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1. Ileanb ocBOEHHS JUCIHUILIHHBI

[lenp OcBOEHUS MUCHUIUIMHBI — (OPMHUpPOBAHUE y CTYACHTOB HEOOXOJMMBIX 3HAHUN U
YMEHHMI paboThl C MEPCOHAIBHBIM KOMIIBIOTEPOM, MOATOTOBKA CTYAEHTOB K CaMOCTOSTEIbHOM
paboTe B CETH C WCHOJIH30BAaHUEM HWH(POPMAIIMOHHBIX CIIYk0, O00eCrneYMBarOIIMX JOCTYI K
yIaJeHHBbIM KOMIIbIOTEpaM, MEPEChUIKY 3JEKTPOHHOIN MOYTHI, MOUCK JIEIOBOM, KOMMEpPYECKO,
HAYYHOW U TEXHUYECKOW MH(DOpMAIIHH.

2. MecTo mucuuniiuibl B ctpykrype OITIOII BO

JucuumimHel M OPaKTHKHM, HAa  OCBOGHHMM  KOTOpbIX  Oasupyercs  JaHHas
JUCLUTUIMHA:0a3UpyeTCsl Ha CUCTeME 3HAHMM M yMEHUH B 0o0nacTH WH(POPMATHUKH, MOTYUYECHHBIX
pu 00Y4EeHUU B CPETHUX 00I11€00pa30BaATENbHBIX YUPEKICHUIX

JIMCUMIIIMHBL U TIPAKTHKH, 715 KOTOPBIX OCBOCHHME JAaHHOW AMCIMILTUHBI HEOOXOIUMO Kak

npenmectytomee: MTapopMalmoHHple  TEXHOJIOTHH B NMPO(ECCHOHAIBHON  JICSITEIHLHOCTH,
IIpennuruioMHas npakTUkKa.

3. [lnanupyemble pe3ybTaThbl 00y4eHUsI

®opmupyemMbie U HNuagukaropbl
KOHTPOJIMpyeMble AOCTHKEHU S I[Inanupyemble pe3yJbTaThl
KOMIIeTEeHI[UH KOMIIeTeHIU o0y4eHHUs
(K01 ¥ HAMEHOBAHUE) (Kol 1 HAaMEHOBaHUE)

OK-12. cnocoOHOCTH OK-12.1 Omnpenensier | 3HATH:

paboTaTh ¢ pa3TUYHBIMU peJeBaHTHBIC JIJISl PEIICHUS | - CYIITHOCTh U 3HAYUMOCTh

I/IHq)OpMaI_II/IOHHBIMI/I IIOCTABJICHHBIX I/IH(bOpMaIII/II/I B COBPEMEHHOM

pecypcamu u 3a1a4METO/IBI, CIOCOOBI M | oGmiecTBe;

TEXHOJIOTHSIMH, cpeacTna TMOMYYCHHS, | - ppyuHpumbl paGoOTBI M HIOMCKA

MIPUMEHSATH OCHOBHBIE XpaHEeHUsl, MOWCKA, | yydhopMamuii B KOMIIBIOTEPHBIX

METO/IbI, CIOCOOBI U CcHUCTEMaTHU3alluH, —

Cpe/CTBa MOJyUCHUS, 00paboTKM U  Tepenadu YMCT;‘

XpaHEeHUsl, TIOUCKa, uH(popMauu )

CHCTEMATH3AIIH, - T10JIb30BaThCS MTOMCKOBBIMU

0GPAGOTKH U mepeaaU CUCTEMaMU  JJisi  OIEpPaTUBHOIO

uHdOpMATIH nonyqufm uH(bOpMaIUHU TIO
3aJlaHHOM TeME;
- MIPUMEHSATH TEKCTOBBIC "
TaOJIUYHBIC MPOIIECCOPBI U1
MOATOTOBKH JIOKYMEHTOB
Pa3IMYHOrO Ha3HAYEHUS;
Bmaners:
- HaBBIKaMU paboThI Ha

IIEPCOHAIIBHOM KOMIIBIOTEPE;

- HaBbIKaMH PaOOTHI B JIOKAJIBHBIX U
IJ100aNbHBIX KOMITBIOTEPHBIX CETSIX;

- HaBbIKAMH paboThI c
MH(GOPMaLlMOHHBIMU UCTOYHUKAMU;




4. CTpPYKTYypa U coJep:kaHue JUCHUILIMHBI

®opMbI TEKYILIET0

Bun . KOHTPOJIs
Monyanb . HanMeHoBaHHe TeM 3aHATHH Oo0bem,
yueOHoii . Cemectp banabl | UHTEepakTNB, 4.| (HAMMEHOBAaHUE
(pa3nein) (y4eOHOM padoThI) q,
padoThI OLICHOYHOI'0
cpeacTna)
CamocrosTensHast 1.1. IlpuHUMTIEL pabOTH H KOMIIOHEHTHI 1 12 - - CobecenoBanne
pabota MEPCOHAIBHOTO KOMIIbIOTEpa
CamocrositenpHast| 1.2. Pabora ¢ omeparionHoit cucremoit Windows 1 12 - - CobecenoBanue
pabota
CamocTosaTenpHast 1.3. PaboTa ¢ TeKCTOBBIMHU TOKYMCHTAMHU 1 12 - - CobecenoBanue
pabota
Mopymns 1.
(OCHOBBI JlabopatopHast 1.3. PaboTa ¢ TEKCTOBBIMHU TOKYMCHTAMHU 1 2 - - Oryer o 3ananuto 1
nH(pOpMaLOHHON paGora
KYJIBTYPEL CamocTosaTenpHas 1.4. Pa6oTa ¢ 3IeKTPOHHBIMU TaOIHIIAMU 1 12 - - CobecenoBanue
pabota
JlaboparopHast 1.4. Pabota C 3JIeKTPOHHBIMH TaOIHIIAMHI 1 4 - - OT4eT 1o 3aJaHHIO 2
pabota
CamocrosTensHas 1.5. KommerotepHsbie cetu. HTEpHET 1 14 - - CobGecenoBanue
pabota
[TpomexxyTouHas 1 0,25 - -
aTTecTalus
Kontpons 1 3,75 - - 3auer
Hroro: 72




5. O6pa3oBaTe/ibHbIE TEXHOJIOTHHI
B pamkax yueGHOro Kypca mpeycMOTPEHBI CIeyIoIne 00pa3oBaTeIbHbIC TEXHOIOTHH:

e TEXHOJIOTUU TPAJULIUOHHOIO 00y4yeHus B popme 1ab0opaTOpHBIX pabOT U CaMOCTOSATEIbHON
paboThI CTYJICHTOB.

