MUHHUCTEPCTBO HAYKHU 1 BBICIIET'O OBPA3BOBAHUS POCCUMCKONM ®EJIEPALIUN
denepanbHOE rOCy1apCTBEHHOE OIOKETHOE 00pa30BaATEIBHOE YUPEKICHUE
BBICIIIET0 00pa30BaHUs
«ToNbATTUHCKUI TOCYJAPCTBEHHBIN YHUBEPCUTET)

b1.B.02

(uHoexc oucyuniumsl)

PABOYAS ITPOI'PAMMA JTUCHHUIIJINHBI
OcHOBBI HHPOPMAIIIOHHON KYIbTYPBI

(HaumeHosanue OUCYUNIUHbL)

10 HAITPABJICHUIO MTOJATOTOBKH
40.03.01 FOpucnpyneHmus

HaIpaBJIEeHHOCTH (MPOHUIIB)
I'paxxmancko-mipaBoBOM

dopma 00ydeHUs: OYHO-3a09HAS
I'on mHabopa: 2021
O6mas Tpynoemkocts: 2 3E

Pacnpeneneﬂue YaCoB JUCIHHUIIMHBI 110 ceMeCTPpaM

CemecTtp 1
dopma KOHTPOJIsA 3a4eT Hroro

Buj 3ansiTuit
Jlexuun
JlaGopatopHble 6 6
[IpaxkTrueckue
PykoBozcTBO: KypcoBble paboThl (poektsl) / PI'P
[TpomMerxyTodHasT aTTeCTAIHS 0,25 0,25
KonTaktHas paborta 6,25 6,25
CamocTosiTenbHas pabota 62 62
KonTpomnb 3,75 3,75
Hroro 72 72




Pabouyro mporpamMmmy coctaBmii(u):
JOUEHT, KaHAUJAT NEJarornyeckux Hayk, JoueHT, [lantokosa E.B.

(OomdicHocmy, yueHoe 36anue, cmenensb, Pamunus 1.0.)

(Oondrcnocms, yueHoe 3eanue, cmenens, Pamunus 1.0.)

PenenzupoBanue padbodeil mporpaMMbl IUCHUIIINHBL:

OtcyrcTBYyeT

Peneunsent

(Oondicnocms, yuernoe 36anue, cmenenb, Pamunus 1.0.)

Pabouas nporpamma aucuumiauHel cocrapieHa Ha ocHoBaHuu ®PI'OC BO u yuebHoro ninana
CIIeaTIbHOCTH
40.03.01 FOpucnpyneHmus

Cpok neiicTBus padoueil mporpaMMbl JMCHUIJIMHBI 10 «31» okTsa0ps 2026 r.

COI'JTACOBAHO
3aBenyromnuit kadeapoit
«"paxk1aHCKO€ MPaBO U MPOLIECCH
« _» 20 1. A.H. ®enoposa
(noonucw) (U.0. Pamunus)
YTBEPXIEHO

Ha 3acenanuu xagenps
[TpuxnanHas MmaTemMaTvka U HHGOpMaTUKa

(mporoxon 3acenanus Ne 1 ot «28» asrycra 2020 1.).

JOKYMEHT NOANMMNCAH
QNEKTPOHHOWM MOANUCBLIO

Ceptudmkat: 0101AEC60064AF94AD41EA4854441FD671
Bnapeneu: MNywmHa Okcana MuxainosHa
LencrteuteneH: ¢ 07.12.2022 go 07.12.2023




1. leab ocBOEHUST AUCUMTLTHHBI

Ilenp ocBOeHMsI AUCUMILIMHBI — (OPMUPOBAHUE Y CTYIAEHTOB HEOOXOIUMBIX 3HAaHUH U
yMEHUH paboThl C MEPCOHAIBHBIM KOMIBIOTEPOM, MOJATOTOBKA CTYACHTOB K CaMOCTOSITEIbHOU
paboTe B ceTH C HUCIHOJIb30BAaHHEM HMH(DOPMALMOHHBIX CIyX0, 00ecredyuBarolMX AOCTYI K
YIAIECHHBIM KOMIIBIOTEPAM, IIEPECBUIKY JJIEKTPOHHOW IIOYTHI, IOMCK JEJI0BOM, KOMMEPYECKOH,
Hay4YHOU U TEXHUYECKOH MH(POPMAITIH.

2. MecTo aucuumniaunsl B crpykrype OIIOII BO

I[I/ICL[I/IHJII/IHBI U TIPpAaKTUKHW, Ha OCBOCHHH KOTOPBIX 6213I/IpyeTC$I JaHHass AUCHUIIIIMHA:
0azupyercs Ha CHCTEeMe 3HAaHUW U YMEHUH B 0071acTH HH(POPMATHKH, OJTYYECHHBIX IIPH 00Y4SHHUU B
CpeIHuX 00111e00pa30BaTENbHbIX YUPEKICHUIX

I[I/ICLII/IHJII/IHI)I W IPAKTUKH, I KOTOPbIX OCBOCHHUC IlaHHOfI JUCIHUITIINHBI H€06XOI[I/IMO KakK
MMpeAIICCTBYIOMICC: HHq)OpMaI_[I/IOHHBIC TCXHOJIOI'MH B IOpH,Z[H‘IGCKOﬁ ACATCIBbHOCTH.

3. [lnanupyemble pe3ybTaThl 00y4eHUsI

®opmupyeMbie U
KOHTPOJIMpYyeMble
KOMIIETEHIMHU

HNuauxkaropsl

JOCTHKEHUA

KOMIIeTeHIIii
(K0l ¥ HAMMEHOBAHUE)

I[nanupyemble pe3yJibTaThl
o0yueHust

VK-1 Cnocoben
OCYIIECTBIATH ITOUCK,
KPUTUUECKHI aHAIN3 U
CHHTE3 HH(pOpMaIHH,
HMPUMEHATh CUCTEMHBIN
HOAXO VISl peIICHUS
MIOCTaBJICHHBIX 3324

VK-1.1
[IpumensieT npu perieHnn

po¢heCcCHOHATBHBIX
3a]1a4 OCHOBHBIE METO/IBI,
CIIOCOOBI U Cpe/icTBa
MOJTyYeHUs, XpPaHEHUs U
nepepaboTKH
uHpopMauu

3HaTh!

