MMHUCTEPCTBO HAYKHU U BBICHIEI'O OBPA30OBAHM S POCCUMCKOM ®EJEPAITN
deneparbHOE TOCYAAPCTBEHHOE 00 PKETHOE 00pa30BaTEIbHOE YUPEIKICHNUE
BBICIIET0 00pa30BaHUs
«TONBATTUHCKUHN TOCYIapCTBEHHBIA YHUBEPCUTET

b51.0.05

(uHOexc OucyuniuHot)

PABOYASA ITPOI'PAMMA JTUCHUIIJIMHBI

OcHoBbl HHGOPMAITMOHHOH KYJIBTYPHI

(Haumenosanue OUCYUNIUHbL)

110 HaIIpaBJICHUIO IIOATOTOBKHU

38.03.01 DxoHoMuKa

HaIpaBJIEHHOCTH (TIPOdUIIB)
Byxranrepckuii y4uer, aHaIHU3 U ayJUT

dopma o0ydeHus: 3a04Hast
I'on Habopa: 2019
O6mas Tpynoemkocts: 2 3E

Pacnpene.ﬂeﬂue YacCoB JHCHUIIINHBI

Kype 1
dopma KOHTPOJIsA 3a4eT Hroro

Bun 3ansiTuit
Jlexuyn
JlaGopaTopHble 6 6
IIpakTHueckue
PykoB0oJCTBO: KypcoBbie paboThl (poekTsl) / PI'P
ITpomMexyTouHas aTTecTanus 0,25 0,25
KonraktHas paboTa 6,25 6,25
CamocrosTenbHas pabora 62 62
KoHTpoan 3,75 3,75
Hroro 72 72




Pabouyto mporpammy coctaBui(u):
JIOLEHT, KaHJU/AT [e1aroruueckux HaykK, 10ueHT, [lantokosa E.B.

(OondcHocmy, yueHoe 36anue, cmenensb, Pamunus 1.0.)

(OodicHoCmb, yueHoe 36anue, cmenensb, Pamunus 1.0.)

PenienzupoBanue paboyeil mporpaMMbl IUCHUTUIHHBL:

OtcyTcTBYET

Peniensent

(OoavicHOCmb, yueHoe 36anue, cmenensb, @amunus 1.0.)

PaGouas mporpamMmma AuCHMILTUHBL cocTaBiieHa Ha ocHoBaHUU @I'OC BO u yyeOHoro 1ana
crermanbaocti 38.03.01 «DxoHOMUKAY

Cpok aeiicTBus padoueii nporpaMMbl JMCUUILIAHBI 10 «31» nexadps 2024 r.

COI'JTACOBAHO

PYKOBOI[I/ITCJ'IL ACIIapTaMCHTa 6aKanaBpHaTa (BKOHOMI/IHGCKI/IX U YIIPABJIICHYCCKUX nporpaMM)

«_» 20 C.E. BacuibeBa

(noonucs) (U.0. Damunus)

YTBEPXIEHO

Ha 3acemanuu kadenps
«[IpuknagHast MaTeMaTHKa U HHPOPMATHKA)»

(mpoTokon 3acemanusi Ne 6 ot «19» nexadps 2018 r.).

( )

AOKYMEHT NoArnn1McAH
ANEKTPOHHOM NOAMNUCHIO

Ceptucpmkat: 0101AEC60064AF94AD41EA4854441FD671
Brnageneu: lNywmHa OkcaHa MuxarinoBHa
HencteuteneH: ¢ 07.12.2022 no 07.12.2023




1. Ilean ocBOEHUN TUCIUILIHHDI

Ilenp ocBOeHUS IUCHMIUIUHBI — (OPMHPOBAHUE Yy CTYACHTOB HEOOXOJUMBIX 3HAHUU U
yMEHHI paboThl C MEPCOHAJIBHBIM KOMIIBIOTEPOM, MOJATOTOBKA CTYIEHTOB K CaMOCTOSITEIIbHOMN
paboTe B CETH C WCIOIH30BAHUEM HH(POPMAIMOHHBIX CIIY)KO, O0CCIEUMBAIOIMINX JIOCTYI K
yIaJeHHbIM KOMIIbIOTEpaM, MEPEChUIKY 3JEKTPOHHOM MOYTHI, MOHMCK JEJIOBOM, KOMMEPYECKOI,
HAYYHOW U TEXHUYECKOW MH(DOpMAIIHH.

2. Mecro nucuumiuabl B ctpykrype OIIOITI BO

JINCIMITIMHBL W TIPAKTUKH, HAa OCBOCHHWU KOTOPBIX Oazupyercss AaHHas IUCHUIUIMHA:
0a3upyeTcs Ha CUCTEME 3HaHUI M YMEHUH B 001aCTH HH()OPMATHKH, TTOJYyYCHHBIX MTPH 00YUYEHHUH B
cpenHuX 001e00pa30BaTEIbHBIX YIPEKICHHIX

JIMCIMITIMHBL ¥ TPAKTHKH, JUISI KOTOPBIX OCBOCHUE JaHHOW JUCHUIUIMHBI HEOOXOIMMO KaK

npeauecTByromee: YueoHas npakTuka (03HaKOMHUTENbHAs IIPAKTUKA).

