beneparbHOE TOCYAAPCTBEHHOE OFOKETHOE 00pa30BaTEIHPHOE YUPEKICHUE
BBICIIICTO 00Opa30BaHUs
«TONMBATTUHCKUIN TOCYIaPCTBCHHBIH YHUBEPCUTET

b1.B.02

(uHOeKc OUCYUnIUHbL)

PABOYAS TPOI'PAMMA JUCIUAIIJIMHBI

OCHOBBI AOKYMCHTOBCACHUA

(HaumeHoOBaHUE OUCYUNTIUHDL)

I10 HAIIPaBJICHUIO ITOATOTOBKHU (CHCHI/IaJ'IBHOCTI/I)
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HcTopuko-KyIbTypHBIA TYpPU3M

(nanpasrennocmo (npoguav))

dopma 00ydeHHsI: 3a0UHas
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Pacnpenesienne 4acoB JUCHMILIMHBI 10 KyPCaM U BHAaM 3aHATHH (110 y4eOHOMY IVIAHY)

KoaunuyectBo 3ET 2
Yacos no PYII 72
Buabl KOHTpOJISI HA IK3aMeHbI 3aveTnl Kypcosbie KypcoBbie Kontpoashbie
Kypcax MPOEKThI padoThbl (s 32?,?::0'}', bop-
MbI 00y4YeHHs1)
1
NeNe kypca
1 3 4 5 Hroro
3ET no kypcam 2 2
Jlekuun 2 2
JlabopaTopHbIe
IpakTHyeckue 6 6
KonTakTHas paéora 8,25 8,25
Cam. pagora 60 60
Kontpoan 3,75 3,75
Hroro 12 72

ToabsaTTH, 2019

OOKYMEHT NMOoArnncAH
QNEKTPOHHOM MOAMUCHLIO

Ceptudukat: 01BFC3D70048AFC59B4CB53A32A83B02CD
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Pabouass mporpamma cocraBneHa Ha ocHoBaHuun OPI'OC BIIO/®I'OC BO u ydebHOro miaHa
HarpaBjeHuss MoAroToBku (crenuanbHocTH) 46.03.01 «VMcTopusy, HanpaBJIeHHOCTh (NMIPOQWIIb):

«McTOpUKO-KYILTYPHBIU TYPHU3M)
(KOO U HAUMEHOBaHUe HANPABNIEeHUsL NOO20MOBKU, cneyuaivbHocmu 6 coomeemcmesuu ¢ @T'OC BO)

PeIIeH3I/Ip0BaHI/Ie paﬁoqeifl nmporpammsbl IMCHUIIJIMHBI

OtcyrcTBYyeT

VYuebnas (pabouas) mporpamma ogo0peHa Ha 3acenannu Kadeapsl «Mcropus u ¢punoco-
¢bus» (mporokon 3acenanus kadeapst Ne 1 ot «03» cenrsops 2018 r.).

Penienzent
(OoadcHOCMb, YueHoe 386aHue, cneneHy) (noonucs) (U.0. ©amunus)
« _» 20 1.

Cpok aeiicTBus padoueil nporpaMMbl IMCHMILINHBI 10 «31» aBrycra 2024 r.

HNudopmanus 00 akryanusanuu padodeil mporpaMmbl I CHUILIHHBI:

[Tpotokon 3acenanus kageapn Ne OT «__» 20 T

[Iporokoin 3acenanus kageapbl No 0T «_ » 20 1.

[Iporokoin 3acenanus kageapbl No 0T «_ » 20 1.