- OCHOBBI pa0OTHI B IOKAJTBHBIX U
I00aTBHBIX KOMITBIOTEPHBIX
CeTSX;

Ymerhb:

- IPUMEHSTh TEKCTOBBIE U
TaOIUYHBIE TIPOIIECCOPBI IS
IIOATOTOBKHU I[OKYMCHTOB
pPa3IMYHOr0 HaA3HAYEHUS;

Baagern:

- HaBBIKaMU PabOTHI B JIOKATBHBIX U
TII00aNBEHBIX KOMIBIOTEPHBIX
CETAX;

VYK-6 Criocoben
yIPaBIATh CBOUM
BpEMEHEM, BBICTPAaNBATh U
pean30BhIBaTh
TPACKTOPHIO
caMOpa3BUTHUS HA OCHOBE
MIPUHITAIIOB 00pa30BaHUs B
TEUYCHHUE BCEH KU3HU

YK-6.1 Onpenenser
PEICBAHTHLBIC IJIA
PEIICHUA MMOCTABJICHHBIX
3aJ1a4 METOJbI, CIIOCOOBI
Y Cpe/ICTBA TOTY4CHUS,
XpaHEeHUs, TIOUCKA,
CUCTEMaTHU3aluu,
00paboTKHU U Nepesaun
nHpopmaun

3HaTh!

- OCHOBHbBIE TpEOOBaHMS,
HpeIbABIsEMbIE K OpraHU3aluu
nH(popManMoHHON 0€301aCHOCTH
npu padote B cetn HTepHET;

YMerh:
- HpI/IMeHHTb TCKCTOBBIC U
TaOJIMYHBIE TPOLIECCOPBI IS

MMOATOTOBKH JOKYMCHTOB




®opmupyemMble H Nuaukatopsl IInanupyemsle pe3yJibTaThl

KOHTPOJINpYyeMbIe AOCTHIKCHHU S o0y4eHus
KOMIIeTeHIIHH KOMITETEHIMU
(K01 1 HAUMEHOBAHUE)

pa3IMYHOTrO Ha3HAYCHHUS B
po(hecCHOHATLHOM ACSITELHOCTH;

Baanersn:

- HaBbIKaMH paboTEHI C
UH(POPMALMOHHBIMU
MCTOYHHKAMHU.




4. CTPYKTYypa U coJep:kaHue JUCHUIINHBI

DopMBI TEKyLIET0
Bn . KOHTPOJIA
Monyab A . HaumenoBanue TeM 3aHATHIA Oo0nemMm, p
y4eOHoi . Cemectp Banabl | UHTepakTuB, 4. | (HaHMeHOBaHHUe
(pa3nen) (y4eOHoii paboThI) q.
padoThI OLICHOYHOI'0
cpeacrsa)
CamocrosTenpHast 1.1. IlpuHuune! paboTsl U KOMIIOHEHTHI 1 12 5 - Tect
pabota MEPCOHAIBLHOTO KOMIIbIOTEpa
CamoctosrtensHast| 1.2. Pabora ¢ omeparionHoit cucremoi Windows 1 12 5 - Tect
pabota
CamocrosTenbHas 1.3. PaboTa ¢ TEKCTOBBIMHU IOKYMCHTAMHU 1 12 5 - Tect
aboTa
Monayns 1. P
OCHOBBI JlabopaTopHas 1.3. PaboTa ¢ TEKCTOBBIMH JOKYMEHTaMHU 1 2 15 - Ortuer no 3aganuio 1
WHPOPMAITHOHHON pabota
KYJIETYPbI CamocrosiTenbHas 1.4. PaboTa ¢ 3MeKTPOHHBIMU TabIHUIIAMU 1 12 5 - Tect
pabota
JlaGopaTopHast 1.4. PaboTa c 31eKTpOHHBIMH TabNIHIIAMA 1 4 20 - OT4eT 1Mo 3aJaHuto 2
pabota
CaMocTosTeNbHAs 1.5. KommnetotepHsie cetu. IHTEpHET 1 17,75 5 - Tect
pabota
[TpomexxyTounas 1 0,25 -
aTTecTarys
Kontpons 1 3,75 40 - Hrorosslii Tect
Hroroy 72 100




5. Obpa3oBaTe/ibHbIE TEXHOJIOTHHU
B pamkax y4eOHOro Kypca npeayCMOTPEHBI CIIeIyIONIe 00pa30BaTeIbHbIC TEXHOJIOTHH:

e TEXHOJOTUU TPAJULIUOHHOIO 00y4yeHus B popme 1ab0opaTOpHBIX pabOT U CaMOCTOSATEIbHON
paboThI CTYJICHTOB.

Jns crynentoB Bcex ¢opM OOydeHUs MNPeayCMOTPEHO IOIYYeHHE KOHCYJIbTAI[MOHHOM
nomotu. Ocoboe BHUMaHHE HEOOXOIUMO YAETUTHh CaMOCTOSATEIILHOMY M3YYE€HHI0 HOPMAaTHBHBIX
HMCTOYHUKOB M PEKOMEH/I0BAaHHOM JTUTEPATYPHI.

