MMHUCTEPCTBO HAVKH U BBICIIIET'O OBPA30OBAHU S POCCUNICKOM ®EJIEPALINN
(henepanpbHOE TOCYIApPCTBEHHOE OFOPKETHOE 00pa30BaTEIBLHOE YUPEKICHHE
BBICIIIETO 00pa30BaHuUs
«TonBATTUHCKHI TOCYTapCTBEHHBIN YHUBEPCUTET)

b1.0.07

PABOYASA TIPOI'PAMMA JIUCHUIIJIMHBI

IOpuauveckoe 1eJ10MPOU3BOACTBO

(Haumenosanue OUCYUNIUHDBL)

M0 HAMPAaBJICHUIO TTOJITOTOBKY (CHEIIMAIIBHOCTH)
40.04.01 FOpucnpyneHuuns

CHenyanIn3anus
VYTos0BHOE NIPABO U MPOLIECC

dopma 00ydeHus: OuHas
I'ox HaGopa: 2023
O6mas TpynoeMkocTs: 5 3E

PacnpenesieHue 4acoB JUCHUIIMHBI IO ceMecTpaM

Cemectp 1

dopma koHTpOJIsI | 3a4€T C Hroro
Bun 3ansaTuit OILICHKOH
Jlexumu 8 8
JlaboparopHsbie
[IpakTyeckue 16 16
PykoBoacTBO: KypcoBbIe paboTh! (poekTsl) / PI'P
[IpoMexyTo4Has aTTecTalus 0,25 0,25
KonrtakTHas pabota 24,25 24,25
CamocrosiTeapbHas padoTta 155,75 155,75
KonTpomns
Hroro 180 180

JOKYMEHT MOAMMCAH
SNEKTPOHHOW NOAMMCHIO




Pabouyto nporpaMmy coctaBuiI(u):
Crapmmii npenogaBarens kKageapsl « YTOJIOBHOE TIPaBo u mporecey Mypys3uau A.B.

(Oonxcnocmen, yuenoe seanue, cmenenv, Pamunus 1.0.)

Penien3zupoBanue padodeii mporpaMMbl TUCIUTUIAHBI:

OtcyTcTBYET

Penensent

(Oondcrocmo, yuenoe 3eanue, cmenets, Pamunus 1.0.)

Pa6ouas nmporpamma nucuuIUIMHGI cocTaBieHa Ha ocHoBaHuU GI'OC BO u yuebHoro miana
HampaBlieHus: TOAroToBKH (cnenuanbHocTH) 40.04.01 KOpucnpyaeHnus

Cpoxk neiictBusi padoueii mporpaMMbl JUCHMILUIHHBI 10 «31» aBrycra 2025 r.

YTBEPXIEHO
Ha 3aceganuu kadenpsl «YToIOBHOE MPaBO U MPOIECCH

(mporokoun 3acenanust Ne 2 ot «20» centsops 2022 r.)



1. llesab ocBoeHMSsI JUCUMIITIHHBI

Ilenb OCBOCHHSI IUCIHUIUIMHBI — COCTOMT B (DOPMHUPOBAHHH HAy4YHO-OOOCHOBAaHHOTO
MpeACTaBIeHUsT 00 OCHOBax Jelonpou3BoAcTBa B Poccmiickoit denepanmu W €ro 3HAYCHHUS B
JIEATEIbHOCTH TOCYJaPCTBEHHBIX U MyHULIMIIAJIBHBIX OPTAHOB, a TAK)KE PA3JIMUYHBIX OPTaHU3ALUM.

2. Mecrto aucunmimabl B ctpykrype OIIOII BO

JIMCUMIUIMHBl M TPAaKTHUKH, Ha OCBOCHMM KOTOPBIX Oa3upyercss NaHHas IUCIMILUIMHA!
Benenue B ropuanueckyro npodeccuto; IIpodeccnonanshas strka; OcHOBB MH(GOPMAMOHHON
KyJnbTypbl; Teopus rocynapcrsa u npasa 1.

JIMCUMIUIMHBL ¥ IPaKTUKH, JJIS1 KOTOPBIX OCBOEHHE JAaHHOM JUCHUIUIMHBI HEOOXOJUMO Kak
npeamecTByomee: MHbopManoHHble TEXHOJOTHUM B MNPO(ECCHOHATBHOW  IESITEIBHOCTH;
Koncturynuonnoe npaso Poccun; AaMuHucTpaTuBHOE IIpaBo; ['paxkaaHckoe npaso; I'paxkiaHckoe
IpoleccyaabHOe MpaBo (TPa)IaHCKUI Mmpolecc); YToJ0BHOE IPaBo; YTOJIOBHO-IPOLECCYaTbHOE
paBo (YroJOBHBIN IPOLECC).

