MMHUCTEPCTBO HAYKHU U BBICHIEI'O OBPA30OBAHM S POCCUMCKOM ®EJEPAITN
deneparbHOE TOCYAAPCTBEHHOE 00 PKETHOE 00pa30BaTEIbHOE YUPEIKICHNUE
BBICIIET0 00pa30BaHUs
«TONBATTUHCKUN TOCYTAPCTBEHHBI YHUBEPCUTET

b1.0.04

(uHOexc OucyuniuHot)

PABOYASA ITPOI'PAMMA JTUCHUIIJIMHBI

OcHOBBI HHPOPMALMOHHON KYJILTYPbI

(Haumenosanue OUCYUNIUHbL)

10 HAITPABJICHUIO MTOJATOTOBKH
49.03.02 ®duszuyeckas KyapTypa AJs JIUI ¢ OTKIIOHEHUSIMH B COCTOSIHUU 3JI0POBbBS (aJanTHBHAS
buznueckas KyJibTypa)

HaIpaBICHHOCTH (TIPodHIIb)
®dusnyeckas peaOUIUTALH

dopma 00yuyeHHs: 3a0UHas
I'ox mabopa: 2019
O6mmas TpynoeMkocTs: 2 3E

Pacnpeneﬂeﬂue JaCoB JUCHUILIMHBI IO ceMeCTPpamM

Cemectp 1
DopmMa KOHTPOJIA 3a4éT Hroro

Bua zansaruii
Jleknun
JlaboparopHbie 6 6
IIpaxkTrueckue
PykoBOJCTBO: KypcoBbie paboThl (poekThi) / PT'P
IIpoMexyTouHas aTTecTalus 0,25 0,25
KonraktHas pabora 6,25 6,25
CaMocTosTenbpHas paboTa 62 62
KonTpomib 3,75 3,75
Hroro 72 72




Pabouyto mporpaMmy cocTaBuiL:
cTapwuii npenonasarenb ToHkux Aptém IlerpoBuu

(OondcHocmy, yueHoe 36anue, cmenensb, Pamunus 1.0.)

(OodicHoCmb, yueHoe 36anue, cmenensb, Pamunus 1.0.)

PenenzupoBanue paboueii mporpaMMbl TUCHUTUIMHBL:

OtcyTcTBYET

Peniensent

(OoavicHOCmb, yueHoe 36anue, cmenensb, @amunus 1.0.)

PaGouas mporpamma aucuuminHel coctaBieHa Ha ocHoBaHuu ®I'OC BO u yyeOHoro mniana
HaIpaBJICHUs TOATOTOBKU
49.03.02 ®duzuyeckas KyapTypa JAJIs JIUI ¢ OTKIIOHEHUSIMH B COCTOSIHUU 37I0POBbs (aJanTHBHAS
buznueckas KyJibTypa)

Cpok neiicTBus1 padoueii mporpaMMbl JUCHUILIMHBI 10 «23» nexkadps 2024 r.

COI''TACOBAHO

3aBeayromuit kadenpoit
«AnantuBHas Gpu3znYecKas KyJabTypa, CIIOPT U TYPU3M»

« _» 20 T A.A. llomyGHas
(noonucv) (H.0. Damunus)

YTBEPXIEHO

Ha 3acenanuu xadenps
«IIpuknannas MmaremMaTika u uHGOpMaTUKa

(mportokomn 3aceganust Ne 1 ot «30» aBrycra 2018 r.).

®re0y BO "TONbATTUHCKUIA MoanucaHo undposoi NnoanMcbio:
FOCYNAPCTBEHHbIV ®OrbOY BO "TONbATTUHCKUIA

" -, TOCYLAPCTBEHHbIN YHVUBEPCUTET",
YHUBEPCUTET", TOJIbATTMHCKIM TONbATTUHCKMA TOCYLAPCTBEHHbIN

FOCYAPCTBEHHbIV YHUBEPCUTET. TrY
YHUBEPCUTET, TTY [laTta: 2023.02.08 15:05:08 +04'00'



1. Ilean ocBOEHUN TUCIUILIHHDI

[{enb oCcBOCHUS TUCIUTUINHBI — CPOPMHUPOBATH Y CTYICHTOB HEOOXOIMMbIC 3HAHUS M YMCHUS
paboThI C MEPCOHATBLHBIM KOMIIBIOTEPOM, TMOATOTOBUTH CTYACHTOB K CaMOCTOSITEIHLHOH padoTe B
CeTH C HCIHOJB30BaHWEM HH(POPMAIIMOHHBIX CIIYX0, O0ECIeUMBAIOIIMX JOCTYI K YIAJICHHBIM
KOMIThIOTEPAM, IEPEChUIKY JJIEKTPOHHOW ITOYTHI, MOMCK JEIOBOH, KOMMEPUYECKOW, HAaydyHOUW W
TEXHUYECKON MH(pOpMAIK, a Takke cCHOpPMUPOBATH OMOIMOTEUHO-OMOIMOTrpaduiecKre 3HAHWS,
HEOOXOIMMBIE JIJISl CAMOCTOSITEIIbHON paOOThI CTYICHTOB C JINTEPATYPOii.

2. Mecto nucuuminnsl B ctpykrype OIIOIT BO

I[I/ICI_[I/IHJII/IHBI U IPaKTUKHU, Ha OCBOCHHH KOTOPLIX 6a31/1pyeTC$1 JaHHasd AOUCLHUIIIINHA:
0azupyeTcsi Ha CHCTeMe 3HAaHWH M YMEHUI B 00J1acTH WH(POPMATHKH, ITOJYYCHHBIX IPU O0YYCHUH B
CpeIHHX 0011e00pa30BaTENbHBIX YUPEIKIACHUSAX.