6. MeToauyeckne yKa3aHHsl M0 OCBOCHHIO THCIMILINHBI

6.1. PekoMeH1anMu 10 MOATOTOBKE K J1a00PATOPHBIM 3aHATHAM

CrynenTam ciieyer:

® [IpH MOATOTOBKE K 3aHATHUSM 00s3aT€ILHO UCIIOJIB30BATh HE TOJIBKO YUeOHYIO TUTEPATYPY,
HO U JIPyTrye UCTOYHUKU;

[Ipu caMOCTOSTEILHOM PEIICHUH 3a/1a4 HY’KHO 000CHOBBIBAThH KX ATAll PEIICHHS, UCXOIS
U3 TEOPETUUYECKUX MOJIOKEHUH Kypca. Ecu CTyIeHT BUIUT HECKOIBKO MyTell pemieHus: npo0aemMbl
(3amaun), TO HYXXHO CpPaBHHTh WX M BbIOpaTh camblii paroHaibHbIA. [lone3Ho mo Hauana
BBIUMCJICHUI COCTaBUTh KPATKHM MJIaH pelieHus npobiemsl (3a1aun). Pemenue npobieMHbIX 3a1a4
WJIH IPUMEPOB CIIETyET U3JIaraTh MopOOHO, BRIYHCIICHHS PAcIioaraTh B CTPOTOM MOPSAKE, OTISIISIS
BCIIOMOTaTeNbHbIE BEIYMCIICHUS OT OCHOBHBIX. Perienus npu Heo6X0AUMOCTH HY>KHO COTIPOBOXKAATh
KOMMEHTApUAMH, CXEMaMHU, YEPTEKAMU U PUCYHKAMH.

CnengyeT MOMHUTb, YTO pELICHHE KaXXIOW ydueOHOW 3amadyd JOJKHO JIOBOJIUTHCS 10
OKOHYATEJIBHOTO JIOTHYECKOTO OTBETA, KOTOPOTO TPEOYEeT YCIOBUE, M 10 BO3MOXKHOCTH C BBIBOJIOM.
[TomydeHHBIH OTBET ClIeyeT MPOBEPUTH CIIOCOOAMU, BHITEKAIOIIUMU U3 CYIECTBA JTAHHOW 3aJayu.
[Tone3no Takxke (€cnu BO3MOXKHO) peIiaTh HECKOJIBKHMH CIIOCOOAMH W CPAaBHUTH IMOJTYyYEHHBIE
pe3ynbTaThl. PemieHue 3amad JaHHOTO THUINA HY)XKHO MPOAOJDKATh A0 NPUOOPETEHHS TBEPIBIX
HAaBBIKOB B MIX PEIICHUH.

6.2. PexoMeH1aniu no NnoAroToBKe K 3a4eTy

[ToaroToBka k 3a4eTy CIOCOOCTBYET 3aKPEIUICHHIO, YIIyOJeHUI0O U OOOOIICHUIO 3HAHUH,
MOJTy4aeMBbIX, B TIPOIECCe OOYUCHHMsI, a TaKXKe MPUMEHEHUIO UX K PEHICHHUIO MPAaKTHYSCKUX 3a/1ad.
['oToBsich K 3a4yeTy, CTYAEHT JUKBHIMPYET HMEIOIIMEecs MpoOenbl B 3HAHUAX, YIIyOJNser,
CUCTEeMATH3UPYET U YIIOPSAOYMBACT CBOM 3HaHWsA. Ha 3adere CTYIEHT JEMOHCTPUPYET TO, YTO OH
npuoOpen B mpoiecce 00ydeHus: 0 KOHKPETHOW y4eOHOM TUCIUIITHHE.

Heo0xoauMo OpHEHTHPOBATh CTYACHTOB HAa CHCTEMATHYCCKYIO IMOATOTOBKY K 3aHATHIM B
TEYCHHE CeMecTpa, 4YTO TMO3BOJHUT UCHOIb30BaTh BpeMs OSK3aMEHAI[MOHHOM CecCHuu JUis
CHCTEeMaTU3alliH 3HAHUM.



7. OueHOYHbIE CpecTBA

7.1. IlacopT OLEHOYHBIX CPEACTB

Cemecr Koa koHTpo/IMpyemMoii KOMIIETEeHIIUN HaumenoBanue
P (WJIK ee 4acTH) OLICHOYHOI0 CPeCTBa
1 YK-1, YK-6 [Ipomexytounsiii Tect 1.1

[Ipomexxyrounslii TecT 1.2
[Ipomesxyrounsrii Tect 1.3
Ortuer 1o 3aganuro 1
[Ipomexyrounslii Tect 1.4
OTtyer 1o 3agaHuro 2
[Ipomexyrounsiii Tect 1.5

7.2. TunoBbIE 3a/laHUA WIH HHBbIEC MaTE€pHUaAJIbl, Heoﬁxonane AJISl TEKYIIEr0o KOHTPOJIsA

7.2.1.

TecToBBIE 32JIaHUA

(HaumeHOBaHUE OYEHOUHO20 CpedCcmea)

TecTnl (MpUMepPbI TECTOBBIX 3aaAHMUIN)

3aagaHue Ne1

OxHo nporpammel Excel cogepskut cnenyromue obnactu:

Bbibepute oguH 13 4 BapnaHToOB OTBETA:

3aroiaoBok OKHa, JICHTA, CTPOKa (l)OpMYJ'I, OKHO KHHUT'M U CTPOKa COCTOAHHA.

OxHoO BBOJIa, TaHEJIb UHCTPYMEHTOB, CTPOKA MEHIO, TOPU30HTANIbHAS
) JIMHENKa, BEpTUKaJIbHAs JIMHEWKA.

OxHO BBOJa, JIMCT KHUT'HU, [IAHCJIb HHCTPYMCHTOB, CTPOKAa MCHIO, 3ar0JIOBOK

) OKHa.

3aroiaoBok OKHa, CTPOKa MCHIO, ITaHCJIb UHCTPYMCHTOB, pa6oqee OKHO.

3apaHue Neo2

AxTHBHas siueiika B Excel — ato sueiika, ...

BbibepuTte ogmH U3 4 BapnaHTOB OTBETA:

B KOTOPYIO BBe/IeHa HH(OpMaIusl.

B KOTOPOH BBHITIOJIHSIETCS] BBO MH(POPMAIIHH.

