MUHUCTEPCTBO HAVKHU U BBICILIET'O OBPA3BOBAHU S POCCUMCKOM
OEJIEPALINN
(benepaibHOE TOCYIAPCTBEHHOE OFOKETHOE 00pa30BaTEeIbHOE YUPEKICHUE
BbICIIEr0 00pa3oBaHus
«TONBATTUHCKUN rOCYIapCTBEHHBIM YHUBEPCUTET

[OKYMEHT MOANUCAH
BNEKTPOHHOW MOAMUCHIO

b1.B.07

(unoexc oucyuniusl)

at. 02D8FOC400A0B095ADACF0OB892B2773630

en ckoc BUY
BuTeneH: ¢ 19.10.2023 po 28.04.2038

PABOYASA ITPOI'PAMMA JTUCHHUIIJIMHBI

[InanupoBaHue Kapbephl U YIpaBIeHUE TAIaHTAMU

(Haumenosanue OUCYUNTUHDL)

TI0 HAIPABJICHUIO OATOTOBKH
38.03.03 Ynpasnenue nepcoHaiom

dopma o0ydeHus: 3a09Has
I'on Habopa: 2021

Oomras Tpynoemkocts: 4 3E

PacnpenesieHue 4acoB JUCIHUNJIMHBI

Kypc 4
dDopMa KOHTPOJIA | DK3aMEH Hroro

Bun zanarui
Jlexknuu 4 4
JlaGopaTopHbie
IMpakTHyeckue 4 4
PykoBo/icTBO: KypcoBbIe paboThI (mpoekthi) / PI'P
[TpomexxyTouHast arTecTarus 0,35 0,35
KonraktHas pabota 8,35 8,35
CamocTosTeapHas pabora 127 127
KonTpons 8,65 8,65
HTroro 144 144




Pabouyro mporpamMmy cocTaBuiI(H):
noueHT, k.1.H. JL.JI. Kuga

(OomdrcHocmy, yueHoe 36anue, cmenensb, Qamuus 1.0.)

(OonarcHocmy, yuenoe 36anue, cmenetvb, @amunusa U.0.)

PenensupoBanue pabodeil mporpaMMbl TUCIUILIHHBL:

OtcyrcTBYyeT

Penensent

(OonarcHocmy, yuenoe 36anue, cmenetvb, Pamunusa U.0.)

Pabouas mporpamma AMCHMIUIMHBEI cocTaBieHa Ha ocHoBanuu PI'OC BO u yuebGHOrO
MJj1aHa HarmpasiaeHust oaAroToBku 38.03.03 «YmpaBiieHHE IEPCOHATIOM.

Cpoxk aeiicTBusi pado4eil nporpaMmbl THCUUIIMHBI 10 «31» aBrycra 2026 r.

YTBEPXIEHO

Ha 3acenanum nenaprameHta OakanaBpuaTa (3KOHOMHUYECKUX M YIPABICHUYECKHX IPO-
rpamm)

(mporokon 3aceqanust Ne 1 ot «01» centsops 2020 r.).



1.11les1i ocBOEHUS TUCITHTLIHHBI

Henap u3ydeHUs TUCHUIUIMHBI 3aKJIIOYAETCS B OBJIAJEHUU OCHOBAMH IMPABWJIBHOIO H
CBOCBPEMEHHOTO IieJIernoaranus mo GopMUPOBAHNI0 COOCTBEHHOM Kaphephl, a TAKXKE YIpaBlie-
HUSI 1EJIOBOM Kaphepoil.

2. Mecto nucuuminnsl B ctpykrype OITIOII BO

HI/ICHI/IHHHHBI U MPAKTUKH, HAa OCBOCHUHU KOTOPLIX 63.3preTC}I JaHHas1s OJUCLHUIIJINHA:
VYnpasnenue nepconanoM, [Inannpoanue Ha npennpusituu, Kpocc-KyabTypHbIA MEHEI)KMEHT.

JIMCIUTITMHBI ¥ TIPAKTUKH, JISI KOTOPBIX OCBOCHHME MAHHOW NHUCIMIUIMHBI HEOOXOIUMO

Kak npeamecTBytomiee: [IpeqauniaoMHas npakTHKa, BHIOJHEHHE BBITYCKHOW KBaTH(HUKAIMOH-
HOI pabOTHI

3 Ilnanupyemble pe3yJibTaThl 00yUeHHs

®opMupyeMble U KOHTPOJIUPYeMbIe Nuaukaropsl Ilianupyemble pe3yJibTa-
KOMIIeTeHIIUH AOCTHKEHU S ThI 00y4eHHu s
KOMITeTeHIM
(kom m
HAaMEHOBAHHE)
[IK — 4 CiocoGeH KOHCYIbTUPOBATh [IK-4.1 Cnoco- | 3HaTb: HampaBICHUsS pPa3BU-
10 BOIIPOCaM MPUBJICUEHHUS [TepCOHaIa OeH MpuBJieKaTh | TUSA, BUIbI U (GOPMBI MIPHUBIIEH
IIepCoHa YeHUS

YMerb: MNPUMEHATH BHbL,
(GOpMBI U METOJIbI KOHCYJIb-
THUPOBAHUS
Biaagern: OpPraHnu30BaTH
MPpOLECC KOHCYJIbTUPOBAHMS
[0 BOMNPOCAM IPUBJICUCHMUS
repcoHasna




