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1. llean ocBOEHUSI AUCHHUIIINHBI

Ilenp ocBOeHMs] AUCUUIUIMHBI — (OPMHPOBAHUE y CTYAEHTOB HEOOXOIAMMBIX 3HAHUN U
YMEHUH pPabOThl C MEPCOHAJIBHBIM KOMIIBIOTEPOM, MOATOTOBKA CTYACHTOB K CaMOCTOSTEILHOU
paboTe B CeTH C MHCIOJIb30BAaHMEM HHPOPMALMOHHBIX CIYXk0, OOEcHeuuBaroIUX JOCTYyN K
YAAJICHHBIM KOMIIBIOTEPAM, IEPECBUIKY JJEKTPOHHOM IIOYTHI, IOUCK JEJI0BOH, KOMMEPYECKOM,
HAay4YHOU W TEXHUYECKOW MH(POPMAIIHH.

2. Mecto aucuuiuinibl B ctpykrype OIIOII BO

I[I/ICLII/IHJII/IHBI U IPAKTUKHU, Ha OCBOCHHUHU KOTOPBIX 6a31/1pyeTcsl JaHHass OJUCHUIIIIMHA:
0azupyeTcs Ha CHCTEME 3HAHUI U YMEHHH B 00J1acTH MH()OPMATHKH, TOJTYYCHHBIX IPU 00y4YEHHU B
cpeaHux 0011e00pa30BaTENbHBIX YUPEKICHUIX

I[I/ICI_II/IHJ'II/IHBI " IPaKTHUKH, IJI1 KOTOPBIX OCBOCHHUC JAHHOM HUCIHMILIMHBI HGO6XOI[I/IMO KakK

npeawecteyromee: [Ipennuniomuas npaxktuka, IloarotoBka k mnponeaype 3amuTbl U 3alluTa
BBIITYCKHON KBaTU(PUKALMOHHON pabOTHI.

3. [llnanupyemble pe3yabTaThl 00y4eHUs

®opmupyemMbie U
KOHTPOJIMpyeMble
KOMIEeTeHIIHH
(Koa ¥ HAMMEHOBAHME)

NHaukaTopbl JOCTHKEHUS
KOMIIeTeHIH i
(K01 ¥ HAUMEHOBAHUE)

IInanupyemble pe3ybTaThl
o0yueHust

YK-1. Cnocoben
OCYIIECTBIISATH TIOUCK,
KPUTUYECKHI aHAIIU3 U
CUHTE3 uHpopMaIuy,
HOPUMEHSTh CUCTEMHBIN
MIOJIXO/T JUISl PELICHUS
MIOCTaBJIEHHBIX 3a]a4

VK-1.1 Onpenenser
pEIIEeBAHTHBIC [T PEIICHHUS
ITOCTaBIICHHBIX 33124
METO/IBI, CIIOCOOBI U
CpeJICTBa MOTyYeHUS,
XPaHEHUs, TIONCKA,
cUcTeMaTu3aIm, oopadoTKu
U niepeady nHpopManuu

3HaTh:
- CYIIHOCTb U 3HAYUMOCTb
nH(pOpMaILIUK B COBPEMEHHOM
00I1IECTBE;
- IPUHIMIIBI pabOTHI M TOUCKA
uH(popManuu

B KOMIIBIOTEPHBIX CETSIX;

YMmerTh:

- M10JIL30BaTHCSI HIOUCKOBBIMU

cucTeMaMu JUISL OTIEPATUBHOTO

MOJTy4YEeHUS uHpopmaruu o
3aJJaHHOM TeMe;

- MPUMEHSATH TEKCTOBBIE U

TaOIUYHEIE MPOLIECCOPBI IS

MOJTOTOBKH JIOKYMEHTOB Pa3JIMYHOTO

Ha3HAYeHHS,

Biaagern:
- HaBBIKaMU pabOTHl Ha
IEPCOHAIIBHOM KOMIIBIOTEPE;
- HaBBIKAMH PAOOTHI B JIOKAJIHHBIX U
TI100aTBbHBIX KOMITBIOTEPHBIX CETSX;
- HaBbIKaMU paboOTHI ¢
nH(OPMAIIMOHHBIMU HCTOYHUKAMH,




®opmupyeMbie U
KOHTPOJIMpyeMble
KOMIEeTeHIIHH
(Koa ¥ HaMMEHOBAHME)

NHaukaTopbl 10CTHKEHUSI
KOMIIETEeHIH i
(ko4 1 HaUMEHOBAaHUE)

[lnanupyemble pe3yJibTaThI
o0yueHust

OIIK-1 Cnocoben
MPUMEHSITD
UH(POPMALIMOHHYIO U
KOMMYHHKAI[HOHHYIO
KYJIBTYPY ¥ TEXHOJIOTHH B
obnactu
npodecCHOHATBLHOM
JESTEIIbHOCTH C YU4ETOM
OCHOBHBIX TpeOOBaHUI1
nH(pOpMaITMOHHOM
0€30MacHOCTH

OIIK-1.1 Onpenensier
peJieBaHTHBIC IS
pEIICHHSI TOCTABICHHBIX
3a7a4 METOMbI, CLIOCOOBI
U CPEJICTBA MOTYICHUS,
XpaHEeHUsl, IIOUCKA,
CUCTEMAaTH3AIIHH,
00paboTKH U mepeadn
uHpOpMaIU

3HaTh:

- OCHOBHBIE TpeOOBaHUS,
HpeabSIBIsEMbIE K OpraHH3aluH
UH(POPMALTMOHHON 0€30MaCHOCTH
npu pabore B cetu MHTEpHET;

YMmerh:

- MNPUMCHATH TEKCTOBbIC n
TaOJIMYHBIC IIPOIIECCOPBI OE
IIOATrOTOBKHN AOKYMCHTOB
Pa3InIHOTO Ha3HAYCHUS B
po(heCCUOHATILHOM JACSITEILHOCTH;
Baanern:

- HaBBIKAMU paboThI c

I/IH(bOpMaIII/IOHHBIMI/I HCTOYHHUKaAMHM.