KOTOpasi COAEPKUT POopMyITy.

KOTOPAst COJICPKHT TEKCT.

3agaHue Ne226




COBOKYITHOCTh BEO-CTpaHUI], CBSI3aHHBIX €IUHCTBOM COZEpX aHUs U opopMIIeHuUs, C
BO3MO>XHOCTBIO HAaBUTAIIMH MEXAY CTpaHHUIIAMU, UMEIOLIasi IOMEHHOE UMS, 3TO. ..

BbibepuTe oauH U3 4 BapMaHTOB OTBETa:
cepBep

poBaniep
cauTt

qar

3apaHue Ne227
J1s1 BBIXO/a HA TIOMCKOBBIN CEpBEP HEOOXOIUMO. ..
Bbibepute oanH 13 5 BapnaHToB OTBETA:
3anmycTuTh porpammy Telnet

3anycTuTh Opaysep
yKa3aTh B aJPECHOH cTpoke Opay3epa aapec MOMCKOBOTO cepBepa
yKa3aTb B IOYTOBOI ITporpamMme ajipec MOUCKOBOTO cepBepa

BBIATH B J1I00Yt0 Web-cTpaHuiry

3agaHue Ne228

PesynbraTom BeinonHeHus 3anpoca: «cetb&(JlokanpHas\[106anbpHas)» Ha TOUCKOBOM
cepBepe, OyJIeT CIIUCOK CTPAHUL, Ha KOTOPBIX UJIET peyb. ..

Bbibepute oanH 13 4 BapnaHToB OTBETA:
BOOOIIIE O CETAX

000 BCEM JIOKAJILHOM U IJ100aIbHOM
O JIOKAJIBHBIX CETAX

0 JIOKAJIbHBIX CETAX U O II00aIbHBIX CETIX

Kpartkoe onucanue u perjiaMeHT BbINOJTHEHUS
K tecram fomyckaroTcs Bce CTYACHTHI.

Kputepun onenkmn:
- OLIEHKA «3aYTE€HOY, €CIIM CTYJEHT Aaj IPABUIIbHBIC OTBETHI;
- OLIEHKA «HE 3a4TEHO», €CJIU CTYAEHT HE CMOT JaTh MPAaBUIIbHbBIE OTBETHI.



71.2.2. OTYETHI 0 3aJaHUAM

(HaumeHoBaHUEe OYEHOUHO20 CPeOCmea)

3ananmue 1

Co3nanmne, perakrupoBanme, popmaruposanue 1okymenra Microsoft Word Bepcun 2007

Ilens 3a0anus — COBEpIICHCTBOBaHKUE HaBBIKOB paboThl B Microsoft Word Bepcun 2007.

3aoauu:

— HaY4YUTbCA YyCTAHABJIMBATH 3a/JaHHBIC ITIAPAMCTPLI CTPAHUIL;

— Hay4uThCs YCTAHABJIMBATH MapameTpsl ad3ama u mpudTa;

— HaAY4YHUTbLCA CO3J1aBaTb Ta6J'II/II_[BI B TCKCTC.

Hopaook evinonnenusn 3a0anus

1. COSI[aTB HOBBIN JOKYMCHT, YCTAHOBUB MMApaMETPbl CTPAHUIBI JOKYMCHTA: BCC MOJIA — 1O 2

CM, OpUCHTAlUA CTPAHUILbI — KHUKHAs.

2. COSI[aTB BerHI/Iﬁ KOJIOHTHUTYJI, BBECTHU CBOIO (I)aMI/IJ'II/IIO 1 MHUIIHUAJIbI.

3. Bgectm 3aronoBok Tekcra: «llepBoe mokonenue DBMy. [l co3manust 3arojoBKa

ucnonp3yite 00bexT WOordArt.

NlepBoe NOKONEHHE JBN

4. Beectu ¢ ki1aBuaTypsl (0€3 paMKH) cIeTyromuil TEKCT KaK IepBblid ad3all:

[TepBoe nmokonenne IBM co3naBasiock Ha 3JIEKTPOHHBIX JiaMmiiax B nepuof ¢ 1944 o 1954

IT. DJEKTPOHHAs JIaMI1a — 3TO MPUOOP, paboTa KOTOPOTO OCYIIECTBIISETCS 32 CUET U3MEHEHHS IOTOKA

ANIEKTPOHOB, JIBUTAIOIIMXCSA B BAKyyMe OT KaToJa K aHO[y.

[TapameTps! (hopmaTHpPOBAHUS TEKCTA IIEPBOro ad3aua:

[TapameTpsl CUMBOJIOB

[TapameTps! ab3ana

Ctuiib — OOBIYHBIHA

Ipudt — Times New Roman
Pazmep mpudra (kernp) —14 or
Hauepranue — kypcus

[BeT mpudTa — KpacHbIA

Orcrynsl: cneBa — 0 cMm, cripaBa — 0 cM
IlepBas ctpoka — 1 cm
BripaBHMBaHME — IO LEHTPY

MexaycTpOUHbIN UHTEPBAJI — II0JyTOPHBIN

5. Beectu ¢ knaBuatypsl (¢ paMKoif) ClIeyIomuil TEKCT KaKk BTOPOil ab3all:

HpI/IMeHCHI/IC OJICKTPOHHBIX JIAMIT PE3KO IOBBICHUIIO BBIYHUCIUTCIIBHBIC BO3MOXHOCTU 3BM,

YTO CIIOCOOCTBOBAJIO OBICTPOMY MEPEXOAY OT MEPBBIX ABTOMATUYECKUX PENICHHBIX BHIYMCIUTEIbHBIX

MaIlIUH K JaMoBsiM OBM mniepBoro nokoiaeHus.