[Iporokoin 3acenanus kageapbl No 0T «_ » 20 1.
YTBEPXIAIO

3asenyromuii kaheapoit «Vcropus u punocodusi»

(8vinyckaiowjell HanpagieHue (CneyuaIbHOCHb))

«_» 20 T O.A. be3runa
(noonucsw) (H.0. @Pamunus)




AHHOTAIUA
AUCHHUILINHBI (Y4eOHOTr0 Kypca)
b1.B.02 OcHOBBI JOKYMEHTOBE/CHUSA

(UHOEKC U HaUMeHO8aHUue OUCYUNIUHbL (YuebHo20 Kypca))

1. Heapb n 3a1a4n U3yYeHUsI JUCHUILIMHBI (Y41e0HOI0 Kypca)

Lenp — u3yueHue JOKYMEHTa KakK CIOKHOW HH(POPMAIIMOHHOW CHCTEMBI, IO-
Jy4yeHrue HEOOXOIWMBIX MPEACTABICHUI CTYJAEHTOB O JIOKYMEHTOBEACHUH KakK O
HAay4YHOM JMCLMIUIMHE, O JOKYMEHTHO-KOMMYHMKAIIMOHHOW JEATEIBbHOCTH KakK O
cdepe MpaKTHIECKON AESITENIbHOCTH.

3agayamu yuyeOHOro Kypca sBisercs (GOpMHUPOBAHHE Y CTYAECHTOB:

1. moHuMaHus: oOUIETO OCOOEHHOIO B UCTOPHUYECKOM IPOLIECCE Pa3BUTHUS JO-
KyMEHTa B NIEPUO/I C IEPBOOBITHO-OOUIMHHOIO CTPOSI 10 HACTOSIIETO BPEMEHU;

2. MpeACTaBIEHUI O POJIU AOKyMEHTa B jAeiie (GopMHUpOBaHMS MHPOPMAIUOH-
HOT'0 IIPOCTPAHCTBA, O Cl0co0ax obecreyeHust o0LecTBa KaYeCTBEHHON TOKYMEHTH-
pOBaHHOW MHpOpPMaLIKEH;

3. mpencrtaBiaeHu 00 ycloBHUSAX 3(PQGEKTHBHOrO (YHKIHMOHUPOBAHUS OKY-
MEHT-TUPOBAHHOW MH(OPMAIMU B ONEPATUBHOM, PETPOCIEKTUBHON U MPOTHOCTHYE-
CKOM cpenax;

4. nHPOPMALIMOHHON KYJIBTYpbl OYIYIIHUX CHEUUATUCTOB — UCTOPUKOB;

5. U3y4eHue OCHOBHBIX CIIOCOOOB CO3/1aHUs TOKYMEHTOB;

6. paccMOTpeHue npodsieM YHU(PHUKAIIMY U CTAaHIaPTU3AINU TOKYMEHTOB U CH-
CTEM JIOKYMEHTALINN;

7. OCBOEGHUE COBPEMEHHBIX TPEOOBAHUS IO COCTABIICHUIO JJOKYMEHTOB;

8. MOJTy4YeHHE HaBBIKOB M TEXHUK paOOThI C OTAEIbHBIMUA BUJAMH IOKYMEHTOB.

2. Mecto nucuuniannbl (yueOHOro kypcea) B crpykrype OIIOII BO

Hannas qucuumuinHa (yueOHbI Kypc) oTHOcUTCS K bioky 1 «/lucuurmivHel
MOAYJIN» (BapuaTUBHAS YaCTh).

JucuuminHbl, yyeOHble KypChl, HA OCBOCHHMHM KOTOPBIX Oa3vpyeTcsl JaHHas
mucuuiuinHa (yueOHbiii kype) — «Ucropusi», «Pycckuil si3bIK U KyJlbTypa pedun»,
«DyHKIMOHAJIBHBIE CTUJIA PYCCKOTO SI3BIKAY.

JucuuminHbl, y4eOHble KypChl, ISl KOTOPBIX HEOOXOAUMBI 3HAHUSI, YMEHHUS,
HAaBBIKH, IPUOOpPETAEMbIE B PE3YJIbTATE U3yUEHUS JAHHOW TuCUUIUIUHBL: «cTopuye-
CKOE€ apXHMBOBEICHHE», «J[OKYMEHT B HCTOPHYECKOM HCCIIEIOBAaHUE». JHAHUS, yMe-
HUS U HaBBIKH, [TOJIYYaeMbI€ IPU U3YUEHUHN AUCLHUIUIMHBI « OCHOBBI JOKYMEHTOBE/IE-
HUS» HEOOXOIUMBI MIPU MOJATOTOBKE KYPCOBBIX MPOEKTOB M BHITYCKHON KBadu(uKa-
ITUOHHOU PabOTHI.



