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1. esb ocBOEHUST TUCHMILIUHBI

Ilenb ocBOeHMS AMCUUIUIMHBI — (OPMHUPOBAHHUE y CTYAEHTOB HEOOXOJUMBIX 3HAHUH U
yMeHUI paboThl C MEPCOHATBHBIM KOMITBIOTEPOM, MOJTOTOBKA CTYIEHTOB K CaMOCTOSITEIbHOMN
paboTe B CeTH C MHCIOJAb30BAaHMEM HH(POPMALMOHHBIX CIYXk0, OOecCHeuuBaroIUX JOCTYI K
YAAIECHHBIM KOMIIBIOTEPAM, IMEPECBUIKY J3JIEKTPOHHOM ITOYTHI, IIOMCK JEIOBOM, KOMMEPUYECKOW,
Hay4YHOU U TEXHUYECKON MH(POpMAITIH.

2. MecTto aucuuniaunsl B crpykrype OIIOII BO

JIMCUMIUIMHBL M TPAaKTUKH, Ha OCBOCHMM KOTOPBIX Oaszupyercs MJaHHAs UCIHILUIMHA!
0a3upyeTcst Ha CUCTeME 3HaHUN U yMEHHMH B 00J1aCTU MH(OPMATUKH, IOJYYEHHBIX IPU 00y4EHHUH B
CpeIHuX 00111e00pa30BaTENbHbBIX YUPEKICHUAX

JIMCUMIUIMHBI ¥ IPAKTUKH, JJI1 KOTOPhIX OCBOCHUE JTAHHOW JUCLUILIMHBI HEOOXOIUMO Kak

MpeAIICCTBYIOLICC: KomnmuecTBenHbIC MCTO/JbI B CONUAJIBHO-UCTOPHUYCCKUX MCCICIOBAHUAX.

3. [lnanupyemble pe3yabTaThbl 00y4eHUs

dDopmupyeMbie U Nuaukaropsl
KOHTPOJIMpyeMble JAOCTUKEHUS IInanupyemsle pe3yJibTaThl
KOMIIeTeHIIUH KOMIIeTeHIUH o0y4eHus
(K01 1 HAUMEHOBAHUE) (K01 1 HAUMEHOBAHUE)

CnocobeH npuMeHsITh OIIK-5.1. Bnageer 3HaTh. OCHOBHBIE ONACHOCTH U

COBPEMEHHBIE OCHOBaMHU yIpo3bl, BO3HUKAIOIIME NPU paboTe ¢

MH(POPMaIIMOHHO- nH(pOpMaIIMOHHO- uHpopManue;

KOMMYHHUKAI[IOHHbIE oubnuorpaduyeckoi YMeTh: NPUMEHSITh TEKCTOBEIE U

TEXHOJIOTUU JJIs pEIICHUs | KYJbTYpbI TabJIMYHBIE TPOLIECCOPHI AT

HCCIIeI0BAaTEIbCKUX U MOArOTOBKH IOKYMEHTOB Pa3JIN4HOIO

MIPaKTUYECKHX 3aja4 Ha3HAYCHUS;

npodeccnoHanbHOM Bnagers: HaBeikamMu  paboThl €

nesitenbHOCTH; (OITK-5); MH()OPMAIIMOHHBIMH HCTOUHHKAMH;
OIIK-5.2. OcBauBaer 3HaTh: OCHOBHBIE CIIOCOOBI
panMoOHaIbHBIE TPUEMBI U obecrneyeHust UHHOPMALIMOHHON
CIocoObl 0€30macHOCTH MpHU pabOTe B CETH
CaMOCTOSITENILHOTO WuTepuer
noricka nH(opMaImu, Ymersb: coOmoate  TpeOoBaHUs
BJIaJI€€T HaBbIKAMU UH(pOpPMALMOHHON 0€3011aCHOCTU
UH(POPMAIMOHHO-
ITOMCKOBO# PaGOTHI B Baapers: HaBBIKAMHU obecrieyeHust
cepe HayuHOiT MH(POPMALIMOHHOM 6€30MacHOCTH
JIESITEIIbHOCTH
OIIK-5.3. Ucnonp3yer 3HaTh: Ha3HaueHue MH(OPMALMOHHO-
UH(POPMAIMOHHO- KOMMYHHUKAIIHOHHBIX ~ TEXHOJOTHH
KOMMYHHKaI[IOHHbIE JUIS OpraHu3aluy y4eOHOM
TEXHOJIOTUH ISl TIOUCKA, JeSITEIbHOCTH
00paboTku uHGopMau | YMeTb: NPUMEHITH WH)OPMAIHOHHO-
JUIs peLIeHus KOMMYHHKAIIIOHHBIE TEXHOJIOTUH
UCCIJIE0BATEIbCKUX U JUIS TIOATOTOBKU TEKCTOBBIX