I[I/ICIII/IHJII/IHLI " OpPaKTHUKH, JJI1 KOTOPBIX OCBOCHUC I[aHHOI>'I JUCHUITIINHBI HGO6XOI{I/IMO KakK
MMpEaAICCTBYIOIICEC: HO,I[FOTOBKEI K Impoueaype 3alluThl U 3alldTa BBIHYCKHOﬁ KBaHHQ)HKaHHOHHOIZ

paboThL.

3. Iliianupyembie pe3yJibTaThl 00y4eHUs1

dopmMupyemsbie U
KOHTPOJINpYyeMble
KOMIIeTeHIHH
(Ko 1 HAMMEHOBaHUE)

HNuagukaropbl
JOCTHKEHHUA
KOMIIeTEeHIIMii
(K01 1 HAMMEHOBAHUE)

IInanupyemble pe3yJibTaThl
o0yueHust

CnocoOeH OCyIIECTBIISITh
MOUCK, KPUTUUECKUI
aHaJIU3 ¥ CUHTE3
UH(pOPMaIIUH, IPUMEHSTh
CUCTEMHBIN ITOAXO0] UL
peLIeHHsI TOCTABIEHHBIX
3amau (YK-1)

VYK-1.1. Ucnons3yer
nH(pOpPMAaLMOHHbIE U
KOMMYHHUKAI[HOHHBIE
TEXHOJIOTUH IIPH MTOUCKE
He0o0X0IMMOM
uHpopMaluu.

YK-1.2. OcymecTBisieT
MOUCK UH(pOPMALIUNU TS
peleHusl TOCTaBICHHOM
3aJ1auu 110 Pa3TUIHBIM
THUIIaM 3aIIPOCOB.

3HaTh!

- CYIIHOCTh ¥ 3HAUUMOCTD
“H(pOpMaIIUU B COBPEMEHHOM
00I111eCTBE;

- OCHOBHBIE OMTACHOCTH U YTPO3HI,
BO3HUKAOIIIKE Ipu padboTe ¢
nHpopmanuen;

- OCHOBHBIE CIIOCOOBI 0OecTIeYeHus
uHGOPMaIMOHHON 06€30MIaCHOCTH MIPH
pabote B cetu HTEpHET;

- TpeOOBaHUs K MHPOPMALIMOHHOM
0€e30I1aCHOCTH;

- OCHOBBI pa0OTHI B JIOKATHHBIX U
TJI00ATEHBIX KOMIIBIOTEPHBIX CETAX

Ymers:

- co0Mr01aTh TPEOOBAHUS
nH(POPMAITMOHHOM 06€30MacHOCTH;

- IOJIb30BaThCSI TOMCKOBBIMHU
CUCTEMAaMM IJId OIIEPAaTUBHOI'O
MOJTy4eHHsI ”HPOPMAIIHH 110 3aJaHHOH
TEME




®opmMupyembie U
KOHTPOJIUpYeMble
KOMIIETEeHIMH
(Ko 1 HAUMEHOBAHME)

HNuaauxkaTopsl
AOCTHKEHU S
KOMIIeTeHIUit
(K01 1 HAMMEHOBAHUE)

IlnannpyemMble pe3y/ibTaThl
o0y4eHust

Baanersn:

- HaBbIKaMHU pabOThI C
UH(GOPMaIlMOHHBIMU HCTOYHHUKAMH;
- HaBbIKaMU 00€CTIeUCHH S
nH()OpMaAIIMOHHOM 0€3011aCHOCTH




4. CTpyKTYpa M coJiepKaHue IUCHUIINHbI

®opMbl TEKYLIEro

Bun . KOHTPOJIA
Monayab . HaumenoBanue TeM 3aHATHIA Oo0nbem,
(paszen) yueOHoit (yaeOmOi pa6oTs) Cemectp .. bannel | UHTEpakTHB, 4. | (HaMMeHOBaHHe
padoThI OLIEHOYHOI'0
cpeacrsa)
Monyns 1. Cp [TpuHIMIBI paGOTH 1 KOMITIOHEHTHI 1 12 3 - Tect
OCHOBEI NEPCOHAIBHOTO KOMITBIOTEpA
nH()OpMaIMOHHON
KYJIBTYPBI
Cp PaGora c onepannoHHoi cucTeMoin 12 4 - Tect
Windows
J1a6 PaboTta ¢ TeKCTOBBIMH TOKYMEHTAMU 2 9 - OtuéT mo
imabopaTopHoii padote
1
Cp 12 4 - Tecr
J1a6 Pabota c anekTpoHHBIMEU TabIUIIAMU 4 9 - Otuét mo
imaGopaTopHoii padote
2
Cp 12 4 - Tecr
Cp Komnrerorepnsie cetu. MHTEpHET 14 4 - Tecr
AHKeTa 3 - AHKeTa
[TpomexyTtounsrii | [TA 2 20 - Tecr
TECT
Wrorossiit Tect | ITA 2 40 - Tect
Hroro: 72 100

Cxema pacyera HTOTr0BOro 0a/1Jj1a: CyMMa BcexX MOJIYy4YeHHbIX 0aJ/10B.




5. O6pa3oBaTesibHbIE TEXHOJIOTHH

B pamkax yueOHOT0 Kypca nmpeaycMOTpeHa TEXHOJIOTHS TUCTAHIIMOHHOTO 00y4ueHus B popme
1a00PaTOPHBIX 3aHATUN U CAMOCTOATEIbLHONU pabOThI CTYJEHTOB.

MeTtoauyeckue peKoMeHAAIUH /ISl IPenoJaBaTeJis M0 NPOBeIeHUI0 3aHATHI

PexoMeHaauuu mo NpoBeIeHHI0 JIA00PATOPHBIX 3aHATHI

JlaGoparopHble 3aHATUS AUCLMILIUHBI IPOBOSATCS B CHEIHATU3UPOBAHHBIX KOMIIBIOTEPHBIX
KJlaccaX YHUBEPCHUTETA, 00OBEIUHEHHBIX B KOPIIOPATUBHYIO JIOKAJIbHYIO BBIUUCIUTEIBHYIO ceTh. Co
BCeX pabounx MecT obecrnieunBaeTcst A0CTym B IHTepHeT.