3. Iliianupyemblie pe3yJibTaThl 00y4eHUs1

dopmMupyemsbie U HNuagukaropbl
KOHTPOJIHpYeMble AOCTHKEHU S I[Inanupyemble pe3yJibTaThI
KOMIIeTeHIINH KOMIIeTeHIU I o0yueHust
(Ko 1 HAMMEHOBAHUE) (Koa 1 HAMMEHOBaHUE)

OIIK-1. crtocoGHOCThIO 3HAaTh:
pelaTh CTaHIapTHbIE Mepbl M €IMHHUIBl  U3MEpPEHUs
3a7a4u nHpopmanuu;
npodeccuoHaIbHON ycTpoiicTBa ~ 00pabOTKH,  BBOJA,
JeSITEIbHOCTH Ha OCHOBE BBIBOJIAa M XpaHEeHHs HH(OopMaImm.
UH(POPMALIMOHHOM U OOmme TpeboOBaHMS W  MpaBWia
O6ubauorpaduueckoi cocTaBieHUsl  Oubnuorpadguueckoin
KYJBTYpPBI C IPUMEHEHHEM 3aIucH, oubsnmorpaduyeckoro
MH(}OpPMaLOHHO- onvcaHus U Oubamorpaduueckoin
KOMMYHHKAIIMOHHBIX ccbUlKM. OCHOBHBIE BO3MOKHOCTH U
TEXHOJIOTHH U C yueToM BOIPOCHI 0e30macHOCTH
OCHOBHBIX TpeOOBaHUI nH(}OPMALIMOHHO-
UH(POPMALIMOHHOM KOMMYHHKAIIHOHHBIX CUCTEM,
0€30MacHOCTH YMers:

- pemaTh OCTABJICHHBIC 3a/1a4l Ha
OCHOBE HH(GOPMAITMOHHON 1
OUONIMOTEYHOM KYIBTYPHI,
MOJTH30BaThCS KAPTOUYHBIMH
KaTaJIoraMH M KapToTeKamu, GOHIOM
CIIPAaBOYHBIX M3IaHUMN, YIEKTPOHHBIM
KaTaJIOrOM, AJIEKTPOHHO-
OMOIMOTEYHBIMA CHCTEMAaMH.
Bnaners:

- CHCTEMOW 3HaHUM U YMEHH,
00ecreunBarInuX
I[eJICHANPaBICHHYIO




®opmMupyembie U
KOHTPOJINpyeMble
KOMIIeTEeHI[UH
(Ko 1 HAMMEHOBaHUE)

HNuaukaropsl
AOCTHKEHU S
KOMIIeTeHI Ui
(Koa 1 HAMMEHOBaHUE)

IlnannpyemMble pe3y/bTaThl
o0y4eHust

CaMOCTOSITENFHYIO JEATENBHOCTD 10
ONTUMAIIBHOMY YAOBJIETBOPEHUIO
WHIUBUAYAITBHBIX HH()OPMAIIMOHHBIX
NOTPEeOHOCTEH C UCTIOJIL30BAHUEM
KaK TPaJUIIMOHHBIX, TAK U HOBBIX
MH()OPMAIIMOHHBIX TEXHOJIOTHH.




4. CTpyKTYpa M coJiepKaHue IUCHUIINHbI

®opMbI TEKYILLEro

Bun . KOHTPOJISA
Monayab . HaumenoBanue TeM 3aHATHIA Oo0nemMm,
y4eOHol N Cemectp bannbl | UHTepakTuB, 4. | (HaMMEHOBaHHE
(paznen) (yueoHOii padoThI) q,
padoThI OLIEHOYHOI'0
cpeacTsa)
CamocrosTenpHas 1.1. IIpuHIMITBI paOOTHI ¥ KOMIIOHEHTBI 1 12 7 - IIpomesxyTounsrit Tect 1.1
pabota NEePCOHATIBHOTO KOMIBIOTEPa
CamocrositensHast| 1.2. Pabora ¢ onepauuonHoii cuctemoid Windows 1 12 8 - [IpomesxyTouHslit TecT 1.2
pabota
CamocrosTenpHas 1.3. PaboTa ¢ TeKCTOBBIMHU TOKyMEHTaMU 1 12 8 - IIpomesxyTounslii Tect 1.3
abota
Mopymns 1. P
OCHOBBI JlabopaTopuas 1.3. PaboTa ¢ TeKCTOBBIMU JOKYMEHTaMHU 1 2 9 - Oruer 1o 3aganuto 1
nH(pOpManMOHHOH pabora
KYJIBTYpPBI CamocrosTenbHas 1.4. PaGora ¢ 3J€KTPOHHBIMH TabIMLAMK 1 11 8 - ITpoMexyTouHnblii Tect 1.4
pabota
JlabopaTopHnas 1.4. PaboTa ¢ 3NeKTpOHHBIMU TaOIIUIIAMH 1 4 9 - OT4eT 1o 3a1aHuFo 2
pabota
CamocTrosiTenbHas 1.5. KomnbtotepHsie cetu. UHTEpHET 1 15 8 - [Ipomexyrounslii Tect 1.5
pabota
IIpomexxyTounas 1 0,25 - HUroroserii Tect
aTTecTarys
KonTpons 1 3,75 40 - Hroroserii TecT
Hroro:| 72 100

Cxema pacueTa UTOroBoro 6ajia
HakonuTenbHbIN pedTHHT (OTYETHI IO 33JaHUSM U MPOMEKYTOUHBIE TeCThI) + Pe3ynpTaT UTOroBOTO TecTa




5. O6pa3oBaTesibHbIE TEXHOJIOTHH
B pamkax y4eOHOTO Kypca MpeIycMOTPEHBI CIEAYIOIINEe 00pa3oBaTeIbHbIE TEXHOJIOTHH:

e  TEXHOJIOTHUS TUCTAHIIMOHHOTO 00y4YeHHS B (hOpME CaMOCTOSTEIBHON pabOTHI CTYIEHTOB.