Jns crynenToB Bcex (opM 0OydeHHUsS MPEeIyCMOTPEHO IMOIY4YE€HHE KOHCYJIbTallMOHHOM
nomotu. Ocoboe BHUMaHHE HEOOXOIUMO YAETUTHh CAMOCTOSTEILHOMY M3YYEHHIO HOPMATHUBHBIX
VCTOYHUKOB M PEKOMEHI0BAHHOU JIUTEPATYPBHI.

6. MeToauyeckne yKa3aHHsl M0 OCBOCHHIO THCIMILINHBI

6.1. PekoMeH1anMu 10 MOATrOTOBKE K J1a00PATOPHBIM 3aHATHAM

CrynenTam ciieayer:

® [IpU MOATOTOBKE K 3aHATHUSAM 0053aTEeNIbHO HCIIOIb30BaTh HE TOJILKO YU€OHYIO TUTEPATYpY,
HO U JIPyTrye UCTOYHUKU;

e B Hauaje 3aHATUN 3aJaTh MPENoJaBaTeNl0 BONPOCHI MO MaTepualy, BbI3BABIIEMY
3aTpyJHEHHs] B €ro IMOHMMAaHWM M OCBOGHUM MPH pEUICHUH 3a7ad, 3aJaHHbIX I
CaMOCTOSITEJIBHOTO PEIICHUS;

® HA 3aHATHM JOBOAMTH KAXKIYIO 33/1a4y A0 OKOHYATEIHHOTO PELICHUS, JeMOHCTPUPOBATH
MOHMMAaHNE TIPOBEJCHHBIX PAacueTOB (aHAIM30B, CUTYyallUii), B Cly4yae 3aTpyAHEHUN oOpamaThes K
IIpernoaaBaTesio.

[Ipu caMOCTOSITENHHOM pEUICHUH 3a/ad HYXKHO OOOCHOBBIBATh KAXJBIM O3Tall pelIeHHs,
UCXOJI U3 TCOPETUUYECKUX MOJIOKEHUM Kypca. Eciau CTyneHT BUIUT HECKOJBKO IMyTEH pelieHus
npo0sieMbl (3a7aun), TO HY)XHO CPaBHUTh UX U BBIOpaTh camblii panuoHanbHbIi. [lonesno o
HayaJla BBIYMCICHUN COCTaBUTh KpAaTKUW IUJIaH pemieHus npoOsnemsl (3amauun). Pernenue
NpoOJIEMHBIX 3a/lad WIM MPUMEPOB CIEAYyeT HM3Jarath MoApoOHO, BBIYUCICHHUS pacrojarath B
CTPOTOM TIOpPSIIKE, OT/AEJsAS BCIIOMOTATENbHBIE BBIYUCICHUS OT OCHOBHBIX. PermeHuss npu
HEOOXOIUMOCTH HYXKHO COTMPOBOKIATh KOMMEHTAPHIMH, CXeMaMH, YePTEKaMU U PUCYHKAMHU.

Crnenyer MOMHUTH, YTO PEIICHHE KaXJA0W ydeOHOW 3amayu JODKHO JOBOJUTHCS 10
OKOHYATEJILHOTO JIOTHYECKOTO OTBETA, KOTOPOTrO TpeOyeT YCIOBHE, U 1O BO3ZMOKHOCTH C BBIBOJIOM.
[Tomy4deHHBIN OTBET ClIEIyeT MPOBEPUTH CIIOCOOAMH, BHITEKAIOIIMMU U3 CYIIECTBA JTAHHOW 3aJ1a4yu.
[Tone3Ho Taxke (ecid BO3MOXKHO) peliaTh HECKOIBKHUMH CIIOCOOaMH M CPAaBHHUTH IOJYYEHHBIE
pe3ynbpTaThl. PemieHue 3agad JaHHOTO THMA HYKHO MPOJOJDKATH 10 MPUOOPETEHHS] TBEPIBIX
HAaBBIKOB B X PEIICHUH.

6.2. PexoMenaganuu mo noaroToBKe K 3a49€Ty

[TonroroBka K 3a4eTy CMOCOOCTBYET 3aKpEIUICHHUIO, YIAyOlIeHHI0 U 00OOIIEeHUI0 3HAHUU,
MOJIy9aeMbIX, B MPOIECCE OOYUCHHS, a TAKKE MPUMEHEHUIO X K PEHICHUIO0 MPAKTHYECKUX 3ajad.
['oToBsicCh K 3a4yeTy, CTYAEHT JUKBHIMPYET HMEIOIIUECs TMpoOenbl B 3HAHUAX, YIIyOJNserT,
CHCTEMaTU3UPYET U YNOPSAI0YMBAET CBOU 3HaHMs. Ha 3adeTe CTylAeHT JEMOHCTPUPYET TO, YTO OH
nproOpen B mpoiiecce 00yueHus: 0 KOHKPETHOW y4eOHOM TUCITUIIINHE.

HeobxoaumMo opueHTHpOBATh CTYACHTOB Ha CHCTEMATHUYECKYIO TMOATOTOBKY K 3aHSTHSIM B
TEUEHHE CEMECTpPA, YTO IIO3BOJUT MCIIOJIb30BaTh BpPEMS DK3aMEHALlMOHHOW CECCUM IS
cUCTEeMAaTH3aIny 3HaHUH.