®opmupyeMbie U Nuauxkaropsl
KOHTPOJIMpyeMble JTOCTUKEHUS IInanupyemble pe3yJbTaThl
KOMIIeTeHIIUH KOMIIeTeHIU 00y4eHus
(ko4 ¥ HaMMEHOBAHME) (K0 1 HANMEHOBAHHUE)
MPAKTHYECKUX 3319 JIOKYMEHTOB U JJICKTPOHHBIX TaOJIHII
npodeccuoHanbHOM Pa3IMYHOTO Ha3HAYCHUS
JeSITeTbHOCTH
Bananers: HaBbIKaMu pa3pabOTKU U
odopmiIeHUS JIOKYMEHTOB
Pa3IMYHOTrO HAa3HAYEHUS CPEICTBAMHU
nH(pOpMaMOHHO-
KOMMYHHKAITUOHHBIX TEXHOJIOTHIA
CnocobeH moHUMaTh OIIK-8.1. Bnaneer 3HaTh: MPUHLUIIBI paboThI
MIPUHIIMIIBI paOOThI OCHOBaMH 3HAHUU B COBPEMEHHBIX WH(OPMAITMOHHBIX
COBPEMEHHBIX 00J1aCTH COBPEMEHHBIX TEXHOJIOTUI
MH(pOPMaIMOHHBIX WH(pOpPMaAITMOHHBIX YMeTh: NpuMeHsITh WH(HOPMAIMOHHO-
TEXHOJIOTUH H TEXHOJIOTHH, KOMMYHHUKAIIHOHHBIE TEXHOJIOTHH
WCIOJIb30BaTh UX IS HEOOXOUMBIX JIJIs TUTST MOITOTOBKH TEKCTOBBIX
pereHus 3a1a49 peIIeHus 3a1a9 JTIOKYMEHTOB U 3JIEKTPOHHBIX TaOIHUIL
npodeccnoHanbHOM npodeccuoHanbHOM Pa3IMYHOTO Ha3HAYCHUS;
nesirenbaoctH (OITK-8) JESITSIIbHOCTH Bnanerb: HaBbIKaMH pa3pabOTKH H
odopmIteHUs JIOKYMEHTOB
Pa3IMYHOTO HA3HAYEHHS CPECTBAMU
MH(OPMaLIOHHO-
KOMMYHHKAITHOHHBIX TEXHOJIOTHH;
OIIK-8.2. Ucnons3yer 3HaTh: Ha3HaueHUWE HH(POPMAIIMOHHO-
COBpPEMEHHBIE KOMMYHHUKAITMOHHBIX ~ TEXHOJOTHUI
nH(OPMAIMOHHBIE JUTSL OpTaHU3AIMH TIeJarOTHIeCKOi
TEXHOJIOTUH IS NeSITeTILHOCTH,
CaMOPa3BUTHSA U JIJIS YMeTh: mpuMeHITh HHPOPMAITUOHHBIE
pelieHus 3aaaq TEXHOJIOTUHI B pelieHIH
npodecCuOHATHLHON MeAarorn4eckux 3aaad
JESITEIbHOCTH Bnagerb: HaBbIKAMU TNPUMEHEHHS B
CHUCTEME MeIarornaecKoi
JESITEIbHOCTH a/ICKBaTHBIX
COBPEMEHHBIX HH(OPMAITHOHHBIX
TEXHOJIOTHI
OIIK-8.3. Ilpumensier 3HaTh: HAa3HAUYE€HHE COBPEMEHHBIX
COBpPEMEHHBIE UH(OPMALIMOHHBIX TEXHOJIOTHI
MH(pOpPMALMOHHbIE YMeTs: IIPOU3BOIUTH BBIOOD
TE€XHOJIOTUH MPU COBpPEMEHHBIX UH(OPMAITMOHHBIX
pEUICHNH 3a1a4 TEXHOJIOTHI c Y4ETOM
npodeccuoHanbHON npodeccHoHANBHBIX TOTPEOHOCTEH
ACATCIIPHOCTHA Brmaners:  HaBbBIKAMM ~ NIPUMEHEHHMS
COBPEMEHHBIX UH(POPMAITMOHHBIX
TEXHOJIOTUI JJisl pelieHus: 3ajad
poecCuOHANBbHOM AESITETbHOCTH




4. CTPYKTYpa U coJiep:kaHue TUCHUTLTHHBI

DopMbI TEKYLLIEr0

Bun . KOHTPOJIS
Monayan . HaunmeHoBaHHe TeM 3aHATHH Oo0beMm,
y4eOHol . Kype bannbl | UHTepakTuB, 4.| (HAMMEHOBaHHUe
(pa3nen) (y4eOHoii padoThI) q.
paﬁoTbI OLCHOYHOI'O
cpeacrna)
CamocrosTensHas 1.1. ITpuHIHIBEl pabOTHl U KOMIIOHEHTHI 1 12 5 - Tect
pabota MEePCOHATIBHOTO KOMIBIOTEPA
CamocrostenpHast| 1.2. Pabota ¢ oneparmonnoii cucremoit Windows 1 12 5 - Tecr
pabota
CamocTosTenpHas 1.3. PaboTa ¢ TeKCTOBEIMH TOKYMEHTAMU 1 12 5 - Tect
Monyns 1. pabora
OcHOBBI JlabopaTopHas 1.3. PaboTa ¢ TEeKCTOBBIMH TOKYMEHTAMU 1 2 15 - Oruer no 3aganuio 1
MHPOPMAITMOHHOM pabota
KYJIBTYPBI
CamocrosTensHas 1.4. PaboTa ¢ 37IeKTPOHHBIMHU TAOIHLIAMU 1 12 5 - Tecr
pabota
JlaGoparopHas 1.4. PaboTa ¢ 31eKTpOHHBIMH Ta0JIULIaMHU 1 4 20 - OTuerT 1o 3aAaHuK0 2
pabora
CamocrosTensHas 1.5. KomnbrorepHsle cetn. IHTepHeT 1 14,75 5 - Tecr
pabora
[IpomexxyTounas 1 0,25 -
aTTecTays
Kontpons 1 3,75 40 - Hrorosslii Tect
Hroro; 72 100




5. Obpa3oBaTesIbHbIE TEXHOJIOTHH
B pamkax y4eGHOTO Kypca IpeayCMOTPEHBI ClIeAyole 00pa3oBaTelIbHbIe TEXHOIOTUH:

e TEXHOJIOTUU TPAAULIMOHHOTO 00y4YeHHs B popMe TabOpaTOPHBIX padOT M CAMOCTOSTEILHOM
paboOThI CTYJCHTOB.

Jns crynentoB Bcex (opMm 0OydeHHS MPEeIyCMOTPEHO IOJyYeHUE KOHCYIbTallMOHHOU
nomoru. Ocoboe BHUMaHHE HEOOXOIUMO YAETUTh CaMOCTOSTEILHOMY M3YUYE€HHIO HOPMATHBHBIX
HMCTOYHUKOB ¥ PEKOMEH/I0BAHHOW JIUTEPATYPBHI.