[TapameTps! hopmaTHpOBaHUs TEKCTA BTOPOro ad3ara:




[TapameTrpsl CHUMBOJIOB [TapameTtps! ab3amna
Crtunb — OOBIYHBIN Otctymsl: cneBa — 1,5 cm, cipaBa — 0 cm
Ipudr — Verdana ITepBas crpoka — 0 cm
Pazmep mpudra (kerns) — 12 o BripaBHMBaHME — 110 JIEBOMY Kparo
Hauepranue — nonyxupHbIi Mex1yCTpOUHBIN HHTEPBAT — OJIMHAPHBII
[[BeT mpudra — YepHbIA BHeninue rpanuibl — Bce rpaHULIbL

6. Beectu ¢ kmaBuatypsl (6€3 paMKH) CICIYIONTUN TEKCT KaK TPETHH ad3arl;

Jlxon ¢on HeiiMaH mpeanoKui HOBbIE MPUHIMIIBI CO3JJaHUS KOMIIBIOTEPOB, COCTOAIINE B
CIIEIYIOILIEM.

[TpuHIMI JTBOMYHOTO KOJUPOBaHUsL: Best MH(pOpMalus, noctynatomas B 9BM, koaupyercs ¢
IIOMOUIbIO ABOUYHBIX CUTHAJIOB.

[IpuHIMO MpOrpaMMHOTO YIpPAaBJIEHUS: IpOrpaMMa COCTOUT U3 Habopa KOMaHH, KOTOphIE
BBIIIOJHAIOTCSA ~ INPOLIECCOPOM  aBTOMATHYECKH  JApPYr 3a  JAPYIOM B OINPEACIICHHOU
II0CJIEZI0BATEILHOCTH.

[TpyHIMII ONHOPOAHOCTH MaMATU: IPOrPaMMBbl M JIaHHBIE XPAHATCSA B OJHOM M TOW K€
namsaTi, nostomy OBM He paznuyaer, 4To XpaHUTCS B JaHHOW s4€ilKe MaMsATH — YHCIO, TEKCT

WJIM KOMaHa.

[Tapametps! hopmMaTHpOBaHUS TEKCTA TPEThEro ad3arna:

[TapameTpsl CUMBOJIOB [TapameTps! ab3amna
Cruiib — OOBIYHBIHI Otcrymnsi: cneBa — 0 cm, cripaBa — 0 cM
HIpudTt — Arial [TepBas ctpoka — 0 cm
Pasmep mpudra (kerns) — 12 ot BrIpaBHHMBaHUE — 110 JIEBOMY KpParo
Hauepranue — nonyKUpHBIN KypCUB MexaycTpOYHBIN HHTEPBAI — IBOWHOU
[{BeT mpudTa — cunmit

B tpetbem ab3aiie co3qath MapKUPOBAaHHBIN CIUCOK (TpeACTaBUTH MPUHIUIBI J[)0oHa (oH
Heiimana B BHie MapKUpOBAaHHOTO CIHMCKA), KaK MOKa3aHo Ha puc. 1.

7. BcTaBuTh TaOMILY B JOKYMEHT (KOJIMUYECTBO CTOJIOIOB — 4, KOJIMYECTBO CTPOK — 5):

Knasuma Hasznauenue KnaBuma Ha3zunauenne
F1 [Tomormp F5 Kommposanue
¢aiina/karanora
F2 Bri3oB MEHIO F6 [TepeumenoBanue (aiina/
MOJIb30BATENS Karajora
F3 [TpocmoTp daiina F7 Co3nanue xaTanora




Knasuma Haznauenue Kiasura Haznauenue

F4 PenaktupoBanue daiina F8 V nanenue

¢aiina/karanora

Jl06aBuTH CTPOKY NEpe]] MepBOil, 00BEAUHUTH STUEHKU U BIIUCATh B OOBbEIMHEHHYIO STYEHKY
TeKCT: OYHKIIMOHAJIbHBIE KIJIABUIIIU.

BrInoaHUTh 3aMUBKY OTJIETBHBIX SU€EK, KaK MOKa3aHO Ha PUCYHKE.

OxkoHYaTenbHBINA BUJ CO3JAHHOTO TOKYMEHTA MoKa3aH Ha puc. 1.

8. CoxpaHuTh OKyMeHT ¢ uMeHeM Practl dammmus.docx

3aganue 2
DyHKUMOHAIBLHBbIE BO3MOkHOCTH porpammbl Microsoft Excel Bepcun 2007. Coznanue u
peIaKkTHPOBaHHe Y1eKTPOHHBIX Tadauu. [locTrpoenne nnarpamm
Iless 3aganust — COBEPIICHCTBOBaHKE HaBBIKOB paboThl B Microsoft Excel sepcuu 2007.
3adauu:
— HAYYHThCS UCIIOJIb30BATh HHCTPYMEHTHI BBOJIA, PEIAaKTHPOBAHHS, ()OPMATHPOBAHHS U
00pabOTKH YHCIIOBBIX JaHHBIX B 3JIEKTPOHHOH Ta0nuIe;
— Hay4YUThCs UCHOJB30BATh (POPMYIIBI B SUEHKaX TaOJIUIBI AJ1s1 BBIYUCICHUH;
— Hay4YUTHCS UCTIOJIH30BATH B (hOpMyIiax abCOIOTHYIO U OTHOCUTEIBHYIO aJIpecaIiio siueek;
— HAyYUTHCS CTPOUTH AUATPAMMBI PA3JIMUHBIX THUIIOB.
Ilopaoox évinonnenusn pabomaul
1. Co3natpb HOBYIO pabouyro kHury Excel.
2. Co3natb 1 0pOpMHUTH TAOJIMIlYy pacyeTa 3apabOTHON IUIAaThl, KaK MOKa3aHO Ha pucC. 2, U

3aMOJIHUTH MTPOU3BOIBHBIMU JaHHBIMU cTONOEI B (PUO) u C4:C14 (Oxnan), He menee 10 cTpok.