7. OuleHOYHbIE CpeaCcTBa

7.1. IlacopT OLIEHOYHBIX CPEACTB

Cenect Koxa koHTpO/IMpyemMoii KoMIeTeH HaumeHoBanue
p (WJIM ee 4acTH) OLICHOYHOI'0 CPeICTBA
1 OK-12 CobecenoBanue mo MoayJto 1

Ortuet 1o 3amanuo 1
Ortuer 110 3aaHuro 2

7.2. TunoBblie 3a/laHud WIH HHbIEC MaTepHaJibl, H606X0)II/IMBIe AJIS TEKYIIEro KOHTPOJIA

7.2.1. CobecesioBanue
(HaumeHOBaHIUE OYEHOUHO20 CpedCcmea)

CobecegoBanue mo TeMaM MOAYJIfA
[Tpuniun paboThl U YCTPOMCTBO MEPCOHATBLHOTO KOMITHIOTEPA.
Ponp nndopmanyy B COBpeMEHHOM MHUPpE.
[IpencraBienne nHGOpMaIK B KOMIIBIOTEPE.
PaszHoBHIHOCTH TpOTpaMM.
BuyTtpenHnss namste komnbiotepa. Kinaccudpukarnus.
BrayTpeHHss mamMaTh KOMIbIOTEPA. XapaKTEPUCTUKH.
BHewmnss namate komnbetorepa. Kinaccudukarus.
BHemHss naMaTh KoMIbloTepa. XapakTepUCTUKH.
CoenuHUTEIBHBIE YCTPONUCTBA.

0. YcrpoiictBa BBoJa nHpopmanuu. Knaccudukanms.

1. Verpoiicta BeiBoga nndopmannu. Knaccuduxanms.

12. Onepanunonnas cucrema Windows XP.

13. Ympasnenwue ¢aitiamu, nankamMu 1 KaTaJOTaMH.

14. Tlonws3oBarenbckuii UHTEPdEIC.

15. PaOouwnii cToa ¥ maHens 3a1ad.

16. Pabora ¢ kJ1aBUaTypOM.

17. /InanoroBble OKHa.

18. CnpaBouHas cuctema.

19. ®daiinoBas cucrema.

20. Hapwuramws 1o JECKaM U Mamkam.

21. Beigenenue (aiiioB U Marok.

22. KommpoBaHue U iepeMenieHne GaiiioB 1 Mmarok.

23. IlepenmeHoBaHue (aiijioB U MaIoK.

24. Y naneHue ¥ BOCCTAHOBJICHUE (aiJIOB U MMAIOK.

25. Tlowuck (haitnoB 1 narmox.

26. CozmaHue, OTKPHITHE U COXPAaHEHUE JOKYMEHTa B TEKCTOBOM TIPOIIECCOPE.

27. PenakTupoBaHUE TEKCTa JOKYMEHTA.

28. ®opmarupoBaHKHE CUMBOJIOB B TEKCTOBOM ITPOIIECCOPE.

29. ®opmarupoBaHue (hparMeHTa JOKyMEHTa B TEKCTOBOM IpOIeccope.

30. Pabora ¢ 6ydhepom oOMeHa.

31. BcraBka B TEKCTOBBIN JOKYMEHT OOBEKT (TaOIHUIIA).

32. BcraBka B TEKCTOBBIN TOKYMEHT 00BEKT ((popMyIbr).

33. BcraBka B TEKCTOBBIN TOKYMEHT OOBEKT (PUCYHKH).

34. BcraBka B TEKCTOBBIN JOKYMEHT OOBEKT (CHMBOJIBI).

35. PemakTupoBaHue TaOIHIIBI B TEKCTOBOM JJOKYMEHTE.

RBooo~NohkwhE




36. ®opmarupoBaHue TaOIUIBI B TEKCTOBOM JOKYMEHTE.

37. Co3znanue, OTKPBITHE U COXPAaHEHUE IOKYMEHTA B TAOJIMYHOM IPOLIECCOPE.
38. AOconroTHasi, OTHOCUTEbHASL, CMEIIAHHAS CChUIKA B TAOJIMYHOM IPOLIECCOPE.
39. Brruucnenus B TabJIUYHOM MPOIECCOpE.

40. BcraBka ¢pyHKUIMN B TAOIMYHOM IIpOIIECCOpe.

41. TlocTpoeHnue quarpamMm, rpauKoB B TAOJTMYHOM IPOIIECCOPE.

42. PenakTUpOBaHUE IAHHBIX B TAOIHMYHOM IIPOIIECCOPE.

43. ®opmaTtupOBaHUE JAHHBIX B TAOJIMYHOM IPOIIECCOPE.

44. BpIUUCICHHS C UCIIOIH30BAHINEM MAaTEMATHYECKUX (PYHKIIHH B TAOIUYHOM MPOIIECCope.
45. BpIunCiIeHUs C UCTIOIb30BAaHUEM JOTHYECKUX (PYHKIMI B TAOIUYHOM MPOIIECCOPE.
46. Komnsrotepusie cetu. Knaccuduxanusi.

47. TomoyiorHsi KOMIIBIOTEPHBIX CETEH.

48. TCP mpoToko.

49. IP mpoTtoxoi.

50. Anpeca komnbioTepoB B IHTEpHET.

51. OcHoBHble cityx0b! IHTEpHET.

52. KnueHThI u cepBephl.

53. YHHBepcalabHBIN yKa3aTellb PECYPCOB.

54. bpaysepsl.

