.1 am happy to have working ours in my family, so | can always handle
things the way | like.

a) The most flexible than

b) The most flexible

C) The flexiblest

d) The mostflexiblest

29. The first candidate seems to be the second one.

a) More self-motivated

b) More self-motivated than

C) More self-motivated as

d) As more self-motivatedt han

30. Ask John for help with your problem. He is person in our department.

a) the computer-literate

b) the most computer-literate

C) the more computer-literate

d) the computer-literatest

Kpurepuu onenkmn:
Max. 30 6ay10B, OasIbl HOJCUUTHIBAIOTCS CUCTEMOI aBTOMATHYECKH.

7.2.3. TlpakTnuyeckue 3aJaHUsA
Final task 2

The Final task consists of two parts: “Mock Interview” and “Negotiate Your Salary”.

Part 1 “Mock Interview”. You are asked to answer employer questions simulating
an Interview for a potential job

Part 2 “Negotiate Your Salary”. You are asked to negotiate your salary with a potential employer

To complete the Final task 1, follow the directions:

1. Download the Title Page form provided in the course, fill in with your details.

2. Name your file, e.g. Module 2_Ivanov.doc

3. To complete the assignment Part 1 “Mock Interview” listen to the provided questions.

4. Record your Audio file (your answers), e.g. Mock Interview _Audio_Ivanov.mp3

5. In the file Module 2_Ilvanov.doc complete the assignment Part 2 “Negotiate Your Salary”

(Use the expressions given below). Underline the words from the Module 2 used in your written
work.
6. Upload 2 files: Module 2_lvanov.doc and Mock Interview _Audio_lvanov.mp3

Part 1 Mock Interview

The oral assignment tests the student’s ability to respond to the employer's questions during
a mock interview.

During the Final Task you will be ask to demonstrate how well you can handle the job interview
questions comprehension and response. This is a very common list of job interview questions. It is
something you can prepare at home and practice before going to an interview. If you know what to



say, you will feel more relaxed and confident at the start of an interview. Listen to the
questionnaire carefully and answer the questions about yourself. Play the audio, listen to each
question, pause the audio, record your answer, pass to other questions.

1 Tell me about yourself. Describe your personality.

2 Would you mind telling me more regarding your qualifications?

3 What is your past work experience?

4, Could you let us have your previous employer’s details?

5. What were your job responsibilities at your last job?

6 Why are you leaving your current company?

7 How did you come to learn about this vacancy?

8 What things are most important to you in a work situation?

9. What are your career goals? Future plans?

10.  Where do you see yourself being in five years? Ten years?

11.  If you had a choice, would you prefer to work alone or as part of a team? Why?

12.  Why should we hire you?

13.  What are your hobbies?

14.  What salary are you expecting?

15.  Would you like to add anything before we conclude this interview?

Part 2 Negotiate Your Salary

The writing assignment tests the student’s ability to negotiate your salary with an employer.
Carry out an investigation, determine the range of compensation other companies pay for
that specific position based on your skills and experience, and prove your salary
expectations.

Try to use as many new expressions as possible.

How to structure your answer
You’ve had your first and second interview. Imagine that you are negotiating your salary with an
employer. Write the salary negotiation blueprint using the following points:

. Polite start of salary negotiations

. Future contribution to the company

. Salary range and your expectations.

. Benefits, compensation, perks, deductions.
. Compensation package bargaining

Use the expressions for each point.

. Broach politely the subject of compensation

“Can I negotiate this offer?”

“Before we finish I’d like to raise the issue of salary base”.

. Clarify your future contribution to the company

“I have incredible [enumerate] skills which I acquired and also some certifications too and I am
able to add value to the organization™.

“Now I would like to get from you that how much value the company would like to give me for
my hard work, I mean skills, and it will become an inspiration for”.

“My domain knowledge as a [position] will really impact my role in the same industry”.

“I’m sure that my experience will be of great asset to your organization”.

