MMHUCTEPCTBO HAYKHU U BBICHIEI'O OBPA30OBAHM S POCCUMCKOM ®EJEPAITN
deneparbHOE TOCYAAPCTBEHHOE 00 PKETHOE 00pa30BaTEIbHOE YUPEIKICHNUE
BBICIIET0 00pa30BaHUs
«TONBATTUHCKUHN TOCYIapCTBEHHBIA YHUBEPCUTET

b1.B.JZ1B.02.03 LOKYMEHT NOAMMCAH

(uHOeKc OUCYUNTUHBL) QNEKTPOHHOW NOAMUCHIO

Ceptudmkat: 017804780049AF848E43F1EC2D4B4CC120
Brageneu: Mckockos Makcum Onerosuy
[evicTenTenen: ¢ 10.11.2022 go 10.11.2023

PABOYASA ITPOI'PAMMA JTUCHUIIJIMHBI

be3omnacHblil KapoBbIi y4eT

(Haumenosanue OUCYUNIUHbL)

10 HAIPABJICHUIO MOJTOTOBKHU (CIIEIIHAIbHOCTH )
38.03.01 DkoHOMMKA

HaIpaBJIECHHOCTH (MPOQUIIb)/CrIeIUaTu3 A
®DuUHAHCOBBII KOHTPOJIb M SKOHOMHUYECKasi 0€30IaCHOCTh OpraHu3aluil

dopma 00ydeHUs: OUHO-3a0YHAS
I'on Habopa: 2022
O6mras Tpynoemkoctsb: 9 3E

PacnpenesieHue 4acoB JUCIHUIIMHBI 10 cCeMeCTPam

Cemectp 7

dopMa KOHTPOJISL | DK3aMEH Hroro
Bun 3ansiTuit
Jlexium 4 4
JlaGopaTopHble
[TpakTHueckue 6 6
PykoBoJCTBO: KypcoBbie paboThl (poekTsi) / PI'P
IIpomexxyTouHas arrecraus 0,35 0,35
KonraktHas paboTa 10,35 10,35
CamocrosTenbHas pabora 2178 278
KoHTpons 35,65 35,65
Hroro 324 324




Pabouyto mporpammy coctaBui(u):
nmoueHt, k.3.H. Jlanunosa C.1O.

(OondxcHocmy, yuernoe 36anue, cmenensb, Pamunus 1.0.)

(OomdicHocmy, yueHoe 36anue, cmenensb, Qamunus 1.0.)

PenenzupoBanue paboueii mporpaMMbl TUCHUTUIMHBL:

OtcyTcTBYET

Peniensent

(Oondicnocmy, yueroe 36anue, cmenetsb, Qamunus U.0.)

Pabouas nporpamma nucuuruinHbl coctaBieHa Ha ocHoBanud @I'OC BO u yuebHoro rrana
HarpaBJICHUs MOArOTOBKY (crennanbHocTn) 38.03.01 DxoHOMUKA

Cpok neiicTBusl padoueii mporpaMMsbl AMCUMILIMHBI 10 «31» aBrycra 2027 r.

YTBEPXIEHO

Ha 3acenanuun nHCcTUTYTa (PMHAHCOB, SKOHOMHKH U YIpaBiieHUs (IpoTokoa 3aceganust Ne 1
ot 26.08.2021).



1. Ilesb ocBOECHMS TUCHUIITTHHBI

Ilens OCBOEHMSI OUCLUIUIMHBI — CO3[AaHUE YETKOrO IIPEICTABIECHUS 00 OCOOEHHOCTAX
YIpaBJIEHUS] PUCKAMH UX aHAJIU3€ U METO/aX OLICHKH

2. Mecto nucuuminnsl B ctpykrype OIIOIT BO

JIMCUMIUTMHBL ¥ TPAKTUKHA, HA OCBOCHUU KOTOPBIX Oa3upyercss MaHHAs JUCIUILIMHA!
Muxkposkonomuka, Kaagposas 6e3onacHocts, ['paxkianckoe npaBo

HI/ICHI/IHHI/IHBI " IpaKTHUKH, JJI1 KOTOPBIX OCBOCHUC HaHHOﬁ JAUCHHUITIIMHBI HeO6XO,I[I/IMO KakK

npenmectBytomee: Kaaposeni ayaur, KopropatuBhas Oe3onmacHocTh, Hamoroerii yuer u
OTYETHOCTb, [Ipenumnnomuas npakTuka.

3. Ilinanupyembie pe3yJibTAThI 00y4eHUs

dDopmupyeMbie U HNuaukaropsl
KOHTPOJINpYyeMble AOCTUKEHH S IInanupyemble pe3yJibTaThbl
KOMIETEeHI[UH KOMMeTeHIUI o0yJeHuUs
(Ko 1 HAUMEHOBAHUE) (K01 ¥ HAUMEHOBAHUE)
I1K-2 Criocoben [1K-2.7 Cnoco0OeH | 3HaTh: OPSIIOK IMPOBEJACHUS aHATN3a

OpraHu30BaTh NPOBEJCHUE
aHanu3a MH(GOpMaIuu 1o
pe3yabpTaTaM IPOBEICHUS
KOHTPOJIbHBIX
MEPONPHUATHH IS
BBISIBJICHUSI 3HAYUMBIX
OTKJIOHEHUH OT
TpeOOBaHUI MPaBOBOM U
HOPMAaTHBHOM 0a3bl U
BHYTPEHHUX PErVIAMEHTOB