Ha IEPBOM 3aHATHUU NPCHOAABATCIIb AOJDKCH HAIIOMHUTBL CTYJACHTaAM TpC60BaHI/I$I TEXHUKHN
0e30MmacHOCTH IpH PadOTe B KOMITBIOTEPHBIX KJIaccax, IPOLEAYpPY IOCTYIa B BEIUUCIUTENbHYIO CETh
N TCXHOJIOTHIO COXPAHCHUA PE3YJIbTATOB BBIITOJIHCHUA 3aHaHHﬁ C UCIIOJIb30BAHUCM KOMIIBIKOTECPA.

[IpakTuueckue 3agaHusi CTyIEHTaM JAOJDKHBI (OpMyIHpoBaThcs B IMpoOieMHON (opme,
TpeOyroIIeii aHaM3a, UCCIEA0BaHUS M MOICTUPOBAHUS C IPUMEHEHUEM KOMITBIOTEPHBIX ITPOTPAMM.
[Ipy olLleHMBaHWU BBINIOJHEHHBIX 3aJaHUI ClIEyeT YYHUTHIBAaTh JOCTHIXKEHHE pe3yibTara,
3P PEKTUBHOCTH AITOPUTMA PEUICHHUS, HHIUBUAYAJIbHOCTh paOOTHI.

PexoMeHnganmu nmo opranu3anuy BHeAYIMTOPHOI padoThI

BreayauropHas paboTa CTy/ICHTOB HAIpPaBJICHA HA 3aKPEIUICHUE U Pa3BUTHE TEOPETUICCKIX
3HAHUU, MPAKTUYECKHX HABBIKOB M YMEHHI PabOThl ¢ KOMIIBIOTEPOM KaK CPeICTBOM 00pabOTKH,
XpaHEHus U nepeaadu MHGopmanuu. B pamkax BHeayAUTOPHON pabOTHI CTYI€HTHI CAMOCTOSATEIBHO
M3Y4al0T TEOPETUUECKHI MaTepHall, BBIMONHIIOT UHIUBUyalbHbIC JOMAITHHIE 3a/1aHuUS.

6. MeToguyeckue ykazaHus 10 OCBOCHHIO U CHHUIIIMHBI

PaGora B kypce mpenmomnaraer ciegyoomue (GOpMbl 3aHATHI: JaOOpaTOpHBIC 3aHITHS,
BHEAYJAUTOPHBIC 3aHATHUS.

JlaGoparopHble 3aHSATUS NPOBOAITCS B OOOPYJOBAaHHBIX KOMIIBIOTEPHBIX KJlaccax ¢
IIPEJIOCTABICHUEM Ka)X/JI0My CTYAEHTY MEPCOHAIBHOrO padoyero mecra. Ha 3aHATUAX CTyIEHTHI
BBITIOJIHSIIOT MTPAKTUYECKHE 3aJJaHusl 110 BAPUAHTAM C MCIOJIb30BaHUEM METOAMYECKUX YKa3aHUU MO
BBINOJHEHUIO paloT. Ilo kaxaoMmy 3aJaHUIO MpEeaycMOTpeHO odopmiieHHE oTyeTa Mo padore ¢
HOCJEIYIOIMM co0eceloBaHHEM C TpenojaBareieM, B IpOLecce KOTOPOro CTYIEHT JOJKEH
OTBETUTHb Ha BOIPOCHI [0 XO/AY BBINOJHEHUS 3a/laHui U TOJYYEHHBIM pe3yibTaTaM. 3a Kaxi0e
3a/laHue HAYUCIAIOTCS Oaulbl, CyMMa KOTOPBIX B KOHIIE CEMECTpa OMpeAeNuT pe3yabTaT paboTh
CTyJI€HTa B Kypce.

BHeaynutopHble 3aHATHS SBIAIOTCS Ba)XXKHOM dYacTbio paboThl cTynaeHTa. CTyIeHTHI
CaMOCTOSITENIbHO paboOTaIOT C TEOPETUUECKUMHU MaTepHallaMi, U3y4YeHHE KOTOPhIX MPEeTyCMOTPEHO
pOrpaMMoil 00ydeHUsl.



7. OueHOYHBIE CPEACTBA

7.1. IlacnopT OLIEHOYHBIX CPEACTB

Cemectp Kox konTposmpyemoit HaumenoBanue
KOMIIeTeHIIUH (WJIH ee YacTH) OLIECHOYHOI'0 CpPe/ICTBa
1 YK-1 Tectol
OTuéThl MO 1TA6OPATOPHBIM paboTaM

7.2. TunoBble 3aJaHUSA WJIN MHbIE MATEPHAJIbI, HEO0OXOAUMBbIE JJIfl TEKYIEero KOHTPOJIst

7.2.1. TunoBble TeCTOBBIE 3aaAHUA

Tunosbie npuMepsbI 3aaHUH

3apaHue Ne1

Oxno nporpammel Excel conepxut ciaeayroniue o0aacTu:

BiGepute oavH 13 4 BapMaHTOB OTBETA:

1) 3aroJIoBOK OKHa, JICHTa, CTpoka (OpMyJl, OKHO KHUTH U CTPOKA COCTOSIHUSI.

OKHa.

OKHO BBOJIa, TAHETb NHCTPYMEHTOB, CTPOKA MEHIO, TOPU30HTAIbHAS
JIMHEWKA, BEpTUKaJIbHas JINHEWKA.

OxHo BBOJ4, JIUCT KHUTH, ITAHCJIb HHCTPYMCHTOB, CTPOKa MCHIO, 3aI'OJIOBOK

4) 3aroyioBOK OKHa, CTpOKa MEHIO, TTaHEeIb HHCTPYMEHTOB, pabouee OKHO.

3apaHue Ne2

AxTtuBHas siueiika B Excel — 3To sguelika, ...