. Your salary expectations. Carry out an investigation, determine the range of compensation
other companies pay for that specific position based on your locality and experience.

“My expected salary is ranging between to

. Speak about benefits, compensation, perk deductlons

“What other benefits are available?”

“What is the outlook for salary raises and promotions?”



“Annual raise with good performance will enable me to accept the offer right away”.

“Do you pay their employees for overtime or offer time off in lieu?”

“What targets do I have to meet in your company to get my bonus?”

“How can I earn commission, what percentage of the work amount and what’s commission rate?”
. If you feel unsure about the compensation package

“How did you arrive at your offer?”

“I’m not prepared to except this”.

“Why don’t we meet half way?”

"Thank you so much for the offer. As | mentioned during my interview process, | am speaking
with a couple of other companies. If you’re able to move the pay to [number], I'd be eager to
accept.”

Kpurepun oneHku:
Max. 11 6annos.



7.3. OueHoO4YHbIE CPEACTBA IS POMEKYTOYHOM ATTECTAIMU 10 UTOraM OCBOCHHUS

AUCHHUIIIMHBI

7.3.1. Bonnpochl K NPOMEKYTOYHOM aTTecTaluu

Cemectp 5

Yueonnblii kypc «IIpodeccnonabHbII HHOCTPAHHBINA A3BIK 1»

Ne /it Bompocst

1.1 Would you rather work on your own, or as part of a team?

1.2 When was the last time you lost your anger at work?

1.3 Would you consider yourself a risk taker?

1.4 What do you dislike about your previous work?

1.5 Would you call yourself a good manager?

1.6 What quality of yours matters the most in your job?

1.7 Do you need extra training?

1.8 What is the first object you would do if you got this Job?

1.9 How do you think about company politics?

1.10 Imagine you are hiring for a position. Why should we hire you?

1.11 What can you say about your previous/current company?

1.12 May we contact those on your reference list?

1.13 What do you know about organization you would like to work for?

1.14 If you were offered a position right now, how would you respond?

1.15 What makes a great leader?

1.16 Do you have suggestions for our organization?

1.17 Which is more significant: creativeness or efficiency?

1.18 What type of person you are?

1.19 Tell about advantages and disadvantages of working as a freelancer.

1.20 Tell the teacher about the main documents that your company has.

Cemectp 6
Yueonblii kypc «I[IpodeccuonajbHbIi MHOCTPAHHBIIN A3BIK 2)

Ne i/ Bomnpocsr

1.1 Have you ever been on a business trip? Would you like to travel on business (again)?

1.2 What do you think are some advantages and disadvantages of traveling for business?

1.3 What are some important things to consider when packing for a business trip, such as
bringing clothing or necessary equipment?

1.4 Have you ever got lost in a new city or country? What do you have to do having such
a problem?

1.5 How should a person prepare for meetings or presentations when traveling for
business, (such as researching the company or practicing your language skills)?

1.6 How do (would) you handle homesickness or missing family and friends while you're
traveling for business?

1.7 Have you ever had any unexpected experiences while traveling, such as missing a
flight or not understanding a language?

1.8 What is your favorite memory from a past trip you've taken, and why is it memorable
to you?

1.9 What are some cultural differences, that you know about, concerning business




etiquette?

1.10 What are the advantages and disadvantages about business travel?

1.11 Imagine you are preparing for negotiations on a new product or service you produce or
provide. Who is the target audience of your product or service? Why do they need
your product or service.

1.12 Imagine you are preparing for negotiations on a new product or service you produce or
provide. Define the Deal Components of your new product or service

1.13 Imagine you are preparing for negotiations on a new product or service you produce or
provide. Define the Deal Components. Roles and responsibilities

1.14 Your Imagine you are preparing for negotiations on a new product or service you
produce or provide. Define product or service profile

1.15 Describe a conference you remember going to at college or school: where and when
did the meeting take place? Who attended the meeting? What was the purpose of the
meeting? And explain why the meeting was memorable.