3. Ilnanupyemblie pe3yJbTaThl 00y4eHHUS MO AUCHMILIMHE (Y4eOHOMY KYp-
Cy), COOTHECEHHbIE ¢ IJAHMPYEeMbIMH pe3yJIbTATAMH OCBOCHHMS 00pa3oBaTe/Ib-

HOW NMPOrpaMMbl

dopMupyemMbie U

I[Inanupyembie pe3yabTaThbl 00yYeHUsI

KOHTPOJIMpYyeMble
KOMIIeTEHIIUH
- CIOCOOHOCTBIO K | 3HATH:
caMOOpraHu3aluu o | - OCHOBHBIE npaBuiia caMOOpraHu3aIluu u
caM0o00Opa30BaHUIO caMo0Opa30BaHMS;
(OK-7) - OCHOBHBIE TIPUHIMIBI B PACCTAHOBKE IPUOPUTETOB
caMOOpraHu3allnu;
YMeTs:
- UCHOJB30BaTh  MPUEMBl  CaMOOpraHu3aluud U
caMmo00pa3oBaHus;
- paccTaBUTh NPUOPUTETHI MO CTENEHH BAXKHOCTU KakK B
IPOLIECCE CAaMOOPIraHU3alllM, TaK U caMo00pa30BaHus;
Bnaners:
- HaBBIKaMH CaMOOPTaHU3aIlMU U CaMOOOPa30BaHMS,
- MpUEMaMH PACCTAHOBKH TNPUOPUTETHHIX HAIPaBICHUN
paboThI;
- IpUeMaMH TJIAHUPOBAHUS pabOyero BpeMeH!
- CHOCOOHOCTBIO 3HaTh:
pemiate  cTaHAapTHBIE | - 0a30Bble CTAaHJAPTHBIE 3a4auyd  NpPOodeCcCHOHATBLHON
3aaun NESATEIbHOCTH  HAa  OCHOBE  WMH(MOPMALMOHHOW U
npodeccuoHaNTbHON oubmuorpaduyeckon KyibTypHI,
JeSITEIIbHOCTH Ha | - OCHOBBI MH(POPMAIIMOHHOMN KYJIBTYPHI;
OCHOBE - OCHOBBI OMOIHOTPaPUIECKOIN KYIbTYPHI;
WH()OPMAIMOHHOW ¥ | - OCHOBBI MH(POPMAITMOHHOW 0€30MaCHOCTH;
oubmorpaduyeckoi YMeTh:
KYJbTYPBI C| - UCMOJB30BaTh HHPOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE
IPUMEHEHUEM TEXHOJOTMH HM C YyYE€TOM OCHOBHBIX TpeOOBaHMIA
MH(OPMaAMOHHO- MH(OPMAITMOHHOW O€301TaCHOCTH;
KOMMYHHKAITMOHHBIX - OCYIIECTBIISITh aHAJTUTHKO-CHHTETHUECKYIO TIepepadOTKy

TEXHOJIOTUH U C YYETOM
OCHOBHBIX TPEOOBaHMIA
nH(OPMAITMOHHON

oezonacuoctu (OITK-1)

TEKCTa,
- B COOTBETCTBHH C CYIIECTBYIOIIUMU TpPEeOOBAHUSIMHU
HOPMAaTHBHBIX JTIOKyMEHTOB OCYIIECTBIISTh
oubmuorpaduuecKyro NeaTeTbHOCTS;

- OPUEHTUPOBATHCS B HHPOPMAIIMOHHOM TIPOCTPAHCTRBE;

Bnagers: HaBbIKAMU pEIICHHUS CTaHIAPTHBIX — 3a1ad
npodeccuoHaNTbHON NEeATEeTbHOCTH Ha OCHOBE
uH(popManMOHHOW u OuOIMOrpaduyecKoll KyJIbTyphl C
IPUMEHEHHUEM UH(POPMAITMOHHO-KOMMYHHUKAITHOHHBIX
TEXHOJOTMMA M C YYEeTOM OCHOBHBIX TpeOoBaHUU
nH(pOpMaIIMOHHOM 6€30MaCHOCTH.