JlJis CTyIEeHTOB MPEAYCMOTPEHO MOJIy4eHHE KOHCYIbTAIIHOHHOM TOMOIIH.

6. MeToauuyecKue YKa3aHUusA 110 0OCBOCHUIO JUCHHUTIIIMHBI

6.1. PekoMeHaiuM 10 MOAT0TOBKE K J1a00PATOPHBIM 3aHATHAM
CrynenTam cienyer:
® [IpU MOATOTOBKE K 3aHATUSAM 0053aTeNIbHO HCIIOIb30BaTh HE TOJILKO YUEeOHYIO TUTEPATYpY,
HO U ApYIv€ UCTOYHUKU;

6.2. PexoMenganuy mo nmoaroToBKe K 3avuery

[TogroroBka K 3aueTy CHOCOOCTBYET 3aKpEIICHUIO, YIIIyOIeHHI0O M 00OOINEHWIO 3HAHUH,
NOJTy4aeMbIX, B Iporecce 00y4eHus], a TAK)Ke MPUMEHEHHUIO UX K PEUICHUIO NMPAKTUYECKUX 3a/1aY.
['oTOBsICK K 3a4eTy, CTYICHT JHUKBUIUPYET HWMEIOMIMECS NpoOensl B 3HAHMUAX, YIIyOIser,
CHCTeMaTH3UpYyeT U YHOPSIOYMBAET CBOM 3HaHMsA. Ha 3auere CTyIeHT AEMOHCTPHPYET TO, YTO OH
nproOpen B mporecce 00ydeHHst 10 KOHKPETHOW yueOHOM TUCIIUTUIMHE.

Heo0xoauMo OpHMEHTHPOBATH CTYJCHTOB HAa CHCTEMAaTHYECKYIO IOATOTOBKY K 3aHSTHSM B
TEUCHHE CEMEeCTpa, 4YTO IIO3BOJHMT WCIIOJIB30BATh BPEMsl SK3aMEHAlMOHHOW CEeCCHM  UIs
CHCTeMaTH3alluy 3HAHHUH.



7. OneHOYHBIE CPEACTBA

7.1. IlacnopT OLIEHOYHBIX CPEACTB

Cemect Koxa koHTpO/IMpyemMoii KOoMIleTeH UM HaumeHoBanue
P (WJIM ee 4acTH) OLIEHOYHOI'0 CPeACTBA
1 OIIK-1 [Tpomexxyrounslii Tect 1.1

ITpomexyTrounslii Tect 1.2
[TpomesxyTounsiii Tect 1.3
Otyer no 3aganuio 1
[TIpomesxyTounsiii Tect 1.4
Otyer no 3axanuio 2
[IpomesxyTounslit TecT 1.5

7.2. TunoBblie 3alaHusl WJIM MHBIC MaTEepUualibl, H606X0}IHM1>IC AJIA TEKyIEro KOHTPOJIs

7.2.1. TecToBBIE 3a0aHUS

(HaumeHOBaHUE OYEHOYHO20 CpedCmsa)

TecTsl (MpUMeEPHI TECTOBLIX 3a1aHUI)

3apaHue Neo1
Oxno nporpammsl Excel conepxxut cnenyromue o0aacTu:
Bbibepute oavH 13 4 BapmaHToB OTBETA:

3aroyIoBOK OKHa, JIEHTa, CTPOKa OPMyYJI, OKHO KHUTH U CTPOKA COCTOSTHHSL.

OkHO BBOJA, NAHENIb WHCTPYMEHTOB, CTPOKAa MEHIO, T'OpPU30HTAJIbHAS
) JIMHEWKa, BEpTUKAJIbHAs JIMHEHKA.

OxHO BBOJIa, JIMCT KHUTH, MAHEIb WHCTPYMEHTOB, CTPOKA MEHIO, 3ar0JIOBOK
) OKHa.

3aroyioBOK OKHa, CTPOKa MEHIO, TaHEJIb HHCTPYMEHTOB, padouee OKHO.

3apaHue Ne2
AxTuBHas suetika B Excel — 3To g4elika, ...
Bbibepute oamH U3 4 BapnaHToB OTBETA:

B KOTOPYIO BBeZIeHa HH(OpMAIIHS.
B KOTOPOM BBITIOTHAETCS BBOJ MH(OPMAITHH.
KOTOpasi COJIEPKUT HOpMYITy.

KOTOpasa COLACPKUT TCKCT.

3apaHue Ne226

COBOKYHHOCTL Be6-CTpaHI/II_I, CBA3aHHBIX CIHUHCTBOM COACPIKAHUA H O(I)OpMJ'IeHI/ISI, C




BO3MOXXHOCTBIO HABUTAllMU MECKAY CTpaHULaMH, UMCIOoIasA IOMECHHOC UMs, 3TO...
Bbibepute oavH 13 4 BapmaHToB OTBETA:
cepBep

npoBaiiiep
CairT

qart

3apaHue Ne227
J1y1st BBIXO/1a Ha TIOMCKOBBIN CepBEp HEOOXOIUMO. . .
Bbibepute oguH n3 5 BapmaHToB oTBETA:
3amycTuTh nporpammy Telnet

3aIyCTUTh Opay3ep
yKa3aTh B aJpECHON CTPOKe Opay3epa aapec MOUCKOBOTO cepBepa
yKa3arh B IOYTOBOM MpOrpaMMe apec MOUCKOBOTO cepBepa

BbINTH B 1t00YyI0 Web-cTpanuiy

3agaHue Ne228

PesynpraTom BhIONHEHHs 3ampoca: «ceTb&(JIlokanpHas\[1o0anbHas)» Ha TOMCKOBOM
cepBepe, Oy/IeT CIIUCOK CTPAHUL, HA KOTOPBIX HJET Peyb. ..