6. MeToauyeckue yKa3aHUs M0 OCBOEHHIO U CIUTIMHBI

6.1. PekoMeHaaI[UM MO MOJATOTOBKE K JIA00PATOPHBIM 3aHATHIM

CrynenTam cnenyer:

® [IpU NOATOTOBKE K 3aHATHSIM 0053aTeIbHO UCII0JIb30BaTh HE TOJIBKO y4eOHYI0 JIUTEparypy,
HO U JIpyT'ie€ UCTOUHUKU;

[Tpu caMoCcTOATENIEHOM pellIeHUH 33]1a4 HY>KHO 00OCHOBBIBATh KaKIbIH 3Tall PELIeHUs, UCXOs
U3 TEOPETUUYECKUX IOJIOKEHUHN Kypca. Eciu CTyIeHT BUIUT HECKOJIBKO MyTEN peIIeHUs IpoOIeMbl
(3amaun), TO HYKHO CpaBHMTb MX M BbIOpaTh camblii pauuvoHanbHbIM. Ilone3Ho g0 Havana
BBIUMCJIEHUM COCTaBUTh KPATKUI IJIaH peleHus npooiemsl (3agaun). Pemenne npo6ieMHbIX 3a1a4
WY IPUMEPOB CIIEAYET U3JaraTb NoApoOHO, BEIYMCICHUS pacroiaraTb B CTPOroM MOPsAKE, OTACIASA
BCIIOMOTI'aTeJIbHbIE BHIYMCIEHUS OT OCHOBHBIX. Perienns npu Heo0X0AMMOCTH HY>KHO COITPOBOXK/1aTh
KOMMEHTapUsMH, CXeMaMH, YEPTEKaMU U PUCYHKAMH.

Crnenyer NHOMHHMTH, YTO pELIEHHE KaKJOW y4eOHOW 3aaud JOJDKHO JOBOJUTHCS [0
OKOHYATEJIbHOTO JIOTHYECKOI'0 OTBETAa, KOTOPOTo TPeOYET YCIOBUE, U 11O BO3MOYKHOCTHU C BBIBOJIOM.
[Tony4eHHBbIH OTBET cieayeT MPOBEPUTH CIIOCOOAMHU, BHITEKAIOIIMMU U3 CYIIECTBA JJAHHON 3a/lauH.
[Tone3Ho Taxke (€cid BO3MOXKHO) pellaTh HECKOJIbKUMHU CIOCOO0aMU U CPaBHUThH IOJy4YEHHBIE
pe3yibTaThl. PelieHue 3agad JaHHOTO THIMA HY)XXHO IPOJODKATh /10 NMPHOOpPETeHUs TBEPAbIX
HaBBIKOB B MIX PEIICHUU.

6.2. PexoMenganuy mo noAroToBKe K 3a49€Ty

[ToaroToBka K 3a4eTy CMOCOOCTBYET 3aKpEIUICHUIO, YTIIYOJICHHIO W OOOOIICHHUIO 3HAHUM,
MOJTy4aeMBbIX, B MpoIecce O0y4YeHHs, a TakKe MPUMEHEHUIO UX K PEIICHUI0 MPaKTUYECKUX 3aj1ad.
['oToBsich K 3aueTy, CTYAEHT JIMKBUAMPYET HMEIOIIMecs NpoOenbl B 3HAHUAX, YIUIYOJseT,
CUCTEeMATHU3UPYET U YHOPSIOYMBAET CBOU 3HAaHMA. Ha 3adere CTyleHT AEeMOHCTPUPYET TO, YTO OH
npuoOpen B mporecce 00yueHUsl M0 KOHKPETHOU Y4eOHOM TUCIIUTIITNHE.

HeobxonuMo opueHTHpOBaTh CTYJEHTOB Ha CHUCTEMATUYECKYIO MOJATOTOBKY K 3aHSATHSM B
TEYEHHE CEMECTpa, 4YTO IIO3BOJIUT WCIOJIb30BaTh BpeMsl DK3aMEHAIIMOHHOH CECCHU  JUIS
CUCTeMAaTH3aINH 3HAHUH.



7. OueHOYHbIE CpeCcTBa

7.1. IlTacopT OLIEHOYHBIX CPEJICTB

Koxa koHTpo/IMpyemMoii KOMIIeTEeH U

HaumenoBanue

Kypc
(WJIM ee 4acTH) OLICHOYHOI'0 CPe/ICTBA

1 OIIK-5. CiocobeH npuMEeHsITh [Ipomexxyrounsiii Tect 1.1
COBpeMEHHBIC WH()OPMAIITMOHHO- [TpomexyTtounsrii Tect 1.2
KOMMYHUKAIIMOHHbIE TexHomoruu s | [Ipomexyrounsiii Tect 1.3

pENICHUS UCCIIeIOBATEIILCKUX U Oruer o 3ananuto 1
MPAKTHYECKHUX 3a/1a4 [IpomexxyTounsrii Tect 1.4

npodeccCHoHABHOM IeATETPHOCTH Ot4er no 3aanuto 2
[Ipomexxyrounslii Tect 1.5
1 OIIK-8. CnocoOeH noHuMaTh IIpomesxyrounslii Tect 1.1

MPUHIIMAIBI PAOOTHI COBPEMEHHBIX
WH(POPMAIIMOHHBIX TEXHOJIOTUN U
HCII0JIb30BATh MX JUTS PEIICHUS 3a/1a4
podecCHOHATEHOM NI TEIIbHOCTH

[Ipomesxyrounsrii Tect 1.2
[Ipomesxxyrounsrii Tect 1.3
Ortuer o 3ananuio 1
[Ipomexyrounslii Tect 1.4
OTueT 1o 3aJaHUIO 2
[IpomexyTtounslii TecT 1.5

7.2. TunoBble 3aJaHUS WJIM MHbIE MATEePUAJIbI, HEOOXOAMMBIe JIsl TEKYIIero KOHTPOJIs

7.2.1.

TecToBBIE 3a1aHUS

(naumenosanue oyeHOYHO20 Cpedcmea)

TecTsl (MpuUMepHI TECTOBBIX 3aaHMI)

3apaHue Ne1

OxkHo niporpammel Excel coneprxut cnenyronrie 0oaacTu:

Bbibepute oguH 13 4 BapuaHToOB OTBETA:

3aroyioBOK OKHa, JIEHTa, CTpoKa (pOpMyI1, OKHO KHUTU U CTPOKA COCTOSTHUSI.