3. [lnanupyembie pe3yJibTaThl 00y4eHH s

®opmupyemble U
HNHaukaTopbl 10CTHIKEHUS
KOHTPOJIUpYeMble . [Lnanupyembie pe3yJbTaThl
KOMIeTeHIIUI
KOMMETEeHIIUH o0y4eHHs
(Ko ¥ HAUMEHOBAHUE)
(K01 1 HANMEHOBAHME)
criocobeH camoctostenbHo | OINK-5.1- Crocoben | 3HaTh: BUJbl  HOPUINYECKUX
COCTABJIATh OPUINYECKUE | COCTABIIATH MIPOEKTHI | JOKYMECHTOB u npaBwiIa  UX
JIOKYMEHTBI U | JOKaJbHBIX MIPABOBBIX | COCTABJICHUS
pa3pabarbiBaTh  MPOEKTHI | aKTOB YMerb:  pa3pabaThiBaTh  MPOCKTHI
HOPMAaTHUBHBIX HOPMATHBHBIX aKTOB
(MHIMBUAYATBHBIX ) aKTOB Bnanets: CIOCOOHOCTBIO
(OIIK-5) CaMOCTOSITEJIBHO COCTAaBJISTh
IOPUIUYCCKUE JIOKYMEHTBI u
pa3pabaThiBaTh MIPOEKTHI
HOPMATHUBHBIX aKTOB




4. CTpyKTypa ¥ coJep:KaHue TUCHUIINHBI

Monyab
(pasneu)

Bup
y4eOHoit
padoThbI

HanmMmenoBanue TeM 3aHATHH
(yueOHoii padoThbI)

Cemectp

Oo0beMm, u.

Bajaasl

HNHTepakTus, 4.

DopMbI TEKYLIET0
KOHTPOJIsA
(HauMeHOBaHM e
OLICHOYHOI'0
cpeacTBa)

Pazgen 1.

Jlek.

OCHOBHEIE TIOHATHUS O AOKYMCHTUPOBAHUUN
nH($OpMaIKU U 1eJ0NPOU3BOJICTBE.
JIOKyMEHTBI: IOHATHE, CTPYKTYpa, BUIBI.
YHubuUIMpoBaHHbIE CUCTEMBI JOKYMEHTAIIUH.
[TpaBusna opopmIEeHHS OTEIBHBIX PEKBU3UTOB
NOKyMeHTOB. OpraHu3aloHHO-
pacnnopsAauTCIbHBIC TOKYMCHTHI..
JIokyMeHTUpOBaHWE HOPMATHUBHOMN
uHpopmanuu. OCHOBBI IOPUIMYECKON
TEXHUKH.

Keiic-3amaun

CrniocoOBbI 1 cpeicTBa IOKyMEHTHPOBAHHS.

Pazgen 2.

Jlek.

WNudbopMalinoHHO-CIPaBOYHbIE TOKYMEHTHI B
poeCCHOHATILHOM IeATETLHOCTH FOPUCTA.
Jlenonpon3BoACTBO IO BOMIPOCAM TPYAOBBIX
OTHOIICHHH (KaJpOBOE JIEIIOTIPOU3BOICTBO).
Jlenonpon3BoACTBO B OpraHax
rOCyIapCTBEHHOW BJIACTH W MECTHOTO
camoynpaBiieHus. JeIomnponu3BoCTBO MO
obOpamenusm rpaxaan. CyaebHoe
JeNonpon3BoACTBO. OpraHu3anus
TOKyMEeHT0000poTa. OCHOBBI apXUBHOTO JIejIa
JlokyMeHTupOoBaHuEe U 000pOT HHGOPMAITUU
OTpaHUYEHHOTO JOCTYTIA..

Keiic-3amaun




DopMbI TEKYLIET0
Monyab B . HaumeHoBaHue TeM 3aHATHI KONTPOIH
(pasnen) yueOHoit (yaeOmoi paGoTsI) Cemectp | O0beM, 4. Bbanabl | UHTEepakTHus, 4. (HamMeHoOBaHMe
padoThbI OLICHOYHOI0
cpeacTBa)
Opranusaius padoThI C TOKyMEHTAMHU.
Opranmzaius padoThI C OOpalIeHUSIMHU
IIp. rpaxxaaH. lIpoueccyanbHble TOKYMEHTHI. 1 8 - - -
Opranu3zanus Ae0NpON3BOACTBA B CyAaX.
JIOKyMEHTHUpOBaHNUE U 000POT HH(pOpMAIUN
OTPaHUYEHHOTO TOCTYyTA..
W3y4eHue >IeKTPOHHOTO yueOHHUKA U OTBETHI
Cp. Ha BOIPOCHI JJISI CAMOKOHTPOJIS 1 155,75 - - -
1A 1 0,3 - - -
Hroro: 180




5. O6pa3oBare/ibHbIE TEXHOJIOTHHI

[Tpy M3yueHUH JUCHUIUIMHBI UCTIONB3YIOTCS CIEAyIoIne 00pa3oBaTeIbHbIC TEXHOIOTUH:

[Tpu u3yyeHUH TUCIUIUIMHBI UCIIONIb3YIOTCA CIEeIyIONINe 00pa30BaTEIbHbIE TEXHOJIOTUH:

[Ipy wW3yd4eHMHM JUCLMIIMHBI HCHOJB3YIOTCS JMCTAHUMOHHBIE O00pa3oBaTe/ibHbIE
TeXHOJIOTMU. JluCTaHIIMOHHOE OOydeHue - ceTeBas TEXHOJOIMsT — H3y4YeHHe Y4yeOHOH
JUCLUIUIMHBL TOCPEICTBOM 3JIEKTPOHHBIX Y4eOHO-METOJNYECKUX MAaTepUalIOB, Pa3MELICHHBIX B
oOydaroliel cpele ¢ HCHOJb30BaHUMEM KOMIbIOTEpPA, MOJKIYEHHOTo K ceTh. B mponecce
NPUMEHEHUS JUCTAHIIMOHHBIX O00pa30BaTENbHBIX TEXHOJIOTMH CTYIACHT HU3y4aeT MaTepUallbl
AJIEKTPOHHOIO Yy4yeOHMKa, MPOXOIUT pa3IMYHbIe BHJbI TECTUPOBAHUS, Y4acTBYeT B (opymax,
MPOCMAaTPHUBAET BEOWHAPHI, a TAK)KE YIACTBYET B HHX.