Puc. 2. BengomocTts HauncieHus 3apIlIaThbl

A, | B | i | D | E F &
1 BenoMocTs HAYWCNEHUA 2apaboTHOR NNATEI
2| TadensHbIi OHO Ownan Mpewuus Bcero Yaepranus K Buinave
; HOMEp 251 HAYMCNEHD 13%
4 100 Meanoe A M. 4 500 00p. 1125 00p. 5 525 00p. 655 00p. 5 040,00p.
5 101 MNetpoe B.E. 5 000 A0p. 1 250 00p. 5 260 ,00p. B50 00p. 5 600 ,00p.
G 102 CHHHUKH A B. 15 000 ,00p. 3 750,00p.) 18 750,00p. 1 850 00p. 16 500 ,00p.
7 103 Foznoea b 10 000 ,00p. 2500,00p.) 12 500,00p. 1 300,00p. 11 200,00p.
a 104
=] 105
10 106
11 107
12 108
13 109
14 110
15 Becero: 34 500 00p.
1B | MakcuManbLHEIA J0%0., 16 600 ,00p.
A7 MuUHMMANLHBIA B0X08, 5 040 00p.
18| CpesHUA noxon, 9 660,00,
1

3. O6benunnth suciiku Al:G1 u BBecTn Ha3zBaHue Tabauibl. OThopMaTHPOBATh HAAIKUCH

CTOJ'I6I_[OB, 3a4aB IMapaMCTPhI «I10 HCHTPY» U «KIIEPCHOCUTH 110 CIIOBAM).

4. YcranoButh aiia auana3zoHoB siueek C4:G14 u C15:C18 dopmar Henesrcnotii, s ssueex

D3 u F3 ycranoButh popmat Ilpoyenmmusiit 1 BHITIOJHUTH 1IBETOBYIO 3aJIUBKY sueek. BBecTu B

sueiiky D3 pazmep npemun (B MpoOLEHTaX OT 3apIuiaThl), B sueiiky F3 — pazMep HaJIOroBoro BeIYeTA.

5. I[J'IH BBIITOJIHCHHS paCiYC€TOB B Ta6m/1ue, HCIIOJIb3Y a6COJHOTHYIO apecanunro:

— B sueiiky D4 BBectu popmyny =C4 x $D$3
— B sueliky E4 BBectu popmyny =C4 + D4

— B sueiiky F4 BBectr popmyiny =E4 x $F$3
— B sueiiky G4 BBectu ¢popmyny =E4 — F4

C nomo1ib0 MapKepa aBTO3aloIHEHUs] CKOTUPOBaTh (hopMyIibl B uanas3oH sueek DS5:G14.

6. I[J'I}I pacyeTa UTOTOBBIX JaHHBIX:

— B aueiiky C15 BBectu popmyny =CYMM(C4:C14)
— B aueiiky C16 BBectu popmyny =MAKC(G4:G14)

— B ueiiky C17 BBectu popmyny =MUNH(G4:G14)

— B aueiiky C18 BBectu ¢popmyny =CP3HAY(G4:G14)

7. TTocTpouTh TUCTOTPaMMY, OTPAKAIOILYIO HAUHUCICHHS KaX/I0T0 COTpYIHUKA. Pe3ynbrarel

MOCTPOEHHUS TUCTOrpaMMBbl 0TOOpakeHs! B (haiine «O0pasel BHIOTHEHUS 3aJaHUS.

8. IlocTpouTh KPYroByIO JHarpaMMy, OTPaKaroIlylo JTOJII0 MPEMUU Ka)JI0TO COTPYIHUKA B

o0miem npeMuaibHOM (GOHIIE.

OxoHuaTenbHBIN BUJ CO3AHHOTO JOKYMEHTa IMokKa3aH B (paine «OOpazer BbHINOIHEHUS

3aIaHA.




9. CoxpaHuTh TOKyMEHT ¢ uMeHeM Pract2 dammmms.xlsx

Kparkoe onucanue u perjiaMeHT BbINOJTHEHUS
OreHKa BBINOJIHEHHON MPaKTHYECKOW paboThl IPOBOIUTCS MO CIEAYIOIIUM KPUTEPHSIM:
Hanwaue Bceit cymectBeHHON nHpOpMarmu o padbore
To4YHOCTB M OTHOTA NPEAOCTABISIEMBIX CBEICHUN
HenpotuBopeunBOCTh MPUBOAMMOM HHPOPMALIUT
[TpaBUIBHOCT HHTEPIPETALIMNA 1 BEIBOJIOB, KOTOPBIE C/IE€IAHBI 10 Pe3yIbTaTaM padoThI
CreneHp NOCTH)KEHUS CTYAEHTOM IIOCTAaBICHHOM 1IeNN
O0G0CHOBaHHOCTb IPUMEHSAEMOI0 PEIIEHUS
['pamMOoTHOCTB (CoAeprKkaTesIbHas) UCIIOIb3YEeMBbIX (POPMYITUPOBOK

NoakownE

Kpurepun ouneHku:
MaxkcuMalibHOE KOJIMYEeCTBO 0ayuioB — 9:

9 6anoB: npu yciaoBuu BeimodHeHUs oT 95 1o 100% mporieHToB paboThI;
8 OaJIOB: MPH YCIOBHH BBIMONHEHUS OT 85 10 94% mporueHToB padoThI;
7 6alIoB: MPHU YCIOBHUH BBITIONHEHUS OT 75 10 84% mpoieHToB paboThI;
6 06aJUIOB: TIPU YCIIOBUH BBITIOIHEHUS OT 65 110 74% nporieHToB paboThl;
5 0aiIoB: MpHU YCIOBUH BBIIIOJIHEHUS OT 55 10 64%);
4 Gaya: mpy yCIOBHH BBITIONHEHUS 0T 45 10 54%;
3 Gaia: mpu ycJIoBHH BbIIONHEHUS OT 35 no 44%;
2 Gasuta: IpH yCIOBUY BBITOTHEHHS OT 25 110 34%);
1 6amn: — nmpu ycnoBuu BeImoiHEHUS OT 15 1o 24%;
0 6ayuToB: IPH YCIIOBHUH BEHITOTHEHUST MeHee 15 % wuimu B ciydae HEBBITIOTHEHUST Pa0OTHI.