- CIIOCOOHOCTBIO K
pabore B apxuBax H
My3esiX, OHMOIMOTEKax,
BJIaJICHUEM HaBBIKAMH
ITOMCKa
HEO00XO0IUMOM
uHbOpMaIuu B
AJIEKTPOHHBIX
KaTaJlorax U B CETEBBIX

pecypcax
(TIK-9)

3HaTh: - OCHOBHBIC HAINpaBJICHHUS PaOOTHI My3esl (IOWCK,
paboTta ¢ hoHI0M, IKCITO3UITMOHHAS padoTa U JIp.);

- OCHOBHBIE HaIlpaBJICHUS padoTHI apXvBa
(komruiekTOBaHWE ~ (POHIA, pETHCTpallvs, XpaHEHUE,
cCrpaBoYHas padboTa u Jip.);

- OCHOBHBIE  HampaBjieHUs  pabOThl  OMOJIMOTEKH
(kommuiekToBanue  ¢GoHma,  o0paboTKa,  XpaHCHHE,
oOcmyKuBaHUE YyuTaTelEH, CIIPaBOYHO-

oubnmuorpaduueckas pabora u ap.);

- OPUEHTUPOBATHCS B OCHOBOIIOJATAIONIMX 3aKOHOIATElb-
HBIX U HOPMATHBHBIX aKTaX, PETYJIUPYIOIIUX MY3EHHYIO,
apXUBHYIO U OMOIMOTEUHYIO ACSATEILHOCTD;
- UMETH IpPEACTaBICHUE 00
kiaccudukanonubix cucreMax Y JIK, BBK;
- HUMETh TPEJACTABICHHE O paboTe ¢ DBIEKTPOHHBIM
KaTaJorom;

- UMETh TMPEJICTABJIICHUE O NMPUEMax MoucKa nH(popMaIuu B
CETEBBIX pecypcax.

OCHOBHBIX

VYMeETh:

- OPUEHTUPOBATHCS B OCHOBHBIX npoIieccax,
OCYILECTBIISIEMBIX MYy3€eM, apXUBOM, OMOIHMOTEKOM;

- MIOJIb30BATHCSI DJIEKTPOHHBIM KaTaJIOTOM;

- HCTOJIb30BaTh PECYpPChl OTEYECTBEHHBIX U 3apyOEKHBIX
MHPOPMAITMOHHO-OUOIMOTEYHBIX W WH(OPMAIIMOHHO-
TTOMCKOBBIX CHCTEM.

Bnanets:

- (hopmamu, MeTOTaMH ¥ IPUEMaMU MY3€HHOU paboTHI;

- popmamMu, MeTOTAMH U IPUEMAMU APXUBHOU PaOOTHI;

- opmamu, MeTo1aMH U TIpUEMaMu pabOThI B OUOIMOTEKE;
- HaBbIKAMU pabOTBI C DJIGKTPOHHBIMHU KaTaJIOTaMu
OMOMMOTEK M JIPYrux HHQPOPMALMOHHBIX LEHTPOB M 0a3
JAHHBIX;

- HaBbIKaMH (HOpPMyYITHpPOBaHUS TOYHOTO TOMCKOBOTO
3anpoca;

- HaBBIKAMH TIOMCKOBOM pabOTHI B Pa3jMYHBIX CETEBBIX

pecypcax.

- CHOCOOHOCTBIO K
COCTaBJICHHIO 0030pOB,
aHHOTalui, pedeparon
u Oubnmorpadguu 1O
TEMATUKE TPOBOJIMMBIX
uccienoanuii (ITK-10)

3HaTh: OCHOBHBIC TIpaBUJia COCTABJICHHIO 0030pOB,
aHHOTAaIWK, pedepaToB u OUOIHOTpaduy;

- TpeOOBaHUS HOPMAaTHUBHOM JIOKYMEHTAIl1H,
pErIaMeHTUPYIOIIeH cocTaBieHHEe 0030pOB, aHHOTAIUH,

pedeparoB, oubamorpaduy;