[Ipy moAroToBKe K OTBETaM Ha TECThI, 3a/laHUSM, BBINOJIHAEMBIM BpPYYHYIO (10 TeMaMm
Kypca, TpeOYIOUIMX pa3BepHYTBHIH OTBET), CTYACHTY HEOOXOAMMO TIIATEIBHO HU3YYUTh
AIIEKTPOHHBIA Y4YEOHHK 10 COOTBETCTBYIOLIMM Te€MaM, HOpPMAaTHBHbIE IIPAaBOBHIE aKTHI,
JIOTIOJTHUTEIIbHBINA MaTEpUAJIb.

6. MeTonuyeckue yKa3aHusi 10 OCBOCHHIO M CIHUILIHHBI

HpI/I IMOATOTOBKE K OTBE€TAaM Ha TECThI, 3aJJaHUAM, BBIIIOJIHACMBIM BPYYHYIO (HO TEMaM
Kypca, TpeOYIOUIMX pa3BEepHYTHIH OTBET), CTYACHTY HEOOXOAMMO TIIATEIBHO HU3YYUTh
BHGKTpOHHLIﬁ yqe6Hm< 0 COOTBETCTBYIOIIMM TEMaM, HOPMATHBHBIC [IPABOBLIC  AKTHI,
JIOTIOJTHUTEIbHBINA MaTEPUAJIbI.

7. OneHo4HbIe CpeacTBa

7.1. IlacniopT OLEHOYHBIX CPEIACTB

Cemectp Koxa koHTpo/IMpyeMoii KOMIIETeHINH HaumenoBanme
(1M ee yacTH) OLICHOYHOI'0 CPeACTBA
Keitic-3agaun
1 OIIK-5 Bonpocwi k 3auemy Ne 1-60

7.2. TunoBbIe 3aIaHUsI MU HHbIE MATEPHAJIbI, HEO0OXO0IMMBbIE JIJIsl TEKYIIEero KOHTPOJIA
7.2.1. Keiic-3agaun

Tunosoii(bie) npumep(bl) 3axaHus(Mii)

3agaua 1.

Haiinure u cnenaiite aHaian3 TOJIKOBAHUS TOHSTHS <«JIOKyMeHT». Ilpu moarotoeke K
BBITIOJIHCHUIO 33/IaHUS BHUMATEIBHO U3YUHUTE CYLIECTBYIONIUE ONPEICTCHUS MOHATUS «TOKYMEHTY,
npuBeaeHHeie B ['OCT 51141 — 98, sHiukionenusix, CIpPaBOYHUKAX, CIOBApAX, HAYYHBIX
W3JIaHUSX.

[Toctpoiite cxemy WM TAOJHUILy Pa3TUYHBIX TOJIKOBAHWM MOHSATHS «JOKYMEHT» B MOPSAKE
oT OoJiee y3KOro K 00Jiee HIMPOKOMY €ro 3HAaUCHHIO.

3agaua 2.

M3yuure TOCT P 6.30-2003 «YHUPUIIUPOBAHHBIE CHCTEMBl  JOKYMCHTAITHH.
YHuUIUpoBaHHasi CHCTEMa OpPTraHU3AIMOHHO-PACTIOPSIINTENIFHON TOKyMeHTauu. TpeboBaHus K
0(OPMIICHUIO TOKYMEHTOB.

Henas anamuz T'OCT P 6.30-2003 BblaenuTe pPEKBU3MUTHI, HCIOJIB30BAHUE KOTOPBIX
perIaMeHTHPYeTCs 3aKOHOIaTEIbCTBOM M OOPMUTE B BUAE TaOIHUIIBI, IPEAYCMOTPEB CIEAYIONINE



I’pa(l)BIZ KO,Z[ PCKBU3UTA U €0 HAMMCHOBAHUC. HanmeHoBaHNe 3aKOHOAATEIILHOTO JAOKYMCHTA U €T0
UCXOOAIIME JaHHBIC.

3angaua 3.

BrienuTte OCHOBHBIE PAa3HOBUAHOCTH OGOpPMIIEHHS Jel0BOr0 mucbMa. Odopmute B BUIE
TaONHIBl, OCHOBHBIE TpPEOOBaHUS K COCTaBJIICHHIO TEKCTa [EJIOBOrO MHChbMa. Bua mnmchMma
Oco0eHHOCTH COCTaBIECHHS TEKCTA IIHChMa

3agaua 4.

N3yunte «OcHOBHBIE TIpaBHiia paboOThl apxuBOB opranuzauui» (Pazgen 3.4 Homenkiatypa
nen) U «TurnoBasi MHCTPYKUHUSA 1O AETIONPOU3BOACTBY B DenepanbHbIX OpraHax MCIOIHUTEIbHOM
Bracti» (VI. Opranmsaius paboThl C JOKYMEHTaMH B JICJTONPOU3BOJICTBE).