OxHO BBO/JIa, ITaHEJIb UHCTPYMCHTOB, CTPOKAa MCHIO, TOPU3O0HTAJIbHAA

JIMHEWKa, BEpTUKaIbHAs JIMHEHMKA.

OxHO BBOJa, JIUCT KHUTH, ITaHCJIb UHCTPYMCHTOB, CTPOKAa MCHIO, 3aI'0JIOBOK

OKHa.

3aroao0Bok OKHa, CTpOKa MCHIO, ITaHCJIb HHCTPYMCHTOB, pa6oqee OKHO.

3agaHue No2

AxTHBHas stueiika B Excel — 310 stueiika, ...

Bbibepute oamH U3 4 BapMaHTOB OTBETa:

B KOTOPYHO BBC/ICHA I/IH(I)OpMaI_II/ISI.

B KOTOPOM BBIMOJHAETCS BBO MHPOPMALIUH.




KOTOpasi COACPKUT (HopmyIy.

KOTOpasa COACPIKHUT TCKCT.

3agaHue Ne226

COBOKYHHOCTI) Be6'CTpaHI/IH, CBA3aHHBIX €IUHCTBOM COACPKaHUA U 0(1)OpMJ'ICHI/I${, C
BO3MOXHOCTBIO HABUT'allUW MEXKAY CTpaHUIaMU, UMCroIIast JOMECHHOC UM, 3TO...

BbibepuTte oguH 13 4 BapuaHTOB OTBETA:
cepsep

MpoBaiiiep
cauT

qart

3apaHune Ne227
J171s1 BBIXO/1a HA TIOUCKOBBIM cepBEpP HEOOXOIUMO. . .

Bbibepute oamH U3 5 BapMaHTOB OTBETA:
3amyCcTHUTh porpamMmy Telnet

3amyCcTUTh Opaysep
yKa3aTh B aIpECHON CTpOKe Opay3epa aJipec MOMCKOBOTO CepBepa
yKa3aTh B TOYTOBOM MpOrpamMMe aJipec IOMCKOBOTO CepBepa

BBINTH B M00yI0 Web-cTpanuily

3apaHue Ne228

Pe3ysnbraTom BhimoaHeHus 3amnpoca: «ceTb&(Jlokanpaas\[ 100anbHast)» Ha TOMCKOBOM
cepBepe, Oy/IeT CIIUCOK CTPAHHUI, Ha KOTOPBIX HJIET peyb. ..

BbibepuTte oanH 13 4 BapMaHTOB OTBETA:
BOOOIIIE O CETIX

000 BCEM JIOKAIbHOM U TJI00AJILHOM
O JIOKAJIbHBIX CETAX

0 JIOKAJIBbHBIX CETAX U O III00AIBHBIX CETIX



KpaTKOC ONMUCAHHUEC U PECIJIAaMEHT BbINMOJTHCHUSA
K tectam AO0IYCKAKOTCA BCC CTYICHTHI.

Kpurepum oneHku:
- OLICHKA «3a4YTCHO», CCJIN CTYJACHT JaJI IPAaBUJIbHBIC OTBCTHI,
- OLICHKA «HEC 3a4YTCHO», €CJIU CTYACHT HC CMOI" 1aThb ITPABUJIbHBIC OTBCTHI.

71.2.2. OTYETHI 10 3AIAHUIM
(HauMeHOBaHUe OYEHOUHO20 CPeOCmea)

3aganne 1
Co3nanmne, perakrupoBanme, popmaruposanue 1okymenta Microsoft Word Bepcun 2007
Llens 3a0anus — COBEpIICHCTBOBAHNE HABLIKOB paboThl B Microsoft Word Bepcun 2007.
3aoauu:
— HAY4YUTHCS YCTaHABJIMBATh 33JJaHHBIC IAPAMETPhI CTPAHULL;
— HAY4YMUTHCS yCTaHABJIMBATh lIapaMeTphl ab3aua u wpudra;
— HAY4YUTHCS CO3/1aBaTh TaOJIUIIbI B TEKCTE.

Ilopsaook evinonnenun 3a0anus

1. Co3naTh HOBBIN IOKYMEHT, yCTAHOBUB IMApaMETPhl CTPAHUILIBI JOKYMEHTA: BCE MOJIS — 10 2
CM, OPUEHTALIUS CTPAHULIBI — KHUKHAS.

2. Co3naTh BEpXHUI KOJOHTUTYJ, BBECTH CBOIO (PAMIIIHIO U HHUIIUAIIBI.

3. Baectu 3aronoBok Tekcta: «IlepBoe nmokonenue IBMy. Jlns co3nanus 3aroioBka

ucnonn3yite 0obekT WordArt.

4. BeectH ¢ Ki1aBUaTyphl (0€3 paMKu) CIIeIYIOLINM TEKCT Kak MepBblil ad3all;:

[IepBoe nokonenne 9BM co3naBanocs Ha 3JIEKTPOHHBIX JlaMIax B nepuon ¢ 1944 no 1954
I'T. DJEKTPOHHAsI JIaMIa — 3T0 MPHOOpP, paboTa KOTOPOTo OCYIIECTBISAETCS 32 CYET U3MEHEHUS TOTOKA

9JICKTPOHOB, IBUTAIOIHUXCA B BAKYYME OT KaTOZld K aHOAY.

[TapameTpsl hopmaTHpOBaHUs TEKCTA NEPBOTo ad3arna:

[TapameTprl CUMBOJIOB [TapameTps! ab3ama

Crunb — OObIUHBIN Orcrynsl: cneBa — 0 cm, ciipaBa — 0 cM
Ipudt — Times New Roman [epBas cTtpoka — 1 cm

Pa3zmep mpudra (kerns) —14 ot BrIpaBHMBaHUE — 110 HEHTPY

Hauepranue — kypcus MexaycTpO4HbIN HHTEPBAII — IOy TOPHBIN
[{Bet mpudTa — KpacHbIiI

5. BBectu ¢ kiaBuaTyphl (¢ paMKO#) CIEIYIONINI TEKCT Kak BTOpOH ab3air:



HpI/IMeHGHI/Ie QJICKTPOHHBIX JIaMIT PE3KO MOBBICUIIO BBIYUCIUTCIILHBIC BO3MOXHOCTU QBM,
YTO CIIOCOOCTBOBAJIO 6BICTpOMy nepexoay OT IEPBBIX aBTOMATUYCCKUX peﬂeﬁHbIX BbIYUCIUTCIIbHBIX

MaIIMH K JamMnoBsiM OBM niepBoro nokoneHus.