BiGepute oavH 13 4 BapuaHTOB OTBETA:

) B KOTOPYIO BBEJIeHa UH(pOpMaIus.

) B KOTOPOH BBHITIOIHSIETCS BBOJ MH(DOPMAIIHH.
3) KOTOpasi COJACPKUT POopMyITy.

) KOTOpasi COIEPIKUT TEKCT.

3apgaHue N2226

CoBOKYITHOCTh BE€0O-CTpaHULI, CBSI3aHHBIX €IUHCTBOM COJIepKaHUs U OPOpMIICHUS,
C BO3MOYKHOCTBIO HaBUT AU MEXKIY CTPAHULAMH, UMEIOIAast JIOMEHHOE UMS, 3TO. ..

BbibepuTte oanH 13 4 BapnaHToB OTBETA:

1) cepBep

2) IpoBauIep
3) camT

4) yar

3agaHue Ne227

Jl1s1 BBIXOJ1a HA IOUCKOBBIN CEpBEP HEOOXOIUMO. ..




BbibepuTte oanH 13 5 BapnaHToB OTBETA:

1) 3ammycTUTh nporpammy Telnet

2) 3amyCTUTh Opay3ep

3) yKa3aTh B aIpECHOM CTpOKe Opay3epa aJipec MOUCKOBOTO cepBepa
4) yKa3aTh B IOYTOBOW IIPOrpaMMe aipec TIOMCKOBOTO cepBepa

5) BBIUTH B TI00YI0 Web-cTpanuiry

3agaHue Ne228

PesynbTaTom BhINOMHEHHS 3anpoca: «ceTb&(JIokanpHas\[ mobanbHas )» Ha
MOMCKOBOM CEpPBEPE, OYJIET CIIUCOK CTPAHUI], HA KOTOPBIX UJET Peyb...

BiGepute oavH 13 4 BapuMaHToOB OTBETA:

1) BOOOIIIE O CETAX

2) 000 BCEM JIOKAJIbHOM U TJI00AJIbHOM

3) 0 JIOKAQJIbHBIX CETIX

4) 0 JTOKAJIBHBIX CETAX U O TJIO0ATBHBIX CETIX
TeMbl NUCbMEHHBIX PadoT

No ni/m TeMbI

Kpurtepun onenkmn:
- OLICHKA «3aUTEHO», €CIU CTYAEHT JaJl IPaBUIIbHbBIE OTBETHI;
- OLICHKA «HE 3aYTEHO», €CJIM CTYJEHT HE CMOT JaTh IPAaBUJIbHBIE OTBETHI.

7.2.2. OT4éTBI N0 Ta00pPaTOPHBIM padoTam

JlaGopaTtopnast pabora 1
Co3pnanue, penaktupoBanue, popmarupoBanue fokymenta Microsoft Word Bepcun 2019
I]ens 3a0anusa — coBeplICHCTBOBaHNUE HaBBIKOB paboTsl B Microsoft Word Bepcuu 2019.
3aoauu:
— HAyYUThCS YCTAHABJIMBATH 3aJaHHBIC TApaMETPhI CTPAHHII,
— Hay4YUThCs YCTaHABJIMBATH MapamMeTpsl ab3ana u mpudra;
— Hay4YUThCS CO3/1aBaTh TAOJIUIBI B TEKCTE.
Ilopadok évinonnenus 3a0anus
1. Co3aTh HOBBIH IOKYMEHT, YCTAHOBUB ITapaMeTPhl CTPAHUIIBI IOKYMEHTA: BCE MOJIST — 1O 2

CM, OpUCHTAlUs CTPpaHUILbl — KHHUXKHAas.



2. Co31aTh BEpXHHM KOJIOHTUTYJI, BBECTH CBOIO (PaMHUJIUIO U WHUIIAAJIBI.
3. BBectu 3aronoBok Tekcta: «llepBoe mokonenue OBMy». [lns co3manus 3arosioBka

ucnoinb3yiite 00bekT WordArt.

llepgoe NOKONEHHe 3B

4. BeectH ¢ kmaBuatypsl (6€3 paMKH) CICAYIOIIMNA TEKCT KaK MepBbIid ad3alt:

[TepBoe nokosienne IBM co3naBaiioch Ha 3JEKTPOHHBIX Jiammax B nepuof ¢ 1944 no 1954
IT. DIIEKTPOHHAA JJaMIa — 3TO MPHOOP, paboTa KOTOPOTO OCYIIECTBISETCS 32 CYET U3MEHEHUS TOTOKa

ANIEKTPOHOB, JIBUTAIOIINXCA B BAKYYME OT KaToAa K aHO.ly.

[TapameTpsl hopMaTupoOBaHUs TEKCTa MEPBOTrO ad3arna:

[TapameTpbl CHMBOJIOB [MapameTpsr a03ara

Criib — OOBIYHBII Otcrymnsi: cneBa — 0 cm, cripaBa — 0 cm
HIpudT — TimesNewRoman IlepBas cTpoka — 1 cm

Pasmep mpudra (keran) —14 ot BripaBHUBaHME — IO LEHTPY

Hauepranue — Kypcus MeXIyCTpOYHBINA UHTEPBAI — OJTYTOPHBIN
IBet mpudTa — KpacHLIHI

5. BecTu ¢ ki1aBHaTyphl (C paMKOil) ClIeAYIOLIMIA TEKCT Kak BTOpOi ab3ail:

HpI/IMeHeHI/IC OJICKTPOHHBIX JIAMIT PE3KO IMOBBICHUIIO BBIYUCIUTCIIBHBIC BO3MOXKXHOCTU 3BM,
YTO CIIOCOOCTBOBAJIO 6I)ICTpOMy nepexony OoT N€pPBbIX aBTOMATHUYCCKUX peneﬁme BBIYHMCIINTCIBHBIX

MaIIMH K JamMnoBsiM OBM nepBoro nokonexus.