1.16 What is the best way to keep everyone on track during a scientific meeting?

1.17 How do you make sure that meetings are productive and not a waste of time when
they are a quite frequent event at work?

1.18 What online collaborative tools can people use when arranging meetings?

1.19 How do you account for time differences when arranging international meetings?

1.20 Do you need to consider language barriers when arranging an international scientific

meeting?




7.3.2. Kputepuu 4 HOPMbI OLEHKH

dopma
NpoBeIeHUsI
Cemectp . Kpurepun u HOpMbI OLIEHKH
NMPOMEKYTOYHOMI
aTTecTaluu
5 3auer (1o «3a4TEHOY CTyJeHT HaOpan 55 u Goiee
HAKOMUTEIIbHOMY 0aJIOB 32 BBITIOJHEHUE TECTOB U
pPEUTHHTY) yueOHBIX 3aJaHuH
«HE 3a4TEHO» CTyIeHT HaOpan 54 u MmeHee
0aJTOB 32 BBHINIOJIHEHUE TECTOB
1 y4eOHBIX 3a/IaHUI
6 3auer (1o «3a4TEHOY CTyJeHT HaOpain 55 u Goiee
HAKOMUTEIIbHOMY 0aJIOB 32 BBITIOJHEHUE TECTOB U
pEeUTHHTY) y4eOHBIX 3aJJaHuH

«HE€ 3a4TCHO»

CTyJeHT HaOpan 54 u MmeHee
0aJI0B 3a BBIIOJIHEHHE TECTOB
U y4eOHBIX 3aJJaHHI




8.1. O0si3aTesibHAA JIUTEPATYpPa

8. YueOHo-MeTOoMYecKOe U MH(OPMAIIMOHHOE o0ecriedeHHne AUCIUNIHHbI

Tun (yueOHuK, ydeOHOE

KoaudecTBo B
HAY4YHOM

Ne nocodoue, yueoHo-
w/n ABTOPBI, COCTABUTEH 3arsaaBue (3aroJioBoK) MeToHecKoe mocobHe, I'ox n3panus ounodaunorexe /
HpPAKTHEYM, 1p.) HaumeHoBaHue
IbC
1 I'yaxosa, C. A.; Jlaiineko, [TpodeccnonanbHblil aHMTUHCKUN A3bIK. Y4eOHO-MeTOINYECKOE 2023 Penosurtopuit
M. B.; bypenkosa, /l. Crpateruu 3¢ deKTUBHON KOMMYHHUKAIIUU B nocobue Ty
1O.; I'onosay, O. A. MEX1yHapOJAHOM Ou3HEC-TIpocTpaHcTBe. B 2
. Y. 1; TT'V.
2 I'yaxosa, C. A.; JlaiiHeko, [TpodeccuonanbHblil aHITUHCKUN SA3bIK. [TpakTuKym 2023
M. B.; bypenkosa, /l. Crpateruu 3¢ deKTUBHON KOMMYHHUKAIIUU B Penozuropuii
10.; T'onosay, O. A. MEXIyHApOJAHOM OM3HEC-IpOCTpaHcTBe. B 2 Ty
gy Y. 2; TI'Y.
3 baxyruna, M.M. English for Students of Mechanical Y4eOHO-MeToInYecKoe 2022 bubnuorexa TT'Y
Engineering; TT'Y. nocobue
4 bpera, O.H., Kpyrnsakosa, IIpodeccronanbHblit aHMIUHCKUH SI3BIK 1 DNeKTpoHHOE yueOHOe 2022 (Pennozuropmuii
I'.B., [Ipommna, A.B. n3nanue (KOHTEHT) Ty
(CD-muck)
5 bpera, O.H., Kpyrnskoga, [TpodeccnoHanbHBIN AHTITHIACKUAN SA3BIK 2 DIIeKTPOHHOE yueOHOe 2022 (Pemmozuropuit
I'.B., [Ipomuna, A.B. n31aHue (KOHTEHT) Ty