W3y4duB BbIlIE YKa3aHHbIE JOKYMEHTHI, IOATOTOBHTE KOHCIIEKT IO CIEAYIOIIMM BOIIPOCAM -
BUJbl HOMEHKJIATYypbl [€JI; 3aroJIOBKM M UX COCTAaBJIIEHHE B HOMEHKJIAType Jei; TIpadbl
HOMEHKJIATyphl JIeNl, MOPAAOK UX 3alOJHEHHUS; TOPSJOK COCTABJICHUS U YTBEPIKICHHS
HOMEHKJIaTyphl JIe.

3anaua S.

B YB/I 3anagHoro okpyra nocTynuiao nucbmo ciegonatento M. ¢ momerkoit «JInanoy.

1. YkaxwuTte mopsaok ero oopadotku B kanmensapun Y B/I.

2. Kak momxHO OBITh 3aperHCTPUPOBAHO JaHHOE OOpalleHue, €Ci B HEeM COJEPIKUTCS
yKa3aHWE Ha MPU3HAKHU MPECTYIUICHUS?

3amaua 6.

I'paxxnanuna E. mampaBunm B aapec pykoBojactBa ['YBJI H-ckoit obnmactu 3asiBieHue, B
KOTOPOM YyKa3zad Ha (¢akTel TpyOOro HapylmeHus aJIMUHUCTPATHMBHOTO 3aKOHOJATENbCTBA
COTPYJIHUKaMU aCIOPTHO-BU30BOM CITYKOBI.

1. Onpenenute MOPSAIOK JEIONPOM3BOJACTBA IO YKa3aHHOMY OOpAIEHHIO TpakKJAaHUHA.
CocTaBbTe cxemMy MPOJABUKEHHS 3TOTO OOpaICHHS.



7.3. OneHo4Hble cpeacTBa A NMPOMEKYTOYHOH ATTeCTAllMM IO WTOraM OCBOCHMA
AUCHHUILIMHBI

7.3.1. Bonnpocbl K NIPOMEKYTOYHOM aTTecTaluu

Cemectp 1

Ne Bonpocsl k 3a4eTy ¢ OLeHKOI

1| [Ipeqmer, 3agaun MU CUCTEMa JUCHUIUIMHBI «JleJIOMPOU3BOACTBO U PEXKUM
1 CEKPETHOCTHY
2 Ucropus pa3BUTHS OTEYECTBEHHOTO JEIOMPOU3BOACTBA

3 HopmartuBHO-1ipaBoBasi 6a3a JeI0npor3BOICTBA

4 Tlonstue «nokymeHT». Bunel nokymenTtos. IOpuauueckas cuia 10KyMeHTa

5 OOuue npaBusa MNOArOTOBKH U 0OPMIIEHHS TOKYMEHTOB

g IlpaBuna odopmiieHus pPEKBU3UTOB (TOoCyJapcTBeHHBIM T1epOd Pd, Ha3BaHwme
6 | opraHM3aIyu, CpaBOYHbIC JAHHBIE 00 OpraHu3aIllm)

7 Bumbl  ciayKeOHBIX ~ JOKYMEHTOB,  HWCHOJNB3YIOIIMXCS B JCSTEIBHOCTH
7 | IpaBOOXpaHHUTEIBHBIX OPTaHOB

8 Buubl ciry)keOHBIX JOKYMEHTOB, HCIIOJB3YIOIIUXCS B ICATEIILHOCTH aJIBOKATYPhI

9 Busapbl ciayxeOHBIX TOKYMEHTOB, UCIIONb3YIOIIUXCS B ACATEIBHOCTH IPOKYPaTyphI

1 Bugsr CJ'Iy)KC6HBIX HAOKYMCHTOB, HUCIIOJIB3YIOIUXCA B ACATCIIbHOCTU CY10B
10

1 Bugsr CJ'Iy)K€6HBIX AOKYMCHTOB, UCIIOJIB3YIOMIUXCA B ACATCIIbHOCTU HOTApUaTa
11

1] IIpoueccyanbHble JOKYMEHTBI, UCIIOIb3YyEMBIE B AESITEILHOCTU MOJULUN
12

1| IIpoueccyanbHble JOKYMEHTBI, UCIIOIb3yeMbIE B AesTenpHocTH CK PO
13

1] IIpoueccyanbHble JOKYMEHTBI, HCIIOJIB3YEMBIE B JIESATEILHOCTH IIPOKYPaTyphbl
14

1| TTopsimox paboTHI ¢ OOpaIEHUSIMH TPAXKIaH B OpraHax MPOKypaTypsl
15

1| [Topsimok paGoThI ¢ 0OpaIICHUSIMU TPAXKIaH B OpraHax MOJUIUN
16

1| [loHsiTHE «IIPOTOKOI» U OCOOEHHOCTH €r0 MOATOTOBKU U 0POPMIICHHUS
17

1| [TonaTne  «JIOKyMEeHTOOOOpPOTa» ®  €ro cocraBisitone. [IpoGiembl  ero
18 | coBepIIeHCTBOBAHMUS
1] KoHTposb UcioNHEeHUs! JOKYMEHTOB B IPaBOOXPAHUTENIbHBIX OpraHax