55. Beb-ctpanuma. CTpykrypa.

56. IlonCKOBBIC CHCTEMBI.

57. ApXuBaropsl.

Kparkoe onucanue u perjiaMeHT BbINIOJTHCHUS

OTBeThl Ha BOIPOCH! COOECET0BAaHNUS 110 MOAYIISIM 00ECIIEUNBalOT BOZMOKHOCTD a1eKBaTHOM
OLIEHKU 3HaHWH. BakxHbIM (hakTOpOM IpU 3TOM SBISETCS YMEHHUE CTYJIEHTa ONEePHpPOBATh B CBOEM
OTBETE CChIJIKAMU Ha COOTBETCTBYIOLIHE MOJIOKEHUS Y4eOHON U METOINYECKON JTUTEPaTyPHl.

TpebGoBaHMs K OTBETY:

M OTBCT JOJIZKCH OBITh JIOTHUYECKHU CTpOfIHLIM, OmUpaTbeCsl Ha COOTBETCTBYIOIIHC
TCOPCTUUCCKHUEC MMOJIOKCHUS U KOHICTIIUH
M OTBCT CJICAYCT CTPOUTH B CIUHCTBC TCOPUHU U MPAKTUKH C IOATBCPIKICHUCM

TCOPCTUICCKUX TTOJIOKEHUH PCAIBbHBIMHA MTPAKTUYCCKUMU ITPUMCPAMH.

Kputepun onenkn:

® OIICHKA «3aYTCHO)» BBICTABIISICTCS CTYJCHTY, €CJI OH OTBETHJI Ha TPU HIIK JIBA BOIIPOCaA B
MIOJTHOM 00beMe MJTH YaCTUYHO (ITPOJAEMOHCTPHPOBAB 3HaHUe MaTepuaa Ha 50%);

® OI[EHKA «HE 3aYTEHO» BBICTABISETCS CTYACHTY, €CJIH OH OTBETUJI TOJIBKO HA OJIMH WJIH HE
OTBCTUJI HU HAa OJIJUH BOIIPOC.

7.2.2. OT4eThl Jace)
3aJaHUsIM

(HauMeHOB8aHUe OYEHOUHO20 CpedCcmea)

3ananmne 1
Co31anue, penaktupoBanue, popmarupoBanue n1okymenta MicrosoftWord Bepcuu 2007
ILlens 3a0anusa — coBepIeHCTBOBaHNE HABLIKOB paboThl B MicrosoftWord Bepcuu 2007.
3adauu:
— Hay4HUThCI yCTAHABIUBAThH 3aJaHHBIE ITApAMETPEI CTPAHMULI,

— Hay4YuThCs YCTAHABJIMBAThH MapameTpsl ad3ala u mpuQTa;



— HAYYUTHCS CO3/IaBaTh TAOIUIIBI B TEKCTE.
Hlopaook evinonnenusn 3a0anus
1. Co3nath HOBBIM IOKYMEHT, YCTAHOBUB MapaMeTphbl CTPAHUIIbI JOKYMEHTA: BCE MOJIsl — IO
2 CM, OPHCHTAIIUS CTPAHUIIBI — KHUKHASI.
2. Co3niaTh BEpXHUI KOJOHTUTYJI, BBECTH CBOIO (DaMUJIHIO H HHUITHAIIBI.
3. BBectu 3aronoBok Tekcta: «llepBoe mokonenne DBMy. Jlns co3maHus 3aroiaoBka

ucnone3yite 00sext WordArt.

llepBoe NOKONEHHe JBN

4. Beectu ¢ knaBuaTypsl (6€3 paMKH) CIeAYyIOIUN TEKCT Kak NepBbId ad3ail:

[TepBoe nokonenne IBM co3naBasiock Ha 3JIEKTPOHHBIX JiaMmriax B nepuof ¢ 1944 o 1954
IT. DJIEKTpOHHAs JlaMIia — 3To Ipubop, paboTa KOTOPOro OCYIIECTBISETCS 32 CYET U3MEHEHUS

IMIOTOKaA 3JICKTPOHOB, JIBUTAIOIIHUXCS B BAKYYME OT KaTO/la K aHOAY.

[TapameTpsl hopMaTUpOBaHUs TEKCTa MEPBOTO ad3aria:

[TapameTpsl cuMBOJIOB [TapameTps! ab3ana

Crtunb — OObI4HBII Otcrynsr: cneBa — 0 cm, ciipaBa — 0 cM
IpudT — TimesNewRoman IlepBas crpoka — 1 cM

Pasmep mpudra (xernp) —14 ot BeIpaBHHBaHUE — 110 LEHTPY

Hauepranue — kypcus MexaycTpOUHBIN MHTEPBAJI — ITOJIYTOPHBIN
L{BeT mpudTa — KpacHbIN

5. Beectu ¢ knaBuatypsl (¢ paMKoii) ClIeyIOIUi TEKCT KaKk BTOPOM ab3ail:

[IpuMeHeHre 3IEKTPOHHBIX JIAMII PE3KO MOBBICHIIO BBIUUCIUTEIbHBIE BO3MOXXHOCTH DBM,
YTO CHOCOOCTBOBAJO  OBICTPOMY TIEPEXOAy OT TIEPBBIX ABTOMATHYECKUX  PEIICHHBIX

BBIYMCIUTEIIBHEIX MAIlIMH K J1aMIOBEIM DOBM TIEpBOTO IMOKOJICHUA.

[TapameTps! hopmaTHpOBaHuUs TEKCTA BTOPOro ab3ana:

[TapameTpsl CUMBOJIOB [TapameTps! ab3ama
Crtrtb — OOBIYHBIN Orcrynsl: cneBa — 1,5 cM, cripaBa — 0 cM
Ipudr — Verdana IlepBas crpoka — 0 cM
Pa3zmep mpudra (kermp) — 12 BrIpaBHHBaHUE — 110 JIEBOMY KPArO
Hauepranue — nomyxupHslii MexaycTpOoUHbIN HHTEPBAI — OAUHAPHBIN
[{BeT mpudTa — YepHsbIit BHemHne rpaHuiel — Bce TpaHUIbI

6. Beectu ¢ kmaBuatypsl (6€3 paMKH) CICTYIONTUN TEKCT KaK TPeTHi ad3arl;




Jxon ¢on HeliMaH npeanoxuil HOBbIE NMPUHLMIIEI CO3AAHUS KOMIBIOTEPOB, COCTOSIINE B
CJIEIYIOILIEM.