(CD-nuck)



https://dspace.tltsu.ru/browse?type=author&value=%D0%93%D1%83%D0%B4%D0%BA%D0%BE%D0%B2%D0%B0%2C+%D0%A1.+%D0%90.
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8.2. lonosiHMTEILHAS JIUTEPATYpPaA

Tun (yueOHuk, yuedHoe

Koaun4yecTBO B

HAY4YHOH
Ne nocooue, yueoHO-
ABTOPBI, COCTABUTEH 3arsiaBue (3arojioBoK) T'ox m3panus ouoanorexe /
n/n MeToAn4YecKoe nmocooue,
OPAKTHKYM, 1p.) HaumenoBanmne
P > AP 3BC
1 Kocc, E.B., Emenuna, M.B., | [IpodeccnoHanbHbIil aHTTTMHACKUAN S3BIK V4eOHO0-METOTUYECKOE 2019 Penozuropuit
Mockanok, A.B. rnmocooue Ty
2 | I'yaxoma, C.A., Grammar in Theory and Practice Y4eOHO-METOTHYECKOE 2016 Penozuropuii
bypenkosa, J1.1O. nocobue Ty
3 | Smenko, H.B. [lepeBoa crienitexcra [ DNEeKTPOHHBIM YueOHO-MeTOANYECKOE 2018 Penosuropuii
pecypc] nocobue Ty




8.3. IlepeyeHb coBpeMeHHBIX NPO(eCCHOHATBHBIX 0a3 JaHHBIX H MH(POPMAIIMOHHBIX

CIIPaAaBOYHBIX CUCTEM

e Directory of Open Access Journals [DnekTpoHHBIH pecypc]: AUPEKTOPHS

MOJIHOTEKCTOBBIX CTaTel mNpodeccHoHanbHOrO cojepkanusa. — Pexum gocryma:
https://doaj.org/. — 3ar. ¢ s3xpana. — 513. aHrI.
e  AHIIO-pyCCKUi CJI0Baph [DOnexTponHblii  pecypc]: Pexxum  moctyna:

http://www.multitran.ru-. — 3aru. ¢ skpana. — SI3. auri., pyc.

e Lingvolive [DnexTpoHHBIN pecypc]: aHIIO-pYCCKHE cloBapb. — Pexum jgoctyma:
https://www.lingvolive.com/ru-ru. — 3ari. ¢ 3kpana. — S3. aumri.  Coursera
[DnekTponHbIii pecypc]: Pexxum mocrtyma: // WWW.COUrsera.org. — 3ari. ¢ 3KpaHa. —
3. aHru.

e Web of Science [DnekTpoHHBINH pecypc]| : MyJIbTUIUCHUIUITMHAPHAS pedepaTuBHAS
6aza gannbix. — Philadelphia: Clarivate Analitics, 2016— . — Pexxum mocrtymna :
apps.webofknowledge.com. — 3aru. ¢ skpana. — 3. pyc., aHrL.

e Scopus [DnekTpoHHBIi pecypc] : pebeparuBHas 6a3za ganHbix. — Netherlands:
Elsevier, 2004— . — Pexxum gocTyma : scopus.com. — 3aril. ¢ 3kpaHa. — 3. pyc., aHrL.

e Springer Link[DnekTponnsiii pecypc] : [0a3a maumubix]. — Switzerland: Springer
Nature, 1842— . — Pexxum noctyma : link.springer.com. — 3ari. ¢ skpaHa. — S3. aHTIL.

e Science Direct [DnexkTpoHHBIH pecypc] : KOJJIEKUUS JIIEKTPOHHBIX KHUT
u3narenbctBa Elsevier. — Netherlands: Elsevier, 2018— . — Pexum mpocry-ma :
sciencedirect.com. — 3aru. ¢ skpaHa. — 5I3. aHII.