OpraHu30BaTh IIPOBEJICHHE
aHanu3a HHQopManuu 1o
pe3yabTaTaM  IIPOBENCHUSA
KOHTPOJIbHBIX
MEpONPUITUI

nH(popMaLnu 10 pe3yabTaTam
IIPOBEJEHUS KOHTPOJIBHBIX
MEpONPUATHN

YMeTh: NpOBOIUTH aHAIIU3
nH(popMaLnu 10 pe3yabTaTam
IPOBE/ICHUS KOHTPOJIBHBIX
MEPONPUITHI C LEJIbIO BBISBICHUS
3HAYUMBIX OTKJIOHEHHN

BiageTs: HaBbIKaMM OpraHU3alNAN
IIPOBE/ICHUS aHaIM3a HHpOpMaLUU
10 pe3yJpTaTaM IIPOBEACHUS
KOHTPOJIBHBIX MEPOIIPUATUN IS
BBISIBJICHUS 3HAYMMBIX OTKJIOHEHHUU
0T TpeOOBaHUil MPaBOBOIl U
HOPMAaTUBHOM 0a3bl U BHYTPEHHUX
pErlaMeHTOB

ITK-4 Cnocoben
NpPEeJCTaBUTh OTUYETHBIE
JIOKYMEHTHI 0 paboTe
CTPYKTYPHOTO
MIOJIpa3ICIICHUS
BHYTPEHHEI0 KOHTPOJIS
PYKOBOICTBY
CaMOCTOSITENTHOTO
CTEHATBHOTO
HOpa3/IeIeHUs
BHYTPEHHETO KOHTPOJIA

[1K-4.4 Cniocoben
MIPE/ICTaBIATh OTYETHHIE
JIOKYMEHTHI 0 paboTe
CTPYKTYPHBIX
MOJIpa3IeJICHUI
BHYTPEHHET0 KOHTPOJIS

3HaTh: 3HATh MOPSIOK COCTABICHUS U
IIPEJICTaBICHNS OTYETHBIX
JIOKYMEHTOB O palOTe CTPYKTYpPHBIX
N0JIpa3/IeJIEHN BHYTPEHHETO
KOHTPOJIS

YMeTb: COCTaBIATh U MPEJICTABIISATH
OTYEeTHBIE JOKYMEHTHI 0 paboTe
CTPYKTYPHOTO OJIpa3/ieieHUs
BHYTPEHHETO KOHTPOJIS

BrnaneTs: HaBbIKaMM ITPEJOCTaBICHUS
OTUYETHBIX JIOKYMEHTOB 0 padboTe
CTPYKTYPHOTO MOJIpa3/ieieHUs
BHYTPEHHET0 KOHTPOJISI PYKOBOJICTBY




dopmupyeMbie U
KOHTPOJINpYeMble
KOMIEeTeHIHH
(K01 1 HAMMEHOBAHUE)

Nuauxkaropsl
AOCTHKEHUSI
KOMIIeTeHIN i
(K01 1 HAMMEHOBAHUE)

I[lnannpyemMble pe3y/abTaThl
o0yueHust

CaMOCTOSATENIBHOIO CIIELIMAIBHOIO
[IO/PAa3/IeJICHNAs] BHYTPEHHET O
KOHTPOJIA




4. CTpyKTYpa M coJiepKaHue IUCHUIINHbI

DopMBbI TEKYLLET0

Bun . KOHTPOJISA
. HaumeHoBaHHe TeM 3aHATHH Oo0nbem,
Monyas (pa3gen)| y4deOHOI N CemecTtp banabl | UHTepakTuB, 4.| (HAHMMEHOBaHHUE
(yuedoHoOl padoTHI) u,
padoThI OLICHOYHOI'0
cpeacTBa)
Mopyis 1. Jlex 1 KanpoBoe nenonpou3BoACTBO: COAEpKaHUS 7 2 - - -
OcHOBHBIE TTOHSTHS
MOJIOKEHUS
OLIEHKH U aHaJIN3a
OusHeca IIp1 OcHOBHbIE TOKYMEHTBI IO KaJIpOBOMY 7 - -
JIEJIONPOU3BOJICTBY
Jlex 2 JIOKyMEHTUPOBAHUE PEKPYTUHIA 7 - -
nepcoHana
Ip 2 [IpaBuna moadopa u nmpueMa rnepcoHana 7 - -
Jlex 3 JlokyMeHTHpOBaHue preMa Ha paboTy 7 - -
Ilp 3 Odopmiienne paOOTHUKOB Ha IPEANPUATHE 7 - -
Cp CamocrosiTenbpHas paboTa 7 139 - -
Jlek. 4 OdopmiieHne TpyA0BOH KHUKKH 7 2 -
Ilp 4 Benenue Tpy10Boil KHMKKU 7 -
Beenenue nM4HOro Aena v JIM4HOU 7 - -
Jlex 5 KapTOYKu pabOTHHKA




DopMBbI TEKYLLET0

Bun . KOHTPOJISA
. HaumeHoBaHHe TeM 3aHATHH Oo0nbem,
Monyas (pa3aen)| y4ueOHOI N CemecTtp banabl | UHTepakTuB, 4.| (HAHMMEHOBaHHUE
(yuedoHO# padoTHI) u,
padoThI OLICHOYHOI'0
cpeacTBa)
IIp 5 Benenue auyHoro neia 7 - -
Jlek 6 JIOKyMEHTUpOBaHKE NEPEeBOIa COTPYAHUKA 7 - -
Ha JpYyTyro paboTty
IIp 6 [Topsanox oopmiieHus: COTPYTHUKOB IIpU 7 - -
nepeBoJie Ha APYTYIO JODKHOCTh
Jex 7 JIOKyMEHTUPOBAHKE OTITYCKOB 7 - -
Ip 7 [Topsimok opopmiieHHEe OTITYCKOB 7 - -
Jlek 8 JIOKyMEHTUpOBaHHE KOMaHIUPOBOK 7
Ilp 8 [Topsimok opopmIIeHHsSE KOMaHIUPOBOK 7 2 - KommnekcHoe
3aganue Neg
Jlex 9 JIOKyMEHTUPOBaHHE YBOJICHHBIX 7 -