4. CTpyKTYypa M cofepKaHue AU CHMIIIMHbI

®opMbI TEKYyILLIET0

Bu .
Monayab o HaumeHoBaHue TeM 3aHATHI KOHTPOJIsl (Haume-
yueOHoM N Kypc |O0bem, u.| banasl | UHTEpakTHB, Y.
(pa3neu) A60ThI (yueoHoii padoThI) HOBaHMeE OI[€HOYHO-
P ro CpeacTBa)
Jlek 1 Mopenu 1 CTpaTeru Kapbephbl 4 2 -
TexHonoruu yrpaieHHs Kapbepoi
IIpl dopmHupoBaHHE KAPHEPHON KOMIIETEHTHOCTH 4 2 - 3ananuel, mpoBepseMoe
BPYYHYIO
Cpl CamocTrosTenpHas padoTta ¢ yaeOHO-MEeTOAMIECKOH JIn- 4 31 -
TepaTypou, BEIMOJIHEHHE 3aJaHUI
Jlek 2 TexHOJIOTHH yIIpaBJIEHUs Kapbepo 4 2 -
Cp2 CamocTrosTenpHas padoTta ¢ yaeOHO-MEeTOAMIECKOH JIH- 4 31
IIp2 TexHosorus ynpasieHus COOCTBEHHON Kapbephl 4 2 - 3anmanue 2, mposepsie-
MO€ BPYUHYIO
CP3 CamocTosTensHas paboTa ¢ yueOHO-METOAMIECKOM JIn- 31
TepaTypou, BEIMOJIHEHHUE 3aJaHUI
Cp YrpasieHue TaJaHTaMU 4 2 - 3amanwue 3, mpoBepsie-
MO€ BPYYHYIO
Cp4 CamocTosTenpHas padoTta ¢ yaeOHO-MEeTOAMIECKOH JIn- 4 32 -
TepaTypOH, BRIIIOJTHEHHE 3aJaHUI
IIpomMexxyTouHast aTTecTarys I1A 0,25
IToaroroBka K sK3aMeHy 8,65
Hroro: 144




5. O0pa3oBaTebHbIE TEXHOJOTHHU

C uenbio GopMHUpOBaHMS KOMIIETEHLIUH Yy CTYZCHTOB B yU€OHOM IPOIIECCE UCIIONIb3YETCs
TEXHOJIOTHUS TPATUIIHOHHOTO 00YICHHUS

6. Meronuyeckue yKa3aHUs M0 OCBOECHUIO JUCIHUILIHHBI

Bun yueOHbBIX 3aHS-
THHI

OpFaHI/I3aL[I/I}I ACATCIIBHOCTH CTYACHTA

Jlexusa

Hanucanue koHcnekTa JeKUUNA: KpaTKo, CXEMaTHYHO, MOCIEA0BATEIHHO
(UKCUpPOBATh OCHOBHBIE MOJIOKCHHSI, BEIBOJIBI, (DOPMYIUPOBKH, 000011Ie-
HUS; TIOMEYaTh BaXXHbIE MBICIH, BBIJIEIATH KIIOUEBHIE CIIOBA, TEPMHUHBI.
[IpoBepka TEpMUHOB, MOHATHI C MOMONIBIO SHUMKIONEIUN, CIOBape,
CIPAaBOYHHKOB C BBITUCHIBAHWEM TOJKOBaHUN B TeTpanb. OO03HAYUTH
BOIIPOCHI, TEPMUHBI, MaTepHUall, KOTOPbII BBI3BIBAET TPYAHOCTH, MOMeE-
TUTh W TIONBITATbCSI HAWTH OTBET B PEKOMEHAYyeMou iuteparype. Eciau
CaMOCTOSITENILHO HE YAaeTcs pa3o0parbcs B Marepuasie, HeoOXOAUMO
chopMyIHUPOBATh BOMIPOC U 33/1aTh MPEMOJaBaTel0 Ha KOHCYIIbTAlUH, Ha
MPAKTUYECKOM 3aHSTUU.

IIpaxkTrueckue
3aHATUSA

PaboTta ¢ KOHCIIEKTOM JIEKIIHiA, TTOJrOTOBKA OTBETOB K KOHTPOJIBHBIM BO-
mpocaM, MPOCMOTP PEKOMEHAYeMOW JIHTEepaTyphl, paboTa C TEKCTOM.
[IpocnymmBanue ayauo — U BUACOMATEPUAIIOB MO 3aJlaHHON TeMe, penie-
HHE KEWC-3a71a4, BBIIIOJIHEHUE TBOPUYECKUX 3aJaHUN U Ap.

IToaroroBka
K 9K3aMEHY

[Ipn moAroTOoBKE K 3K3aMEHY HEOOXOIMMO OPUEHTHPOBATHCS HA KOH-
CIEKTHI JICKIIUH, PEKOMEHIYEMYIO JIUTEPATYPY, MaTePH ajibl MPOPUIHLHBIX
CalTOB U JIp.

7. OueHOYHBIE CPEACTBA

7.1. IIaciopT OLIEHOYHBIX CPEACTB

Kype Koa konTposmmpyemoi komie- HaumenoBanme
TeHUMH (MM ee YACTH) OLICHOYHOI'0 CPeACTBA
4 I1K-4 3amanus, mpoBepsieMoe BpyuHyto 1,2,3
Bomnpocs! k sx3ameny NeNe 1-60

7.2. TunoBble 3alaHUs WM HHbIEe MaTepUAJIbl, HEOOXOAUMBbIE VISl TEKYIIero KOH-

TpOJIs

7.2.1. 3apganmue 1

Bb1 — MeHemkep mo pasButhio nepconana. [locrpoiite kapbeporpammy Jijisi BHOBH 00pa-
30BaBIIMXCS BakaHcuil B Bameit opranuzamuu. Chepy u macmrad AesTeIbHOCTH OpPraHU3allun
OIPEAEIINTE CAMOCTOSTEBHO.

Hcnonb3yiiTe KapbepOrpaMmabi.




Kpurepum oueHkmu:

6 — 3amaHue BBIIOIHEHO

4 — 3a7aHKe BBIIIOJIHEHO C 3aMEUYaHUSIMHU

1 — 3a1aHue BBIMOTHEHO C CYIIECTBEHHBIMHI HEIOCTATKAMH
0 — He BBIIOIHEHO

7.2.2. 3ananue 2

[TpoBenuTe aHanmu3 CyIIECTBYIOIIEH CUTyallMH C T.3p. KAPHEPHOIO CaMOMEHEKMEHTA IO
CJICAYIOIIEMY aJTOPUTMY:

1. TlocraHOoBKa KapbepHBIX 3a/1a4.

2. AHanu3 TeKyLel cuTyarum.

3. CocraBieHune 1iaHa IeHCTBUM.

4. KoHTposib U NOAJEPIKKA B IIPOLIECCE peaTU3aLUH [JIaHA.

Otsetsl Ha Bonipockl OBA3ZATEJIBHO nomxHbI OBITH 0POPMIICHBI B MUCHMEHHOM BHUJIE.