[IpuHIMT TBOMYHOTO KOAWPOBAHUS: BCs MHPOpMaLus, nocrymnatomias B OBM, konupyercs ¢
IIOMOILBIO JBOMYHBIX CUTHAJIOB.

[TpuHIMI TPOrpaMMHOrO YIpaBJIEHUS: MporpaMma COCTOMT U3 Habopa KOMaHJ, KOTOpbIe
BBIMIOJHAIOTCSA ~ NPOLIECCOPOM  aBTOMAaTHMYECKH  JpYyr 3a  JPYIOM B OIpPEACICHHOU
II0CJIEI0BATENBHOCTH.

[IpyHIKII OAHOPOJHOCTH MAMATH: IPOrPaMMBbl U JAHHBIE XPAHATCS B OAHOM M TOM XKe
namsaTi, nostomy OBM He paziuuaer, 4To XpaHUTCS B JAaHHOM SYEWKE MaMsITH — YHMCIIO0, TEKCT

HJIM KOMaHa.

[TapameTpsl (hopmMaTHpPOBaHUS TEKCTA TPETHETO ad3ama:

[TapameTpsl CUMBOIIOB [Tapametpsr ab3ana
Crtunb — OOBIYHBIT Otcrymnsl: cneBa — 0 cMm, cripaBa — 0 cM
Ipudr — Arial IepBas ctpoka — 0 cm
Pasmep mpudra (kerap) — 12 ot BripaBHMBaHUE — IO JIEBOMY Kparo
Hauepranue — nomyXKupHbIN KypCUB MexnycTpOo4HbIN HHTEPBAJI — IBOWHOU
LBet mpudra — cuHMIA

B tperbem ab3aiie co3nath MapKUPOBAaHHBIN CIUCOK (IMPEACTaBUTh MPUHLUIBI J[oHa (HoH
Heiimana B Buie MapKupOBaHHOTO CIHCKA), KaK MOKa3aHo Ha puc. 1.

7. BcraBuTh TaONUIy B JOKYMEHT (KOJTMYECTBO CTOJIOIOB — 4, KOJMYECTBO CTPOK — 5):

Kias Kias
Hasnauenue Ha3nauenue
uIa uIa
F1 ITomome F5 Konuposanue
¢aiina/karanora
F2 BrizoB MEHIO F6 [TepeumenoBanue (aiina/
M0JIb30BaTENs KaTajiora
F3 [Ipocmotp ¢aitna F7 Coznanue kataiora
F4 PenaktupoBanue ¢aiina F8 VY nanenue Qaiina/karanora

JloGaBUTH CTPOKY MEpe.l MepBOil, 0O0BEAUHUTH SIYEHKH U BIIUCATh B OOBEAUHEHHYIO SYCHKY
TeKCT: OYHKIIMOHAJIbHBIE KIIABUIIIH.

BEITIOTHUTE 3aIMBKY OTJENBHBIX SYEEK, KaK MOKa3aHO Ha PUCYHKE.

OkoHYaTenbHBIN BUJ] CO3JAHHOTO JOKYMEHTA MoKa3aH Ha puc. 1.

8. CoxpaHuTh TOKyMEHT ¢ MMeHeM Practl dammmus.docx




3aganue 2

@OyHKIHOHAJBHBIE BO3MOkHOCTH nporpamMbl MicrosoftExcel Bepcun 2007. Coznanue u

pelaKkTHpPOBaHHUE JeKTPOHHBbIX Ta0uu. [locTpoenne nuarpamMmm

Lesb 3aaHus — COBEPIICHCTBOBAaHKHE HABBIKOB paboThl B MicrosoftExcelsepcun 2007.

3aoauu:

— HaY4YHUTBCAI HUCIIOJIBb30BaTh HHCTPYMCHTEI BBOJA, PpCAAKTUPOBAHNA, (bOpMaTI/IpOBaHI/Iﬂ u

06pa6OTKI/I YHCJIOBBIX JAHHBIX B BHGKTpOHHOfI Ta6J'II/II_Ie;

— HAY4YUTBCA HCIIOJIb30BATh (bOpMy.TIBI B sTUeKax Ta6J'II/II_[BI JUIs BBI‘IPICHCHHI;'I;

— HAY4YHUTBCA UCIIOJIb30BATH B (bopMynaX a6COJ'IIOTHy1-O H OTHOCHUTCIIBHYIO aIpECalluIo A4YECK,

— HAaY4YUTBCA CTPOUTH JUArpaMMBbl Ppa3JINYHbIX TUIIOB.

Hopaook evinonnenusn padomot

1. Co3natpb HOBYIO pabouyro KHury Excel.

2. Co3znatp 1 odopMuTh TabIHUIy pacyeTa 3apabOTHOM IUIaThl, KaK MOKa3aHO HA pHC. 2, U

3aIOJIHUTH MPOU3BOJILHBIMU TaHHBIMU cToNONBI B (DUO) n C4:C14 (Oxnan), ne menee 10 cTpok.