19

2 HasnaueHwe W (QyHKIMH CceKkperapuaToB (KaHIEISAPUH) B YUPSKICHHUIX H
20 | opraHmMzanusx
2 TloHsATHE «JIeJI0», paBMWiIa ero GOPMHUPOBAHUS




21

[IpaBuna mnoarotoBku u oGOpMIIECHUS HOPMATHUBHBIX IPABOBBIX aKTOB (oOIiue

22 | moHATHUsA)

[TonsTe «rocymapcTBeHHass TaiiHa». IlepeueHb cBeneHUWIl, COCTaBISIOUINX
23 | roCyIapCTBEHHYIO TaiiHY B 00JIACTH ONIEPAaTUBHO-PO3BICKHON JCSITETLHOCTH

[TpuHIMIIBI OTHECEHHS CBEICHUIN K TOCYAapCTBEHHOMN TaiiHe
24

CreneHb CEKPETHOCTH CBEJICHUH, COCTABISIONIUX TOCYIAPCTBEHHYIO TaliHy U rpU]bI
25 | CEeKpPETHOCTH ITUX HOCUTEJIEH

[Topsok 3acekpeurBaHus CBEICHU, COCTABISIONIUX TOCYJAPCTBEHHYIO TalHy
26

OTBeTCTBEHHOCTh 3a HapylleHHME 3akoHonaTenbcTBa Poccuiickoit denepaunu o
27 | rocy1apCTBEHHOM TalHe

OO0s3aTenbeTBa  paOOTHUKA,  JIOMYIICHHOTO K CBEJCHHSIM,  COCTAaBJISIOIINX
28 | rocy1apCTBEHHYIO TaillHY

O0s3aHHOCTH paOOTHHKA, TPU OJTYYCHUHU OTIEYAaTAHHOTO CEKPETHOTO JOKYMEHTA
29

[ToHATHS «PEKUM CEKPETHOCTIY, «CEKPETHBIE pabOTHI»
30

[Topsimok ~ TONTydeHUsT  CEKPETHBIX  JOKYMEHTOB B PEKHMHO-CEKPETHOM
31 | moapasjaeneHuun

[TonsiTre, GyHKIIMK JOKYMEHTa M €ro 3HAaYCHHE B YIPABICHYCCKOH ICSATEIHLHOCTH
32 | opraHoB BHYTPEHHUX JIe]l.

[IpaBuna coctaBieHusi, oQOPMIIEHHUS W H3TOTOBJICHHS CIYy)KEOHBIX JIOKYMEHTOB,
33 | co3maBaeMblIX B ACSITEIIBHOCTU MMPABOOXPAHUTENIbHBIX OpraHax.

Opranuzanusi JOKYMEHTOOOOpPOTa B TMPABOOXPAHUTENBHBIX OpraHax BHYTPEHHHX
34 | nen. OcHOBHBIC MTPABWJIA U TIOPSIOK PAOOTHI C JOKYMEHTAMH.

Homenknartypa nen: moHsTHS, BUJIBI, COJIEPKaHUE U MOPSIIOK COCTABICHUS.
35

[TonsTHe »SKcmepTH3bl LIEHHOCTH JOKYMeHTOB. OrmpeneneHHE CpPOKOB XpaHEHUS
36 | TOKyMEHTOB.

[ToarotoBka nen K mepeiaye Ha XpaHEHHWE B apXuB. ApPXHBHOE XpaHEHHUE
37 | IOKyMEHTOB.

OcoOeHHOCTH BEJCHHMS ISIOMPOU3BOICTBA IO OOpaIIeHUsIM TpaXk1aH
38

KanpoBoe 1e10mpon3BoICTBO: OHATHE, 00IIas XapaKTepUCTHKA.
39

[IpaBuia nej10BOM NEPENUCKU: 3HAYECHHE, BU/IbI, OpraHU3aLlUs.
40

DNEeKTPOHHBINA JOKYMEHTOOOOPOT: 3HaYCHHE, IPABOBOE PETYINPOBAHHE.
41

DnexkTpoHHas UQPOBas MOANKCH: MOHATHE, 3HAYCHHE, MPABOBOE PETYINPOBAHHE,
42 | npuMeHeHue B cucTeMe HH(HOPMalMOHHOTO 0OMeHa AJIEKTPOHHBIMH JIOKYMEHTAMHU.

[TonsiTrHe, 3HaYCHNE W OCHOBHBIC MEPBI 00CCIICUCHHSI PEXKIMa CEKPETHOCTH
43

l'ocynapcTBeHHas TaiiHa: MOHITUE, BUJIbI, 3HAUCHUE.
44

CaeneHusi OrpaHUYEHHOTO PACPOCTPAHEHUSI: TIOHATHUE, BUIBI.
45

46

OrpanuyeHusi, HalIpaBJICHHbIE HAa MPEAYNPEKIACHUE pas3rialleHus] TOCyJapCTBEHHOM
TaiHBbI.




[lonsatue  cmyxeOHoW  TaiiHbel.  CiyxeOHbIE  CBEJEHHS  OTPAHUYEHHOTO

47 | pactipoctpanenusi. Ilopsmoxk  oOpamieHuss CO  CIYy)XKEOHBIMH  CBEACHHUSIMU

OTPaHUYEHHOI'O PacpOCTPAHEHMSL.

[lonsiTne, 3HaYyeHUWE M MPABOBOE PEryJUPOBAHUE JIONYCKA JOHKHOCTHBIX JHI U
48 | rpaxxaan Poccuiickoit denepalinu K rocy1IapcTBEHHOM TailHe.