4. CTpPyKTYpa U coJepKaHue U CUUIIIMHbI

®opMbl TEKYLIET0
Bu . KOHTPOJIS
Monyan o HaumeHoBaHUe TeM 3aHATHIA Oobem, P
yueOHoi . CemecTtp banasl | UHTEpaKkTUB, 4. | (HAMMEHOBaHUE
(paszaen) (y4eOHoii paboThI) 4.
paﬁoTbI OICHOYHOI0
cpeacTna)
CamocrosTensHas 1.1. IpuHIUIEl paboThl U KOMIIOHEHTHI 1 12 7 - [Ipomexyrounstii Tect 1.1
pabota MIEPCOHAIBLHOIO KOMITBIOTEPA
CamocrosrenpHast| 1.2. Pabora ¢ onepaionHoii cucremoit Windows 1 12 8 - [IpomexyTounslii Tect 1.2
pabota
CamocrosTensHas 1.3. PaboTa ¢ TeKCTOBBIMHU JOKYMEHTaMHU 1 12 8 - IIpomexxyrounsrii Tect 1.3
Monyns 1. pabora
OCHOBBI JlaGopaTopHas 1.3. Pabora ¢ TeKCTOBBIMH JIOKyMCHTAMHU 1 2 9 - Oruer no 3aganuio 1
HH(POPMAITUOHHON pabota
KYJIBTYPBI
CamocrosTensHas 1.4. Pabora ¢ 31eKTpOHHBIMH TaOIHIAMH 1 12 8 - IIpomexxyrounsrii Tect 1.4
pabota
JlabopaTopHast 1.4. Paborta ¢ 3JIeKTPOHHBIMHU TaOJIUIIAMHK 1 4 9 - OTYeT 1Mo 33aHUI0 2
pabora
CamocrosTensHas 1.5. Komnbrorepusle cetu. IHTEpHET 1 14 8 - IIpomesxxyrounsrii Tect 1.5
pabora
IIpomexxyTouHas 1 0,25 - Hrorosslii Tect
aTTecTalus
Kontpons 1 3,75 40 - Uroroselii Tect
Hroro; 72 100
Cxema pacyera UTOroBOro dajia
HakonuTensHBIN peﬁTHHF (OT‘-ICTBI 110 3aJaHuAM u MMPOMCIKYTOYHBIC TCCTBI) + Pe3yﬂBTaT HUTOroBOI'O TECTa




5. Obpa3oBaTe/ibHbIE TEXHOJOTHHI
B pamkax y4eGHOTO Kypca IpeayCMOTPEHBI ClIeAyIole 00pa3oBaTeIbHbIe TEXHOIOTUH:

e  TEXHOJOTHUAJUCTAHIIMOHHOTO 00y4YeHHUs B GOPME CAaMOCTOSATEIBHOM PabOThI CTYJCHTOB.
JUI4 CTyI€HTOB IPEAYCMOTPEHO MOJIy4E€HNUE KOHCYJIBTALIMOHHONW TOMOLIY.

6. MeToauuyecKue YKa3aHUuA 10 OCBOCHUIO TUCHUIIJINHBI

CryneHTam cleayer:

e 00s3aTeNbHO UCIIOJB30BaTh HE TOJIBKO YUEOHYIO IUTEPATYPY, HO U IPYTUe UCTOUHHKHY;

e 3a7aBaTh IMPENOAABATENI0 BOIMPOCH uepe3 ¢GopyM MO MaTepuady, BbI3BAaBIIEMY
3aTpyJHEHHs] B €ro TIOHMMAaHUM UM OCBOGHUU IMIPH pEUIeHWH 3a7ad, 3aJaHHbIX UL
CaMOCTOSITEJIbHOTO PELICHHUS.

[Ipu caMOCTOSTENHHOM pEIIEHUU 3a7ady HY>KHO OOOCHOBBIBATH KaXKIbIM STal peLIeHHUS,
UCXO0JI U3 TECOPETUUYECKUX TMOJIOKEHUN Kypca. Eciu CTyIeHT BHUAMT HECKOJIBKO MYyTEH perieHus
npoOsieMbl (3aaun), TO HYKHO CPaBHUTb UX M BBIOpaTh caMblii panuoHanbHbId. [lonesno o
HayaJla BBIUMCICHUW COCTAaBUTh KpaTKUM TUIaH pelieHus mnpoosieMbl (3amaum). Permenue
npoOJIEMHBIX 33/1a4 WIM TNPUMEPOB CIEAyeT HW3laratb MOAPOOHO, BBIYMCICHHS pacroyaraTb B
CTPOrOM TIOPSIIKE, OTHACINSAsI BCIIOMOTAaTelIbHbIE BBIUMCIEHUS OT OCHOBHBIX. Pemienus mnpu
HEO0OXOIUMOCTH HYXKHO COMPOBOXKIATh KOMMEHTAPHUSIMH, CXEMaMH, YePTEKaMH U PUCYHKAMHU.