8.4. Ilepeuenb NpOorpaMMHOro obecnevyeHus

Ne Hanmenosanue IO PexBuU3UTHI normsgpa
n/n (nata, HOMep, CPOK AEeHCTBHUA)
1 Windows: noroBop Ne 757 ot 04.07.2018, cpok
WinPro 10 RUS Upgrd OLP NL Acdmc JecTBUS — OECCPOUHO;
KOHTpakT Ne 1653 ot 14.12.2018, cpox
JIefCTBUS — 6ECCPOUHO
2 Office Standard: noroBop Ne 690 ot 19.05.2015, cpox
Office Stdandard 2013 Russian OLP NL JeUCTBHS — OECCPOYHO
AcademicEdition
3 Mirapolis Human Capital Management JMIIEH3UOHHBIH 1oroBop Ne 234/10/21-K
ot 19.10.2021, cpok aeiicTBus — 10
01.03.2022
8.5. Onucanne MaTepUAJIbHO-TeXHUYECKOU 0a3mbl, HEe00X0aNMOoMH IS

ocyllecTBJIeHHs 00pPa30BaTeILHOIO NpoLecca Mo AUCHHUILINHE

HaumenoBaHnue 000py10BaHHBIX Y4eOHBIX
Ka0MHETOB, 1a00paTOPHii, MACTEPCKHUX H JP.

Ne | 00beKTOB 1151 IPOBEEHUSI NPAKTUYECKUX U
N . IlepeyeHb OCHOBHOIO 000PY/10BAHUSA
n/m | 1a0opaTOPHBIX 3aHATHI, IOMelleHUIl 1A
CaMOCTOSITEIbHOM PadoThI 00y4aroIuXcs
(HOMep ayIUTOPHH)
Aymutopust BeO KoHpepeHIMiA. YdueOHas | DKpaH TeIECBU3MOHHBIN, IIUPMA,
1 |ayautopuss Ui TOpPOBEACHMSI  3aHATUN | MPOXKEKTOP HA IITATHBE, CTOJ

JIEKIIMOHHOTO TUMNA. YueOHas ayIuTOpHs JJs | MpEenofaBaTeIbCKHid, CTYII



https://doaj.org/
http://www.multitran.ru-/
https://www.lingvolive.com/ru-ru
http://www.coursera.org/

n/n

HaumeHoBaHue 000PYI0BAHHBIX Y4eOHBIX
Ka0MHeToB, 1a0opaTopuii, MACTEePCKHUX M JP.
00bEeKTOB ISl IPOBEACHHUS MPAKTHYECKUX H

JIa0DOPATOPHBIX 3aHATHI, IOMeLEeHU 115

CaMOCTOSITEJIbHOM PadoThl 00y4arOIUXCH

(Homep ayauTopun)

IlepeyeHb 0CHOBHOTO 000pYAOBAHMA

NPOBEJCHUS 3aHATUH CEMHHApCKOTO THIIA.
VYyeOHas ayIUTOpUs IS KypCOBOI'O
NPOEKTUPOBAHUS  (BBIIOJIHEHHUS  KYPCOBBIX
pabot). YueOHast aynuTopus IUIsl MPOBEACHUS
IPYNIOBBIX M WHAWBUIYaTbHBIX KOHCYJIBTAUI
VYyebHas aynuTopusi 1Jisi TPOBEACHUS 3aHATUM
TEKyIIero KOHTPOJIS M MPOMEXYTOYHOU
arrectanuu. (YJIK-807)

MpernojaBaTesibCKkui, Tpancnapant-
HepeTsHKKA, CHCTEMHBIN OJI0K

[TomeriieHne s CAaMOCTOSITEIIbHON pabOThI
cryaentos (I'-401)

CroJibl y4eHUUYECKHUE, CTYIIbS
yueHnudeckue, I1K ¢ BbIxoom B ceThb
WNuTepuer
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