@opMmbl 10MycKa K CEKPETHBIM CBEJICHUSIM, OCOOEHHOCTH O(OpMIIEHHUS OMycCKa
49 | rpaxaaH, IPHHUMAEMBIX Ha paboTy, YIaITHIMCS.

OcHoBaHus 7151 0OTKa3a rpakJIaHUHY B JOIYCKE K TOCYAapCTBEHHOW TalHe.
50

[Topsiaok momycka Jul K CBEIEHUSAM, COCTaBIISIOIIUM IOCY/IapCTBEHHYIO TalHY.
51

[IpyunHBl ¥ yCHIOBUSL pa3rIallleHUs, PACIPOCTPAHEHUS M PACKPBITUS CBEACHHI,
52 | COCTaBISIONIMX TOCYJAPCTBEHHYIO TaliHY.

[Tonstre, GyHKIMKU AOKYMEHTa M €ro 3HAa4YCHHE B YMPABICHUYECKON IESITENbHOCTU
53 | opraHOB BHYTPEHHUX JAEI.

[IpaBuna cocraBieHusi, O(GpOpMICHHS U M3TOTOBJICHUS CIIy)KEOHBIX JIOKYMEHTOB,
54 | co3naBaeMblIX B ACSITEIBHOCTU TPABOOXPAHUTENBHBIX OpraHax.

Opranuzanusi JOKyMEHTOOOOpOTa B MPAaBOOXPAaHUTEIbHBIX oOpraHax. OCHOBHBIC
55 | mpaBuia U OPSAIOK pabOThI ¢ JOKYMEHTaMH.

Homenknartypa nesn: noHsITHs, BUJIbL, COJIEpPKaHUE U MOPSIIOK COCTABICHUS.
56

[lonsiTe sKcnepTH3bl LIEHHOCTH JOKYMEHTOB. OrmpeieneHHe CpPOKOB XpaHEHUs
57 | TOKYMEHTOB.

[loarotoBka nenx K mepejaye Ha XpaHEHHWE B apXuUB. ApPXHMBHOE XpaHEHHUE
58 | TOKYMEHTOB.

OcoOeHHOCTH BeJIeHUsI 1eI0MPOU3BOICTBA MO 00paIlleHUsIM Tpaxk1aH
59

KanpoBoe nenonpous3BoicTBO: MOHATHE, 00IIasl XapaKTePUCTUKA.
60




3.2. Kpurepuu ¥ HOpMBbI OLIEHKH

Cemectp

®opma
NPOBeEICHUSA
NMPOMEKYTOYHOM
aTTecTaluu

KpuTtepuu u HOpMbI OLleHKH

3ayeT ¢ OLEHKOUI

IIpn YCTHOM
co0eceJOBaHUU - TOJIHBIH OTBET
Ha 3aJlaHHbIE BOIIPOCHI; XOpOIIast

OpUEHTalus B YI'OJIOBHO-
«OTIIUYHO» HPOLECCYAILHOM

3aKOHO/1aTEJIbCTBE; HaJIu4ue
HABBIKOB COCTABJICHUS
IpolecCyanbHbIX aKTOB u
NPUHATHUS MPOLIECCYaTbHBIX
pEeLICHUI

IIpn YCTHOM
co0eceloBaHUU - TIOJNHBI OTBET
Ha 3aJaHHBIC BOMPOCHI; XOPOIIAst
OpUEHTalus B YTrOJIOBHO-

«XopoImoy IIPOLIECCYaTbHOM .

3aKOHO/1aTEIbCTBE;
HE3HAUWTEJIbHBIE  OLIMOKH B
NPUHATUU MPOLIECCYaTbHbIX
pelIeHu 51 COCTaBJICHUU
MIPOLIECCYAIbHBIX aKTOB

[Ipn YCTHOM
co0eceloBaHUU - JIOMYCKArOTCs
HEe3HAYHUTEIbHbBIE OIINOKH; ciabdas
OpUEHTalus B YTOJIOBHO-