COTPY/AHUKOB




DopMBbI TEKYLLET0

Bun . KOHTPOJISA
. HaumeHoBaHHe TeM 3aHATHH Oo0nbem,
Monyas (pa3aen)| y4ueOHOI N CemecTtp banabl | UHTepakTuB, 4.| (HAHMMEHOBaHHUE
(yuedoHO# padoTHI) u,
padoTbl OLICHOYHOI'0
Cpe/cTBa)
IIp 9 [Topsimok oopmieHUsT YBOJIGHHBIX 11O 7 2 50 Komrekcubie
Pa3IMYHBIM MPUIHHAM 3a/laHus
Jlex 10 [lepconanbHble naHHbIE paOOTHUKA 7 -
IIp 10 Benenne nepcoHanbHBIX JAHHBIX 7 2 50 [IpoBepounsbie
pabOTHUKOB 3a7aHus
Cp CamocrosTenpHas padbora 7 139 - - -
[Tpomexyrounas |I1A 7 0,35 - - -
aTTeCTaIUs
Kountpoib K 7 35,65
Hroro: 324 100




5. O6pa3oBaTesibHbIE TEXHOJIOTHH

C uenpio GopMUpOBaHHS KOMIIETCHIIMH Yy CTYACHTOB B Y4€OHOM IPOIECCE HMCIONIB3YeTCs
TEXHOJIOTUS TUCTAHIMOHHOTO O0yUCHHUS.

6. MeToauuecKue YKa3aHHUus 110 0OCBOCHHUIO JTUCHHUIIJIMHBI

Bun yueOHbIX | Opranu3zanus AeITeIbHOCTU CTYJIEHTA
3aHATHI
Jexuus Hanucanus KoHCIekTa JEKIUH: KPaTKO, CXEMAaTHUYHO, MOCIEI0BATEIIEHO

(¢uKCUpOBaTh  OCHOBHBIC  IOJIOKEHHSI, BBIBOJBL,  (HOPMYITHPOBKH,
00001IeHUs; TIOMEUaTh BAaXKHBIC MBICIH, BBIICISATH KIIOYEBBIE CJIOBA,
TepMuHbl. [IpoBepka TEPMHUHOB, NMOHATHM C IOMOIIBIO SHIMKIONEIHH,
CJIOBApEeH, CIPABOYHUKOB C BBIIIHMCHIBAHUEM TOJIKOBAHUW B TETPAlb.
OO003HaUNTh BOMPOCHL, TEPMUHBI, MaTepHaji, KOTOPBIH BbHI3BIBACT
TPYAHOCTH, IIOMETUTH U IONBITaThCS HANUTH OTBET B PEKOMEHIYyEMOM
mureparype. Ecimum  camocTtosATensHO He yhaercs pa3oOparbcs B
marepuase, HeoOxoauMo  c(opMyaMpoBaTh  BOIPOC M 3a7aTh
IIPENOAAaBaTEI0 Ha KOHCYJIbTALUY, HA IPAKTUYECKOM 3aHITHH.

HpaKTI/I‘-IeCKI/Ie Pa60Ta C KOHCIICKTOM JICKIII/IIZ, IIoATOTOBKAa OTBETOB K KOHTPOJIBHBIM
3aHATHUS BOIPOCaM, MPOCMOTP PEKOMEHIYEeMOW IUTEepaTypbl, padoTa ¢ TEKCTOM
(yka3aTb Tekc W3 HMCTOYHHMKA u 1p.). [IpocnymuBanue ayauo — u
BHUICO3aIMCEN 1O 3aJaHHON TEME, PEIICHUE, Kec-3a1ad U Jp.
[ToaroroBka K | [Ipu moAroToBke K 3a4eTy HEOOXOAMMO OPHUEHTUPOBATHCA HA KOHCIEKTHI
3a4yeTy JIEKUUH, peKOMEHAYEMYIO JINTEPaTypy H Jp.

7. OneHoYHbBIE CPeACTBA

7.1. ITacnopT OLIEHOYHBIX CPEICTB

Cemecr Kon xoHTpOTHpYEMO# KOMIIETEHMHT HanmenoBanue
P (1M ee YacTH) OLICHOYHOI'0 CPEACTBA
7 [K-2 Bonpocwi k 3auemy Nel-30

Komnnexcnoe 3a0anus
IIposepounvle 3a0anus
7 [1K-4 Bonpocwi k 3auemy Ne31-60
Komnnexcnoe 3a0anus
IIposepounvle 3a0anus

7.2. TunoBbIe 3aJaHUSI MM UHbIE MATEPHAJIbI, HEOOXOIMMBIE VI TEKYIIEro KOHTPOJIsA
7.2.1. KoMILIeKCHOE 3aIaHHe

3ananue 1.

HckirounTe U3 KaTeropuaibHOTO psfa JHUIIHUA JOKYMEHT M oOocHyiTe Bamr BwiOop: 1)
MpUKa3, pEIICHUE, IMOCTAHOBJICHHE, IOJDKHOCTHAS WHCTPYKIHS, pacTlopspDKeHue; 2) peIIeHHeE,
NpUKa3, paclopsHKeHHe, akT, IIOCTaHOBJIEHHE;, 3) IUTaTHOE paclHucaHue, IUChbMO, (Qakxc,
TenegoHorpamma, OOBSICHUTENbHAs 3amucka; 4) aHKeTa, 3asBieHUe, aBToOWorpadus, JIUYHASA
KapTOUKa, JOKJIaJHas 3alucKa.