A, B | & | o | E | F G
1 BenoMocTL HAYMCNEHWA 3apaboTHONR NNAaThI
2| TadensHbIi OHO Oknan Npewuus Bcero Yaepkanus K Buigave
3 HOMEp 2511 HAYMCNEHD 13%
4 100 MeaHoe A M. 4 500 ,00p. 1125 00p. 5 525 00p. 555 00p. 5 040 00p.
5 101 MNetpoe B.B. 5 000,00p. 1 250,00p. 6 250,00p. B50 00p. 5 600 A0p.
G 102 CHHHUMH A B. 15 000 ,00p. 3 750,00p.] 18 750,00p. 1950 ,00p. 16 600 ,00p.
7 103 Foznoea .. 10 000 ,00p. 2500,00p.) 12 500,00p. 1 300,00p. 11 200,00p.
a 104
=] 105
10 106
11 107
12 108
13 109
14 110
15 Beero: 34 500,000,
B MaKkcMHaANbLHBIN J0X04, 16 800 ,00p.
A7 MuHMMaNbLHLIA Jo0X0A, 5 040 00p.
18| CpenHun aoxos, 5 BE0 00p.
19

Puc. 2. BenomocTths HaunCIeHHUs 3apIIaThl

3. O0obequanTh suerikn A1:G1 u BBecTH HazBaHue TaOmUIBL. OThOPMATHPOBATH HAITUCH

CTOJ'I6I_[OB, 3a4aB IMapaMCETPhI «I10 HEHTPY» U KIIEPCHOCUTH IO CIIOBaAM).

4. YcranoButh Ui nuana3oHoB siueek C4:G14 u C15:C18 opmar Jenescnwtii, nis sueex

D3 u F3 ycranoButs (opmat IIpoyenmmuplii 1 BHIIOTHUTH IIBETOBYIO 3JIMBKY sueek. BBecTu B

siueiiky D3 pasmep mpemuu (B mpoleHTax OT 3apIviaThl), B sueiiky F3 — pasMep HaIoroBoro

BbIYUCTA.

5. 1711 BBIMIOTHEHHSI pACUYETOB B TA0JIUIIE, HCTIONB3YS a0COMIOTHYIO a/IpeCcalltio:



— B sueiiky D4 Beectu hopmyiny =C4 x $D$3
— B sueliky E4 Beectu hopmyny =C4 + D4
— B sueiiky F4 BBectu Gopmyiy =E4 x $F$3
— B aueiiky G4 BBectu ¢popmyny =E4 — F4
C nomo1ip0 MapKepa aBTO3aNoIHEHUsI CKOTMPOBaTh (hopMyibl B nuanas3on sueek D5:G14.
6. [l pacueTa UTOTOBBIX JAHHBIX:
— B sueliky C15 BBectu popmyny =CYMM(C4:C14)
— B aueiiky C16 BBectu dpopmyiny =MAKC(G4:G14)
— B sueliky C17 BBectu popmyny =MUNH(G4:G14)
— B sueiiky C18 BBectu popmyny =CP3HAYU(G4:G14)
7. [TocTpouTh TUCTOrpaMMYy, OTPAKAIOLIYIO HAYHCIICHUS KQXKIOTO COTPYAHHUKA. Pe3ynpraTel
MIOCTPOCHHUS THCTOTPaMMBbI OTOOpaKeHBI B (haiine «OOpaser BEIOTHEHUS 3aTaHUS.
8. ITocTpouTs KPyroByro IuarpamMMmy, OTPa)Xarollyr AOJTI0 IPEMHUH KaXI0TO COTPYIHUKA B
o01eM mpeMuanbHOM (QOHJIE.
OxoHuYaTeabHBIH BHJ CO3/aHHOTO JOKYMEHTa IOoKa3aH B (aile «OOpasel BBINOIHEHUS
3aJaHHS.

9. CoxpaHuTh TOKyMeHT ¢ uMeHeM Pract2 dammmms.xlsx

Kparkoe onucanue u perjiaMeHT BbINOJTHEHHUSI
Or1ieHKa BBINOJIHEHHON MPaKTHUECKOW paboThl MPOBOIUTCS MO CIEAYIOIIUM KPUTEPHSIM:
Hanuuue Bceii cyniecTBeHHON HH(pOpMaIuu mo padore
TO4YHOCTP M MOJHOTA MPENOCTABISIEMBIX CBEICHUIN
HenpoTtuBopeunBoCcTh NpUBOANMON HH(OpMAIIH
[TpaBUIIBHOCTH MHTEPHPETALNI U BBIBOJIOB, KOTOPBIE CAENIAHBI IO pe3yJibTaTaM padoThI
CreneHp NOCTHKEHUS CTYAEHTOM IIOCTAaBICHHOMN LIENN
O060CHOBaHHOCTH IPUMEHSEMOTO PEIICHUS
['pamMOTHOCTB (CopeprkaTeNbHast) UCTIOIb3yeMbIX (HOPMYITUPOBOK

NoabkowhE

Kpurepun ouenku:
- OLICHKA «3aUTEHO» BBICTABIISIETCS CTYACHTY, €CIIM OTYET 110 3a/IaHUI0 COOTBETCTBYET 4 U OoJee
KPUTEpUSIM;
- OLICHKA «HE 3aYTCHO» BBICTABIISICTCS CTYACHTY, €CIM OTYET IO 3alaHUI0 COOTBETCTBYET MeHee 4
KPUTEPUSIM.



7.3.01eHOYHbIE CPEACTBA JAJIANPOMEKYTOUYHON aTTecTalMd MO MTOraM OCBOEHHS

JUCHHUILIHHBI

7.3.1. BorpochbI K IPOMeKYTOYHOI aTTeCTALMHU

Cemectp 1
°

i Bonpocs! k 3auety

1 Poie nHpOpMaIy B COBpeMEHHOM MHpE.

2 [IpencraBnenue nHGOpPMAITUHN B KOMITBIOTEPE.

3 [TporpammHuoe obecrieuenue. Knaccudukanmus.

4 [TpuHIMT PabOTHI IEPCOHATHLHOTO KOMITBIOTEPA.

5 Y CTpoiCTBO MEPCOHATIBHOTO KOMITBIOTEPA.

6 [Tponieccop. OcHOBHBIE (HYHKIIHH.

7 Comporieccop.

8 [TamsTe koMmbIOTEpa. Kiaccudukarusi.

9 BayTtpennss namste komnbioTepa. OnepatuBHas naMath. Komr mamste. [loctostHHas

namsath (113V).