BbibepuTe oanH 13 4 BapuaHTOB OTBeTa:

BOOOIIIE O CETIX
000 BCEM JTOKAIbHOM U T100aJIbHOM
O JIOKAJIBbHBIX CETAX

0 JIOKAJIbHBIX CETSAX U O III00AIbHBIX CETIX

KpaTkoe ONMUCAHUEC U PErJIAMEHT BbBINNOJHCHUSA
K tectam JOIMYCKAIOTCA BCE CTYACHTHI.

Kpurepum ouneHku:
- OLIEHKA «3a4TE€HO», €CIIU CTYIEHT JaJl IPaBUJILHBIEC OTBETHI;
- OLICHKA «HE 3a4TCHO», €CJIM CTYIEHT HE CMOT JaTh NPABUJIbHBIE OTBETHI.



7.2.2. OrtyeThl o
3aJaHusIM

(HaumeHOBaHUE OYEHOYHO2O CPedCmea)

3ananue 1

Co3nanne, pefakTupoBanue, popmatupoBanue fokymenta MicrosoftWord sepcun 2007
I[ensb 3a0anusn — coBepIICHCTBOBaHKE HaBBIKOB padboTsl B MicrosoftWord sepcun 2007.
3adauu:

— HAY4YHUTHCS YCTaHABJIMBAThH 3a/IaHHbIE ITapaMeTPhl CTPAHMIL;

— HAy4YHUTHCS YCTaHABJIMBATh IMapaMeTphl ad3aua u mpudTa;

— HAYYHUTHCS CO3/1aBaTh TaOJIUIIbI B TEKCTE.
Ilopaook eévinonnenus 3a0anus

1. Co3natb HOBBIM JOKYMEHT, YCTAHOBUB IapaMeTpbl CTPAHULIBI JJOKYMEHTA: BCE MO — 10

2 CM, OpUCHTAllUA CTPAaHUIbI — KHHUXKHAA.
2. COSI[aTB BerHI/Iﬁ KOJIOHTHUTYIJI, BBECTU CBOIO (baMI/IJ'II/IIO 1 MHHUIINAJIBI.

3. BBectu 3arosioBok Tekcta: «llepBoe mnokonenne OBMy. s co3maHus 3arojioBka

ucnonp3yite 00bexT WOordArt.

4. Beectu ¢ kaBuatypsl (6€3 paMKH) CIeAYIOIIUN TEKCT Kak MepBbIi ad3all:

[TepBoe nokosenne IBM co3naBaiock Ha 3JEKTPOHHBIX JiaMmIiax B niepuop ¢ 1944 no 1954
IT. DIEKTPOHHAS JIaMIla — 3TO0 Ipubop, paboTa KOTOPOTO OCYIIECTBISETCS 3a CUET W3MEHEHUs

IMOTOKA 3JICKTPOHOB, ABUT'AOIINUXCA B BAKYYME€ OT KaTOZla K aHOAY.

[TapameTps! hopMaTHpOBaHUS TEKCTA EPBOTO ad3ana:

[TapameTpsl CUMBOJIOB [TapameTps! ab3ara

Cruiib — OOBIYHBIN Otcrymnsi: cneBa — 0 cm, cripaBa — 0 cM
IpudT — TimesNewRoman [epBas cTpoka — 1 cm

Pa3zmep mpudra (kerns) —14 ot BeIpaBHUBaHUE — 110 LEHTPY

Hauepranue — kypcus MexnycTpOo4HbIN HHTEPBA — ITOJIYTOPHBIN
L{BeT mpugTa — KpacHsIi

5. BBectu ¢ ki1aBHaTyphl (C paMKOi) CIeyIOIINNA TEKCT KaK BTOPO ad3ail:

HpI/IMeHeHI/IC OJICKTPOHHBIX JIAMIT PE3KO MMOBBICHUIIO BBIYUCIUTCIIEHBIC BO3MOXHOCTU BBM,

YTO  CHOCOOCTBOBAJIO  OBICTPOMY TIEPEXOAy OT TIEPBBIX ABTOMATHYECKHUX  PEIICHHBIX

BBIYMCIIMTENLHBIX MAIIMH K JIJAaMIIOBEIM OBM IEPBOTO IMMOKOJICHUA.

[TapameTps! hopmaTHpOBaHUS TEKCTa BTOPOro ad3ana:




[TapameTpsl CHUMBOJIOB [TapameTps! ab3ara
Cruiib — OOBIYHBIN Otcrynsi: cneBa — 1,5 cm, cipaBa — 0 cm
Ipudr — Verdana [TepBas crpoka — 0 cM
Pazmep mpudra (kerin) — 12 nr BripaBHUBaHUE — 110 JIEBOMY Kparo
Hauepranue — nomyxupHslii MexnycTpOo4HbIil MHTEPBAI — OAMHAPHBIN
[[BeT mpudTa — YepHBIi BHemHue rpaHuiibl — BCe TPaHULIbI

6. Brectu ¢ knaBuatypsl (6€3 paMKH) CICIYIONIUN TEKCT KaK TPETHH ab3air:

Jxon ¢on HelimaH npeasiousl HOBbIE NPUHLMIIBI CO3/AaHUS KOMIIBIOTEPOB, COCTOSILNE B
CIIEIYIOLIEM.

[TpuHIMI ABOMYHOTO KOAMPOBaHUsA: Bcs MH(popManus, noctynatomas B 9BM, konupyercs ¢
IIOMOUIbIO ABOUYHBIX CUTHAJIOB.