HAIIPABJIAIOIUE BOITPOCHI

Bomnpocs! crpynnupoBanbl B TpU KPYIHBIX Osioka. [lepBblii 0XBaThIBaeT )KM3HEHHBINH MYTh
YeJIOBEeKa B I1€JIOM, BTOPOM KacaeTcs COOCTBEHHO MpodeCcCHOHATBHON cepbl, TPeTUl CBSI3aH
HETOCPEACTBEHHO C MPOOJIEMAaTUKON KaphepHOTO MPOABIKEHHS (C LENTbI0 PACKPHITHS OCOOCH-
HOCTEW MPUMEHEHUS METOJIMKH K Py KIIOYEBBIX MYHKTOB OMPOCHUKA aBTOPOM KHHUTHU JAaeTcs
JIOTIOJIHUTEIbHBIN KOMMEHTapui).

OTBeThl Ha TMpe/IaraeMble BOMPOCHl TOMOTal0T pabOTHUKY MPOAHATU3UPOBATh OCHOBHbBIE
aCIIEKThI CBOETO JKU3HEHHOTO MYTH U ONPEACTUTh «MECTOHAXOXKICHHE» B MPO(heCCHOHATIBLHON
cthepe ¢ Toukn 3peHUs 3PHEKTUBHOCTH PA3BUTHSI U YIIPABJICHUS COOCTBEHHOM KaphepoHu.

1. Ku3HeHHbI IyTh

o Moti ’KM3HEHHBINA MYTh: KAKUMHU OB MOM CaMble KPYITHBIC YCIIEXU U HEYyJauu?

o Bnustaue cembu. JlercrBo? FOnocTs? Ponurenu? bpates u cectpsi? binszkue?

o Mowu TMYHOCTHBIE TapaMeTPhl, YEPTHI XAPAKTEPA U CUIIbHBIE CTOPOHBI?

o Most rapmMoHusi. B ueM cocTosT MOM TPOTUBOpPEUHs U KOH(DIUKTHI C OKpYXKato-
M Mupom? Yem st uX 0OBSICHSIO?

o Mou npyxeckue cBs3u? Mou HenpusTenu, Bparu?

. [Tpu KakuX 0OCTOATENHCTBAX ST YYBCTBYIO C€0s CHIIbHBIM, YCHEIIHBIM, TOOETUTE-
JieM, a IPU KaKuX - cJ1adbIM, TOOEKIEHHBIM, HeyTaYHUKOM?

o Kakux ycriexoB B )KM3HHM s 10 CUX MOP HE cMOoTr AocThYb? [1o kakum npudrHam?

o Kaxkue onmacHOCTH, TPYTHOCTH, IPOOJIEMBI MOTYT TIEPEI0 MHOM BO3HUKHYTH? B
Kakux obnactsx? Kakue Mepsl 1 MOT Obl IPEANPUHATD IS UX MPEAOTBpAILeHUs?

o KT0 13 OKpyXarmux CTUMYJIHPYET MOIO KU3HEHHYIO akTUBHOCTH? KTO el nipe-
NATCTBYET?

o B yem MoryT packpbIThCsi MOM BO3MOkHOCTU? Kak 51 MOTy 3TOMY €cI1ocoOCTBO-
BatTh?

o B dyem He MoryT? UTO 51 XO4y IPOTUB 3TOTO CAENIATH?

° 3aayMBbIBaJICS JIU 5 O CBOEW JIMUHOU Muccuu? B yem oHa 3akmmrouaercs?

2. [IpodeccuonanbHast AeSITETLHOCTD

o 3Halo JIM 5 KIIOYEBbIE 33]]a4l MOEU JTOJKHOCTHU?

o 3Hal0 JIM 51, 4eTr0 OT MEHS XKIAYT (KOJJIETH, pyKOBOACTBO, TOTYMHEHHbBIE)?

o 3Halo JIu 5 pyTUHHbIE, OJHOOOpa3HbIe Jiea, OTHOCSIIMeCs K cepe Moel aes-
tenbHOcTU? [lnanupyto au st 3ty aena?

. Nwmero 1 51 B m060€ BpeMs MpeICTaBIECHUE O 33/1a4ax, KOTOPbIE MPEACTOUT pe-
LIUTh?

o W3BeCTHBI I MHE CPOYHOCTH U BaXKHOCTh MOMX 3a/1a4?



o VYcTaHaBnuBaro Ju S IPUOPUTETHI?

o BBITTONHAIO 711 51 CBOEBPEMEHHO CBOM 3a7aun? YacTo 1y s Ipu 3TOM UCIIBITHIBAIO
HalpsDKEHUE, 1aBieHue?

o Hy>xnaroch 11 1 B HAIOMHUHAHUYU 00 NCTIOJTHEHUH CBOUX CITY)KEOHBIX 00s3aHHO-
cren?

° OTtkiagpIBaro JU S CBOU Aeiia?

o [Ipucrtynaro au s cCaMOCTOSTENBHO K JieTaM?

o VcrionHs0 11 51 CBOM €i1a MOJHOCTBIO M OKOHYATENbHO?

o [Tomryuato 11 s 5kano00bl HA TO, YTO HEYAOBIETBOPUTEIHHO HHPOPMUPYIO ApyTHe
WHCTAHIINU?

o Kaxk Benuko BnussHEE MOel pabOThI Ha MOIO JINYHYIO KU3Hb?

o Kakux ycriexoB, B TOM YHCJIE YaCTHBIX, sl MOTY TOOUTHCS B OJrpKaiiiiee 00603pu-
Moe Bpemsi?

o C xakuMH HeyJjayaMu 5 JOJKEH CUUTATHCS?

o KakoBbI riiaBHbIe IpeuMyIIecTBa MOeil paboThI?

o 3Halo 11 51 MECCHIO cBoel opranuzaiuu? Kakum o6pa3oM cOOTHOCATCS MUCCHS
OpraHu3aluy, rae g1 paboTaro, U MOs TUYHASI MUCCHUS?