10 Bremrnsis namsate kommnbroTepa. Kimaccudukarms.

11 CoenunurenbHble ycTpoiicTBa. CUCTEMHAs LIMHA.

12 VYcTpoiicTBa BBoJa U BeiBOAA. Kiaccudukanus.

13 VYerpoiicta BeiBoja. MouuTOp. XapaKTEpUCTHKHU.

14 VYerpoiictBa BeiBoja. [IpunTep. XapakrepucTuku.

15 Komnrerorepnsie cetu. Knaccudukarusi.

16 JlokanbpHas KOMITBIOTEPHAs CETh.

17 I'moGasibHast KOMIIBIOTEPHAS CETh.

18 YcrpoiicTBa nepeadn JaHHBIX.

19 Onepanuonnas cucrema Windows XP. ITons30Barenbckuit HHTEpQEHC.
20 Omneparmonnas cuctema Windows XP. Pa6ounii ctoin. [Tanens 3amay.
21 Omneparmonnas cuctema Windows XP. OcHOBHbIE 3JIEMEHTHI OKHA.
22 Omneparmonnas cuctema Windows XP. JluanoroBbie OKHa.

23 Omneparmonnas cuctema Windows XP. CripaBounasi cuctema.
24 Omneparmonnas cuctema Windows XP. daiinosast cucrema.
25 Onepannonnast cucrema Windows XP. ITpoBogHuk.

26 VYnpasienue Qaiinamu, marnkaMy ¥ KaTajaoraMu.

27 TexcroBsie nporeccopsl. Knaccudukanus. Bosmoxxnoctu.
28 PenaktupoBanue tTekcra B MSWord.

29 dopmarupoBanue Tekcta B MSWord.

30 Pa6ora c Oydpepom oomena B MSWord.

31 [Manens uactpymentos B MSWord.

32 MSWord. Crioco0sI co3ianusi CIUCKOB. BUIbI CITUCKOB.

33 MSWord. Co3manust ¥ pe1akTHPOBaHUE TAOJHII.

34 MSWord. ®opmaTtrpoBanue TaOIHIIL.

35 MSWord. Co3znanue u perakTupoBaHue (GOpPMYIL.

36 MSWord. Co3nanue u pe1akTHPOBAHHE UILTIOCTPALIHIA.

37 MSWord. ®opmaTtupoBaHue WILTFOCTPAIHIA.

38 MSWord. Pabota co CTUISIMU U CCBUTKAMH.

39 MSWord. BcraBka 00bEKTOB B JIOKYMEHT.




Ne
Bonpocsl k 3auery

n/n

40 MSEXxcel. ITocrpoenue u popMaTupoOBaHHE AUATPAMM.

41 Tabnuunslii mponeccop. Bosmoxuoctu. Kinaccudukarusi.

42 MS Excel. UnTepdoeiic.

43 MSEXxcel. OcHoBHbIC TOHATHS 00BEKTOB (paboyast KHUTA, JIUCT, TIEHKa).
44 MSEXxcel. Coznanuie u paboTa ¢ KHUTOM, IUCTOM, TICHKOM.

45 MS Excel. ®opmartsl siueek.

46 MSEXxcel. Boruncienuns. @ynkuuu. Ctpoka hopmyst.

47 [ToHsTHS a0COMIOTHBIX M OTHOCUTENBHBIX aJJPECOB SUEEK B AJIEKTPOHHBIX MPOIIECCOPaAX.
48 ApxuBaTopbl 1 aHTHBUPYCHI. Kimaccudukariusi.

49 ITonsATHA KOMIIBIOTEPHBIX ceTell. IHTEepHET.

50 Tomonorus KOMIBIOTEPHBIX CETEH.

51 Crek nportokonos TCP/IP

52 IP- anpecanusa. OcHOBHBIE TOHSTHSI.

53 DNS anpecarus. OCHOBHBIC ITOHSITHS.

o4 Cnyx0b1 UnTeprera. Kimaccudukarms.

55 Nudopmannonnsie pecypesl Mutepaer. O630p.

56 [Touckossie cuctembl. O030p cucTeMm.

o7 DnexTpoHHOe obmeHne. Bo3aMoKXHOCTH.

58 besonacHocth npu padore B IHTEpHET.

59 [Touckossie cuctemsbl. [IpaBuna paboThl.

60 [Touck napopmanuu B HTEpHET.

61 [Tpuknagnoe nmporpammuoe obecrieuenne. Kiaccudukarms.

7.3.2. Kputepuu U HOPMbI OLEHKH

dopma
NpoBeIeHHUs!
Cemectp . Kpurtepuu u HOpMbI OlIeHKH
MPOMEXKYTOYHOI
aTTecTaluu
1 3auer Ecnu cTyneHT nan npaBuIbHbBIE
«3a4TEHO»
(mo OTBETHI Ha JIBa MJIU TPH BOIIPOCA
HaKOTIUTEIIEHOMY Ecnu npu oTBeTe CTYACHT
pelTuHrY) JOITYCTHIT TPUHITUTTHATIbHBIE
«HE 3a4TE€HO» OLIMOKH (BOIIPOCHI HE PACKPBITHI)
WJIA OTBETHJI TOJIBKO HA OJIMH
BOIIPOC