Crenyer NMOMHUTH, YTO pEHICHUE KaXIOW Y4eOHOW 3aJaud JOJKHO JTOBOAMTHCS O
OKOHYATEJILHOTO JIOTHYECKOT'0 OTBETa, KOTOPOTo TPeOYEeT YCIOBUE, H TI0O BO3MOXKHOCTHU C BBIBOJIOM.
[TomydeHHBIN OTBET ClIEYET MPOBEPUTH CIIOCOOAMU, BHITEKAIONIMMHU U3 CYIIECTBA JAHHOM 3a7ayuH.
[Tone3no Taxke (eciv BO3MOXKHO) pellaTh HECKOJbKUMHU CIOCO0aMU U CPAaBHUTH IOJTy4YEHHBIC
pe3ynbpTaTel. Pemienue 3agad JaHHOTO THUIIA HYKHO MPOJOJDKATH 10 MPUOOPETEHUS TBEPIBIX
HABBIKOB B MX PEILICHUHU.



7. OueHoYHbIE CPeACTBA

7.1. IlTacopT OLIEHOYHBIX CPEJICTB

Koa koHTpO/IMpyemMoii KOMIieTeHIIUH

Cemect
p (1M ee 4acTH)

HaumenoBanue
OIIEHOYHOTI'0 CPeICTBA

1 VK-1, OIIK-1

[Ipomexyrounsrii Tect 1.1
[Ipomesxyrounsrii Tect 1.2
[TpomexxyTounsrii Tect 1.3
Otyer no 3aaanuio 1

[TpomexxyTounsrii Tect 1.4
Otuer no 3aianuio 2

[Ipomexxyrounsrii Tect 1.5

7.2. TunoBbIE 3alaHUsl UJIM HHBIC MaTEepHUaJibl, He06XOI[I/IMI)Ie AJIS TEKYIIEro KOHTPOJIsA

7.2.1. TecToBBIE 3a/1aHUS

(Haumenosanue oyeHouHo2o cpedcmaea)

TecTbl (MpUMepPbI TECTOBBIX 3a1aHU )

3aagaHue Nei

OkHo nporpammsl Excel comepxut ciaemyrorime 061acTH:

Bbibepute oavH U3 4 BapMaHTOB OTBETa:

3aroJ0BOK OKHa, JIEHTa, CTPOKa (hOPMYJI, OKHO KHUTH U CTPOKA COCTOSTHUSI.

OxHO BBOJla, IIaHCJIb HWHCTPYMCHTOB, CTpPOKa MCHIO, TOpHU30OHTAJIbHAA

) JIMHEWKa, BEpTUKaIbHas JIMHEHKA.

OkHO BBOJa, JIUCT KHUTH, MaHEIb UHCTPYMEHTOB, CTPOKa MEHIO, 3ar0JIOBOK

) OKHa.

3aroa0BoK OKHa, CTPpOKa MCHIO, ITAHCJIb HHCTPYMCHTOB, pa60qee OKHO.

3apaHue Ne2

AxTuBHas sueiika B Excel — 310 sueiika, ...

Bbibepute oamH U3 4 BapMaHTOB OTBETa:

B KOTOPYIO BBeJleHa HH(OpMaIHsl.

B KOTOPOH BBHITIOJIHSETCS BBOJT MH(DOPMAITUH.

KOTOpasi COAEPKUT HOpPMYyITy.

KOTOpasa COACPIKHUT TCKCT.

3agaHue N2226
COBOKYITHOCTh BEO-CTpaHMII, CBSI3AHHBIX €IWHCTBOM COJIEp)KaHUsI U O(DOpPMIICHHS, C




BO3MOXHOCTBIO HABUTAIIMU MCKAY CTPaAaHUIIAaMHU, UMCIOIIAsd JOMCHHOC UMS, 3TO...
BbibepuTte oguH 13 4 BapuaHTOB OTBETA:
cepsep

MpoBaiiiep
camr

qart

3apaHue Ne227
J1yist BEIXO/1a HA MIOMCKOBBIN CEPBEP HEOOXOAMMO. . .

Bbibepute oamH U3 5 BapMaHTOB OTBeTa:
3amyCcTHUTh nporpammy Telnet

3aIyCTUTh Opay3ep
yKa3aTh B aJpECHOM CTpoKke Opay3epa ajpec IOMCKOBOTO CepBepa
yKa3aTh B TIOYTOBOM MIPOTrpaMMe aJIpec IMOMCKOBOTO cepBepa

BBINTH B 00yI0 Web-cTpanuily

3apaHue Ne228

PesynpraTom BeIMONHEHHs 3ampoca: «ceTb&(JlokanpHas\[ 100anbHast)» Ha MOMCKOBOM
cepBepe, OyeT CIIICOK CTPAaHUII, Ha KOTOPBIX UET PeUb...

Bbibepute oanH u3 4 BapnaHToB OTBETA:
BOOOIIIE O CETAX

000 BCEM JIOKAIBHOM H TII00aIbHOM
O JIOKaJIBHBIX CCTAX

0 JIOKAJIBHBIX CETSIX M O TJI00AJIbHBIX CETAX

KpaTKOC OIMUCAaHUE U PETTTIAMEHT BbINNOJIHCHUSA
K Ttectam AOIMYCKArOTCA BCEC CTYACHTEI.

Kpurepun ouenku:
- OLICHKA «3aYTEHO», €CIIU CTYIEHT J1ajl IPaBUIIbHBIE OTBETHI;
- OLICHKA «HE 3a4TE€HOY, €CJIA CTYJEHT HE CMOT JaTh IIPaBUJIbHBIC OTBETHI.