[TpuHIHIT TPOTPAMMHOTO YIPABICHUS: TPOTpaMMa COCTOUT M3 Habopa KOMaH[, KOTOpbIE
BBIIIOJIHAKOTCS  IIPOLECCOPOM  aBTOMATHYECKH  APYr 3a  JAPYIOM B OIPEAEICHHOU
II0CJIEI0BATEILHOCTH.

[IpyHUMI OOHOPOIHOCTH MaMATHU: IPOTPAMMBbl M JIaHHBIE XpaHATCA B OJHOM W TOH xe
namsaTH, nodToMy DBM He paznuuaer, yTo XpaHUTCS B JTAHHOM SYEHMKe MaMATH — YUCIIO, TEKCT

WJIKM KOMaHaa.

[TapameTpsl hopMaTUpOBaHUS TEKCTA TPEThEro ab3ara:

[TapameTpsl cHMBOJIOB ITapameTpsl ab3ana
Crunb — OOBIYHBIHI Orcrynsl: cieBa — 0 cM, cpasa — 0 cm
HIpudT — Arial [TepBast ctpoka — 0 cm
Pasmep mpudra (xkerap) — 12 ot BeIpaBHHBaHUE — 110 JIEBOMY KParo
Hauepranue — momyXupHslii KypcuB MexaycTpOoUHBIN HHTEPBAI — JBOMHON
[Ber mpudra — cunuit

B Tpethem ab3ale co3naTh MapKUpPOBAHHBIM CHUCOK (MpenCcTaBUTh NpUHIMILI J[oHa (HoH
Heiimana B Buie MapKUpOBaHHOTO CIHCKA), KaK MOKa3aHo Ha puc. 1.

7. BcraBuTh TabNHIly B JOKYMEHT (KOJHUYECTBO CTOJIOIOB — 4, KOJTHYECTBO CTPOK — 5):

Knas Kias
Hasznauenue Ha3nauenue
uIa uIa
F1 [Tomonrp F5 Konuposanue
¢aiina/kaTanora
F2 Br1zoB MEHIO F6 IlepenmeHnoBanue ¢aitna/
MOJIb30BATENS Karajora
F3 [TpocmoTp daiina F7 Coznanue kaTayora




Kias Kias
Hasznauenne Hasnauenne
uma uma
F4 PenaktupoBanue ¢aiina F8 VY nanenue Qaiina/karanora

JloGaBuTH CTPOKY mepes MepBoid, 00beIMHUTH SYEHKU U BIUCAaTh B OOBEAUHEHHYIO AYEHKY
TeKCT: OYHKIIMOHAJIbHBIE KIJIABUIIIH.

BrBINOAHUTE 3aMBKY OTACNIBHBIX SYEEK, KaK MOKa3aHO HA PUCYHKE.

OxoHYaTeIbHBIN BUJ] CO3JAaHHOTO TOKYMEHTA MOKa3aH Ha puc. 1.

8. CoxpaHHUTh JOKYMEHT ¢ uMeHeM Practl damwumus.docx

3aganue 2
DyHKIHOHAJIbHbIE BO3MOKHOCTH nporpammbl MicrosoftExcel Bepcuu 2007. Co3nanue u
pelaKkTHPOBaHME Y1eKTPOHHBIX Tadaul. [locTpoenne nnarpamm
Leab 3axaHusi — COBEPIICHCTBOBaHUE HABBIKOB paboThl B MicrosoftExcelsepcuu 2007.
3aoauu:
— HAYYHThCS KCIIOJIb30BaTh HHCTPYMEHTHI BBOJA, PEAaKTUPOBAHUS, (OPMATUPOBAHUS WU
00pabOTKM YHMCIIOBBIX IAHHBIX B AJIEKTPOHHOU Ta0JIHUIIE;
— HAYYHThCS UCIIOJIb30BATh POPMYJIbI B TYCHKAX TAOJIHUIIBI JIJIsl BHIYMCIICHUIA,
— HAYYHThCS UCIIOJIL30BATh B (POpMYyIiax abCOIIOTHYIO M OTHOCUTEIBHYIO aJIPECAIIHIO SYCCK;
— HAYYUTHCS CTPOUTH JHATPAMMbI PA3THYHBIX THIIOB.
Ilopsaook evinonnenus pabomoul
1. Co3nate HOBYIO pabouyro kHUTY Excel.
2. Co3nmatp 1 0hOpMHTH TaOIUILy pacyeTa 3apaOOTHOM IUIAaThl, KaK MMOKa3aHO Ha pHC. 2, U

3aMOJIHUTH MPOU3BOIBHBIMH TaHHBIMU cTONONBI B (PHO) u C4:C14 (Oxnan), ne menee 10 cTpok.




A | B | C | D | E | F | G
1 BenoMoCTe HAYMCNEHWA 3apadoTHOW NNAThI
2| TabenbHbIN OHO Oxnan Mpetun Bcero Yaepxanua K epinave
3 HOMEp 255 HAYMCNEHD 13%
4 100 MEaHOE AR, 4 500,00p. 1125 00p. 5 625 ,00p. 555 00p. 5 040 00p.
5 101 MNetpoe B.B. 5 000 ,00p. 1 250,00p. 5 250,00p. G50 00p. 5 600 A0p.
5] 102 CHHUUMH A B. 156 000 ,00p. 3760,00p.] 18 750,00p. 1950 00p. 16 800 ,00p.
7 103 Foznoea .M. 10 000 ,00p. 2 500,00p.] 12 500,00p. 1 300 00p. 11 200,00p.
g 104
=) 105
10 106
11 107
12 108
13 109
14 110
15 Becero: 34 500 00p.
1B | MakcMMaNLHBLIA J0X08, 16 800 ,00p.
A7 MUHMMANLHLIA J0X0A, 5 040,00p.
18| CpenHui noxon, 9 550 ,00p.
1