[TapameTpsl hopmaTHpOBaHuUs TEKCTa BTOPOro ad3ama:

[TapameTpsl CUMBOJIOB [Tapametpsl ab3aia
Ctrtb — OOBIYHBII Otcrynsl: cneBa — 1,5 cm, cripaBa — 0 cMm
Ipudr — Verdana [TepBas crpoka — 0 cM
Pazmep mpudra (kernp) — 12 ot BripaBHHBaHUE — 10 JIEBOMY Kpato
HauepTanue — nomyXupHbIit Mex1yCTpOYHBII HHTEPBAI — OJJUHAPHBII
[Bet mpudra — yepHbIi BHemHue rpanuibl — Bce rpaHULIbL

6. Bectu c knaBuatypsl (0€3 paMKu) CIeIYIOMINIA TEKCT Kak TpeTuid adb3air:

Jxon ¢on HeliMaH npeanoul HOBbIE NMPUHIMIIBI CO3AAHUS KOMIIBIOTEPOB, COCTOSIIUE B
CIIEIYIOILIEM.

[TpuHIMI JBOUYHOTO KOJUPOBaHUSA: B MH(OpMalysl, mocTynaromas B 9BM, koaupyercs ¢
IIOMOIIBIO JBOMYHBIX CUTHAJIOB.

[TpuHIMI TPOrpaMMHOrO YIpaBJIEHUS: MporpaMMma COCTOUT M3 Habopa KOMaH[, KOTOpble
BBINIOJHAIOTCSA ~ NPOLIECCOPOM  aBTOMATHMYECKH  APYyr  3a  OPYIOM B OIPEIECICHHON
IIOCJIE0BATENBHOCTH.

IIpyHIUIT ONHOPOJHOCTH MAMSATH: IPOrPaMMBbl U JAHHBIE XPAHATCS B OJHOW M TOM Ke
namsTi, nostomy OBM He paznuyaer, YTO XpaHUTCS B JJAHHOW slUEHKe MaMATH — YHUCIO, TEKCT

HJIM KOMaHa.

[TapameTpsl hopmMaTHpOBaHUS TEKCTA TPEThETo ad3ara:

[TapameTpsl CHMBOJIOB [TapameTps! ab3ana
Crtunb — OOBIYHBIN Orctymsr: cneBa — 0 cm, cripaBa — 0 cMm
HIpudTt — Arial [epBas cTpoka — 0 cm
Pazmep mpudra (kernp) — 12 ot BrIpaBHHMBaHUE — 110 JIEBOMY KpParo
Hauepranue — nomay>kupHbIil KypcuB MexnycTpOo4HbIi HHTEPBAI — IBOMHON
L{Bet mpudTa — cunuit

B tperbem ab3alie co3naTh MapKUPOBAaHHBINM CIIUCOK (MIpeACcTaBUTh NpUHLHUIIE [[)koHa doH
Heiimana B BuJle MapKHpPOBAaHHOTO CIIMCKA), KaK MMOKa3aHo Ha puc. 1.

7. BctaBuTh TaONHUILy B IOKYMEHT (KOJIMYECTBO CTOJOIOB — 4, KOJTMUECTBO CTPOK — 5):

Knasuma Hazuauenue Kinasuma Ha3nauenue

F1 ITomomup F5 Konuposanue

¢aiina/karanora




Knasuma Hasznauenue KnaBumia Hasznauenue
F2 Br13oB MEHIO F6 [TepeumenoBanue (aiina/
MOJIb30BATENS Karajora
F3 [TpocmoTp daiina F7 Coznanue kataiora
F4 PenaktupoBanue (aiina F8 V nanenue
(aiina/karayora

JloGaBUTE CTPOKY Mepes NepBoi, 0ObSTUHUTH SYCHKU U BIIUCATh B OOBCIUHEHHYIO TYCHKY
TekcT: OYHKIMOHATbHBIC KJIABUIIIH.

BBINMOIHUTB 3aIMBKY OT/ICIBHBIX SYEEK, KaK TOKa3aHO Ha PUCYHKE.

OkoHYaTenbHBIN BUJ] CO3JAaHHOTO JOKYMEHTA MOKa3aH Ha puc. 1.

8. CoxpaHuTh 10KyMeHT ¢ uMeHeM Pract]l ¢damunus.docx

3aganue 2
DyHKIHOHAJbHBbIEC BO3MOKHOCTH nporpammbl Microsoft Excel Bepcun 2007. Co3nanue u
pelaKkTHPOBaHHe 3JIeKTPOHHBIX Ta0aul. [locTpoenne nuarpamm
Iesnb 3axaHust — COBEPILICHCTBOBaHKE HaBBIKOB paboThl B Microsoft Excel sepcuu 2007.
3aoauu:
— HAYYHUTHCS MCITIONH30BaTh HHCTPYMEHTHI BBOJA, PEIAKTUPOBAHUS, POPMATUPOBAHUS U
00pabOTKM YHMCIIOBBIX JAHHBIX B 3JIEKTPOHHOM TalHIIE;
— HayYUTHCS UCTIOIH30BATH POPMYIIBI B sSiUCHKAX TAOIHIIBI TSI BEIYMCIICHHIA;
— Hay4YUThCs UCTOJIB30BATh B (hopMysax aOCOIIOTHYIO M OTHOCUTENIBHYIO aIPECallUIO STUEEK;
— HAYYUTHCS CTPOUTH AUATPAMMBI PA3JIUYHBIX THIIOB.
Ilopaoox evinonnenusn pabomul
1. Co3nats HOBYIO pabouyro kuury Excel.
2. Co3nath 1 0OpMHUTH TAOIUITYy pacdyeTa 3apa0OTHOM IUIAThI, KaK MOKa3aHO Ha pUC. 2, U

3aITOJTHATH TIPOU3BOIBHBIMU JTaHHBIMH cTONIOIEI B (DMO) 1 C4:C14 (Oxkinax), He Menee 10 cTpok.