71.2.2. OtyeThl o
3aaHUSIM

(HaumeHo8aHUe OYEHOUHO20 CPeOCmea)

3aganne 1
Co3nanmue, perakrupoBanue, Gopmaruposanue 1okymenta MicrosoftWord Bepcun 2007
Ilens 3a0anus — COBEpIICHCTBOBaHNE HaBBIKOB paboThl B MicrosoftWord Bepcuu 2007.
3aoauu:
— Hay4duThCs YCTAHABJIMBATH 3a/laHHbIE TAPAMETPhl CTPAHMIL;
— Hay4YUThCS YCTAHABJIMBATH IMapaMeTphl ab3ara u mpudTa;
— Hay4YUThCS CO3/1aBaTh TAOJIUIIBI B TEKCTE.
Hopaook evinoanenus 3a0anus
1. Co3naTh HOBBIN JJOKYMEHT, YCTAHOBUB IapaMeTphl CTPAHUIIBI JOKYMEHTA: BCE MOJIS — I10
2 CM, OpUEHTALUS CTPAHULIBI — KHUYKHASL.
2. Co3aath BEpXHUN KOJOHTHUTYJI, BBECTH CBOIO (DAMUIIMIO U HHUIIUAJIBI.
3. Bsectu 3aronoBok Tekcta: «IlepBoe mokonenne DBMy. [l co3nanus 3aroinoBka

ucnonp3yite 00bekT WordArt.

4. Beectu ¢ ki1aBuatypsl (0€3 paMKH) CIeAyIOLINi TEKCT Kak MepBblid ad3all:

[TepBoe nokonenne D9BM co3aaBanoch Ha JIEKTPOHHBIX Jlamnax B niepuos ¢ 1944 mo 1954
IT. DIEeKTpOHHAs Jamma — 3T0 Mpubop, paboTa KOTOPOTO OCYIIECTBISETCS 3a CYET M3MEHEHUs

IMOTOKaA 3JICKTPOHOB, IBUTAIOIHUXCA B BAKYYME OT KaTOJld K aHOAY.

[TapameTpsl popmMaTHpOBaHUs TEKCTa EPBOro ad3arna:

[TapameTpsl cUMBOJIOB ITapameTps! ab3ana

Crtunb — OObIYHBII Otcrymnsi: cneBa — 0 cMm, cripaBa — 0 cM
IpudT — TimesNewRoman [epBas cTpoka — 1 cm

Pa3zmep mpudra (kerns) —14 nr BeIpaBHUBaHUE — 110 LEHTPY

Hauepranue — xypcus MexaycTpO4HbIN HHTEPBAII — ITOJIYTOPHBIN
[{BeT mpudTa — KpacHbII

5. Beectu ¢ knaBuatypsl (¢ paMKO#) ClIeIyIONINI TEKCT Kak BTOpO# a03ail:

[IpuMeHeHne 3MeKTPOHHBIX JaMI PE3KO MOBBICKIIO BBIYMCIUTENbHBIE BOZMOXHOCTH OBM,
YTO  CHOCOOCTBOBAJIO  OBICTPOMY TEPEXOAy OT TEPBBIX AaBTOMATHYECKHUX  PEICHHBIX

BBIYMCIIMTENLHBIX MAIIMH K JIJaMIOBeIM OBM MEPBOTO IMOKOJICHUA.

[TapameTpsl hopmaTHpOBaHUs TEKCTa BTOpOro ad3ama:




[TapameTpsl CUMBOJIOB [Tapametpsr ab3amna
Crtuitb — OOBIYHBIN Otcrynsi: cneBa — 1,5 cm, cipaBa — 0 cm
HlpudT — Verdana IepBas cTpoka — 0 cm
Pasmep mpudra (kerns) — 12 ot BripaBHUBaHUE — 110 JIEBOMY KPaIO
Hauepranue — nomyxupHslid MexnycTpOo4HbIil HHTEPBAI — OAMHAPHBIN
L{Bet mpudTa — YepHBIHA Bueninue rpaHuiibl — Bce rpaHULIbl

6. Bectu ¢ kiaBuatypsl (0€3 paMKu) CIESIYIOIIHA TEKCT Kak TpeTuid ab3arl;

Jxon ¢on HeliMaH npeanoKuil HOBbIE MPUHLMIIBI CO3AAHUS KOMIIBIOTEPOB, COCTOALINE B
CIIEIYIOILIEM.

[TpuHIMT TBOMYHOTO KOAMPOBAHUS: Bct HHPOpMaIus, mocrymnatomias B 9BM, koaupyercs ¢
IIOMOIIBIO JBOMYHBIX CUTHAJIOB.

[TpuHIMI TPOrpaMMHOrO YIpaBJIEHUS: MporpaMMma COCTOUT M3 Habopa KOMaH[, KOTOpble
BBIMIOJHAIOTCA ~ NPOLIECCOPOM  aBTOMATMYECKM  Apyr 3a  JOPYIOM B ONPEIECICHHOHN
IIOCJIE0BATENBHOCTH.

[IpyHIKAII OAHOPONHOCTH NAMSATH: IIPOTPaMMbl M JAHHBIE XPAHATCA B OJHOM M TOH XK€
namsTi, nostomy OBM He paznuuaer, 4TO XpaHUTCS B JAHHOW sYelKe MaMATH — YUCIO, TEKCT

WK KOMaH/aa4.