[Tapametps! opmMaTHpOBaHuUs TEKCTa BTOpOro ad3arna:

[TapameTpsl ciMBOJIOB [Tapametps! ab3ana
Ctuib — OOBIYHBIH Ortctynsl: cneBa — 1,5 cm, cipaBa — 0 cm
IpudT — Verdana IlepBas ctpoka — 0 cM
Pasmep mpudra (xkernp) — 12 ot BrIpaBHMBaHUE — 110 JIEBOMY KpPAXO
Hauepranue — nmosyXupHsIid MexnycTpOoUHBIN HHTEpBAI — OJTMHAPHBIN
LBet mpudra — yepHbIit BHelnue rpauiibl — Bce IpaHULb

6. Beectu ¢ knaBuatypsl (0€3 paMKi) claelyromuil TeKCT Kak TpeTHi ad3ail:

Jlxon ¢on Heiiman npeasnoxun HOBbIE MIPUHILIMIIBI CO3/IaHUSI KOMIIBIOTEPOB, COCTOSIINE B
CIIEIYIOILIEM.

[TpuHIIMT TBOMYHOTO KOAMPOBAHUS: BCsl MHGOpManus, noctynaromas B 9BM, koaupyercs ¢
MTOMOIIBIO IBOMYHBIX CUTHAJIOB.

[TpyHIMIT TPOrpaMMHOTO YNpaBiEHUS: MporpaMma COCTOUT U3 Habopa KOMaHJ, KOTOpbIe




BBITIOJIHATOTCA

IPOIIECCOPOM

noCICaA0BaTCIBbHOCTH.

ABTOMAaTUYCCKU

Apyr  3a

JIpyTOM B ONPEACIICHHOM

[IpyHIMIT OHOPOJHOCTH INAMSTH: IPOrPaMMbl M JJaHHBIE XPAHATCA B OJHOM M TOH XK€

naMmsTH, modromy 9BM He paznuyaeT, YTO XpaHUTCS B JAHHOW SYEHKE MaMITH — YHUCIIO, TEKCT WU

KOMaH/Ja.

[TapameTpsl hopMaTUpPOBAHUS TEKCTA TPETHETO ab3ara:

[TapameTpsl CUMBOJIOB

[TapameTpsl ab3ama

Ctuib — OOBIYHBIN

HlpudT — Arial

[Bet mpugra — cunui

Pazmep mpudra (kernn) — 12 ot

Hauepranue — nomnyXKupHbIil KypcuB

Otcrynsl: cieBa — 0 cM, cupasa — 0 cm

[lepBas crpoka — 0 cm

BripaBHHBaHME — 110 JI€BOMY KPato

MexaycTpouHblii UHTEpBAI — JBOMHOM

B Tperpem ab3are co3naTh MapKHUPOBAHHBIN CHHCOK (TIpencTaBUTh NpUHIMIE! [)koHa (hoH

Heiimana B Buie MapKUPOBAHHOTO CIHCKA), KaK MOKa3aHo Ha puc. 1.

7. BctaBuTh TaOIUILY B JOKYMEHT (KOJIMUYECTBO CTOJIONOB — 4, KOJMYECTBO CTPOK — 5):

Knapuin Knapu
Hasznauenue Hasznauenne
a a
F1 [Tomorp F5 Konuposanue
¢aitna/katanora
F2 BrizoB MEHIO F6 [TepeumenoBanue daitna/
MOJIb30BaTeNs Karajora
F3 [IpocmoTp daiina F7 Co3nanue kaTtanora
F4 PenaktupoBanue F8 VY nanenue
¢aitna ¢aiina/kaTanora

Jlo6aBUTh CTPOKY nepes NepBoil, 00beJUHUTh SYEHKH U BIUCATh B OOBEANHEHHYIO STYEHKY

TEKCT: CDyHKHI/IOHaJ'II)HI)IC KJIaBUIIIH.

BremmoaHUTH 3aJIMBKY OTACJIIbHBIX AYCCK, KaK ITOKa3aHO Ha PUCYHKCE.

OKOHYATEILHBIN BUJ CO3JAHHOTO JOKYMCHTA ITOKa3aH Ha pUC. 1.

8. CoxpaHuTh JOKyMeHT ¢ uMeHeM Pract] dammmus.docx

JlaGopartopHas paboTta 2

OyHKIMOHANTbHBIE BO3MOXKHOCTH nporpammbl Microsoft Excel Bepcun 2019. Coznanue u

peIaKTHPOBAHUE IEKTPOHHBIX Ta0auIl. [locTpoeHune nuarpamm

Lenn 3aganus — coBeplIeHCTBOBaHUE HaBBIKOB paboThl B Microsoft Excel Bepcuu 2019.

3aoauu:




00pabOTKM YHCIIOBBIX IAHHBIX B AJICKTPOHHOU Ta0IHIIC;

Ilopadox évinonnenusn padomuol

1. Co3nats HOBYIO pabouyro kaHury Excel.

HAaYYUTLHCA CTPOUTH AUAIrpaMMBbl PAa3JIMYHBbIX THUIIOB.

HAYYHUTHCS HCIIOJIb30BaTh (POPMYIIBI B STU€HKaX TaOIUIIBI 1711 BBIYUCIICHUH;

HAy4YUTHCS MCIIONb30BaTh WHCTPYMEHTHI BBOJA, PEOAKTUPOBAHHUSA, (OpPMATHPOBAHUS H

HAaYYUTLHCA UCIIOJIb30BATh B (bOpMy.]'IaX a6COJ'II-OTHy10 N OTHOCHUTCIIBHYIO aApCCaluI0 AYCCK;

2. Co3nate U odopMuUThH TabIUIly pacuera 3apabOTHOM IMiaThl, KaK MOKAa3aHO Ha pHC. 2, U

3aMoJHUTH TPOU3BOIBHBIME JTaHHBIMU cTOJIOIBI B (OPMO) u C4:C14 (Oxnan), He meHee 10 cTpok.