3. KapbsepHoe npoasuxenue

o KakoBbI MOM KOHKpPETHBIC I[EJIH B 00JIACTH Kapbephl: HA ATOT MECSII, Ha 3TOT r'OJI B
onmmxkaitmme 10 net?

o CornacoBaHbl JI MOH MPO(PECCHOHANBHBIE IIENTH U e Kaphephbl ¢ PYKOBOJ-
CTBOM OpraHu3anuu?

o CoBniafaet 11 HaMEUCHHBIM MHOU rpaduK Kapbepbl U rpaduK Kapbephl, Ipeia-
raeMblil Opranuszanuenn?

o CKOJIBKO JTIOJDKHOCTHBIX MO3UIIMH MHE HEOOXOIUMO MPOUTH WU CKOJIBKO BUIOB
JEeSITEIBHOCTH OCBOUTb, YTOOBI JOCTUYb KOHEUHOU 1IETH Kapbephl?

° B dem cMmbICch CylieCTBOBAHUS 3aHUMAEMOI MHOIO TOJIKHOCTH B OpraHU3alin?

o Kakyro nosb3y s MpUHOIIY CBOUMHU JACHCTBUSIMHU?

o Ha kaxoit BcTpeunblit 3(HEKT s MOTY pacCunTHIBAThH (MTOBBIICHHE 3apaboTKa,
MIPOJIBIKEHHE 10 CITYXKO€, HaJTa)KHBAaHUE KOHTAKTOB U T.J.)?

o Yro, HanrpuMep, CIYUUTCS, €CIIU JaHHOU TOJDKHOCTH He OyaeT? KoMy u kakou
yiep6 Oyner HaneceH?

o YacTto 1 pyKOBOAMTENH MpeIaracT MHE TaKyi0 padoTy, KoTopas TpeOyeT oT Me-
HSl HAIPSDKEHUS BCEX CHJI U MAKCHMaJIbHOTO HUCIIOJIb30BAHUS 3HAHUM, YMEHUN U HABBIKOB?

o Kaxk nonyuynsin Mecta MO Ha4aJIbHUK M HAYaJIbBHUK MOEro HadasibHuKa? KakoBa

0ObIYHAsI TPAKTUKA BHIIBIKEHUS HA PYKOBOISIIIHE ITOCTHI B Hallel opranmu3anun? Kak iaroam
MOJIY4YaroT 3/1€Ch MOBBIIIEHNE?

o Kaxk kotupyercs Ha peiHKE Tpyaa Mosi paboTta? Kakue ommOku B 007aCTH Kapbepbl
sL COBEPILMI U YeEMY Hay4qHIICs?
o Urto oka3ano WM KTO 0Ka3al HauOoJbIllee BIUSHUE HA MOIO Kaphepy?

Ecnu Obl 51 HauMHaI CBOIO Kapbepy CHauyaa, 4TO UMEHHO 1 Obl U3MEHWII U [ToueMy?
Kpurepun onenkmn:

6 — 3amaHue BBHIIOIHEHO

4 — 3a1aHKE BBIOJHEHO C 3aMEYaHUSIMH

1 — 3a1aHue BBIMOTHEHO C CYIIECTBEHHBIMHU HEIOCTATKAMH
0 — He BBIIOIHEHO

7.2.3. 3ananue 3



Pa6ora ¢ onpocaukom «MOTUBALIUA K KAPBEPE» no meromuke, pazpaboTranHOI
A. Hoa, P. Hon, JI. baxxybepom, agantupoBanHoii E. A. MOTHIEBKUHBIM U ClI€JaTh BHIBOJIBI.

HNuctpyknusa: OueHute, MoxanyicTa, B KaKOH CTETIEHU Bbl COTJIACHBI C MPHUBEICHHBIMU
BBICKA3bIBAaHUSIMU, HCHOJB3Yys IIKalny oT 1 10 5, rae «1» o3HadaeT «B OUYEHb MaJOW CTETICHH
WIH «OYEHb PEIKO», a «5» — «B OUEHB OOJIBILION CTENEHN» UIIH «OUEHb YacTO.

1. VY Bac ecTb KOHKpETHAs 1eIb Kapbephl?

2. Br1 mnanupyere cBoro kapbepy?

3. Bbl oco3HaeTe cBOM CHIIbHBIC U c1abbie IpodeccroHanbHbIe KadecTBa?

4. Bac nHTepecyeT MHEHHE 3HAUUMBIX J1JIs1 BaC KOJUIET?

5. Brl MeHsieTe unu nepecMaTpuBaeTe LI CBOEH Kapbepbl HA OCHOBAHMM HOBOM
uH(pOpPMaIIMK OTHOCUTEILHO BAaC WJIH Balllel CUTYaIuu?