[Tapametpsl hopMaTupoBaHUs TEKCTA TPEThEro ad3ama:

[TapameTpsl CUMBOJIOB [TapameTtps! ab3ana
Ctuiib — OOBIYHBIH Otcrynsi: cneBa — 0 cm, cripaBa — 0 cm
Ipudt — Arial [TepBas ctpoka — 0 cm
Pazmep mpudra (kernp) — 12 ot BripaBHMBaHME — 110 JIEBOMY KpParo
Hauepranue — monyxupHslil KypcuB MexayCcTpOUHbIN UHTEPBAII — JBOMHOMN
L{BeT mpugra — cuHui

B tperbem ab3are co3naTh MapKUpPOBAHHBIM CHOMCOK (MIPEeICTaBUTh NMpUHIMIIEI [[>)koHa (oH
Heiimana B BHJIe MApKUPOBAaHHOT'O CIIHMCKA), KaK IMOKa3aHO Ha puc. 1.

7. BcTaBuTh TaOMILY B IOKYMEHT (KOJIMYECTBO CTOJIOIOB — 4, KOJIMYECTBO CTPOK — 5):

Knas Kias
Hasznauenne Hasznauenue
uIa uma
F1 [Tomormp F5 Konuposanue
¢aiina/kaTanora
F2 BrizoB MEHIO F6 [lepeumenoBanue daiina/
MOJIH30BaTENIS Karajora
F3 [TpocMmoTp daitna F7 Coznanue katajiora




Kinas Knas
Ha3nauenue Ha3nauenue
uina uina
F4 PenaktupoBanue daiina F8 Y nanenue Qaiina/karanora

Jlo6aBUTH CTPOKY Nepes] NEPBOil, 00bEAMHUTH SYCHKH U BIHMCATh B OOBEINHEHHYIO SYCHKY
TeKCT: OYHKIIMOHAJIbHBIC KJIABUILIN.

BEINIOIHUTE 3a1MBKY OTAEIBHBIX SUEEK, KaK I0Ka3aHO Ha PUCYHKE.

OxoHuaTeIbHBIN BUJI CO3JAHHOTO JOKYMEHTA I0Ka3aH Ha puc. 1.

8. Coxpanuth 10KyMeHT ¢ uMeHeM Pract]  damummsa.docx

3ananme 2
DOYyHKIHOHAJIbHBIE BO3MOKHOCTH nporpammbl MicrosoftExcel Bepcun 2007. Co3nanue u
pelaKTHPOBaHuUe 3J1eKTPOHHBIX Tadauu. [locTpoenne guarpamMmm
Llesb 3a1aHus — COBEPUICHCTBOBaHME HaBBIKOB paboThl B MicrosoftExcelsepcun 2007.
3aoauu:
— Hay4UTbCS UCHOJIB30BATh HHCTPYMEHTHI BBOJIA, PEIaKTUPOBaHUs, (OPMATUPOBAHUS U
00pabOTKH YHCIIOBBIX JAHHBIX B 3JICKTPOHHOM TabIHIIE;
— HayYUTHCS UCTOIH30BATH (POPMYIIBI B siUCHKAX TAOIHUIIBI IS BEIYMCICHHIA;
— Hay4YUThCsI UCMOJIB30BATh B (hOpMYysax aOCOIIOTHYIO M OTHOCUTENIBHYIO IPECALIUIO STUEeK;
— HayYUTHCS CTPOUTH AUATPAMMBI Pa3INYHBIX THIIOB.
Ilopsaook evinonenusn pabomoul
1. Co3nath HOBYIO pabouyro kHury EXCel.
2. Coznath ¥ 0pOpMUTH TaOIMIly pacyera 3apaOOTHOMN IUIaThl, KaKk MOKa3aHO Ha pUC. 2, U

3aMOJIHUTH TPOU3BOJIBHBIMU AaHHBIMU cTONOIEI B (OMO) u C4:C14 (Oknax), e menee 10 cTpok.




A, | B | i | D | E | F | &
1 BenoMocTs HAYWCNEHUA 2apaboTHOR NNATEI
2| TabenbHbIi OHO Ownan Mpewns Bcero ¥aepxanusa K Buinave
; HOMEp 251 HAYMCNEHD 13%
4 100 Meanoe A M. 4 500 00p. 1125 00p. 5 525 00p. 655 00p. 5 040,00p.
5 101 MNetpoe B.E. 5 000 A0p. 1 250 00p. 5 260 ,00p. B50 00p. 5 600 ,00p.
G 102 CHHHUKH A B. 15 000 ,00p. 3 750,00p.) 18 750,00p. 1 850 00p. 16 500 ,00p.
7 103 Foznoea b 10 000 ,00p. 2500,00p.) 12 500,00p. 1 300,00p. 11 200,00p.
a 104
=] 105
10 106
11 107
12 108
13 109
14 110
15 Becero: 34 500 00p.
1B | MakcuManbLHEIA J0%0., 16 600 ,00p.
A7 MuUHMMANLHBIA B0X08, 5 040 00p.
18| CpesHUA noxon, 9 660,00,
1