7.3. OuneHo4Hble cpeacTBa AJs MPOMEKYTOYHOI aTTeCTAIUM 110 UTOTaM OCBOEHUS

AUCHUILINHBI

7.3.1. Bonpochl K NPOME:KYTOYHOIi aTTecTallMu

Cemectp 1

Bomnpocsl k 3a4ery

Ponb nndopmaiinu B COBpeMEHHOM MHpE.

[IpencraBnenne nHGOpPMAITUN B KOMIIBIOTEPE.

[Tporpammuoe obecnieuenne. Kiaccuduxanms.

[TpunnMn paboThl NEPCOHATLHOTO KOMITBIOTEPA.

Y CTpOUCTBO EPCOHAIBHOIO KOMIIBIOTEPA.

[Tponieccop. OcHOBHBIE (HYHKIIHH.

Conporueccop.

[TamsaTe komnbloTepa. Knaccuduxarms.

L()OO\ICDO'I-I>CJ\JI\)I—‘§Ie

BuyTpenHnss namsate komnbiorepa. OneparuBHas namsaTh. Kom namsats. [locrosauas
namsth (113Y).

10 Bremrnsis namsate kommnbroTepa. Kimaccudukarms.

11 CoenunurenbHble ycTpoiicTBa. CUCTEMHAs LIMHA.

12 YcrpoticTBa BBOAa U BeIBojA. Kitaccudukarnms.

13 VYerpoiicta BeiBojia. MoHuTOp. XapaKTEpUCTHKHU.

14 VYerpoiicta BeiBoja. [IpunTep. XapakrepucTuku.

15 Komnerorepnsie cetu. Knaccudukarusi.

16 JlokanbpHast KOMITBIOTEPHAS CETh.

17 I'moGasbHast KOMIIBIOTEPHAS CETh.

18 YcrpoiicTBa nepeadn JaHHBIX.

19 Onepanuonnas cucrema Windows XP. ITons30Barenbckuit HHTEpQEHC.
20 Omneparmonnas cuctema Windows XP. Pa6ounii ctosn. [Tanens 3amay.
21 Omneparmonnas cuctema Windows XP. OcHOBHbIE 3JIEMEHTHI OKHA.
22 Omneparmonnas cuctema Windows XP. [luanoroBbie OKHa.

23 Omneparmonnas cuctema Windows XP. CripaBounasi cuctema.

24 Omneparmonnas cuctema Windows XP. daiinosast cucrema.

25 Omneparmonnas cucrema Windows XP. [IpoBoaHuk.

26 VYnpasienue Qaiinamu, marnkaMy ¥ KaTajaoraMu.

27 TexcroBsie nporneccopsl. Knaccudukanus. Bosmoxxuoctu.

28 PenaktupoBanue texcta B MSWord.

29 dopmartupoBanue Tekcra B MS Word.

30 Pab6ota c 6ypepom oOmena B MS Word.

31 [Tanens uactpymenros B MS Word.

32 MS Word. CriocoObl co31aHus CIIUCKOB. BUIBI CIIUCKOB.

33 MS Word. Co3nanus u pe1akTHpOBaHKE TaOJIHII.

34 MS Word. ®opmaTtrpoBaHie TaOIHII.

35 MS Word. Co3nanue u pegakTupoBaHue Gopmy.

36 MS Word. Co3nanre u peJaKkTHpOBaHKUE WILTFOCTPALINH.

37 MS Word. ®opmatupoBaHie HILTIOCTPAIIHIA.

38 MS Word. Pab6oTa co cTWISIMU ¥ CCBIITKAMH.

39 MS Word. BcraBka 00bEKTOB B JOKYMEHT.




Ne

w/n Bomnpocs! k 3auety

40 MS Excel. IToctpocHue u popMaTHpOBaHKE THATPAMM.

41 Tabnuunslii npoueccop. Bosmoxuoctu. Kinaccudukarus.
42 MS Excel. UnTepdeiic.

43 MS Excel. OcuoBHbIe OHATHS 00BEKTOB (paboyast KHUTa, JIUCT, TUeiKa).
44 MS Excel. Co3znanue u pabota ¢ KHUTOH, JTUCTOM, TYCHKOM.
45 MS Excel. ®opmartsl siueek.

46 MSEXxcel. Boruncienus. @ynkuuu. Ctpoka hopmyst.

47 [ToHsTHS a0COMIOTHBIX M OTHOCUTENBHBIX aJJPECOB sUEEK B AIEKTPOHHBIX MIPOLIECCOpaX.
48 ApxuBaTopbl 1 aHTHBUPYCHI. Kimaccudukarusi.

49 ITonsATHA KOMIIBIOTEPHBIX ceTell. IHTEpHET.

50 Tomonorus KOMIBIOTEPHBIX CETEH.

51 Crek nportokonos TCP/IP

52 IP- anpecanus. OcHOBHBIE TOHSTHSI.

53 DNS anpecanus. OCHOBHBIC TTOHATHS.

54 Cnyx6s1 UnTepuera. Knaccudukanms.

95 Nudopmanmonnsie pecypebl MaTEpHET. O030p.

56 [Touckossie cuctembl. O030p cucTeMm.

o7 DnekTpoHHOe oO1IeHne. Bo3amoxkHOCTH.

58 besonacHocth npu padore B IHTEpHET.

59 [Touckossie cuctemsl. [IpaBuna paboThl.

60 [Touck napopmanuu B UHTEpHET.

61 [TpuknagHoe nmporpammHoe obecrieuenue. Kiaccudukarms.