6. BbI cTpemuTech K BBHIIOJHEHHUIO TaKOil pabOThI, KOTOpas HalpaBlieHa Ha JOCTH-
JKEHUE LIeU Ballel Kapbepbl?

7. Br1 yacTo paboraere cBepXypo4uHO?

8. Brl wacto mymaere o cBoeil pabote B cBOOOIHOE BpeMsi?

9. JInst Bac Ba)KHBI Ballle TOJKHOCTHOE MOJI0KEHUE, CTaTyC?

10. BsI noBbImaeTe CBOW0O MPO(PECCHOHATBHYIO KBATU(UKAIMIO HA CHELHUATU3HPOBAH-
HBIX Kypcax?

11. Bsl B Kypce cOCTOSIHUSA /1€ Balllel OpraHU3aluy B LEI0M?

12. BsI HEMOCPEACTBEHHO y4acTBYETE B OINPEACIICHUH OCHOBHBIX HAMpPABIICHUM BaIlleH
paboTb1?

13. BwI mocBsimieHsl B cTpaTernuecKe TUIaHbl PYKOBOJICTBA Ballle OpraHu3anun’?

14. Bel noompsieTe camu ce0sl 0 OKOHYAHUM KOHKPETHOTO paboyero 3agaHus?

15. BwrI craBuTe mepen co0oit CIOXKHBIE, HO TOCTH)KUMBIE 1M B CBOCH paboTe, Hero-
CPEICTBEHHO CBA3aHHOM C Kapbepoiui?

16. BrI Geperech 3a BBIMOTHEHUE 3a/IaHUH, TI0 KOTOPBIM y BaC OTCYTCTBYET HJIM HE XBa-
TaeT uHpopmaru’?

17. Bbl umere BO3MOXHOCTH K B3aUMOJICHCTBUIO C BIMSATEIbHBIMH JIMIAMH Balllel op-
raHu3amumn?

18. BwI momoraere Bammm KoJuieram mo padore?

19. BmI ycTaHaBimBaeTe APYKECKHE B3aWMOOTHOIICHUS C KOJUIETaMU W3 JPYTHX IOJ-
pa3aeneHuid Banei oprannu3amnum’?

20. BbI MOXeTe BBIITOJHUTH CBOIO Pa0OTy B OTCYTCTBHE BaIlIErO HEMOCPEACTBEHHOTO PYy-
KoBoauTENA?

O6paboTka, HOPMBI U HHTEPIIPETALHS PE3YJIbTATOB
1. Anrebpanueckasi cymMMa 0ajUIOB IO BBICKA3bIBaHUSAM C | 1Mo 6 ompenenser ypoBEeHb
Pa3BUTHs TAaKOI'O aCIEKTa MOTHBALMU K Kapbepe, KaK KapbepHas MHTYHLHA. 3HAYEHUS IOKa3a-
TeJIEH M0 JAHHOMY aCIEeKTy IUIs CHELHUAIMCTOB U PYKOBOAMTENIEH pa3/IMYHBIX YPOBHEHU yIIpaB-
JIEHUs IPUBEZCHBI B Ta0I..

Tabmuma - CteneHp pa3BUTHS KapbepHON MHTYHUIIHH
Tunel Huzkas Cpenusis Bricokas

PykoBoauTens BeICIIETO o 24 6annoB| 24-27 6amnos | 28-30 6amioB
YIPaBIEHYECKOTO YPOBHS

PykoBonutens cpeanero o 20 6amnos| 20-26 6amnos | 27-30 Ganos
YIIPaBICHYECKOTO YPOBHS

Croenuanuct Ho 17 6annoB| 17-24 6amna | 25-30 6amioB




Beicokast creneHb pa3BUTHSA KapbepHON MHTYUIMM XapaKTepHa Ul paOOTHUKOB, PEAIbHO
OLICHUBAIOIIMX CBOU KapbEpPHBIEC NIEPCIIEKTUBBI, ONMPAIOIIMUXCA €CIM U HE HAa OCO3HAHHOE, TO
Ha MHTYUTHUBHOE IIOHUMAHUE CBOMX CHJBHBIX M CJIa0BIX CTOPOH B OTHOLIEHHU Hpodeccuo-
HAJILHOTO U JIOJDKHOCTHOTO MPOJBHXKEHUs. Takue pabOTHUKH yMeNo MOAU(DUIIUPYIOT CBOM Ka-
PBEPHBIE LIEJIN U AKTUBHO JEHCTBYIOT B JOCTHKCHUH ITUX LIEICH.

Huskuii ypoBeHb pa3BUTHS KapbepPHOH MHTYUIIMH XapakTepeH Uil paOOTHUKOB, HEIOCTa-
TOYHO 3(PPEKTUBHO UCIONB3YIOLUINX CBOU JUYHOCTHBIE PECYPCHI IJIs MPOJBUXKEHUS 10 CIIyX0e€.
Takue paOOTHUKHM MOTYT MMETh HEaJeKBaTHbIC (WJIM 3aHMKCHHbIC, WIM 3aBBIIICHHBIC) Kapbep-
Hble 0XH1aHusl. OHU HE OYEHb OXOTHO CXBAThIBAIOT U YCBAaWBAIOT HOBbIE METObI PAOOTHI.

2. AnreGpandeckas cymMa 0ajuioB 1O BbICKa3bIBaHUSM ¢ 7 1o 13 ompenenser ypOBEHb
Pa3BUTHA TAKOTI'O aCIEKTa MOTHBALMU K Kapbepe, KaK KapbepHas IPUYACTHOCTh. 3HAYEHUS MTOKa-
3aTeJIel 10 JTaHHOMY aCIeKTy JUIsl CIIELUAIUCTOB U PYKOBOJMUTEIIEH Pa3INYHbIX YPOBHEH yIIpaB-
JIEHWs IPUBECHBI B Ta0I. 2:

Tabmuma 2 - CteneHnp pa3BUTHS KapbepHOU MPUIACTHOCTH
Tuner Huzkas Cpennsis Bricokas

PykoBoauTens BeICIIETo Jlo 29 Gamios 29-32 Gata 33-35 daiutoB
YIPaBIECHYECKOTO YPOBHS

PykoBoauTens cpeaHero Ho 23 6ammoB | 23-30 Gamos 31-35 6amioB
YIPaBICHYECKOTO YPOBHS

Crernuanuct o 21 6amna 21-29 GamroB 30-35 GamroB

Bricokuii ypoBeHb pa3BUTHSI KAPbEPHOW MPUYACTHOCTH CBOWMCTBEHEH [JISi COTPYIHHKOB,
TOTOBBIX paboTaTh ¢ MAaKCUMAJIbHON OTJaueil pajy TOCTHIKEHHUS MPEXkKAE BCEro Iieneil opranusa-
IIUM ¥ CIIOCOOHBIX J0CTaTOYHO JUIMTENBHBIA MEPHO BPEMEHH paboTaTh CBEPXYPOUYHO U O€3BO3-
Me31HO. Takue paOOTHHUKH COTTIAaCHBI IPHHSTH Ha ceOs Tr000e OpeMst opraHu3aIui, KOTOpoe OHa
BBIHY’K/ICHa HECTH B OCJIO)KHEHHBIX 00CTOSITEIbCTBAX.

Hu3kuii ypoBeHb pa3BUTHS KaphEPHOW MPHUYACTHOCTH CBOMCTBEHEH AJIsi paOOTHUKOB, pea-
JU3YIOIIMX B Kapbepe MPEXIe BCEro JUYHBIE 1IE]IN, HEAOCTATOYHO YYUTHIBAKOIINX HHTEPECHI Op-
ranuzanuu. Takue COTpYyTHUKM HE CKJIOHHBI «BBIKJIAJIBIBATHCA» Ha paboTe, MpearouuTas
HaIpaBJIATh CBOIO aKTUBHOCTh B IpyTe Cephl KU3HH.