A, B | & | D | E F G
1 BenoMocCTL HAYMCNEHUA 3apaboTHOR NNAaTh
2| TabenbHbi OHO Oknan Mpewns Becero Yaepkanua K Buinave
3 HOMEp 251 Ha4YMCAEHD 13%
4 100 MEeaHoe A M. 4 500 ,00p. 1125 00p. A 525 00p. 555 00p. 5040 00p.
5 m MNetpoe B.B. 5 000,00p. 1 250,00p. B Z50,00p. B50,00p. 5 600 00p.
B 102 CHHHUMH A B. 15 000 ,00p. 3 750,00p.) 16 750,00p. 1950,00p. 16 800 ,00p.
7 103 Foznoea b . 10 000 ,00p. 2500,00p.) 12 500,00p. 1 300,00p. 11 200 ,00p.
g 104
9 105
10 106
11 107
12 108
13 109
14 110
15 Beero: 34 500,000,
B MaKkcMHaANbLHBIN J0X04, 16 800 ,00p.
A7 MuHMMaNbLHLIA Jo0X0A, 5 040 00p.
18| CpenHun aoxos, 5 BE0 00p.
19

Puc. 2. BenomocTts HaunClIeHHS 3apIIaThbl

3. O6benunuTh sueiiku Al:G1 u BBecTn Ha3BaHue Tabmauipl. OTdopMaTHPOBATH HAIIUCH

CTOJ'I6IIOB, 3alaB MapaMETPhI «I10 HCHTPY» U KIIEPCHOCUTH IO CIIOBAM)).

4. YcranoButs Juia nuana3oHoB sueek C4:G14 u C15:C18 dopmar Henescnwtit, nis ssueex

D3 u F3 ycranoButh (opmar IIpoyenmmnsiit v BHIIOIHUTH LBETOBYIO 3aJMBKY sueek. BBectu B

aueiiky D3 pasmep npemuu (B MpoL€HTaX OT 3apIuiaThl), B sueiiky F3 — pasmep HasoroBoro BeyeTa.

5. 1711 BBITIOJTHEHUST PACUYETOB B TaOJIHIIE, HCTIONB3YS a0COIOTHYIO aIipecalluio:

B stueiiky D4 BBectr opmyny =C4 x $D$3

B siueiiky E4 BBectu popmyny =C4 + D4

B siueiiky F4 BBectu popmymny =E4 x §F$3

B siueiiky G4 BBect popmyny =E4 — F4

C nomol1p0 MapKepa aBTO3aoIHEHUS! CKOMPOBaTh (pOpMyJIbl B Auana3oH syeek D5:G14.

6. I[J'I}I pacucTa UTOTOBBIX NAHHBIX!



— B sueliky C15 BBectu popmyny =CYMM(C4:C14)
— B sueiiky C16 BBectr popmyny =MAKC(G4:G14)
— B sueiiky C17 BBectn popmyny =MUH(G4:G14)
— B sueliky C18 BBectu popmyny =CP3HAU(G4:G14)
7. IlocTpoUTh TUCTOTPaMMY, OTPAXKAIOIIYIO0 HAYUCIIECHUS KaKJO0T0 COTpYyAHUKA. Pe3ynbTaThl
MOCTPOCHHS THCTOTPAMMBI 0TOOpakeHbI B (aiine «O0pasel BHIIOTHEHUS 331aHUS.
8. I[TocTpouTh KPYroByIO AHAarpaMmy, OTPAKAIOLIYIO JOJII0 TPEMHH KaXJI0TO COTPYIHUKA B
o01eM npemMuaibHOM (GOHJIE.
OkoHYaTenbHBIA BUJ CO3JAHHOTO JOKyMEHTa mNoka3zaH B (aiine «OOpasel BbINOIHEHUS
3aJaHUS.

9. CoxpaHuTh TOKYMEHT ¢ IMeHeM Pract2 dammmus.xlsx

Kpurepum ouenku:
- OIICHKA «3aYTEHOY» BBICTABIISIETCS CTYICHTY, €M 0(opMIIEH OTUET 1Mo J1abopaTOpHOH padoTe;
- OIICHKA «HE 3aYTEHO» BBICTABJISIETCS CTYICHTY, €CJIM HEeT OTUYETa 10 JlabopaTopHOi padoTe.