7.3.2. Kputepuu U HOPMbI OLEHKH

dopma
NpoBeIeHUs
NPOMEKYTOYHOM
arTecTaluu

Cemectp Kpurepuu u HOpMBbI OLIeHKH

1 3ayer (1Mo «3aYTEHO» 40 u Gosee OaioB

HaKOHI/ITe.HBHOMy
PEHUTHUHTY) «HE 3aYTEHO» meHree 40 0ayuios.




8. YueOHo-MeToMYecKoe U HHPOPMAINIMOHHOE 00ecnieyeHre JUCITHIIMHBI

8.1. Obsi3aTesibHAs JIUTEpPATYypa

Tun (yueOHuK, yueOHOe

KoanuyecTtBO B

HAY4YHOH
Ne nocodoue, yueoOHo-
ABTOpBI, COCTABUTEJIHN 3ariaBue (3aroJi0BOK) I'op u3nanus Oudmorexe /
n/n MeToauYecKoe mocodoue,
HaumenoBanue
NPaKTHKYM, JP.) 3BC
! Jlesus B.1. Hcropus nHPOPMALMOHHBIX TEXHOIOTUN YueOmmK 2020 IBC
p pMat «IPRBooks»
2 Hazapos C.B. OCHOBH! HHGOPMALMOHHBIX TEXHOTOTHil Y4eOHoe mocobue 2020 3bC
pMatt «IPRBooks»

8.2. JlonotHUTeIBbHAS JIUTEpaTypa

Tun (yueOHuK, yueOHOE

KoauuecTtBo B

HAY4YHOH
Ne nocooue, yueOHo-
ABTOpBI, COCTABUTEJIHN 3ariaBue (3aroJi0BOK) I'op u3nanus oudauoTexe /
n/n MeToau4YecKoe mocodoue,
pAKTHIYM, 1p.) HanmenoBanue
P > AP 9BC
1 [Tunxo U.C. WHupopmaninoHHbIE TEXHOJIOTUH : [IpakTukym 2016 9bC
MPAKTUKYM I10 HAIIPaBJICHUIO ITOATOTOBKH «IPRBooks»
51.03.06 «bubnuoreuHo-uHGOpMaIMOHHAS
NeSITebHOCTDY, KBATU(UKAIH (CTETICHb )
BBIITYCKHHKA — «OaKajaBp»
2 bapanosa E.B. HNHdopmaninoHHbIe TEXHOJIOTHH B VY4uebHuk 2016 OBbC «Jlanb»
o0Opa3oBaHUM
3 Kynunos 10.1., YuebHoe mocooue 2016 OBbC «JIa"b»

OCHOBBI COBPEMEHHOM HHPOPMATUKU

[Tamenko @.D.




8.3. Ilepeuenb mpogeccHOHAJIBLHBIX 0a3 JAHHBIX U MH(OPMAUMOHHBIX CHPABOYHBIX
CHCTEM

— Web of Science[DsekTpoHHBII pecypc] : MyJIbTHANCIUIUIMHAPHAS pedepaTrBHAs 0a3a
nannbix. — Philadelphia: ClarivateAnalitics, 2016— . — Peskum goctyma : apps.webofknowledge.com.
— 3ar. ¢ skpana. — S3. pyc., aHri.

Scopus [DaekTpoHHBIH pecypc] : pedepaTuBHas 6a3a qanubix. — Netherlands: Elsevier, 2004— .
— Pexxum noctyna : scopus.com. — 3ari. C skpana. — f3. pyc., aHr.

Elibrary [Dnexkrponnsiii pecypc] : HaydHast 3JIeKTpoHHass OuOimoreka. — MockBa . HOB,
2000- . — Pexxum noctymna : elibrary.ru. — 3ari. ¢ skpana. — 5I3. pyc., aHri.

8.4. IlepeyeHb MPOrpaMMHOI0 00eceYeHUs

] PekBU3MTHI 10T0B
N HaunmenoBanmue I1O CRBIS Aorosopa
n/n (naTa, HOMep, CPOK /1eiliCTBHUS)
1 Windows Beccpounas

2 OfficeStandart Beccpounas

8.5. Onucanne MaTepuaJbLHO-TeXHMYECKOI 0a3bl, HEOOXOIUMOI /1JIsl OCYIIeCTBICHUS
00pa30BaTeJILHOrO MpoIecca Mo THCIAIIHHE

HanmenoBanue 000py10BaAHHBIX YU4eOHBIX
Ka0MHeToB, 1adopaTopuii, MACTEPCKUX U
Ne AP. 00bEKTOB /IS MIPOBeIeHHA
I/ | NPpaKTHYeCKHX U J1a00opaTOPHBIX 3aHATHIA,
NMOMELUEHHUH /I CAMOCTOATEILHOMN
pa6oThI 00yyaommxcs (HoMep ayIMTOPHH)
Aynutopus BeOKoHpepeHInH. YuebHas
ayoUTOpUss  JUIS  TIPOBEICHHUS  3aHITHN
JEKIIMOHHOTO THUMa. YueOHas ayquTopus IJis
NPOBEICHUS 3aHATHH CEMHUHAPCKOTO THIIA. OKpaH TEJIeBU3UOHHBIM, ILIUPMBI,
VYuebHast  ayauTopus IS KYpCOBOTO | IIPOKEKTOP Ha IITaTHBE. CTOJ
1 | mpoekTupoBaHus (BBIMOJHEHUS KYPCOBBIX | IPENOAABATEIbCKH, CTYJbS
pabot). YuebHas ayauTOpHs AJIs IPOBEACHUS | IPENOJaBaTENbCKUE. Tpancnapant-
TPYTITOBBIX " WHINBUAYAIbHBIX | HEPETsHKKA, CUCTEMHBIN OJIOK .
KOHCYJIbTallMii YueOHasi ayTuTopus I
NPOBE/ICHUS 3aHATHHA TEKYIIEro KOHTPOJS U
npomexxyrounoit arrectanmu. (YJIK-807)

Ilepeyenb 0OCHOBHOTO 000pYAOBAHHA
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