Puc. 2. BenoMocTh HaUHMCICHUS 3apILIaThI

A, | B | i | D | E F &
1 BenoMocTs HAYWCNEHUA 2apaboTHOR NNATEI
2| TadensHbIi OHO Ownan Mpewuus Bcero Yaepranus K Buinave
; HOMEp 251 HAYMCNEHD 13%
4 100 Meanoe A M. 4 500 00p. 1125 00p. 5 525 00p. 655 00p. 5 040,00p.
5 101 MNetpoe B.E. 5 000 A0p. 1 250 00p. 5 260 ,00p. B50 00p. 5 600 ,00p.
G 102 CHHHUKH A B. 15 000 ,00p. 3 750,00p.) 18 750,00p. 1 850 00p. 16 500 ,00p.
7 103 Foznoea b 10 000 ,00p. 2500,00p.) 12 500,00p. 1 300,00p. 11 200,00p.
a 104
=] 105
10 106
11 107
12 108
13 109
14 110
15 Becero: 34 500 00p.
1B | MakcuManbLHEIA J0%0., 16 600 ,00p.
A7 MuUHMMANLHBIA B0X08, 5 040 00p.
18| CpesHUA noxon, 9 660,00,
1

3. Oobequuauts sueriku A1:G1 u BBecTn HazBanue Tabnuubl. OThopMaTHPOBATH HAAMKUCH

CTOJ'I6I_[OB, 3a1aB MapaMETPbl «II0 HUEHTPY» U KIIEPCHOCUTH I10 CII0OBAMY.

4, YcranoButb i quanazoHoB siueek C4:G14 u C15:C18 dopmar Henexncnotii, nns ssueex

D3 u F3 ycranoBuths ¢opmar Ilpouenmmnoiii M BBHINOTHUTH IIBETOBYIO 3aJUBKY siucek. BBecTu B

stueiiky D3 pasmep npemun (B MPOIEHTaX OT 3apIuiaThl), B s4eiiKy F3 — pa3mep HaoroBoro BeIYETA.

5. 1714 BBITIOJIHEHUS PACYETOB B Ta0JIMIIE, UCTIOJIb3YsI A0COIOTHYIO a/ipecaltio:

— B sueiicy D4 BBectu popmyiny =C4 x $D$3
— B sueliky E4 BBectu popmyny =C4 + D4

— B sueiiky F4 BBectu popmymny =E4 x $F$3
— B sueiiky G4 BBectu Gpopmyny =E4 — F4

C momonipro MapKepa aBTO3aroIHEHU] CKOMPOBATh (OPMYITHI B inana3oH siueek D5:G14.

6. I[J'I}I pacucTa UTOTOBBIX JaHHBIX:

— B sueliky C15 BBectu popmyny =CYMM(C4:C14)
— B syeiiky C16 BBectu popmyny =MAKC(G4:G14)

— B sueliky C17 BBectu popmyny =MUH(G4:G14)

— B sueliky C18 BBectu popmyny =CP3HAY(G4:G14)

7. TTocTpouTh TUCTOrpaMMy, OTPAKAIOIIYIO HAUYUCIICHUS KaXKJI0TO COTpYIHUKA. Pe3ynbTaThl

MOCTPOCHUS TUCTOIPAMMEL 0T06pa)KCHBI B (1)8.171.]'16 <<O6pa3eu BBITIOJIHCHHA 3aaHUS).

8. IlocTpouTh KpYyroByto quarpammy, OTpaxkaroulyro A0 MPEMHUH KaXA0ro COTPYIHUKA B

o01eM mpeMuanbHOM (pOHJIE.

OxoHuaTenbHBIN BUJ CO3JAaHHOTO JOKyMEHTa IMoKazaH B (aiiie «OOpa3er BbIMOIHEHUS

3aIaHA.




9. CoxpaHuTh 10KyMeHT ¢ uMeHeM Pract2 damummms.xlsx

Kpartkoe onucanme u perjiaMeHT BbITIOJIHEHHUS
OreHKa BBIIOJIHEHHOM MPaKTUYECKOW pabOThI MPOBOJUTCS 110 CIAEAYIOUIMM KPUTEPHSIM:
Hanuywue Bceit cyrecTBeHHON HHPOPMAIIHH 110 padoTe
TOYHOCTB ¥ MOJIHOTA MTPEAOCTABIIAEMBIX CBEACHUN
HenpoTtusopeunBocTh npuBoAMMON HH(OpMALIUN
[TpaBUIILHOCTH MHTEPIPETAINI U BBIBOJOB, KOTOPBIE CJICIAHKI 10 PE3yJIbTaTaM paOdOThI
CreneHb 1O0CTUKEHUS CTYJEHTOM IIOCTABICHHOH 1IEJIN
O60CHOBaHHOCTH MPUMEHSAEMOTO PEILICHUS
['pamoTHOCTB (CoaepKaTeNIbHAS) UCIIOIb3YyEMbIX (POPMYIUPOBOK

NoakowdE

Kpurepum oueHku:
MaxkcuMalibHOE KOJIMUEeCTBO 0ayuIioB — 9:

9 6anyoB: npu yciaoBuu BeinmoidHeHUs oT 95 1o 100% npoieHToB padoThI;
8 6aIsIoB: MpHU yCIOBUH BBIMIOJHEHUS OT 85 10 94% MpoLeHTOB paboThI;
7 6aJUIOB: TIPU YCIIOBUU BBIIOTHEHHS OT 75 10 84% MpOIEHTOB pabOTHI;
6 6aIOB: MPHU YCIOBUH BBIMIOJIHEHUS OT 65 10 74% MpOLIEHTOB paboOThI;
5 0aIoB: MPHU YCIOBHUM BBIIOJHEHUS OT 55 10 64%;
4 Ganna: mpu yCIOBHH BBIIOMHEHUS OT 45 110 54%);
3 bayna: mpu yciaoBuH BBITIONHEHUS OT 35 1m0 44%);
2 Ganna: mpu yCIOBHUH BBIMOIHEHUs 0T 25 10 34%;
1 Gayn: — mpu yciioBUH BBITONHEHUS OT 15 10 24%;
0 GanyoB: MpH yCIOBUU BhIMOTHEHH MeHee 15 % unu B ciiydyae HeBBIIOTHEHUS paOOTHI.