7.3. OueHo4Hble CpeaCcTBa ISl NMPOMEKYTOYHON ATTeCTAllMM MO HMTOramM OCBOCHUS

AUCHHUITINHbI

7.3.1. Bonnpochl K IPOMEKYTOYHOM aTTecTaluu

Cemectp 1
Ne .
wn Bonpocsl k 3a4éTy
1 | [Ipunuun paboTsl ¥ YCTPOHCTBO NEPCOHATBHOTO KOMIIBIOTEPA.
2 | BHyTpeHHsIs ¥ BHEIIHsS NaMsITh KOMIIbIOTEPA.
3 | YcrpoiicTBa BBOJIa M BBIBOJA HH()OPMAITHH.
4 | Onepannonnas cucrema Windows XP.
5 | Vopasnenue daiinamu, marnkamu U KaTaJoramu.
6 | TekctoBbie mporeccopsl. Kitaccuduxars.
7 | ®opmaTHpOBaHUE TEKCTa B TEKCTOBOM IPOLIECCOPE.
8 | DieMeHTHI aHeIn HHCTPYMEHTOB JUIsl U3MEHEHHs (hopMaTa TEKCTa.
9 | PemakTop Gopmyi.
10 | TabmmunbIi iporieccop. Bo3moxHOCTH.
11 | TaGauyHbIA porieccop. Berancnenus.
12 | TlousTHs aOCONMIOTHBIX M OTHOCHTEJBHBIX a/IPECOB SIUEEK B DJIEKTPOHHBIX MPOIIECCOpax.
13 | ApxuBaropsl u antuBupychl. Kiaccuduxanms.
14 | IloHsTHs KOMOBIOTEPHBIX ceTeil. IHTepHerT.
15 | Tononorusi KOMIbIOTEPHBIX CETEH.
16 | IlonsTHst KOMOBIOTEPHBIX ceTeil. JIokanbHas CeTb.
17 | TexcroBslii mpoueccop. XapakTepUCTUKa IPOrPAMMHOI0 CPEJICTBA: TPEOOBAHMSI K CICTEME.
18 TexcToBslil poreccop. XapakTepucTUKa MPOrPaMMHOTO CPECTBA: Ha3HAUYE€HUE, OCHOBHbBIE
BO3MOKHOCTH.
19 | IIpoTOKOJIBI MPHUKIIAJTHOTO YPOBHSI
20 | Crex npotokosio TCP/IP
21 | IP-agpecanms. OCHOBHBIE TIOHSITHSL.
22 | DNS-anpecaryst. OCHOBHBIE TOHSITHSL.
23 | Cnyx0b1 MHTepHETa. Kiaccudukarus.
24 | SI3eik HTML. Ha3nauenue, BO3MOKHOCTH, JOCTOMHCTBA U HEJIOCTATKHU.
25 | Mndopmannonssie pecypesl MaTepHer. O030p.
26 | TTouckossie cuctembl. O030p CUCTEM, JOCTOMHCTBA U HEJIOCTATKH.
27 | DnexTpoHHOe obuieHne. Bo3MokHOCTH.
28 | bezonacHocTh pu padbote B UHTEpHET.
29 | CtpykTypa cripaBoO4HO-0MOIMOrpahuyeckoro anmapara.
30 | onck 6mbmorpaduueckoii nHGopmanuu B IHTEpHET.
31 | IIpaBuina cocraBiaeHus 6MOIMOrpaguUEcKOro ONnUcaHus JOKYMEHTA.
32 | IIpaBuna cocraBieHus 6uOIMOrpaguuecKix CChUIOK.
33 | TekcToBsrii mporieccop. DyHKIMH PeTAKTHPOBAHUSI.
34 | TekcToBbIii mporieccop. BcraBka 00BEKTOB B IOKYMEHT.
35 | ApXUTEKTypa KOMITBIOTEPA.
36 | [lamsate. Buasl namsatu (onepaTuBHasi, IOCTOSIHHASL, KIII-NIAMSITh, BHEIIIHSS).
37 | BHyTpeHHsIst maMsTh (THITBI U XapaKTEPUCTHUKH).
38 | BHemHss namMsTh (THITBI U XapaKTEPUCTHUKH).
39 | TekctoBbIii mponeccop. CrnocoObl co3/1aHus CIMCKOB. BB CIIMCKOB.
40 | TekcroBerit mporieccop. Coznmanus Tadaui. dopmatupoBanue TadIHII.
41 | TekctoBslii mponieccop. Co3anue U peaakTupoBaHue Gpopmyi.




Ne .
/i Bonpocsl k 3auéty
42 | KommbrorepHsie cetu. [lonstue nokanpHOM cetu. KoHurypamum 1okaabHON CETH
43 Kommnsrorepusie cetu. [lonsitue rinobanbHoi cetu. O01IMe MPUHLIUIIBI OpraHUu3aIuu
r7100a7bHOM CeTH
44 TexkcToBbI IpoLieccop. XapakTEepUCTUKA IIPOrPAMMHOIO CPEACTBA: JOCTOMHCTBA U
HEJO0CTaTKU, 001aCTh MPUMEHEHHUS.
45 | AnTuBHpycHBIe porpaMMbl. Knaccugukaiius aHTUBUPYCHBIX IPOTPAMM.
46 | AnmapartHoe obecrieuenue [1K. Cxema pon Heiimana.
47 [Tporpammuoe obecrnieuenue [1K. ITonstre oneparmonHoii cuctemsl (OC). OcHOBHBIE
¢bynkuun OC.
48 | OcHoBHBIC U AOTIOTHUTENBbHBIC yeTpoiicTBa I1K, 1 nx Ha3HaueHue.
49 | Oneparnmonnas cuctema Windows (Ha3Ha4ueHHE, COCTaB, 3arpy3Ka).
50 | daitnoBas cTpykTypa xpaneHus nadopmanuu B [1K.
51 | Tabmuunslii nporeccop. [lonsitue agpecanmu.
52 | Tabmmunbiii poneccop. [loctpoenne nuarpamm.
7.3.2. Kputepuu u HOpMbI OLEHKH
®opma
NnpoBeeHust
Cemectp . Kpurepun u HOpMbI OLIEHKH
NPOMEKYTOYHOI
arTrecTanMu
1 3auéT (Mo Crynent Habpan ot 40 mo 100
HAaKOIUTEIbHOMY «3a4TEHO» 0aJJIOB MO HAKOMUTEIbHOMY
pEeUTHHTY) PEUTHUHTY.
Crynent HabOpan 39 u meHee
«HE 3aYTEHO» 0aJJIOB MO HAKOMUTEIBHOMY
PEUTHHTY.




8. YueOHo-MeTOoAMYecKOe U MH(OPMAITMOHHOE O0ecTieYeHHe TUCIIUITHHBI

8.1. O0si3aTesibHAA JIUTEPATYpPa

Tun (yueOHuk, yueoHoe

KoauuecTBO B
HAY4YHOI

Ne nocooue, yueoHO-
ABTOPBI, COCTABUTEH 3arsiaBue (3aroJioBoK) I'oa m3panua ouoamoreke /
n/n MeTon4YecKoe nocooue,
HaumeHoBanue
NPAKTHKYM, JP.) 3EC
1 | Aagpeea H.M., [IpakTukym o uapopmMaTHKe VY4aebHOe mocobue 2019 3BC
Bacumox H.H., ITak H.I., «JIanp»
Xennep E.K.
2 | Hazapos C.B., OcHoBbl HTHGOPMAITMOHHBIX TEXHOIOTHIA YyeOHoe nmocodue 2020 9bC
benoycosa C.H., «IPRBooks»

becconora . A.,
I'unspesckuii P.C.,

I'yasino JIIL., Eropos B.C.,

Ucaes /I.B.,
Kupnuenko A.A.,
Kupcanos A.IL,
Kumkosuu 10 I1.,
KpaBuenko T.K.,
Kynpusnos JI.B.,
Menuksa A.B.,
[Tstubparos A.I1.