Puc. 2. BenoMocTbh HAUUCIIEHUS 3apILIAThI
3. O6benunuth sueiiku Al:G1 u BBecTn HazBaHue TabauIBl. OTHOpPMATUPOBATH HAIHCH
CTOJNOIIOB, 33]]aB MapaMeTPhI «I10 LIEHTPY» U «IIEPEHOCHUTD 110 CIIOBAM.
4. YcranoButh Ui quana3oHoB siaeek C4:G14 u C15:C18 dopmar Henescnuiii, 11s1 saeek
D3 u F3 ycranoButs (opmat Ilpoyenmmusiit 1 BHITIOJHUTH I[BETOBYIO 3aJIUBKY siueeK. BBecTH B
aueiiky D3 pasmep mpemuum (B MpoleHTax OT 3apIuiaThl), B siueiiky F3 — pasmep HamoroBoro
BbIUETA.
5. 17151 BBITIOJTHEHUSI PACUYETOB B TaOJIUIIE, UCTIOJIBb3Ys a0COIIOTHYIO aIpeCcalluio;
— B sueiiky D4 BBectu popmyiny =C4 x $D$3
— B sueiiky E4 BBectu popmyny =C4 + D4
— B sueiiky F4 BBectn popmyny =E4 x §F$3
— B sueiiky G4 BBectu popmyny =E4 — F4
C noMoIib0 MapKkepa aBTO3aroIHEHUs] CKONUPOBaTh (opMyJIbl B Tuana3oH ssiueek D5:G14.
6. J171st pacueTa UTOTOBBIX JaHHBIX:
— B sueiiky C15 BBect popmyny =CYMM(C4:C14)
— B sueiiky C16 BBect popmyny =MAKC(G4:G14)
— B sueiiky C17 BBectu popmyny =MUH(G4:G14)
— B aueiiky C18 BBectu popmyny =CP3HAU(G4:G14)
7. ITocTpOUTh TUCTOTPAMMY, OTPAXKAIOLIYI0 HAYMCICHHS KQXI0T0 COTPYAHUKA. Pe3ynbTaTsl
MOCTPOCHMS THCTOTPaMMBI 0TOOpaskeHbI B daiine «O0pa3zel] BHIIOIHEHUS 3a1aHUS.
8. [TocTpouTh KPYroByIO AHarpaMmy, OTPaKaOMIYIO OO TPEMHH KaXIOTO COTPYIHUKA B

o01eM pemMuaibHOM (OHJIE.



OKOHUaTEeIBHBIN BUJ CO3JaHHOTO JOKYMEHTa IoKa3aH B ¢aiie «OO0pa3zerl BBINOJHECHUS
3aIaHUSY.

9. CoxpaHuTh JOKYMEHT ¢ uMeHeM Pract2 damumms. XISx

Kpartkoe onucanue u perjiaMeHT BbINIOJTHEHHUS
OlieHKa BBIMOJHEHHON MPAKTUYECKON pabOThI MPOBOJAUTCS 110 CIEAYIOIIUM KPUTEPUSIM:
Hannuwme Bceit cymecTBeHHONM HH(OpMAIUU 1o paboTte
TOYHOCTH M MOJTHOTA NPEAOCTABISAEMBIX CBEICHUI
HenpoTtuBopeunBocTh NpUBOIUMOI HH(OpMALIUN
[TpaBUIILHOCTH MHTEPIPETAINI U BEIBOJIOB, KOTOPBIE CIICTAHBI IO Pe3yabTaTaM paboThI
CreneHp AJOCTUKEHUS CTYIEHTOM ITOCTaBJIECHHOM 1eJIN
O00CHOBaHHOCTb IPUMEHSAEMOT'0 PELICHMUSI
['pamoTHOCTH (CcomeprkaTeabHas) UCIOJIb3yeMbIX (HOPMYIUPOBOK

NogakowhE

Kpurepun onenkmn:
- OLICHKA «3aYTEHO» BBICTABIISIETCS CTY/AEHTY, €CIIM OTYET 10 33JaHUI0 COOTBETCTBYET 4 U OoJee
KPUTEPUSIM;
- OLICHKA «HE 3a4TEHO» BBICTABIISIETCS CTYIEHTY, €CJIM OTYET 110 3a/IaHNI0 COOTBETCTBYET MeHee 4
KPUTEPUSM.