7.3. OuneHo4HbIe cpeacTBA AJs MPOMeKYTOYHOI aTTeCTAIUM 110 UTOTaM OCBOEHUS

AUCHUILIMHBI

7.3.1. Bonpochl K NPOME:KYTOYHOI aTTecTaluu

Kypc 1
°

w/n Bonpocs! k 3a4ety

1 Ponp nadopmanyu B COBpeMEHHOM MHUpE.

2 [Ipencrasienue nHpopMaIi B KOMITBIOTEPE.

3 [Tporpammuoe obecnieuenue. Kimaccupukarmms.

4 [TpunuMI pabOTHI IEPCOHATBHOI'O KOMIIBIOTEPA.

5 Y CTpolcTBO MEPCOHAIIBHOTO KOMITBIOTEPA.

6 [Tponieccop. OCHOBHBIE (GYHKIINH.

7 Comnporneccop.

8 [TamsaTe komnbroTepa. Knaccugukanms.

9 BayTpennss mamsaTe kommnetotepa. OneparuBHas namathb. Ko mamsate. [TocrosHuas

namsats (113Y).

10 BremHss mamsaTe komnberotepa. Knaccudukarusi.

11 CoenunurenbHble ycTpolicTBa. CuCTEMHAsI LIMHA.

12 YcrpoiictBa BBo/Ia M BhIBoAa. Kitaccudukarus.

13 VYerpoiictBa BeIBOa. MOHUTOD. XapaKTEpUCTUKH.

14 VYerpoiictsa BeiBoja. [IpunTep. XapakTepuCcTUKH.

15 Komnbrotepnsie cetu. Kimaccuduxarus.

16 JlokanbpHast KOMITBIOTEPHAS CETh.

17 I'noGanpHast KOMIBIOTEPHAS CETh.

18 YcTpoiicTBa nepenaun TaHHBIX.

19 Oneparrionnast cucrema Windows XP. [Toabs3oBarenbckuii HHTEpdETC.
20 Oneparnonnas cuctema Windows XP. Pabouwii croi. [Tanens 3amau.
21 Oneparnonnas cuctema Windows XP. OcHOBHBIE 3JIEeMEHThI OKHA.
22 Onepanuonnas cucrema Windows XP. /luanoroBbie OKHa.

23 Onepanmonnas cuctema Windows XP. CnipaBovnas cucrema.
24 Onepanuonnas cucrema Windows XP. daiinoBas cuctema.
25 Oneparronnast cucrema Windows XP. [TpoBoHUK.

26 VYnpasnenue Qaiiamu, marnkaMu 1 KaTaJIOTaMH.

27 Tekcrossle npoueccopsl. Kitaccudpukanus. BoamoxxnocTu.
28 PenakrupoBanue texcta B MSWord.
29 dopmaruposanue Texcra B MS Word.
30 Pabota ¢ 6ydepom oomena B8 MS Word.
31 [Tanens uaCcTpyMeHToB B MS Word.
32 MS Word. Crioco0sl co3aanus CIIMCKOB. BUIbI CIIMCKOB.
33 MS Word. Co3nanus u peaakTupoBaHue TaOIHIL.
34 MS Word. ®opmatupoBaHre TaOJIHII.
35 MS Word. Co3nanue u penaktupoBanue Gopmyi.
36 MS Word. Co3manue 1 pe1akTHPOBaHUE UILTFOCTPAIIHIA.
37 MS Word. ®opmatrpoBaHre WILTIOCTPALINH.
38 MS Word. Pabota co CTHISIMH ¥ CCBUIKaMHU.
39 MS Word. BcTaBka 00bEKTOB B TOKYMEHT.




Ne
o/ Bomnpocsl k 3auery
40 MS Excel. IToctpoenue u popMaTupOBaHHE AHATPAMM.
41 Tabmuunslit poreccop. Boamoxknoctu. Kiaccuduxanms.
42 MS Excel. Uuatepdeiic.
43 MS Excel. OcHoBHbIe MOHATHS 00BEKTOB (paboyast KHHTA, JINCT, TUEHKa).
44 MS Excel. Co3nanue u paboTa ¢ KHUTOH, TUCTOM, STUCHKOIA.
45 MS Excel. ®opmartsl siueex.
46 MSEXxcel. Boraucnenus. @yukuuu. Ctpoka hopmyi.
47 [ToHsiTHS AOCOMIOTHBIX U OTHOCUTEIBHBIX aJIPECOB SIUEEK B AJIEKTPOHHBIX IIPOLIECCOPAX.
48 ApxuBaTopbl U aHTUBUPYCHL. Knaccudukarus.
49 [ToHsTHSI KOMITBIOTEPHBIX ceTeld. UHTEepHET.
50 Tomonorust KOMIBIOTEPHBIX CETEH.
51 Crex nporokosioB TCP/IP
52 IP- anpecarus. OCHOBHBIC TOHATHSL.
53 DNS anpecarusi. OCHOBHBIC TTOHSITHSI.
54 Cyx6n1 MaTepHeTa. Kiaccudukanms.
55 Hudopmanuonnsie pecypcesl MaTepuer. O030p.
56 [TouckoBbie cucteMbl. O030p CUCTEM.
57 DNeKTpoHHOE 001IeHne. BO3MOXKHOCTH.
58 be3onacHocTh npu padote B IHTEpHET.
59 [Touckossle cucremsl. [IpaBuiia paboTshl.
60 [Touck nadopmaruu B laTEpHET.
61 [Tpuknaanoe nporpaMMHoe obecnieuenue. Knaccupukanus.
7.3.2. Kputepuu U HOpMbI OLICHKH
dopma
Kype NPOBEACHUN Kpurepun u HOpMbI OLIEHKH
NPOMEKYTOYHOMI
aTTecTalu
1 3ager (mo «3a4TEHO» 40 u 6osee 6aIOB
HAKOIUTEIIEHOMY
peHTHHTY) «HE 3aYTEHO» meHee 40 GaiioB.