Puc. 2. BeromMocTh HaYHCICHHS 3apILIATHI
3. Oobequuauts siueriku A1:G1 u BBecTn Ha3Banue Tabnumbl. OThopMaTHPOBATH HAANNCH
CTOJIOLOB, 33/1aB MTAPAMETPHI «I10 LIEHTPY» U «IIEPEHOCUTH I10 CIIOBAMY.
4, YcranoButb i quanazoHoB sueek C4:G14 u C15:C18 dopmar Henexncnotii, nis ssueex
D3 u F3 ycranoButh Gopmar Ilpoyenmuuiii v BBITIOTHUTH IBETOBYIO 3aJIMBKY sYeek. BBectu B
aueiiky D3 pa3zmep mpemuu (B mpoleHTax OT 3apiuiathl), B siueiiky F3 — pasmep HamoroBoro
BbIUETA.
5. [{71s1 BBITOTHEHUST PAacU€TOB B TAOIHIIE, UCTIONB3Ys a0COIIOTHYIO aJIpecaIitio:
— B sueiicy D4 BBectr popmyiny =C4 x $D$3
— B sueliky E4 BBectu popmyny =C4 + D4
— B sueiiky F4 BBectu popmyny =E4 x $F$3
— B sueiiky G4 BBectu popmyny =E4 — F4
C momonipro MapKepa aBTO3aIoIHEHUS] CKOMPOBATh (POPMYITHI B inana3oH siueek D5:G14.
6. /s pacueTa UTOTOBBIX TaHHBIX:
— B sueliky C15 BBectu popmyny =CYMM(C4:C14)
— B sueliky C16 BBectu popmyny =MAKC(G4:G14)
— B sueiiky C17 BBect popmyny =MUH(G4:G14)
— B sueiiky C18 BBect popmyny =CP3HAU(G4:G14)
7. ITocTpouTh TUCTOTPaAMMY, OTPAXKAIOLIYIO HAUUCIICHUS KaKJJ0T0 COTPYIHUKA. Pe3ynbTaTel
MOCTPOEHHUS TUCTOIpaMMBbl 0TOOpakeHs! B (haiiine «OOpa3el BHIIOTHEHUS 3a1aHus».
8. ITocTpouTh KpyroByro JuarpamMMy, OTPaXarolylo J0JI0 MPEMHUU KaKJ0ro COTPYAHHKA B

o01eM mpeMuaIbHOM (QOHJIE.



OKoHUaTEeIBHBIM BHJI CO3IAaHHOTO JOKYMEHTa TOKazaH B (aitne «OO0pa3ell BHITOJTHCHUS
3aaHUsy.

9. CoxpaHuTh TOKYMEHT ¢ uMeHeM Pract2 damwmms.xIsx

Kparkoe onucanue U perjiaMeHT BbINOJTHEHUSA
OreHKa BBIITOJHEHHOH NTPAKTUYECKON pabOThI IPOBOAUTCS 10 CIEAYIOLUIUM KPUTEPHSIM:
Hanaue Bceit cymecTBeHHOM nH(DOpMauy 1o paboTte
To4YHOCTB M NOHOTA IPENOCTABISIEMBIX CBEICHUI
HenpotuBopeunBOCTh NPpUBOANMON HH(OpMAITUU
[TpaBUIBHOCTH MHTEPIPETALUI U BBIBOJOB, KOTOPBIE CAETIAaHbI [0 Pe3yIbTaTaM padoThl
CreneHb NOCTHKEHUS CTYACHTOM IIOCTaBJICHHOH LIEIU
O060CHOBaHHOCTb IPUMEHSAEMOT0 PEILICHUS
I'pamoTHOCTB (CoAeprkaTesIbHas ) UCIIOJIb3YEMbIX (POPMYITHPOBOK

NoobkowdE

Kpurepum ouneHku:
MaxkcumanbHOe KOJTMYeCTBO 0amuioB — 9:

9 6amtoB: pu ycnoBuH BeIoHEHUS OT 95 10 100% mpoueHnToB paboThr,
aJIJIOB: IIPH YCJIOBUU BEITIOJIHEHUS OT 85 110 o IIPOLIEHTOB Pa0OTEHIL;

806 85 1o 94% 3] ;

7 6aJUIOB: IPU YCIOBUU BBIIOTHEHHS OT 75 10 84% MpOIeHTOB paboTHI;

6 0ayIOB: MPH YCIOBHUU BBIMIOJIHEHUS OT 65 10 74% mpo1ieHTOB PadOTHI;

9

5 0ayIoB: MPHU YCIIOBUM BBIMOIHEHUS OT 55 10 64%);

4 Ganna: npu ycjaoBUM BbIIOTHEHUS OT 45 mo 54%);

3 Gaa: mpu yciaoBHUH BbIOTHEHUS OT 35 110 44%);

2 Ganya: mpu yCcIOBUH BBINOJIIHEHUS 0T 25 10 34%;

1 6amn: — mpu ycinoBuu BeImodaHeHHs oT 15 mo 24%);

0 GasIoB: IIPU YCIIOBUHU BhINOMHEHUS MeHee 15 % miin B ciiyyae HEBBITIOJIHEHUSA paOOTHI.
¥ yd



7.3.011eHOYHBIE CPeICTBA AJISANPOMEKYTOUYHON aTTeCTAIIMH 10 UTOraM OCBOEHUS

AUCHUILIMHBI

7.3.1. Bonpocsl K NPOMe:KYTOYHOI aTTecTanuu

Cemectp 1

1®

=
S~
=

BOHPOCLI K 3a4eTy

Posb undopmaiuu B COBpeMEHHOM MHUPE.

[Ipencrasienue nHpopMay B KOMIIBIOTEPE.

[Tporpammuoe obecnieuenue. Kimaccupukamms.

[TpuHIMn paboThl HEPCOHANTBHOTO KOMITBIOTEPA.

VY CTpoiCTBO EPCOHAIBHOIO KOMITBIOTEPA.