7.3.0neHOYHbIE CpeacTBa AISNPOMEKYTOYHOH aTTeCTAIMH IO HTOraM OCBOCHHS
AUCHMILTHHBI

7.3.1. Bonnpochl K IPOMEKYTOYHOM aTTecTaluu

CemecTtp 1
Ne
wn Bonpocsl k 3a4ery
1 Posib uH(pOpMALIUN B COBPEMEHHOM MHUpE.
2 [Ipencrasienne MHPOPMAIIUU B KOMITBIOTEDPE.
3 ITporpammuoe obecrnieuenue. Knaccuduxarms.
4 [Tpunin paboThl IEpCOHATLHOTO KOMITBIOTEPA.
5 Y CTPOHCTBO MEPCOHATBHOTO KOMITBIOTEDPA.
6 [Tponeccop. OcHOBHBIE (PYHKIINU.
7 Cormporieccop.
8 [Tamsate komnbroTepa. Knaccuduxarus.
9 BHyTpeHnHss namsaTe komnbiorepa. OneparuBHas namsth. Kom namsats. [loctosnnas
namsath (113Y).
10 BremHss namsate koMmbioTepa. Kimaccudukarnms.
11 CoenunurenbHble yerpolicTBa. CucTteMHasi IIMHa.
12 YcrpoiictBa BBoJa 1 BeiBoJa. Knaccndukanusi.
13 YcrpoiicTtBa BbIBOAA. MOHUTOP. XapaKTEPUCTUKH.
14 VYerpoiicta BeiBoa. IIpuHTep. XapakTepUCTHKY.
15 Komnerorepnsie cetu. Knaccudukanus.
16 JlokanpHas KOMITbIOTEPHAS CETh.
17 ['mobasibHast KOMIIBIOTEPHAS CETh.
18 YcTpoiicTBa nepenaun JaHHBIX.
19 Onepannonnas cucreMa Windows XP. ITonb3oBarensckuit mHTEpQEIiC.
20 Onepannonnas cucreMa Windows XP. Pabouwnii croin. [Tanens 3anay.
21 Onepannonnas cucreMa Windows XP. OcHOBHBIE 3JIEMEHTHI OKHa.
22 Onepannonnas cucreMa Windows XP. Jlnanorossie okHa.
23 Onepanpionnast cuctema Windows XP. CipaBodHas cucrema.
24 Onepannonnas cucreMa Windows XP. @aitnioas cucrema.
25 Onepanuonnas cucreMa Windows XP. [IpoBogHuK.
26 Ynpasnenue daiiiamu, nankamM U KaTaJIOTaMH.
27 TexcroBsle npoueccopsl. Kinaccuduxkanus. BozmoxHocTH.
28 PenaktupoBanue Tekcra B MSWord.
29 dopmaruposanue Tekcta B MSWord.
30 Pabora c 6ypepom oomena B MSWord.
31 [Tanens nactpymenroB B MSWord.
32 MSWord. CriocoOb!I co31aHus CIIMCKOB. BUIBI CITUCKOB.
33 MSWord. Coznanus u pegakTupoBaHue TaOJIHII.
34 MSWord. dopmarupoBanue Tadiuil.
35 MSWord. Co3nanue u pegakTupoBanue Gopmyi.
36 MSWord. Coznanue u perakTHpOBaHUE WILTFOCTPAITHIA.
37 MSWord. dopmatupoBaHue WILTIOCTPALUI.
38 MSWord. Pabota co CTHIISIMU M CCBUIKaMH.
39 MSWord. BcraBka 00bEKTOB B JIOKYMEHT.




Bonpocsl k 3auery

n/n

40 MSEXcel. ITocrpoenue u hopMaTupOBaHUE THATPAMM.

41 TabGmmunsit npoueccop. Bozmoxunoctu. Knaccnukanmusi.

42 MS Excel. UnTepeiic.

43 MSEXcel. OcHoBHBIC TOHATHS 00BEKTOB (paboyast KHUra, JIUCT, STUCHKa).
44 MSEXxcel. Coznanue u paboTta ¢ KHUTOH, JTUCTOM, STUCHKOIA.

45 MS Excel. ®opmarsl siueek.

46 MSEXxcel. Boruncienuns. @yukiun. Ctpoka Gopmyi.

47 [TonsiTHS1 aOCOTIOTHBIX M OTHOCUTEJIBHBIX a/IPECOB SUEEK B AJICKTPOHHBIX MPOIECCOpax.
48 ApxuBaTopsl 1 anTHBHpYCHl. Knaccudukarus.

49 IToHsiTHS KOMOBIOTEPHBIX ceTeil. IHTepHeT.

50 Tonosorust KOMObIOTEPHBIX CETEH.

51 Crex npotokosioB TCP/IP

52 IP- anpecanusi. OCHOBHBIC TTOHSTHS.

53 DNS anpecanus. OCHOBHBIE TIOHSTHSI.

o4 Cnyx0b1 UnTepuera. Kimaccuduxarms.

55 Wudopmanmonnsie pecypesl Mutepuer. O630p.

56 ITouckoBble cuctembl. O030p CHCTEM.

57 DJeKTpoHHOE o01IeHne. Bo3MoxHOCTH.

58 be3onacHocTh npu pabote B UHTEpHET.

59 ITouckossle cuctemsl. [IpaBuia paboThl.

60 ITouck nnpopmanuu B IHTEpHET.

61 ITpuknagHoe mporpamMmmuoe obecrieuenue. Knaccudukanms.

7.3.2. Kputepuu 4 HOPMbI OLEHKH

®opma
NPOBeIeHUs
Cemectp . Kpurepun u HOpMBI OLCHKH
MPOMEKYTOYHOM
arTTecTaluu
1 3auer Ecnu crynenT nain npaBuibHbIE

«3avyTCHO»
OTBCTHI HA IBA UJIM TPU BOMIPOCA

Ecmu nipu oTBeTE CTYICHT
A0IMYCTUIT TPUHIHUITNATIbHBIC
«HE 3aYTEHOY» OMMOKH (BOIIPOCHI HE PACKPBITHI)
HMJIN OTBETUJI TOJIBKO HA OJUH