- TpeOOBaHWUS  HOPMATHUBHON  JOKYMEHTAIlMH  TIO
0(OpPMIICHUIO 0030poB, aQHHOTAIIUH, pedeparos,
oubmorpahun

Ymers:




- COCTaBIATH 0030pBI, aHHOTaMH, pedeparsl WU
oubmorpaduro;

- aHanu3WpoBaTh HMH(MOpPMAIHMIO, COACpXKAIIYIOCS B
TEKCTaxX IOKyMECHTOB;

- BBIJICJIATh OCHOBHBIC HCTOYHUKHU (TEKCTHI IOKYMEHTOB) B
mporecce 0Toopa sl BBIMOJTHEHHS paOOT IO COCTABJICHHUIO
0030poB, peeparos, bubauorpaduu;

- chopMupOBaTh KpPYr HW3JIaHUH, COCTaBJISIOIINX
«uH(POPMAIIMOHHOE SIPO» 0030pa, aHHOTaIMH, pedepara,
oudnuorpaduu;

Braners:

- HaBbBIKAMH OPHUEHTUPOBAHMS B HUH(POPMAIMOHHOM
MPOCTPAHCTRBE;

- npueMamMu 3(HPEeKTUBHON TOMCKOBOM padOTHI;

- HaBBIKAMH  COCTaBJICHHIO 0030pOB, aHHOTAIIHA,
pedeparoB u Oubauorpaduu;

- HaBbIKAMHM AHAJIUTUKO-CUHTETHUYECKOW TMepepadOTKu
TEKCTa,

- npuemMamMu OQOPMIIEHHUS TOTOBOTO HH()OPMALMOHHOTO
npoaykTta (0030pa, anHoTanuuu, pedepara, oudauorpadun)

TemaTH4yeckoe COACPKaAaHUEC TNCHUIIIHNHBI (yqeﬁnoro Kypca)

Pazpnes, moaysin

Tloapasaen, Tema

I[OKyMeHTOBeI[eHI/Ie
KaK Hay4Has1 JAUCHUIINHA

JokymeHnT u ero ¢pyHkuun. [ToHATHE «TOKyMEHT»

CucremaTn3anus 1 KJ'IaCCI/I(bI/IKaI_[I/IH JAOKYMCHTOB

JIOKyMEHTHO - KOMMY-
HUKAIIMOHHAS AESITEIbHOCTh

OdunuanbHbIe U CITy>KeOHbIE JOKYMEHTHI

JloKyMeHTHBIH pecypc

O0mas Tpy10eMKOCTh AUCHUILINHBI (YueOHoro kypca) — 2 3ET.