3. AnreOpanyeckast cymma OaijioB 1Mo BbICKa3bIBaHUAM C 14 mo 20 ompenenser ypoBeHb
Pa3BUTHA TAKOI'O aCIEKTa MOTHBALMU K Kapbepe, KaKk KapbepHasi yCTOWYMBOCTb. 3HAYEHUS MTOKa-
3aTeIel 10 JaHHOMY aCIeKTy JUlsl CIIELUAIUCTOB U PYKOBOJMUTEIIEH Pa3IMYHbIX YPOBHEH yIIpaB-
JIEHUs IPUBECHBI B Ta0M. 3.

Tabmuma 3 - CreneHb pa3BUTHS KAPbEPHOW YCTOMYMBOCTH

Huskas Cpennsis Bricokas
PykoBoauTens BricIIero o 25 6amnoB | 25-30 6ammoB | 31-35 GamnoB
YIPaBIEHYECKOTO YPOBHS
PykoBoauTens cpeaHero o 23 6amnoB | 23-30 6ammoB | 31-35 GamnoB
YIPaBIEHYECKOTO YPOBHS
Croenuanuct o 22 6amnoB | 22-29 6amnoB | 30-35 GamioB

PaboTHUKH ¢ BBICOKOW KapbepHOU YCTOMYMBOCTHIO JIETKO aIaTUPYIOTCS K MEHSIOIIUMCS
00CTOATENLCTBAM U CIIOCOOHBI 3()(hEKTUBHO CIIPABIATHCS C TPYAHOCTAMHU U IpoOIeMaMu, BO3-
HHUKAONMMHU B XO/I¢ OCYIIECTBICHHUS MX NMPO(ECCHOHANBHON AeaTenbHOCTH. OHU OTIMYAIOTCS
HACTOMYMBOCTHIO B MIPEOIOJICHUH Pa3HOTO POJa MPEMATCTBUNA U CIyXeOHBIX MpoOiIeM Ha IyTH
npodeccHoHaIBHOTO POCTa.
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Jlnst paOOTHUKOB ¢ HHM3KOW KaphepHOM YCTOWYMBOCTBHIO TMPEACTABIISICT OMPEICICHHYIO
CJIO)KHOCTh COXPaHEHHE BBICOKOTO KayeCTBa MCIOJIHEHUs PadOThl B CUTYAIMsIX AaBieHHs (ak-
TOpa BPEMEHHU, HEXBATKU MaTepUalIbHO- TEXHHUUYECKHUX PECYpCOB, OTCYTCTBHUS MH(OpMaLUHU OT
KOJUJIET U BBILIECTOALIETO PYKOBOACTBA. OHM MEHEE CKIIOHHBI NTPOSIBIIATH MHULINATUBY, HEJOCTA-
TOYHO HACTOWYMBBI B pa3pelIeHUH MPoOIeM, TOPMO3SIIUX UX MPOPECCUOHANBHBIN U JOKHOCT-
HOH POCT.

Bb1 — MeHEeKEp 10 pa3BuTHIO nepcoHana. [locTpolite kapbeporpaMMy AJisi BHOBb 0Opa30BaB-
muxcs Bakancuil B Bameit opranuzanuu. Cepy u Macmrad 1esTenbHOCTH OpraHu3alyy orpe-
JIEITUTE CAMOCTOSITEIBHO.

Hcnonp3yiiTe nMeromiyecs 00pasibl KapbeporpaMM.

Kpurepun onenkmn:
6 — 3ajaHKe BBITIOJIHCHO
4 — 3aaHKe BBITIOJIHEHO C 3aMEYaHUSIMU
1 — 3agaHue BBINOJIHEHO C CYIIECTBEHHBIMU HEJIOCTATKAMU
0 — He BBITIOJIHEHO
TeMbl NUCbMEHHBIX PadoT
VY4eOHbIM MJIaHOM JUCIHUILIMHBL HE IPETYCMOTPEHO
7.3. OueHo4YHbIEe CPeACTBA IS MPOMEKYTOYHOH ATTECTANMH MO UTOraM OCBOECHUS
AUCHUTLTHHBI

7.3.1. Bonnpochl K POMEKYTOYHOM aTTecTaluu

Kypc 4

Ne i/ Bonpocekl Kk dxk3aMeny

1. Kapsepa u ee Buasbl.

Ha3zoBuTe 3Tanbl )KU3HEHHOTO MYTH U Kapbepbl pabOTHHKA.

OCHOBHBIE MOJIEJIH Kapbephbl U X cHenu(puKa

CyOBeKThl yIpaBieHHs Kapbepoil U UX HYHKLIUU

Kapnepa kak 00beKT yrpaBlIeHHsL.

B dem cyTh NOHSATHS «yIpaBICeHUE Kapbepou»?

Opranuzanys paboThl O YIPaBICHUIO KapbEePHBIMU MPOIIECCAaMU B OpraHU3allu.

CamomoTHBaLIMsI HOCUTENS Kaphephl.

©|No g~ W

JlnarHocTrka v pa3BUTHE KapbePHOH KOMIETEHTHOCTH

[
©

@DakTOpbl NPUHATHS KaPbEPHBIX PELICHUM.

[ERN
[ERN

JlesTenbHOCTD 10 YIPABJICHUIO KapbepHBIMU MPOIECCAMH B OPTraHU3alINH.

[
Mo

OcHoBHBIE yCI10BUS 3(PPEKTUBHOCTH ACATEIBHOCTH IO YIPABICHUIO KapbEePHBIMU
IIPOLIECCAMM.

13. | IlnanupoBaHME KapbEPHBIX MPOLIECCOB B OPraHU3alNU

14. | Yem cucTembl IJIaHUPOBAHUS Kapbepbl OTIUYAIOTCS APYT OT Apyra?

15. | Buas! JOIDKHOCTHOTO TIepeMenieHust pabOTHUKOB

16. | O0OydeHue nepcoHaa v yrnpaBjieHUE Kapbepoi.