BOITPOC




8. YueOHo-MeTOoAMYecKOe U MH(OPMAITMOHHOE O0ecTieYeHHe TUCIIUITHHBI

8.1. O0si3aTesibHAA JIUTEPATYpPa

Tun (yueOHuK, ydeOHOE

KoanuyecTtBO B

HAYYHOU
Ne nocodoue, yueoHo-
ABTOPBI, COCTABUTEH 3arsaBue (3aroJi0BOK) I'og n3panus ouoamorexe /
n/n MeToau4YecKoe mocooue,
MPAKTHKYM, Ip.) HaumeHoBaHue
P > AP 9BC
! Jlesmi B.1. HcTopust ”HGOPMAITMOHHBIX TEXHOIOTHIA YueOmmK 2020 IbC
p pmatl «IPRBooks»
2 Hazapos C.B. OCHOBH! HH(OPMALHOHHBIX TEXHOTOTHA Y4eOHoe mocodue 2020 ObC
pMmall «IPRBooks»
8.2. Jlono/tHUTeIbHAS JTUTEpaTypa
KoanuectBo B
Tun (yueOHUK, ydeOHOE .
HAY4HOI
Ne nocooue, yueOHo-
ABTOpBI, COCTABUTEH 3arsiaBue (3aroJioBOK) I'op u3nanus Ondmorexe /
n/n MeToAu4YecKoe mocooue,
HPAKTHKYM, IP.) HaumeHoBaHue
P > AP 9BC
1 [Munxo UN.C. NHupopmalinoHHbIE TEXHOJIOTHH : [TpakTKym 2016 3bC
MIPAaKTUKYM I10 HAIIPABIECHUIO TOATOTOBKHU «IPRBooks»
51.03.06 «bubnuoTeuHo-uHPOPMAIIMOHHAS
NeSITeIbHOCThY, KBaTH(UKaIUs (CTETICHb)
BBIITYCKHHKA — «0aKajaBp»
2 bapanosa E.B. HNHdopmannoHHbIE TEXHOJIOTHH B VY4eOHuk 2016 OBbC «Jlanb»
00pazoBaHNN
3 Kynunos H0.1., YuebHoe mmocodue 2016 SbC «JIaHp»

ITamenxo ®@.D.

OCHOBBI COBpEMEHHOM UH(OPMATUKH




8.3. Ilepeuennr nmpodeccHoHAJBHBIX 0a3 JAHHBIX M MH(OPMAIMOHHBIX CIPABOYHBIX
cucTeM

— Web ofScience[DnekTpoHHBIN pecypc] : MyJIbTHAMCUMIUIMHApPHASA pedepaTuBHas Oa3a
JAHHBIX. — Philadelphia: ClarivateAnalitics, 2016 . — Pexum JOCTyTIa
apps.webofknowledge.com. — 3aru. ¢ skpana. — SI3. pyc., aHrL

Scopus [DnexrponHslii pecypce] : pedeparunas 6a3a nanubix. — Netherlands: Elsevier, 2004—

. — Pexxum pocrtyna :scopus.com. — 3ari. C skpana. — 3. pyc., aHIJIL.

Elibrary [DnexTponHblii pecypc] : Hay4Has 3JeKTpoHHas OubOaroTeka. — Mocksa : HOB,

2000- . — Pexxum mpoctyma :elibrary.ru. — 3aru. ¢ skpana. — 5I3. pyc., aHri.

8.4. IlepeueHb NPOrpaMMHOro odecnevyeHus

[1]
Ne Haumenopamue [0 PexBU3UTEI IIOFOB?pa
n/n (mara, HOMep, CPOK ACHCTBHUA)
1 Windows Beccpounas
2 OfficeStandart beccpounas

8.5. Onucanne MarepHaJbHO-TEXHHMYECKON 0a3bl, HEOOXOAMMOM Il OCylLIeCTBJICHUSI
00pa3oBaTeIbHOIO Mpouecca Mo JMCUUIIMHE

HanmeHnoBaHue 000py10BAHHBIX Y4eOHBIX

Ka0MHeToB, 1a00opaTopuii, MACTEPCKUX U

Ne JAp. 00bEKTOB /1JIsl IPOBEIeHUs

N/l | MPaKTHYeCKHUX U JA00paTOPHBIX 3aHATHIA,
NMOMENIeHUH JIfl CAMOCTOATEILHON

padoThl o0ydaoumxcs (HoMep ayAUTOPUN)

[lepeueHb 0OCHOBHOTO 00OPY/I0BaAHUSA

Aymutopus BeOKoHpepeHunil. YuebHas
ayAUTOpUsl  JUIA  TIPOBEACHUS  3aHATHH
JIEKIIMOHHOTO THUMA. YueOHas ayJuTopus Uis
MIPOBE/ICHUSI 3aHATHH CEMHUHApPCKOTO THIIA. OKpaH TEJIeBU3NOHHBINA, IITHUPMBI,
VYuebHas  ayauTopuss  JUIL  KYpPCOBOTO | IIPOKEKTOP Ha IITATUBE. CTOJ
1 | mpoekTupoBaHUs (BBIOJHEHHS KYPCOBBIX | IIPEIO/IaBATEIbCKUH, CTYIIbS
pabot). YuebHas ayauTopHs AJis IPOBEACHUS | IpenojaBaTeabCcKue. Tpancnapant-
TPYIITOBBIX u WH/IMBUYAIBHBIX | TIEPETSKKA, CHCTEMHBIH OJIOK .
KOHCyNbTalMii YueOHas ayauropus s
MIPOBE/ICHUS 3aHATHH TEKYIIEro KOHTPOIS U
npomexyrounoii arrecrarmu. (YJIK-807)




		2023-10-31T11:47:39+0400
	ФГБОУ ВО "ТОЛЬЯТТИНСКИЙ ГОСУДАРСТВЕННЫЙ УНИВЕРСИТЕТ", ТОЛЬЯТТИНСКИЙ ГОСУДАРСТВЕННЫЙ УНИВЕРСИТЕТ, ТГУ