4, CTpyKTypa U cojep:KaHue UCHUNIMHBI OCHOBBI JOKYMEHTOBEICHUS

Kypc uzyuenns - 1

Paspnen, IMoapasnen, Tema Bujsbl yueoHoii paboThl Heo0xoaumele DopMbI Pexomen-
MoayJib KonrakTHast padora CamocrosiTesibHast padoTa MaTepHuaJIbLHO- TEKYIIETo ayemasi
(B yacax) TeXHUYEeCKHe KOHTpOJIs | JIHTepa-
BCEro . DopMbI IPOBEICHUSA JCK- ¢opMbI opranusa- pecypcnt (Haume- Typa (Ne)
, ? , Hii, 1a00paTOPHBIX, U HOBaHHE
1 o [y
= oy 2 E NPAKTHYECKHUX 3aHATHH, = CaMOCTOSITEJIbHOH OLCHO-
(21
=1 [é E =5 MeTo/AbI 00yUYeHHUs1, peasin- g padoThI HOTO
% S = 2 % = c% 3ylolIHe NPHMEHAEMYI0 @ cpeacTBa)
= g g S 7| oBpasoBaTesbHyIo TexHo-
JIOTHIO
JdoxymMeHTOBE- 2 - - 2 Jlekumu 3JEKTPOHHOTO CamocrosTensHoe LMS-cucrema Ha Ipome- 1-3
neHue KaK y4eOHHUKa ¢ KOHCYJIbTallueH H3y4eHUE ocHoBe Moodle, KyTOU-
Hay4YyHasi JHC- npenojasarens Ha popyme MaTepHUaoB KOMITBIOTEp JTHO0 HBIN TECT,
HUIJIMHA 3IEKTPOHHOIO TUTAHIIET MO0 3aJaHue,
yaeOHHKa C cMapThOoH IpoBeps-
paseneHueM Ha emoe
JIEKIUH ¥ ¢ TECTaMH BPYYHYIO
JUIS CAMOKOHTPOJIS
JlokymMeHT u ero .
MO Ka)KJIOM JIEKIINH,
¢yaxuun. [Tonstue
aHaJIN3 TIOBEACHUS
«TOKYMEHT»
oOydaymmuxcs npu
nomoru LRS-
CHCTEMBI U
Experience API,
aHaJIU3 TeKyulei
yCIIEBa€MOCTH IIPH
IIOMOLLU BPC-
pelTHHra
- - 2 2 JleKuuu 3JIeKTPOHHOTO 2 | CamocrosTenbpHOe LMS-cucrema Ha Ipome- 1-3
y4eOHUKa C KOHCYJIbTaluen H3ydeHue ocHoBe Moodle, KYTOU-
mpernogaBaTens Ha popyme MaTepHaoB KOMITBIOTEP JTHOO0 HBIN TECT
Cucremaruzays u peron bopy p p ’
3JIEKTPOHHOTO TUTAHIIET 00 3a1aHue,
KIacCUpuKaIus
yueOHHKa ¢ cMapThoH IpoBeps-
JIOKYMEHTOB
pa3zieneHrneM Ha emoe
JEeKIHUU U ¢ TECTAaMHU BPYYHYIO
JUISL CAMOKOHTPOJIS




10 KaXJ0M JEeKINH,
aHaJIU3 TIOBEJCHUS
00yJayIuxcs mpu
oMo LRS-
CHCTEMBI U
Experience API,
aHaJIN3 TeKylIei
YCIEBAaEMOCTHU TPHU
THOMOIIH BPC-
perTHHra

Hcropust  craHOB-
JEHHS WU Pa3BUTHA
OTE€4YECTBEHHOTO
JIENIONPOU3BOACTBA
U JIOKyMEHTOBEe-
HUSA

25

CamocrosiTensHOe
U3y4eHUE
MaTepHasoB
3JIEKTPOHHOI0
yueOHHKa C
paseneHueM Ha
JIEKIUU U ¢ TECTaMH
JUISL CAMOKOHTPOJIS
10 KKI0H JTEeKINH,
aHaJIN3 TIOBEICHHS
o0yJayImuxcst mpu
nomoru LRS-
CHCTEMBI U
Experience API,
aHaJIU3 TeKyllei
yCIIeBaeMOCTH IIPH
MIOMOUIN BPC-
peiThHra

LMS-cucrtema Ha
ocHoBe Moodle,
KOMITBIOTEP JTHOO0
IUTAHIIET THO0
cMapThoH

IIpome-
KYTOU-
HBIU TE€CT

1-3

JoxymeHTaunoH-
HO-

KOMMYHHUKAIHOH-
Hasl ICSITeTbHOCTh

25

CamMocTosaTenpHOe
U3YyYeHUE
MaTepuaioB
3JIEKTPOHHOTO
yueOHHKa C
pasIencHueM Ha
JICKIMH ¥ C TECTaMHU
JUTSL CAMOKOHTPOJIS
10 KaXXJI0¥ JIEKITNH,
aHAJIU3 TTOBEJICHISI
o0ydJaymmxcst npu

LMS-cucrema Ha
ocHoBe Moodle,
KOMITBIOTEP JTHOO
IJIaHIIET JIN00
cMapThoH

IIpome-
KyTOU-
HBIN TECT

1-3




oMo LRS-
CHCTEMBI U
Experience API,
aHaJIU3 TeKylleil
yCIIEBAEMOCTH TIPH
TIOMOIIIA BPC-
pelTHHra