3ananue 2.
Omnpenenure, K KAKUM BUJIaM JOKYMEHTOB OTHOCATCS MPE/ICTaBICHHbIE HIKE (hparMeHThI.
Teker 1
OupMeHHOe HaMMEHOBaHUE U MecToHaxoxaeHue obOmectBa 1.1. [lomHbiM (upMeHHBIM
HalMEHOBaHMUEM oOIecTBa sBisercsa: OOIIECTBO C OrpaHMYCHHON OTBeTCTBEHHOCTHIO «HOTAY.
Cokpamennoe ¢upmennoe HaumeHoBanue odOmectBa — OO0 «HOTA». 1.2. MecToHax0XICHHE
obmrectBa (Mo4TOBBINA aapec): MonoaexHslit npocrt., 15, r. Kpacnosipck-45, 630091, Poccuiickas
denepanus.
Teker 2
O6mme monoxenuss 1.1. Cekperapb-peepeHT OTHOCHUTCS K KaTErOpPHUHU CIICIIHAIHUCTOB
HOPEIIPUATHS, IPUHUMAETCS U YBOJIbHSIETCA ITUPEKTOPOM. 1.2. OCHOBHBIMHU 3a/1a4yaMH CEKpeTapsi-
pedepeHTa SBISETCS OPraHU3allMOHHOE M JOKYMEHTAlMOHHOE OOecreueHue YIpaBIeHYECKOM
JESATEIbHOCTH. ..
Teker 3
1.1. DneKTpoInpoBoKa B yUeOHBIX MOMEMICHUSX JOHKHA HAXOAUTHCS B HCIIPABHOM COCTOSTHUH.
ConpoTuBieHHE H30JSLUUU MPOBOJOB JOJDKHO MEPUOAUYECKU 3aMepATHCS, MPU HEOOXOAMMOCTH
JIOJIKEH NTPOU3BOJIUTHCS PEMOHT.
1.2. 3ampemaercss NPUMEHSATh OIS 3alIUTHl  JJIEKTPOCETe BMECTO aBTOMATHUYECKUX
MIPEIOXPAHUTENICH U TJIAaBKUX BCTABOK 3aIUTY KYCTAPHOTO U3TOTOBJICHUS (COKYUKHY).
Tekcr 4
2.1. Uensmu npoBeneHus KoHkKypca sBisitorcsi: 2.1.1. Poct mpectmka U 00IIECTBEHHOM
3Hauumoctu npodeccun. 2.1.2. TloBbimenne npodeccuoHaIbHOTO MacTEPCTBA U KauecTBa PabOThI
CIIELUATIMCTOB B 00JACTH OyXraaTepcKoro yuera u ordyeTHOcTH. 2.1.3. dopmupoBaHue HaJIOrOBOM
KynbTypbl. 2.1.4. Ilponsuxenne HHPOPMAIMOHHO-TPABOBBIX TexHonoruit. 2.1.5. Co3manue
YCIIOBUH U Cpelibl A MPOPECCHOHATBHOTO 00IIeHUsT OyXTranTepoB. 2.2. OCHOBHBIMU MPUHITUTIAMH
OpraHu3aliy U MpoBeieHus1 KOHKypca sBIsitoTes: 2.2.1. OTKpHITOCT. 2.2.2. O0BEKTUBHOCTD. 2.2.3.
OpueHTanus Ha BICOKOE NPOQPEeCCHOHAIBHOE MacTEPCTBO.

3ananue 3.
Onpenenute BUA JOKYMEHTA, OMUPAsCh HA CIEAYIOUINE (PparMeHThl TEKCTA.
Teker 1
Ob6pazoBanue: 1989-1994 rr. — MoOCKOBCKUI TOCY1apCTBEHHBIH MENarornyeckuii HHCTUTYT C
IPUCBOEGHHWEM  KBaIM(UKAIMM  [pernojaBaTenss HeMeukoro s3bika. 1977-1987  rr. -
crienManu3upoBanHas mkosa Ne 23 ¢ yriryOJeHHbIM H3y4€HUEM HHOCTPAHHBIX SI3BIKOB.
Teker 2
B momenT aBapum Ha ckiane Ne 2 g Obuta Ha obene, MO3TOMY HE MOIJIa MPEJOTBPATUTh
BO3ropaHue kabers.
Texkcr 3
[Tpoury oka3aTh MHE MaT€pHAJIbHYIO TIOMOIIIb B CBSI3U C TSXKEJIBIM MaTepUaIbHBIM IIOJI0KEHUEM.
Tekcr 4
O0bsBUTH 3k0HOMUCTY AltekceeBoit O. U. 3ameuanue.
Teker 5
[{enb: couckanue TOKHOCTU ceKpeTaps-pedepeHTa.
Tekcr 6
JoBoxy o Bamero cBeneHusi, 4To BO BBEpEHHOM MHE J1a00paTopyy 0Ka3ajaoCh HEUCIPABHBIM
000pyI0BaHUE 110 ATKUIOEH30Ty.
Teker 7
ITpencenarens: K. E. Kaiiropoackmuii
Cexkpertaps: U. T. Tumodeena
[TpucyrcTBoBanm: 17 4enoBek (CIMCOK MpUIaraeTcs)
Teker 8