8. YueoHo-MeToaMUYecKoe U MHPOPMAIIMOHHOE o0ecTieyeHne THUCIMTILTHHBI

8.1. O0s3aTeIbHAsA JIUTEPATYpa

Tun (yueOHUK, yueOHOE

Koaun4yecTBO B

HAY4YHOH
Ne nocooue, yue0Ho-
ABTOPBI, COCTABUTEH 3ar;iaBue (3aroJ10BoK) I'ox u3panus oudamnoreke /
n/n MeToauYecKoe rmocooue,
HaumenoBanue
NPaKTHKYM, JP.) 3BC
1 Jlesui B.1. Hcropus nHGOPpMAITMOHHBIX TEXHOJIOTHI Yaebnuk 2020 IbC
p pMan «IPRBooks»
2 Haszapos C.B. OCHOBbI HH(OPMAIMOHHbIX TeXHOTOTUA Y4ebOHoe mocobue 2020 3bC
pMan «IPRBooks»
8.2. lomotHUTEIBLHASI IUTEPATypPa
KosnyecTBOo B
Tun (yueOHHMK, ydeOHOE N
HAYYHOI
Ne nocooue, yueoHo-
ABTOpPBI, COCTABUTEJIHN 3arsaBue (3aroJioBoK) I'ox n3panusa oubamorexe /
n/n MeTOoanYecKoe rmocooune,
IPAKTHKYM, p.) HanmeHnoBanue
P » AP 3BC
1 [Munxo U.C. NHupopmaninoHHbIE TEXHOJIOTHH : [TpakTKym 2016 9bC
MPAKTUKYM I10 HAIIPABJICHUIO MOATOTOBKH «IPRBooks»
51.03.06 «bubnuoTeuHo-uHPOpPMAIIMOHHAS
JeSTeNbHOCTDY, KBATH(PHUKAIUS (CTEIIEHB)
BBINTYCKHHKA — «0aKajgaBp»
2 Bbapanoga E.B. WNudopmanoHHbIe TEXHOJIOTHH B YaeOHHuK 2016 3BC «Jlaub»
00pazoBaHUHN
3 Kynunos HO.U., YuebHoe mmocooue 2016 OBbC «JIa"b»

IMTamenko ©.D.

OCHOBBI COBpEeMEHHOW HHPOPMATUKU




8.3. IlepeueHb mpogeccHOHANBHBIX 023 JAHHBIX M UH(OPMANMOHHBIX CIPABOYHBIX
CHCTEM

—WebofScience[DnekTpoHHBI pecypc] | MyJIbTHAMCHMIUIMHApHAs pedeparrBHas 0a3za
nanneix. —  Philadelphia:  ClarivateAnalitics, 2016- . - Pexum jgocryma
apps.webofknowledge.com. — 3aru. ¢ skpana. — 3. pyc., aHriL.

Scopus [DnexkTpoHHbIH pecype] : pedepatuBHast 6a3a nanHbix. — Netherlands: Elsevier, 2004—
. — Pexxum ntoctyma :scopus.com. — 3arin. C skpana. — f3. pyc., aHr.

Elibrary [OnexktponHslii pecypc] : HaydHas syeKTpoHHas Oubmmoreka. — MockBa : HOB,
2000- . — Pexxum noctyna :elibrary.ru. — 3aru. ¢ skpana. — 3. pyc., aHri.

8.4. IlepeueHb MPOrpaMMHOIo o0ecredeHHs

Ne PexBu3uTHI 10rOBOpa
HanmenoBanmue I1O A op
n/n (nara, HoMep, CPOK AelCTBHS)
1 Windows Beccpounas
2 OfficeStandart beccpounas

8.5. Onucanue MaTepuaJbHO-TeXHMYECKOM 0a3bl, HEOOXOUMOI /1JIsl OCYIIeCTBICHUS
00pa30BaTeJILHOIO MpoIecca Mo JHCIAIIHHE

HanmeHnoBaHue 000py10BAHHBIX Y4eOHBIX

Ka0MHeToB, J1a00paTopHii, MACTEPCKHUX U

Ne JAP. 00bEKTOB /1JIsl IPOBEIeHUs

n/m | NPaKkTHYeCKHUX U Ja00paTOPHbIX 3aHATHIA,
MOMEIIEeHUM /I CAMOCTOATEIbHOMN

padoThl o0yuarommxcs (HoMep ayAUTOPUN)

IlepeyeHb OCHOBHOTO 000PYI0BAHHUS

KomnbroTepHslit kinacc. YuebHas ayautopus | Ctomsl Y4YEHHUUYECKHE, [IEPEHOCHOU
JUISI IPOBEJICHUS 3aHATUM JIEKIMOHHOTO TUIA. | IPOEKTOP,  CTOJN  INPENoAaBaTEeNIbCKUM,
VYuebHas ayIuTopus Ui IPOBEICHHS CTYNbsl, JIOCKa ayJIUTOpHas (MapkepHas),
3aHSATUNA CEMUHAPCKOro TUMNa. Y4eOHas IIK ¢ BbIXOz1OM B ceTb MHTEpHET

ayJAUTOpUs JJIs IPOBECHUS J1a00paTOPHBIX
pabot. YuebHas aynuropus Ui KypcoBOTO
MPOEKTUPOBaHHUS (BBIIIOTHEHUS KYPCOBBIX
pabor). YueOHast ayquTopus JIJIsl TPOBEACHUS
IPYIIOBBIX U UHIUBUAYAIBHBIX
KOHCYJIbTalil YuebHas ayiuTopus JUis
MIPOBE/ICHUS 3aHATUN TEKYIIETO KOHTPOJIS U
npomexyrounoit arrecrarmu (YJIK-307)

Komnerorepubii  knacc. Ilomemenne mist | CTosibl YYECHUYECKHE, CTYIbA
CaMOCTOATEIILHON paboThI. VYuebnas | yuennueckue, IIK ¢ BbIxomom B ceTh
aynaTopus A HpoBeAeHUs — 3aHATHH | IHTEepHeT

CEeMHUHAPCKOro THUMa. YuyeOHas ayAuTOpus A
o | KYPCOBOTO  MPOCKTHPOBAHUS (BBITIOJIHEHUS
KypcoBbIX pabor). YueOHas ayauTopus s
MIPOBEJICHUS TPYIIOBBIX M HHIWBUIYaJIbHBIX
KOHCYNIbTalMil. YueOHas ayautopus s
IIPOBEJICHUS 3aHATUN TEKYLIETO KOHTPOJI U
npomexyrouHoi arrecramu (I'-401)
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