17. | JlenoBasi o1ieHKa U YIIPaBJIECHHUE KapbEPOH.

18. | Or6Gop u HaiiM mepcoHaNIa U YIPaBICHUE KaphEPO.

19. | llepemernienusi paOOTHUKOB U YIPaBJICHHE KapbepPOU.
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20.

NuauBuayanpHOE IIIAHUPOBAHUE KapbEPBL.

21. | KapbepHble 11e71 ¥ UX OCTAaHOBKA.

22. | B 9em mitockl 1 MUHYCHl MHAMBHUIYAJILHOTO YITPABICHUS Kapbepon?
23. | Kputepuu ycrnentHocT ¥ HeYCHEeIIHOCTH WHIUBUYaIbHONU Kapbephl.
24. | Pabota c KaJpOBBIM PE3€pPBOM U YIIPABICHHE Kapbepo

25. | Crnenuduka ynpaBlieHHUs] KapbepOl MEHEIKEPOB.

26. | Crnenuduka ynpaBlieHHUs] KapbePOH MOJIOJBIX CIICIIUAIIUCTOB.

27. | I'eHnepHbIe acTIeKTHI Kaphephl

28. | JleaTenbHOCTb MEHEKEpA 110 YIPABICHUIO Kapbepoil COTPYIHUKOB.
29. | Opranu3zanus KapbepHOro IUIAHUPOBAHMSI B CUCTEME YIIPABJICHUS IEPCOHATIOM.
30. | dakTopkl, YCIENTHO BIMSIONTME HA Kaphepy

31. | JIokyMeHTHpOBaHUE KapbEPHOU TPAEKTOPUH

32. | Meronuka Illeiina, ee XxapakTepucTuka

33. | Meronuka JI. 3aiiBepTa npu onpeieIeHUN KapbepHBIX IEeH

34. | CiyxxebH0-TIpo(hecCHOHAIbHOE MTPOABHIKECHHE

35. | Hanpasnenust paboThI ¢ KaIPOBBIM PE3EPBOM B OPraHU3AINH

36. | IToaroroBka pykoBOAUTENEH K pabOTe ¢ KaAPOBBIM PE3EPBOM

37. | DBomronus NpeACTaBICHUN 0 Kapbepe

38. | OcHOBHBIC MOJIEJIH U CTPATETHH KaphEPHI

39. | Onpenenenne KOJIMUYECTBEHHOTO M KaUeCTBEHHOT0 COCTaBa KaJIpOBOTO pe3epBa
40. | KagpoBslii pe3epB Kak MHCTPYMEHT MOTHUBAITUHU TIEpCOHAIA

41. | Ucropus u TpeHas! ylipaBieHHsl TaJaHTAMU

42. | I'maBHBIE 1IeNM yIIpaBJICHUS TaJaHTaMHU

43. | Cragnu >XM3HEHHOI'O [IUKJIA TaJlaHTa

44, | KoMITIOHEHTHI CHCTEMbI YIIPABJICHHS TAJIAHTAMH

45. | 3MeHeHHusl TeXHOJIOTHI yIpaBJIeHuUs TaJlaHTaMuU

46. | IloHsiTHEe BHYTPEHHETO M BHEUIHETO PHIHKA TAJAHTOB

47. | Kak u 9eM nmoompsTh TaJaHT?

48. | Cymmocts 3akoHa Mepkca-J[oacoHa

49. | MoTtuBupOBaHHUE TOBEPHUEM U OTBETCTBEHHOCTHIO

50. | KopnoparuBHble peMHaIbHbIE POTPAMMBI

51. | Mertons! noBeIeHUs JosuibHOCTH HIPO

52. | IlpaBuia moctpoenus kapbepsl HiPO

53. | Monenu opranuzaiuy HHANBHYaIbHOTO PAa3BUTHS pYKOBOIUTENEH
54. | Beibop cucTembl ynpaBieHUs TaJaHTaMU JJI OpraHu3aIuu

55. | IIpaBuiia 3amycka nporpaMmsl yIpaBiaeHUs TATAHTAMHU

56. | MHCTpYyMEHTHI pabOTHI C KQJAPOBBIM PE3EPBOM

57. | Pa3BuBaromue OU3HEC-TIPOCKTHI

58. | UHCTpYMEHTHI MOTHBAITUHU «3BE31»

59. | TexHONOTHY OLICHKH COTPYAHUKOB

60. | OcHOBHBIC pOJIM B yNPaBICHUH TaJaHTAMH: KaIPOBUKH, PyKOBOIUTEIIN, CAMH TaJaH-

ThI

7.3.2. Kputepuu 1 HOPpMbI OLEHKH

Kypc

®opma npose-
AeHUus
MPOMEKYTOYHOM
arTecTalNu

Kpurtepuu u HOpMbI OLlEHKH
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dopma npose-

Kype AACHI . Kpurepun u HOpMBI OLIEeHKH
MPOMEKYTOYHOM
aTTecTaluu
«OTJIMYHOY 85-100 6amoB
4 9K3aMeH «XOpOILIOY» 70 — 84 6amnoB
«YJIOBJIIETBOPUTEIHHOY» 55-69 6amnoB
«HEYJOBJICTBOPUTEIHHOY 0-54 6amnos
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8. YueOHOo-MeTOoaMUYeCcKOe M HHPOPMALMOHHOE 0O0ecneyeHHe U CUNILTHHBI