[Ipomy mpenocTaBuTh MHE OTIYCK 0Oe3 coxpaHeHus 3apaboTHoi ruiatel ¢ 12.12.2012 mo
14.12.2012.
Teker 9
Orten;, CumoHoB Muxaun BukropoBuu — mupektop aBTob6a3er Ne 5. Matb, CuMoHOBa
Jlropmuita ['eoprueBHa — nomMoxo3siika. CeMeiHOe M0JI0KEHUE — 3aMY>KEM, JETeH HeT.
Teker 10
BBuay cpounocTy 3akaza IpoCUM IpUCIaTh HEOOXoauMbIe ToKyMeHTHI 10 10.04.2012.
Teker 11
[Tpomry yBomuTh MEHsI 110 cOOCTBeHHOMY >kenanuto 30 mapta 2012 r

Kpurepum ouenku:

+50 6am1oB. BeinoaHeHO KOMIUIEKCHOE 3a1aHue 0e3 3amedanuii. Pabora npenocrasisercs B
CPOK, B COOTBETCTBUU C 3aJJaHHEM U YCIIOBHEM BBIINIOJIHEHUS OT MPeroaaBaTelis

+30 OamioB. BhINOJHEHO KOMIUIEKCHOE 3aJlaHHE ¢ HeOOJbIIMMHU 3amedaHusiMu. Pabota
IPEJOCTABIISAETCS B CPOK, B COOTBETCTBHH C 33/1aHUEM U YCIOBUEM BBIIIOJIHEHHUS OT MIPENoiaBaTess

+20 OamnoB. BbINOJIHEHO KOMIUIEKCHOE 3aJjaHHE, OJHAKO HMEIOTCS CYLIECTBEHHbBIE
3amedanus. Pabora mpenocraBisercss B CPOK, B COOTBETCTBUU C 3aJJaHUEM M YCJIOBUEM
BBITTOJIHEHUS OT MPETIO1aBaTellsl.

0 Gay10B. BBINOIIHEHO KOMIUIEKCHOE 33JJaHHEe, OJHAKO UMEIOTCS KPUTUYECKUE 3aMeYaHusl.
Pabora npeaocCTaBsA€TCA B CPOK, B COOTBCTCTBUMU C 3aJaHUCM M YCIIOBUCM BBLIIIOJHCHHA OT
npernojaBarers.

- 50 6amtoB. KomriekcHOe 3aaHie HE BBIIIOJHEHO WM CIAHO MO3KE YKa3aHHOTO CpPOKa
0€3 yBaXUTEJIbHOW MPUUMHBI

7.3.0neH0YHbIE CpeacTBa VI NPOMEKYTOYHOH ATTECTALMM 10 HMTOraM OCBOCHHS
AUCHHUILINHBI

7.3.1. Bonnpochbl K IPOMeKYTOYHOI aTTeCTANNH

Cemectp_7
Ne
w/n Bonpocs! k 3k3amMeny
1 | OnpenenuTe 1e1b AETONPOU3BOICTBA
2 | ChopmynupyiiTe MOHATHE IEIOTPOU3BO/ICTBA.
3 | [Touemy mJis KaApOBOH CIIy>KObI OCOOCHHO Ba’KHO MPABUIIBHO OhOPMIISITh JOKYMEHTHI?
4 | Ilepeuncinre OCHOBHBIE TOKYMEHTHI, pa3padaThiBaeéMble KapOBOH CIyKOOM.
5 | Ilosicuure HEOOXOMMOCTh KJIACCH(PUKALIMU TOKYMEHTOB.
6 | Kakum oOpa3om kinaccudummpyercst KaapoBast JOKYMEHTAITHS?
7 | Onpenenute NoHATHE «yHU(DUIIMPOBaHHAs (hopMa TOKYMEHTa.
8 | lepeuncaure popMbl HEPBUYHON YUETHON JOKYMEHTAIIMU IO YUETYy KaJIpOB.
9 | [lepeuncnute JOKYMEHTHI IO PEKPYTHUHTY MEPCOHAIIA.
10 | OxapakTepu3yiTe poib MHCTPYKIMH IO JEJIONPOU3BOCTBY KaJIPOBOM CIIyKOBI.
11 | Onpenenute coaepKaHWE HHCTPYKITUH 10 IETONPOU3BOJICTBY.
12 | ChopmynupyiiTe NOHSATHE PEKPYTUHTA EPCOHAA.
13 | OnummuTe TEXHOJIOTHIO Pa3pabOTKU W CTPYKTYPY JMOKYMEHTA «3asBKa Ha TOHWCK M OTOOpP
HEPCOHAIAY.




Bomnpocsl k 3xk3amMeny

n/n

14 | Oxapakrepu3yiite npaBuiaa oQopMICHUS TOKYMEHTa «KBAIM(UKAIIMOHHBIE TPEOOBaHMS K
COMCKATEIII0 BAKaHCHI» M COCTABJICHUSI OOBSIBICHHS O BAKAHCHU.

15 | Yem oTIMyaroTCs TOKYMEHTBI «PE3IOME», «aHKETa» U «aBToOHorpadus»?

16 | Heobxomumo 5in 3asiBlieHUE paOOTHUKA O puemMe Ha paboTy?

17 | OxapakTepusyiiTe JOKYMEHTBI, YCTaHABJIMBAIONIME MOPAJOK 0OpaObOTKHU MEepCOHATBHBIX
JTAHHBIX.

18 | B kakux ciy4asx mpu nprueme Ha padoTy TpedyeTcs cripaBka 00 OTCYTCTBHH CYAMMOCTH?

19 | IlepeuncanTe NOKYMEHTBI, IPEABSBIsEMBIC ITPH YCTPOICTBE HA paboTYy.

20 | Tosicaute, mouemy TK PO 3anpemniaer 3akIr04eHHE CPOYHBIX TPYTOBBIX JTOTOBOPOB?

21 | OxapakTepusyiTe o0s3aTeabHbIe YCIOBHS TPYIOBOTO IOTOBOPA.