[Tponieccop. OCHOBHBIE GYHKIINH.

Comnporeccop.

[TamsaTe komnbroTepa. Knaccugukanms.

O |O|N|O| O B|W[IN| -

BHyTpeHHsis maMaTh KoMiibtotepa. OneparuBHas namsth. Ko mamsate. [ocrosinaas
namsats (113Y).

10 BremHss mamste komnbsrotepa. Kinaccudukarusi.

11 CoenunurenbHble ycTpolicTBa. CucTEMHas! LIMHA.

12 YcrpoiictBa BBo/Ia M BbIBoAA. Kitaccudukarus.

13 VYerpoiictBa BbIBOJAa. MOHUTOD. XapaKTEpUCTUKH.

14 YcrpoiictBa BeiBosa. [IpuHTep. XapakTepucTUKH.

15 Kommnbrorepnsie cetu. Kitaccudukanms.

16 JlokanbpHast KOMITBIOTEPHAS CETh.

17 ['noGanbpHast KOMIBIOTEPHAS CETh.

18 YcTpoiicTBa epenaun TaHHBIX.

19 Oneparronnast cucrema Windows XP. TTosib3oBarenbekuii mHTEpdEHic.
20 Oneparnonnas cuctema Windows XP. Pa6ouwii croi. [Tanens 3amau.
21 Oneparnonnas cuctema Windows XP. OcHOBHBIE 3JIEeMEHThI OKHA.
22 Onepanuonnas cucrema Windows XP. /luanoroBbie OKHa.

23 Onepanmonnas cuctema Windows XP. CripaBouHasi cucrema.

24 Onepanuonnas cuctema Windows XP. daiinoBas cuctema.

25 Onepanuonnas cuctema Windows XP. ITpoBoaHUK.

26 VYnpasienue Qaiimamu, mankaMu 1 KaTaJTOTaMH.

27 Tekcrossle npoueccopsl. Kitaccudpukanus. BozamoxxnocTu.

28 PenaktupoBanue Tekcra B MSWord.

29 dopmarupoBanue Tekcta B MSWord.

30 Pabota ¢ 6ydepom oomena 8 MSWord.

31 [Manens uHCTpyMeHTOB B MSWoOrd.

32 MSWord. Cioco0b! co31aHust CIIUCKOB. BUIBI CIIUCKOB.

33 MSWord. Co3zganus u perakTHpOBaHHE TAOIIHII.

34 MSWord. ®opmaTtupoBanue TabIuII.

35 MSWord. Co3nanue u pegaktupoBanue Gopmy.

36 MSWord. Co3znanue u peqakTHpOBaHHE WILTIOCTPALIUI.

37 MSWord. ®opmaTrpoBaHie HLTIOCTPAIIH.

38 MSWord. PaboTa co CTUIISIMH U CCBIITKAMHU.

39 MSWord. BcraBka 00bEKTOB B JOKYMECHT.




Bomnpocsl k 3a4ery

n/n

40 MSEXcel. I[Toctpoenue u opMaTHpOBaHUE JHATPAMM.

41 TabGmuunslit mporeccop. Boamoxknoctu. Kiaccuduxanms.

42 MS Excel. Uutepdeiic.

43 MSEXcel. OcHoBHBIE TIOHATHS 00BEKTOB (pabouast KHUTra, JIKUCT, SYCiKa).
44 MSEXxcel. Coznanue u paboTa ¢ KHUTOH, JTUCTOM, STYCHKOM.

45 MS Excel. ®opmartsl siueex.

46 MSEXxcel. Boraucnenus. @yukiuu. Ctpoka Gopmyi.

47 [TonsiTHS AOCOMIOTHBIX U OTHOCUTEIBHBIX aJIPECOB SIUEEK B AJICKTPOHHBIX IIPOLIECCOPAX.
48 ApxuBaTOopbl U aHTUBUPYCHL. Knaccudukarus.

49 [ToHsTHSI KOMITBIOTEPHBIX ceTeld. NHTEepHET.

50 Tomonorust KOMIBIOTEPHBIX CETEH.

51 Crek mpotokosos TCP/IP

52 IP- anpecanusa. OCHOBHBIE TOHATHSL.

53 DNS anpecarusi. OCHOBHBIC TTOHSITHSI.

o4 Cnyx0b1 MaTepHera. Knaccuduxanus.

55 Hudopmanuonnsie pecypcesl Matepuer. O030p.

56 [TouckoBbie cucteMbl. O030p CUCTEM.
57 DIIeKTpoHHOE 001IeHHEe. BO3MOKHOCTH.
58 bezonacnocts pu padbote B IHTEpHET.
59 [TouckoBblie cuctemsl. [IpaBuia paboThl.

60 [Touck nudopmaruu B laTEpHET.

61 [Ipuknagnoe nporpammuoe obecrneuenue. Knaccudukanus.

7.3.2. Kputepuu ¥ HOpMbI OLIEHKH

dopma
NpOBeACHUS
MPOMEKYTOYHOMI
arTecTalu

Cemectp Kpurepun u HopMbI OLIEHKH

3auer (110 «3a4TEHO» 40 u 6omee O6amIoB

HaKOHI/ITeJ'II)HOMy
pelTHHTY) «HE 3a4TEHO) MeHnee 40 0aioB.