8.1. O6s13aTesbHas IUTEPATypPa

Tun (yueOHuK, yueOHOE
Ne ABTOpBI, CO- nocooue, yueoHo- I'on us3- Kosaun4vecTBo B HayuHO# 0M01H0-
3arsiiaBue (3aroJi0BoK)
n/n CTaBHUTEIHU MeTOoANYEeCKoe mocoone, JaHus Texe / HammenoBanue DBC
NMPAaKTHKYM, JIP.)
1 Cycnos I'.B. VYrpaBneHue nepcoHagoM OpraHu3aluu yue0. mocodue 2020 OBC «ZNANIUM.COM»
2 Munesa O.K. | VnpasneHue nepcoHaaoM opraHu3aluy : y4eOHUK 2019 «ZNANIUM.COM»
TEXHOJIOTHUH YIIPABJICHHUS Pa3BUTHEM https://znanium.com/catalog/produc
nepcoHaja /1003546
3 Eropmmn A.I1. OCHOBBI yIIpaBJIEHUS MTEPCOHATIOM yae0. mocobue 2020 «ZNANIUM.COM»
https://znanium.com/catalog/docum
ent?pid=1067790
8.2. lonoiHMTE/ILHAS JIMTEPATYPa
Tun (yuyeOHUK, yueOHOE
Ne | ABTOpBI, cOCTa- nocooue, yueOHo- I'ox us3- KoanuecTBo B Hay4YHO# 0M0/IM0-
3arsiaBue (3aroJi0BoK)
n/n BUTEJIN MeToauYecKoe nmocoomue, TaAHUSA Teke / HaumenoBanue DbC
NPaKTHKYM, 1p.)
4 | CornukoBa C. 1. | VYmpasieHue nepcoHanoM [ DJIEKTPOH- 2016 OBC «ZNANIUM.COM»
HbI pecypc] : lenoBas kapeepa VYu4eb. mocobue
5) byxankos M. U. VYrpaBneHue nepcoHaioM : pa3BUTHE yue0. mocodue 2019 OBC «ZNANIUM.COM»

TPYIOBOTO MTOTEHITMATA




8.3. Ilepedensb npogeccuoHAIBHBIX 023 JaHHBIX U HHPOPMALMOHHBIX CHIPABOYHBIX
CHCTEM

- Kagporoe coo0riectBo 1 myosimkanuu - Pesxum poctyna: http://hr-portal.ru
- KagpoBoe neno. [Ipaktudeckuii )KxypHai o KaapoBoi padore - Pexxum nocryna:
http://www.kdelo.ru

- MuHuCTEPCTBO 3KOHOMUUYECKOTO pa3BuThs PD [DnekTpoHHBIN pecypc] - Pexxum gocrymna:
http://economy.gov.ru/minec/main

- MUHUCTEPCTBO TPY/a, 3aHSITOCTH U MUTPAITMOHHON MTOMTHKU Camapckoit oomactu [ DIek-
TpoHHBIN pecypc] - Pexxum nocrymna: http://trud.samregion.ru/home/slugba.aspx

- MuHucTepcTBO Tpyaa U conuaibHOM 3amuThl PO [DnexkTpoHHbId pecypc] - Pexxum goctyna:
http://www.rosmintrud.ru/

8.4. [lepeyenb mporpaMMHOro odecrneyeHust

Ne Hanmenopanue IO PexBU3HUTHI norms?pa

n/n (naTa, HOMep, CPOK /el CTBHA)
1 Windows Jorosop Ne 690 ot 19.05.2015r., cpok melicTBus - 6eCCPOIHO
2 Office Standart Jorosop Ne 690 ot 19.05.2015r., cpok meicTBHsI - OECCPOUHO;

Jorosop Ne 727 ot 20.07.2016r., cpok melicTBUs - 6€CCPOTHO

8.5. Onucanue MaTepuaJIbHO-TeXHMYECKOH 0a3bl, HEOOXOAUMOM ISl OCylIeCTBJIe-
HHsI 00Pa30BaTeIbLHOIO MPoIecca Mo AMCUUILINHE

HaumeHnoBaHue 000py10BaHHBIX Y4eOHBIX KAOMHETOB, J1a00-
paTopuii, MACTEPCKHUX U AP. 00bEKTOB 1JIS MPOBeIeHMS

Ne . . IlepeyeHb OCHOBHOIO
o/n | TPAKTHYECKHX H J}ﬂﬁOpﬂTOpHLIX 3aHATHIA, TOMeIeHn 1151 oBopyioBaHus
CaMOCTOSITEJILHOM PadoTHI 00y4aroIuXcs (HoMep ayauTo-
pun)

Aynutopus BeOKoH(DepeHunid. YueOHas ayautopus s poBe- | CTONB yUeHUYECKHeE,

JICHUSI 3aHSATUN JICKIIMOHHOTO THUMA. YueOHas ayAuTOpHs M | CTYJbs yYCHHYECKHE,

MPOBEACHUS 3aHATUN CEeMHHApCKoro Tuma. YueOHas ayautopus | [IK ¢ BEIXomom B ceTh
{ | 2w KYPCOBOTO NPOEKTHPOBAHHS (BBITIOJIHEHUSI KYPCOBBIX pa- | IHTepHET

00T). YueOHast ayTuTOpHs JIJIsl POBECHUS TPYIIIOBBIX U HH/IH-

BUIyalbHBIX KOHCYJIbTAMNA YdeOHas ayIuToOpus AJisl MPOBEIE-

HUS 3aHATHM TEKYIIEero KOHTPOJIS M MPOMEXYTOUHOM aTTecTa-

uu. (VJIK-301)

Aynutopus BeOKoH(DepeHnnid. YueOHas ayautopusi 1t ipoBe- | CTONB yUeHUYECKHeE,

JICHUSI 3aHSATUN JICKIIMOHHOTO THUMA. YueOHas ayAuTOpHs M | CTYJbs YYCHHYECKHE,

MPOBEACHUS 3aHATUN CeMHHApCKoro Tuma. YueOHas ayautopus | [IK ¢ BEIxomom B ceTh
o | V1A KYpCOBOTO NMPOCKTHPOBAHMS (BBITIOJIHEHUSI KYPCOBBIX pa- | IHTepHET

00T). YueOHast ayTuTOpHs JIJIsl IPOBECHUS TPYIIIOBBIX U MH/IH-

BUJIyalbHBIX KOHCYJIbTAMNA YdeOHas ayIuTOpus ISl MPOBEE-

HUS 3aHATHI TEKYIIEero KOHTPOJIS M MPOMEXYTOUHOM aTTecTa-

nuu. (YJIK-314a)

[Tomernenune A1 caMOCTOSATEIBLHOM paOOThI CTYICHTOB CTOJIBl YYEHUYECKHE,
3 (I'-401) CTYJbsI YUCHHUECKHE,

IIK ¢ BBEIXOIOM B CETH
HNurepHer
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