22 | Ha3zoBuTe OCHOBaHMS 3aKIIOYEHUSI CPOYHOTO TPYIOBOTO JIOTOBOPA.

23 | OnpenenuTe MOHATUS «PEXUM pabodyero BpeMeHU» U «BpeMs oTabixa». Kak oHu
perynupytorcst B TpynoBom kojaekce PO?

24 | OxapakTepu3yiTe TONOTHUTENbHBIE YCIOBUS TPYIOBOTO JOTOBOPA.

25 | Kakue JOKyMEHTHI SIBIISIOTCSI OCHOBAaHUEM JUIsl U3JaHUs IPUKa3a paboTomaTesns 0 mpueMe Ha
paboty?

26 | OnpenenuTe 1eNb CYIIECTBOBAHUS TPYIOBON KHMKKH.

27 | Kakue cBefieHHsI BHOCSATCS Ha MEPBYIO CTPAHUILY TPYJAOBON KHUKKU?

28 | OnumuTe npaBuia BeJIEHUs TPYAOBBIX KHIDKEK.

29 | Kak HeoOX0uMO BHOCUTH MCIIPABJICHHUSI 3AIMCEH B TPYAOBYIO KHIKKY?

30 | Kak B TpynoBo# kHrxkKe opopmiisercs paboTa o COBMECTUTENBCTRY?

31 | Chopmynupyiite nonstue nuanoro aena? Kakue JOKYMEHTBI BXOJAT B €r0 COCTaB?

32 | 3auem He0OXOIMMO BECTH JIUYHBIE JIeJa COTPYAHUKOB?

33 | Ilepeuncanre JOKYMEHTHI, KOTOPbIe HEOOXOANMO BKIIIOYATh B JIMYHOE JIEJIO.

34 | KakoB nopsiiok ¢opMHpPOBaHUS M XpPaHEHHSI JTMIHBIX J1€17

35 | Kakue paszzgensl BKiItOUaeT B ce0s TMuHasi KapToyka?

36 | KakoBbI mpaBuiia BeJIeHHUS U XPaHEHUS INYHBIX KapTOYeK?

37 | B yeM IOKyMEHTHpPOBaHME NEPEBOJA COTPYJHHMKA OTIMYAETCA OT JOKYMEHTHPOBAHUS €rO
nepeMenieHus ?

38 | OnpenenuTe NpUYUHBI IEPEBOAA COTPYAHMKA.

39 | HazoBute BuIel mepeBoja coTpynHuka. OmnpeneneHHe TMOPSI0K JTOKYMEHTHPOBAHHS
BPEMEHHOI'0 IIepeBOJIa COTPYIHUKA.

40 | Ompenenenue MOpsAOK JOKYMEHTHPOBAHHSI TOCTOSIHHOTO TEPEBOA COTPYAHHKA.

41 | KakoBa npoIOJKUTEIHHOCTD €KETOJHOTO OIUIAYMBAEMOTO OTITYCKa?

42 | TlepeurcauTe yCTAaHOBJICHHBIE 3aKOHOIATEILCTBOM BHU/IbI OTITYCKOB.

43 | Kak permaMeHTHpYyeTCs IPEOCTABICHHE OTITYCKA IO COBMECTUTENBCTBY?

44 | OxapakTepusyiTe OCHOBHBIE JOKYMEHTHI, PETIAMEHTHPYIOLIUE MPEJOCTaBIEHUE OTIIycKa
pabOTHUKAM.

45 | TlepeuncauTe KaTeropuu pabOTHUKOB, MMEIOIUX MPAaBO HA YJIMHEHHbIH OCHOBHON OTIYCK.

46 | HazoBuTe karteropuu pabOTHHKOB, MUMEIOIIMX IPABO BHIOMPATh IEPHOJ BPEMEHH IS
NPECTOSIIET0 OTIYCKa

47 | OxapakTepu3yiTe NOHATHE «EeKETOJAHBIM JONMOJHUTEIbHBIN OTITYCK

48 | Ilpu KaKkuX YCIOBHUSX JOMYCKAETCs OT3BIB U3 OTITYCKA, M KaK OH PEriaMeHTUPYeTCs?

49 | Ilo KaKuM OCHOBAHUSIM IIPEOCTABISAETCS OTIYCK 0€3 COXpaHEeHHUs 3apabOTHOMN TIIaThI?

50 | OxapakTepu3syiiTe MOHATHE «YU4EOHBII OTITYCK).

51 | Yem omiinyaercs ciayxeOHas KOMaHIMPOBKA OT CIy>KEOHOM Moe3Ku?

52 | Yro komneHcupyeTcs pabOTHUKY, HAPABICHHOMY B CITY)K€OHYIO KOMaHTUPOBKY?

53 | Ha3zoBuTe JOKYMEHTBI, perjJaMeHTUPYIOIIME BO3MENICHHE COTPYIHUKY pPacXOJOB,




n/n

Bomnpocsl k 3xk3amMeny

CBSI3aHHBIX CO CIY>K€OHOW KOMaHAUPOBKOI.

54

B kakux ciydasx COTpPYAHHKY, HampaBJICHHOMY B CIY)KEOHYI0 KOMaHAMPOBKY, HE
BBIIJIAUMBAIOTCS CyTouHble? VIMeeT 1M IpaBO COTPYAHMK OTKa3aTbcsd OT CIyXeOHOH
KOMaHAUPOBKU?

55

Pa3zpsicHuTe MNOpsIIOK YBOJBHEHMs pPAOOTHUKA MO cOOCTBEHHOMY XkenaHuto. [losicHuTe,
nouemy Tpynosoit koaekc PO 3anpemaer 3akiIr04eHre CPOUYHBIX TPYAOBBIX JONOBOPOB

56

B kakux ciydasx 3aKOHOJATEILCTBO MPEAOCTABISET MPaBO pabOTOATEI0 aHHYJIHUPOBATH
TPYI0BO#i joroBop? OnpenesinTe OCHOBaHHS PACTOPIKEHUS TPYAOBOTO TOTOBOPA.