8.2. lonosiHMTEILHAS JIUTEPATYpPaA

KoandecTBO B
Tun (yueOHuk, yueoHoe N
HAYYHOI
Ne nocooue, yueOHO-
ABTOPBI, COCTABHTEH 3arsiaBue (3aroJioBoK) T'ox m3panus oudaunorexe /
n/n MeTOoANYECcKOoe mocooue,
HaumeHoBaHnue
NMPaKTHUKYM, IP.) 3EC
1 | ®aponos A.E. OcHOBBI HHPOPMALIMOHHOH 0€301TacCHOCTH VY4aebHOe mocobue 2020 3BC
pu paboTe Ha KOMIIBIOTEPE «IPRBooks»
2 | Kynunos 10.1., OCHOBBI COBPEMEHHOI HH(POPMATUKH VY4aebHOe mocobue 2018 3BC
ITamenko @.D. «JIa"Hp»
3 | Xypasnés A.E. Wudopmaruka. [lpaktukym B cpeze VY4aebHOe mocobue 2020 3BC
Microsoft Office 2016 «JIaubp»
4 Kanmeixosa C.B., Pabora ¢ Tabmumamu B Microsoft Excel Y4eOHO-METOAUUECKOE 2020 9BbC
SApomesckas E.10O., rnocooue «Jlanb»
HBanosa U.A.




8.3. Ilepeuenb mpogeccHOHANBHBIX 0a3 JaHHBIX U MH(POPMANMOHHBIX CHPABOYHBIX
CUCTEM
— @enepanbublil mopran «Poccuiickoe obpasoBanue» http://edu.ru/

— O0pa3zoBanue U Hayka : )xypHau https://www.edscience.ru/jour

— EDUTAINME - Oynymee o0pa3oBaHMs M TEXHOJIOTHH, KOTOPBIE €ro MEHSIOT
http://www.edutainme.ru/about/

8.4. [lepeuenb nmporpaMMHOro odecrneyeHust

Ne Hanmenosamie IO PexBu3uTHI Aorosopa
n/n (n1ata, HOMep, CPOK JelCTBHS)
1 | Windows XP Horosop Ne 690 ot 19.05.2015r., cpok
JIeNCTBUS — OECCPOUHO
2 | Microsoft Office Standard JHorosop Ne 690 ot 19.05.2015r., cpok

nerictBus — 6eccpouno; JloroBop Ne 727 ot
20.07.2016r., cpok neicTBust — 0€CCPOUHO

8.5. Onucanne MarepHaJbHO-TeXHHMYECKON 0a3bl, HEOOXOAMMOM I OCylLIeCTBJICHUS
00pa3oBaTeIbHOIO Mpouecca Mo JMCHUIIMHE

HanmeHnoBanue 000py10BaHHBIX Y4eOHBIX
Ka0MHeToB, Ja0opaTopuii, MACTEPCKUX U

Ne JAp. 00bEKTOB /IJIsl NPOBEAEHUs
. IlepeyeHb OCHOBHOTO 000PY/10BAHMS
n/n | NpPaKTHYeCKHUX U JIaOOPaTOPHBIX 3aHATHH,
NOMeIeHUu M JJISI CAMOCTOATEILHOM
paboThl o0yuyaonmxcs (HoMep ayAUTOPUN)
Aynuropus BeG-KOH(pEpEeHIIUH. OKpaH TEJICBU3UOHHBIN, LIUPMBI,
VYyebHas ayauToOpus 715 IPOBEACHUS 3aHATHI | TTPOKEKTOP Ha IITaTUBE. CTOJ
JEKIMOHHOTO THUMNA. Y4eOHas ayaIuTopus AJs | IPernoaaBaTeIbCKuid, CTYJIbA
MPOBEACHUS 3aHSATUN CEMUHAPCKOrO THIA. | IPEMOJaBaTeIbCKHUE. , Tpancnapant-
YyeOnass  ayautopuss  JUIsi  KYpPCOBOTO | MEpEeTSKKa, CHCTEMHBIH OJIOK.
1 | mpoexkTupoBaHUs (BBIMNOJIHEHHUS] KYpCOBBIX
pabot). YuebHas ayauTopus AJis IPOBEICHUS
TPYIIIOBBIX u WHUBUTyJIbHBIX
KOHCyNbTallii YueOHas ayauTopus Jams
MPOBEACHUS 3aHATHH TEKYIIETO KOHTPOJISA H
npomexyrounoii arrecrarmu. (YJIK-807)
Kommprorepnsiii  kiacc. Ilomemenne st | Ctoms YYEHUYECKHE, CTYJbs
CaMOCTOATENbHON paboTBHL. VYyeOnas | yuennueckue, IIK c BbIXogomM B ceTh
ayouTopus Ui OpoBeaeHus — 3aHATHN | IHTepHeT.
CEMHHAPCKOTo THMA. Y4eOHas ayJUTOPHS IS
o | KYPCOBOTO ~ TIPOCKTHPOBAHHUS (BBITTOTTHEHUS

KYpPCOBBIX pa0oT). YueOHas ayauTopus s
MIPOBEJICHUS] TPYIIIOBBIX W HHIUBUTYaTbHBIX
KOHCYyNbTallMii. YdeOHas ayauTopus s
MIPOBEJICHUS 3aHATHH TEKYIIEro KOHTPOJIS
npomexxyrounoii arrecrarun. (I'-401)
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