8. YueOHO-MeTOAUN4YeCKOe M MHPOPMAIHOHHOE 00ecnedeHne TUCHUTLINHBI

8.1. Ob6s13aTesibHAs JIUTEPATYypa

Tun (yueOHuk, yueoHoe

KoJsimuecTtBO B

HAY4YHOM
Ne nocooue, yueoHo-
ABTOpBI, COCTABUTEJIU 3araaBue (3aroJjioBoK) I'op m3panus oudamorexe /
n/n MeTOoAHYeCKOoe Iocooue,
HaumenoBanue
NPaKTHKYM, Ap.) 3EC
1 Jlesui B.1. HcTtopus ”HPOPMALMOHHBIX TEXHOJIOTUI YucOmmx 2019 IbC
p p «IPRBooks»
2 Hazapos C.B. OCHOBHI HH(OPMALHOHHBIX TEXHOTOIH Y4ebHoe mocobue 2019 ObC
p «IPRBooks»
8.2. lomoiHUTEILHAS JTUTEPATYypa
KounvecTBO B
Tun (yueOHuk, yuedHoe OTIECTBO
HAY4YHOM
Ne nocooue, yueOHo-
ABTOpBI, COCTABUTEJIHN 3arsnaBue (3aroJ10BOK) I'ox u3panus oubdaunorexe /
n/n MeToAn4YecKoe nmocooue,
mpaKTHIYM, 1p.) HaunmenoBanue
> IBC
1 [Munxo U.C. WNHudopmanoHHbIe TEXHOJIOTUH : [TpakTKym 2016 9bC
MIPAKTUKYM 110 HAIIPABJICHUIO TOATOTOBKH «IPRBooks»
51.03.06 «bubnmoreyHo-MHPOPMALIMOHHAS
NeSITeNIbHOCThY, KBAIU(UKAIUS (CTETIEHb )
BBIITYCKHUKA — «OaKajaBp»
2 bapanosa E.B. WHudopmanroHHbIe TEXHOJIOTUH B YyeOHuk 2016 OBbC «Jlanbp»
o0Opa3oBaHUU
3 Kynunos F0.1., VY4ebHoe mocodne 2016 3BC «Jlanby

[Tamenko @.D.

OcHOBBI COBpeMEHHON HHPOPMATHKU




8.3. Ilepeuennb npodeccoHAIBLHBIX 023 JAHHBIX U MH(OPMAIIMOHHBIX CIIPABOYHBIX
CHCTEM

—WebofScience[ DnekTpoHHBI pecypc| : MyIbTHAWCHUIUIMHApPHAS pedepaTtuBHas 0a3a
nanabix.  —  Philadelphia:  ClarivateAnalitics, 2016- . —  Pexum JI0CTyIIa
apps.webofknowledge.com. — 3aru. ¢ skpana. — 3. pyc., aHrI.

Scopus [DnexkTponnslii pecype] : pedepatuBHas 6a3a nanubix. — Netherlands: Elsevier, 2004—
. — Pexxum noctyna :scopus.com. — 3ara. C sxpana. — f3. pyc., aHri.

Elibrary [DnexTpoHHBI pecypc]| : HaydHas 3jeKTpoHHas Oubiamoreka. — MockBa : HOb
2000— . — Pexwum noctyna :elibrary.ru. — 3arm. ¢ axkpana. — f3. pyc., anri.

2

8.4. IlepeyeHb MPOrpaMMHOI0 0O0ecTiedeHust

(]
Ne Haumenosanue IO PexBU3UTHI JloroBopa
n/n (maTa, HOMep, CPOK JeiCTBHS)
1 Windows beccpounas
2 OfficeStandart beccpounas

8.5. Onmncanne MaTepuaJbLHO-TEXHHYECKOI 0a3bl, HEOOXOUMOI JIJIs1 OCYIEeCTBJIEHHS
00pa30BaTeJILHOIO MPoIecca Mo AHUCIIUIIHHE

HaumeHnoBaHue 000py10BaHHBIX Y4eOHBIX

Ka0MHETOB, JIa0opaTopHuii, MACTEPCKUX H

Ne Ap. 00bEKTOB /1JIsl IPOBe/ICHUs

/Il | MPaKTHYECKHUX U JA00PaTOPHBIX 3aHATHIA,
NMOMEIEHUN IS CAMOCTOATEIbHOM

padoThl 00y4aOmMXCcs (HoMep ayTIuTOPUH)

IlepeyeHb 0CHOBHOTO 000PY10BAHHUSI

Aynuropus BeOkoHpepeHInid. YueOHas
ayoquTOpUsl  JUIsL  TIIPOBEINEHUS  3aHATHU
JIEKUMOHHOIO TUMa. Y4yeOHas ayluTopus IUis
IIPOBEJICHUS 3aHATUN CEMHUHAPCKOTO THIIA. OKpaH TEJIEBU3HOHHBIM, LIMPMBI,
YyeOHass  ayauTopuss  AJs  KypCOBOTro | MPOXKEKTOP Ha IITaTUBE. CTOI
1 MPOEKTUPOBAHUS  (BBIMIOJHEHHS KYPCOBBIX | IPENOAaBaTENbCKUH, CTYJIbA
pabot). YuebHast ayuTOpHs JUIsl IpOBEACHUsI | IPEIIOaBaTeIbCKuUe. , TpancnapaHt-
TPYIIOBBIX u WH/IMBUIyalIbHBIX | TIEPETSIKKA, CHCTEMHBIN OJIOK .
KOHCYyJbTalMil YueOHas ayautopus Ass
IIPOBEJIEHUS 3aHATUN TEKYIIEro KOHTPOJSA U
npomexxyrounoit arrectanuu. (YJIK-807)
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