57

Pa3bsicHUTE TOPSAIOK PACTOPXKEHHUS TPYMOBOTO IOrOBOpA IO PA3IMYHBIM OCHOBAHUSIM.
Kakue 1OKyMEHTBI SIBISIOTCS OCHOBAaHUEM Ui W3JIaHUS TMpuKaza padotomarens o0
YBOJIbHCHUHU pabOTHUKA?

58

ChopmynupyiiTe MOHATHE MEPCOHAIbHBIX MAaHHBIX. Kakasg wuH(popManus OTHOCUTCS K
MEPCOHAILHBIM JJAHHBIM?

59

HaszoBure NOKYMEHTBI, B KOTOPBIX COJAEPKATCSA CBEICHUSA, COAEPIKALIME MEPCOHAIBHBIE
JNaHHEIE

60

Onumure, KakuM 00pa3oM rapaHTHPYETCs 3alllUTa MEePCOHAIBHBIX JAHHBIX, B TOM 4HCIE
AJIEKTPOHHBIX JOKYMEHTOB OT HECAHKIIMOHUPOBAHHOI'O JOCTYMa?

7.3.2. Kputepuu 4 HOPMbI OLEHKH

Cemectp ®opma Kpurepun u HOpMBI OLIEHKH

NPOBEACHUSA
NPOMEKYTOYHOM
arTecTaluu

7 DK3aMeH 10 «OTJIIMYIHO» Crynent Habpan ot 85 mo 100

HAKOIUTEIbHOMY 0aJIOB 110 HAKOIUTEIBLHOMY
pEUTHHTY pEUTHHTY

«XOPOIIO» TyaeHT Habpai ot 70 110
C 0 70 o 84
0aJJI0B MO HAKOIUTEIbHOMY
PEUTUHTY

«yIIOBJIETBOPUTEIHHO» Crynent Habpai ot 55 10 69
0aJJI0B IO HAKOIUTEIbHOMY
PEUTUHTY

«HEY/I0BJIETBOPUTEIHLHO Crynent HaOpan 54 u meHee
0aJJIOB 110 HAKOMUTEIHLHOMY
pEUTHHTY




8. YueOHo-MeTOoAMYecKOe U MH(OPMAITMOHHOE O0ecTieYeHHe TUCIIUITHHBI

8.1. O0si3aTesibHAA JIUTEPATYpPa

Ne
n/n

ABTOPBI, COCTABUTEH

3arsaaBue (3aroJioBoK)

Tun (yueOHuK, yueOHOe
nocooue, yueoHo-
MeToAnYecKoe mocooue,
NPAKTHKYM, AP.)

I'ox n3panus

Koaun4yecTtBO B
HAy4YHOH
ouoaunortexe /

Haunmenosanune DB5C

Hosu, U. H.

KanpoBoe nenonpon3BoACTBO U KaJpOBBIi
y4eT

yuebHoe mocobue

2018

Pexum nocrtyna:
https://www.iprbook
shop.ru/108082.html

(mara oOparmieHus:
03.08.2021)

bpsuuesa, T. A.

VYIpaBineH4YeCKUN y4eT U y4eT IepcoHaIa

YuebHoe mocodue

2020

Pexum nocryna:
https://www.iprbook
shop.ru/110197.html

(mara oOpareHus:
03.08.2021)

Opanuna, T. U.

VYuer pacuetoB no oruate Tpyaa. Kypce
JIEKIINI

YuyebHoe mocodue

2018

Pexxum nocryna:
https://www.iprbook
shop.ru/103978.html

(mata oOpareHus:
03.08.2021)

8.2. lonotHuTEIBHAS JIATEPATYPa

n/n

ABTOpBI, COCTABUTEIH

3arsiaBue (3aroJi0BOK)

Tun (yueOHHMK, ydeOHOE
nocodoue, yueoOHo-
MeTOAUYECKOe mocodue,
NPaKTHKYM, JAP.)

Tox u3nanus

KoanuecTBO B
HAY4YHOH
oudamorexe /
HaumenoBanue
9BC

I'ycataukosa, /. E.

Kanposslit yuer ¢ Hyis (2-e uzgaHue)

MPaKTUYECKOe Iocodue

2017

https://www.iprb
ookshop.ru/5706
1.html (nara




Tun (yueOHUK, ydeOHOE

KoanuyecTBO B

HAY4YHOH
Ne nocooue, yueoHo-
ABTOPBI, COCTABUTEH 3arsaaBue (3aroJioBoK) I'ox n3panus ounoaunorexe /
n/n MEeTOAHYECKOEe Mocodue,
IpaKTHRYM, Ap.) HaunMeHoBaHHe
p y 9 p’ 3BC
oOparicHus:

03.08.2021)




8.3. Ilepeuyenp mpogeccHOHAJBHBIX 023 JAHHBIX M HWH(OPMANMOHHBIX CIPABOYHBIX
cucreM

. denepanbHbIN 00pa3oBaTenbHBINA TOpTAT «KOHOMHKA. Connosiorus. MeHeKMEHT
[l [ DnextponnsIiii pecypc] caiit -Pexxum mocryma: http://ecsocman.hse.ru;