8. YueOHO-MeTOAMUeCcKOe M HH(POPMAIHOHHOE 00ecniedeHHne TUCIUTLINHBI

8.1. Obsi3aTesibHAN JINTEpaTypa

Tun (yueOHuK, yueOHOE

KoJsimuecTBO B

HAY4YHOMH
Ne nocooue, yue0Ho-
ABTOpBI, COCTABUTEJIH 3arJsiaBue (3aroJiOBOK) I'ox u3manmns ounodanorexe /
n/n MeTOAHYEeCKOoe mocooue,
HaumenoBanue
NPaKTHKYM, AP.) 35C
1 Jlesun B.1. Wcropust uHPOpMALIMOHHBIX TEXHOJIOTHMA YeOuuK 2020 9bC
p pMan «IPRBooks»
2 Hazapos C.B. OCHOBEI HEGOPMAAOHHBIX TEXHONOTHi YueOHoe mocodue 2020 OBC
p «IPRBooks»

8.2. JlonotHUTe/IbHAS JINTEPATypa

Tun (yueOHUK, yueOHOE

KoanuecTtBO B
HAy4YHOI

Ne nocooue, yueOHo-
w/n ABTOpBI, COCTABUTEJIHN 3arsnasmue (3aroJI0BOK) MeTOIHYECKOe MOcoBHe, I'on u3panus oudamorexe /
pAKTHIYM, 1p.) HanmeHnoBanue
IBC
1 [Munxo U.C. WNHdpopMannoHHbIE TEXHOJIOTHH : [IpakTuxkym 2016 9bC
MPAKTUKYM I10 HAITPaBJIECHHUIO TOATOTOBKHU «IPRBooks»
51.03.06 «bubnuoredHo-uHGpOpMaITHOHHAS
JeSTeIbHOCTBY, KBATU (UK (CTENEHb)
BBIITYCKHHKA — «OaKaJaBp»
2 bapanosa E.B. HNHdopmaninoHHbIe TEXHOJIOTHH B Y4aeOHHuK 2016 3BC «Jlanb»
o0Opa3oBaHUU
3 Kynunos 10.1., Y4eOHoe mocodue 2016 ObC «Jlanb»

ITamenko O.D.

OCHOBBI COBpeMEHHOU MH(POPMATHKU




8.3. Ilepeuenb mpogecCHOHAJIBLHBIX 0a3 JAHHBIX U MH(OPMALUMOHHBIX CIPABOYHBIX
CHCTEM

— Web of Science[DnekTpoHHbIi pecypc] : MyIbTUAUCIUIUIHHAPHAS pedepaTuBHas Oa3a
nannbix. — Philadelphia: ClarivateAnalitics, 2016— . — Pesxum moctyma : apps.webofknowledge.com.
— 3ar. ¢ 3kpana. — f3. pyc., aHri.

Scopus [DnekTpoHHbI pecype] : pebepatuBHas 6a3a qanubix. — Netherlands: Elsevier, 2004— .
— Pexxum goctyna : scopus.com. — 3ari. C skpana. — 3. pyc., aHri.

Elibrary [DnexTpoHHBIN pecypc] : HaydHas dJeKTpoHHas oubimoreka. — Mocksa : HOB,
2000- . — Pexxum noctyna : elibrary.ru. — 3ari. ¢ sxpana. — 5I3. pyc., aHri.

8.4. IlepeyeHb MPOrpaMMHOI0 00ecTiedeHust

[1]
Ne HanmenoBanue I10 PeKBH3uTHI HOFOBUO pa
n/n (nara, HomMep, CPOK JeHCTBHS)
1 Windows Beccpounas
2 OfficeStandart Beccpounas

8.5. Onmncanne MaTepuaJbLHO-TeXHHYECKOI 0a3bl, HEOOXOUMOI JIJIs1 OCYIEeCTBJIEHHS
00pa30BaTeJILHOIO MPoIecca Mo JTUCIHIJIHHE

HanmeHnoBaHue 000py10BaAHHBIX YU4eOHBIX

Ka0MHeToB, 1a0opaTopuii, MACTEPCKUX U

Ne Ap. 00bEKTOB /151 IPOBEICHUS

1/ | NPpaKTHYeCKUX U JJa0OpaTOPHBIX 3aHATHIA,
NOMELIEeHHU 1JIs1 CAMOCTOSATEe1bHOM

padoThI 00y4aOmMXCs (HOMep Ay AUTOPHH)

Ilepeuenb 0CHOBHOTO 000pYy/A0BAHMA

Aynutopus BeOkoHpepeHIid. YueOHas
ayoUToOpusi  JUIS  TIPOBEICHHUS  3aHATHH
JEKIIMOHHOTO THUMA. YuyeOHas ayAuTOpHs s
NPOBEICHUS 3aHITHI CEeMUHAPCKOTO THTIA. OKpaH  TeJIEBU3MOHHBIM, IIMPMBI,
VYuebHast  ayauTopus IS KypCOBOTO | IPOKEKTOP Ha HITaTHBE. CTOJ
1 | mpoexTupoBanust (BBIMOJHEHUS KYPCOBBIX | IPETONABATENbCKUM, CTYJbS
pabot). YueOHas ayIuTOpHs A IPOBEIECHUS | IPEnoiaBaTeIbCKue. , Tpancnapant-
TPYTITOBBIX " WHIUBHIYalIbHBIX | IEPETSKKA, CHCTEMHBIH OJIOK .
KOHCYJIbTallMi YueOHas aynuropus ajs
NPOBEICHUS 3aHATHH TEKYIIEro KOHTPOJS U
npoMexyrouHoi arrecrarmu. (YJIK-807)
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