«YIIOBJIETBOPUTEIIBLHO IIPOLIECCYaTbHOM

3aKOHOJIaTEIbCTBE; TPYAHOCTH B
COCTABJIICHUM  NPOLECCYAIbHBIX
aKTOB u MPUHATUU
MPOLECCYAIbHBIX PEIICHUI

He OPUEHTUPOBAH B
JIEACTBYIOLLIEM
3aKOHOJATEIbCTBE, HE CIIOCOOEH

«HEYAOBJIETBOPUTEIBHO» | MPHUHSATH HeoOxoumoe

IIPOLIECCYallbHOE  PEIICHHE U
COCTaBUTh TpeOyeMblit

MPOLIECCYaTbHBIN aKT




8. YueOHO-MeTOoAMYecKOEe M HH(POPMALMOHHOE 00eceuyeHue TUCIHIIIMHBI

8.1. O6s3aTenbHAsA IUTEpPAaTypa

Tun (yueOHuk, yueoHoe

KoauuecTtBO B
HAYYHOI

Ne nocooue, yueoHo-
ABTOpBI, COCTABUTEJIHN 3ar;iiaBue (3aroJjioBoK) Tox u3nanus onbauorTexe /
n/n MeTOoANYEeCKoe mocoomne,
HaumenoBanue
NMPAKTHKYM, JP.) 3EC
1 Mupromkuna 1O.B. Jenonpon3BoaCcTBO U JTOKYMEHTALlMOHHOE IIPaKTUKYM 2020 9bC
obecrieueHue rOCyJIapCTBEHHOM u IPRbooks
MYHHIIUTIATHHON CITYXKObI
2 | Eanonsresa A.B. YronoBHO-TIpOIIeCCyaTbHOE MPABO y4eOHHK 2020 9bC
IPRbooks
3 | UImeneBa O.I'. OCHOBBI OpraHU3alliy U BEJICHUS MIPaKTUKYM 2020 9bC
JIeIIONIPOU3BOJICTBA B OPraHaX BHYTPEHHUX IPRbooks
Jen
4 | bypmuctpos A.H. KanpoBoe 1enonpon3BoicTBO U VYuebHOe mocobue 2020 3BC
CTaHJApTHU3AIUS TPYIa IPRbooks
8.2. lonotHMTEILHAS JIUTEPATypPa
Tun (yueOHuK, yueoHoe KOH"%CTEO B
HAYYHOI
Ne nocooue, yueoHo-
ABTOpBI, COCTABUTEH 3arsiaBue (3aroJi0BOK) I'ox n3panus ouoanorexe /
n/m METOJIUYECKOe Imocooue,
HaumenoBanue
NPAKTHKYM, JP.) 3EC
1 | Peoxaxos A.IL Poccuiickuil yronoBHbIi pornecc Y4eOHO-TIpaKTHIeCKOe 2020 9BbC
nocobue IPRbooks
2 | baramaesa 3.3. Jlenonpon3BOACTBO U PEKUM CEKPETHOCTH | YueOHoe mocobue 2018 9bC
IPRbooks
3 | Kynses H.H. KonpuneHumanbHoe 1en0npon3BoICTBO 1 y4eOHHUK 2018 9bC
3alUIIECHHBIN 3JICKTPOHHBIN JIOKYyMEHTOO0OPOT IPRbooks
4 T'onosko U.N. OCHOBHI JICJIONPOU3BOJICTBA B OpraHax VYy4ebHOEe 1mocodue 2020 9BC




Tun (yueOHuk, yuedHoe

KoauuecTtBO B
HAYYHOI

Ne nocooue, yueoHo-
ABTOpBI, COCTABUTEJIHN 3arsiiaBue (3aroJioBoK) Tox u3nanus onobauorTexe /
n/n MeTOANYEeCKoe mocoone,
HaumenoBanue
NPAKTHKYM, Ap.) 3EC
MIPOKYPATYPHL. IPRbooks
5 | Couvak A.B. Kondunennmansaoe 1e101pon3BOACTBO YuebHoe mocobue 2020 9bC

IPRbooks




8.3. Ilepeuyens mpodeccnoHaAJBHBIX 0a3 JAHHBIX M MH(POPMALMOHHBIX CIPABOYHBIX

CHUCTEM

WebofScience [DnexTpoHHBI pecypc] : MyIbTUAUCHUIUIMHApHas pedepaTtuBHas 0aza
nanHbix.  — Philadelphia: ClarivateAnalitics, 2016  — Pexxum  nocryna
apps.webofknowledge.com. — 3arn. ¢ skpana. — 3. pyc., aHTIL.

Scopus [OnekrponHblli pecypc] : pedeparuBHas 6a3a nanHbix. — Netherlands: Elsevier,

2004— . — Pexxum 1ocTyma : scopus.com. — 3ari. ¢ 3kpaHa. — 3. pyc., aHTJL.
Elibrary [OnexTpoHHBIH pecypc] : HayuHas 3jeKTpoHHas Ombmmoreka. — MockBa : HOB,
2000— . — Pexxum noctyma : elibrary.ru. — 3ari. ¢ skpaHna. — f3. pyc., aHrI.

l'ocynmapcTtBenHas aBromatusupoBaHHas cucteMa Poccuiickoir denepauuu «IIpaBocynue»
[DneKkTpoHHBIH pecypc] : MHTepHET-opTan. — Pesxkxum mocrtyma : https://sudrf.ru/. — 3arm. ¢
JKpana. — 3. pyc.

ITopranm mnpaBoBOoM craTuUCTUKU. ['eHepanpHas mpokyparypa Poccuiickon @Penepannu
[OnexTponHsblii pecype] : — Pexxum noctyna :  http://crimestat.ru/ — 3aru. ¢ skpana. — 3.
pyc.

OdunuuanbHblil MHTEpHET-MOpTal MpaBoBOM MH(popMmanmu. ['ocynapcTBeHHas cucreMa
npaBoBoil mHpopMammu. [DieKTpoHHBIN pecypc] : — Pexxum moctyma :http://pravo.gov.ru.
3aruz. ¢ skpana. — 3. pyc.