. ®denepanpHas Ciyx0a TOCYJApPCTBEHHOM CTAaTUCTUKH [DJIEKTPOHHBIM pecypc:
ounmaneHeIi cait. — Pexxum mocryma: http://www.gks.ru;

o Karanor y4yeOHMKOB, 000pyIOBaHMSA, ODJIEKTPOHHBIX PECYpPCOB [DIEKTPOHHBIN
pecypc]: caiit. - Pexxum nocryma: http://ndce.edu.ru;

. YuuBepcurerckas HHQopMalroHHas cuctema «Poccusi»: pecypchl U CEpBUCHI st

HSKOHOMHYECKMX M COLMAIBHBIX HCCIEJOBAHNH, YYEOHBIX TNPOTrpaMM M TOCYAAPCTBEHHOTO
yrpasienus [DIeKTpoHHbIH pecypce]: caiiT. — Peskum mocryma: http://uisrussia.msu.ru/is4/main.jsp;

. Kypnan «Bompockl 3KOHOMHKHY» // [DIEKTpOHHBIM pecypc]: caiit. - Pexum
noctyma: http://www.vopreco.ru.

8.4. [lepeyeHb NMporpaMMHOro odecredeHust

Ne Hanmenosanme IO PexBu3uTHI Aorosopa
n/n (naTa, HOMep, CPOK /1eliCTBHUS)
1 Windows Horosop Ne 690 ot 19.05.2015r., cpok aeiicTBus -
6eccpodHo
2 Office Standart Horosop Ne 690 ot 19.05.2015r., cpok aeiicTBus -
OeccpodHo;
Horosop Ne 727 ot 20.07.2016r., cpok aeiictBus -
6eccpouHO
3 Mirapolis Human Capital Management Ne 42/02/22-K

8.5. Onncanue MaTepuaJbHO-TeXHUYeCKOH 0a3bl, HEOOXOAMMOM /ISl OCYIIEeCTBICHHSA
00pa30BaTeIbHOIO MpoLecca Mo JMCHUIIMHE

HaunmenoBanue 000py10BaHHBIX Y4€OHBIX

Ka0MHeToB, Ja0opaTopuii, MACTEPCKUX U

Ne AP. 00bEKTOB /IS MIPOBeIeHH

N/ | NPaKTHYeCKHX U J1a00opaTOPHBIX 3aHATHIA,
MOMELUEeHHUH VI CAMOCTOATEIbHOM

paboThl o0yuaoumxcs (HoMep ayAuTOPUN)

Ilepeyenb 0CHOBHOTO 000pYyAOBaHHSA

Aynuropus BeO-KOHPEPEHIINH. OKpaH TEJICBU3UOHHBIN, HIUPMBI,
VYuyebHast  ayauTopus AN MPOBEAEHUS | IPOKEKTOP Ha LITaTHUBE. CTOJI
3aHATUN  JICKIMOHHOTO  THUMA. Y4eOHas | mpernoiaBaTelbCKui, CTYJIbs
ayquTopus  JUIl  TNPOBEIEHUSA  3aHATHH | MpEenojaBaTelbCKue., TpaHCIapaHT-

CEMHUHAPCKOTO TUTIA. YUeOHast ayIuTOPUS IS | TIEPETSHKKA, CHCTEMHBIH OJIOK .
1 | KypcoBOro mnpoOEeKTHUPOBAHUS (BBIOTHEHUS
KYpCOBBIX pa0oT). YueOHas ayauTopus JUis
MIPOBEJICHUS TPYIIIOBBIX M WHIUBUIYATBHBIX
KOHCYJbTallMii YueOHas ayauTopus Ui
MIPOBEJICHUS 3aHATUH TEKYIIETO0 KOHTPOJIS W
npomexxyrouHoit arrectanuu. (YJIK-807).

Aynuropus BeO-KOHPEPEHIIUH. Cron  mpenojaBaTeIbCKHM, JKpaH
2 VYuebHast ayauTopusi 1T TPOBENCHMS | TEJICBU3MOHHBIN, pOyTEp, CTOMKa TS
3QHSATUN JIEKITUOHHOTO THUIIA. TeNeBU30pa, BeO-Kamepa, TpaHCHapaHT-

YyeOHass ayauTopust JUid  TPOBEICHHS | MEPETsKKa, HIMpMma, HAayIIHUKH,



http://ecsocman.hse.ru/
http://www.gks.ru/
http://uisrussia.msu.ru/is4/main.jsp
http://www.vopreco.ru;/

n/n

HaumenoBaHnue 000py10BaHHBIX Y4eOHBIX
Ka0OMHETOB, JIa00PATOPHIi, MACTEPCKUX U
Ap. 00bEKTOB /IJIsl IPOBEACHUS
NMPAKTHYECKHUX U JIAa00PATOPHbIX 3aHATHIA,
MOMeIEeHU 1JI51 CAMOCTOATEIbHOMI
padoThl o0yyarommxcsi (HoMep ayAuTOPUM)

Ilepeyenb 0CHOBHOTO 000pPYAOBaHMS

3aHATUN CEMUHAPCKOIO THUIIA.

VYuebHasgs  ayautopuss  UId  KypCOBOIO
IIPOEKTUPOBAHUS  (BBIIOJIHEHHUSI KYPCOBBIX
pabor).

VYuebHast ayauTopuss IS MPOBEACHUS
IPYIIIOBBIX u VHIWBUYaJIbHBIX
KOHCYJIbTALUM.

VuebHasg  ayauTopus AN IPOBEAEHUS
3aHATUN TEKyIIEr0  KOHTPOIA U
npoMeXyTouHO# arrectaruu (9-705)

KOMITIBIOTCP C BBIXOOOM B I/IHTepHeT.

[Tomemenue uisi caMOCTOSTENbHOM PabOThI
obyuarormxcs. (I'-401)

CTOJ'H)I, CTYJIbA, KOMIIBIOTCPhI
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