8.4. IlepeueHb NPOrpaMMHOro obecnevyeHus

Ne Haumenosanne IO PexBu3uTHI Aorosopa
n/n (nata, HoMep, CPOK AeHCTBHS)
1 | Windows: noroBop Ne 757 ot 04.07.2018, cpok
WinPro 10 RUS Upgrd OLP NL Acdmc NeicTBHs — 6eCCPOUHO;
koHTpakT Ne 1653 ot 14.12.2018, cpox
JecTBUSL — 6eCCPOUHO
2 | Office Standard: noroBop Ne 690 ot 19.05.2015, cpok
Office Stdandard 2013 Russian OLP NL JecTBHs — 6eCCPOUHO
AcademicEdition
3 | Mirapolis Human Capital Management JMLIEH3MOHHBIN goroBop Ne 234/10/21-K
ot 19.10.2021, cpok neicTBus — 10
01.03.2022

8.5. Onucanue MaTepualbHO-TEXHUYECKOl 0a3bl, HEOOXOAMMOM /ISl OCYyLIeCTBJICHUSA

06p330BaTeJ'ILHOI‘O npouecca mo IMCIHUIINHE

HaumenoBaHue 000py10BaHHBIX Y4eOHBIX
Ka0OMHETOB, J1Ia00PATOPHIi, MACTEPCKUX H

Ne Ap. 00beKTOB /IJIsl IPOBeAeHH s
. IlepeyeHb 0OCHOBHOIO 000pYA0BAHMA
n/n | NpaKTH4YeCKUX U JJa00OPaTOPHBIX 3aHATH,
MOMeIIeHUI J1JI51 CAMOCTOATEIbHOMI
padoThl 00yyaromuxcsi (HoMep ayaIuTOPUM)

1 | VJIIK 807 Aynutopus BeOKoH(pepeHIUH. | DKkpaH TEJICBU3UOHHBIH, HIUPMBI,
YueOHast ayauTopus S TPOBEACHUS | MPOXKEKTOP Ha LITaTHUBE. CTOJ
3aHATHM  JIGKIIMOHHOTO  THMa.  Y4eOHas | MpernoJaBaTelbCKHil, CTYJIbSI
ayIUTOpUsl 1 TPOBEACHMS  3aHATUHN | IPErnojaBaTeIbCKUE., TpancnapaHt-

CEMHMHAPCKOT0 THIA. Y4yeOHas ayAUTOPHS ISl | TIEPETsHKKA, CHCTEMHBIH OJIOK
KYPCOBOTO TMPOEKTHPOBAHMs  (BBIIOJIHEHHUS



https://sudrf.ru/
http://pravo.gov.ru/
http://crimestat.ru/

n/n

HaumeHnoBaHue 000py10BaHHBIX Y4eOHBIX
Ka0OMHETOB, JIa00pPaTOPHii, MACTEPCKUX H
ApP. 00bEKTOB /1151 IPOBeIeHUs!
NMPAKTHYECKHUX U JIA00PATOPHBIX 3aHATHIA,
MOMeIeHUM JJIs1 CAMOCTOATEIbHOMI
padoThl 00yyaromuxcsi (HoMep ayauTOPUM)

IlepeueHb OCHOBHOTO 000PYI10BaHHS

KypCOBBIX DPaboT). YueOHas ayAuTOpHUs VIS
IIPOBECHMS TPYNIOBBIX M MHIAWBUAYaJIbHBIX
KOHCYJbTallii  YueOHass ayauTopus Jyis
IIPOBEICHMS 3aHATHI TEKYILIEro KOHTPOJS U
MIPOMEKYTOUYHOM aTTECTALIUH.

VIIK 810

BEOKOH(EpEHLUH.

VYuebHas  ayauTopus s
3aHATUH  JIGKIMOHHOTO  Tuma. YyeOHad
ayIuTopus Ul IPOBEIEHUS  3aHATUH
CEMHMHAPCKOT0 THIA. Y4eOHas ayAUTOPHS IS
KypCOBOTO IPOCKTHUPOBAHUS  (BBIMOJIHEHUS
KypCOBBIX DPaboT). YueOHas ayAuTOpHUS JUIS
IIPOBEJECHMS TPYNIOBBIX U WHAWBHUIYaJIbHBIX
KOHCYJbTallii  YueOHass ayauTopus JyIs
IIPOBEJCHUS 3aHATUN TEKYIIEro KOHTPOJA H
IIPOMEKYTOYHOM aTTECTALUU.

Ayautopus

IMPOBCACHUS

DKpaH TEJICBU3UOHHBIMN,
MIPOKEKTOP Ha IITaTHUBE.
MpenoaBaTebCKUA,
MPETOaBaTENbCKUM,
MepeTsHKKa, CUCTEMHBIHN OJI0K

IMpmMma,
CTOJ
CTYT

TpaHCIIapaHT-

I'-401 Kommnetotepubiii kiacc. Ilomemienue
JUISL  CaMOCTOSITEIBHON  pa0oThl.  YueOHas
ayIUTOpUsl s TOPOBENCHUS]  3aHATUH
CEMUHAPCKOTO TUTA. YUeOHas ayUTOPUS JUIS
KypCOBOTO TPOEKTHPOBAHUS  (BBITOIHEHUS
KypCOBBIX DPa0oT). YueOHasi ayauTOpHUS LIS
MPOBEACHUS TPYNIOBBIX M MHAUBUAYaJIbHBIX
KOHCYJIbTAallMi. YdueOHas ayauTopus Ijs
MIPOBEACHUS 3aHATHI TEKYILIEro KOHTPOJIS U
IIPOMEKYTOYHOM aTTECTALUU.

Cronel  y4YEeHHMYECKHUE,
KOMITbIOTEPHI
UHTEPHET

CTYJIbS,
C BBIXOJOM B CETh
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