JdokymeHTHO -
KOMMYHHKA-
HUOHHASA Jesi-
TeJbHOCTh

O¢unmansHble U
Ciy)KeOHbIE  JTOKY-
MEHTBI

Jlexuuu 37€KTPOHHOTO
y4eOHHUKa ¢ KOHCYJIbTallueH
npenonaBartens Ha popyme

CamMocTosATenpHOe
H3yYCHUE
MaTepHalioB
AJIEKTPOHHOTO
yueOHHKa C
pasneneHueM Ha
JICKIIMH B C TECTAMH
JUTSL CAMOKOHTPOJIS
M0 KaXXJ0U JICKIIHH,
aHaJIU3 MOBEICHUS
o0yJaymuxcst mpu
nomoru LRS-
CUCTEMBI
Experience API,
aHaJIU3 TeKyulei
yCIIeBa€MOCTH TIPH
TOMOIIH BPC-
peiThHra

LMS-cucrema Ha
ocHose Moodle,
KOMIBIOTEp 100
IUIAHIIET JTH0O0
cMapThoH

IIpome-
KyTOU-
HBIHN TECT,
3a71aHHe,
IpoBepsi-
eMoe
BPYUYHYIO

1-3

JIOKyMEHTHBI
pecypc

Jlexuuu 371€KTPOHHOTO
yueOHHKA C KOHCYIbTalen
npernoaBatess Ha popyme

CaMoCTOSTENbHOE
U3yUYcHHE
MaTepHaOB
3JIEKTPOHHOIO
yueOHHKa C
pasIencHueM Ha
JICKIMHU ¥ C TECTAMM
JUTSL CAMOKOHTPOJIS
10 KaKJI0H JIEKI[UH,
aHaJIu3 [IOBEICHHS
oOydJaymmxcst mpu
nomomu LRS-
CHUCTEMBI U
Experience API,

LMS-cucrema Ha
ocHoBe Moodle,
KOMIIBIOTEP JTHO0
IJIaHIIET JIN0O
cMapThoH

IIpome-
KyTOU-
HBIN TECT




aHaJu3 TeKyllen
yCIEeBaeMOCTH NpHU
TIOMOUIA bPC-
pelTHHra

CaMOCTOSITENbHOE
U3ydeHUE MaTepu-
ajga, IOArOTOBKAa K
UTOTOBOMY TECTH-
POBaHHUIO

4 Tect 1-3

Hroro: 2

60

72

5. KpnTepnn H HOPMBI TECKYIIECTI0 KOHTPOJISA U HpOMe)I(yTOqHOﬁ arTrecranmm

DopMBbI TEKYLIEI0 KOH- | YcJIoBUSA no- Kpurepuu n HOpMBbI OLIEHKH
TPOJs IyCKAa

Tectuposanue no pasgeny Ne 1 | Jlomyckarorcs OTBeT Ha Ka)KJ0€ 33JaHKe OLlEHUBaeTcsl max B 5 6amios. Bes 3anaua, co-
BCE CTOSIIIIast U3 ONUCAHMS CUTYyalluu, olleHrBaeTcss max B 10 O.

TectupoBanue no pazzueny Ne 2 | JlomyckaroTcs OTBeT Ha KaXKJ0€ 3aJjaHre OlleHUBaeTcs max B 5 OayuioB. Bes 3agaya, co-
BCE CTOsIILIas U3 ONKUCAHUS CUTyalluH, olleHnBaeTcs max B 10 O.

TectupoBanue no pazzneny Ne 3 | JlomyckaroTcs OTBeT Ha KaXKJ0€ 3aJjaHre OlleHUBaeTcs max B 5 OamuioB. Bes 3amaya, co-
BCE CTOSIIIIast U3 ONKUCAHMS CUTYyalluu, olleHuBaeTcss max B 10 O.

3aganue, nposepsieMoe Bpyd- | Jlomyckarorcs «1-2» OGanna — CTYJEHT MPUCTYNWI K BBINOJTHEHUIO 3aJaHUs], HO BBINOJI-

Hyto No 1. BCE HWJI HE TIOJIHOCTBIO;

«3-4» Oamma — CTYIEHT BBITOJHHWI 3aJaHHUE, JOIYCTHUB 3HAYMTCIIHHBIC
OIITNOKU;

«5-6» 0amIoB — CTYJICHT BBITIOJIHWI 3aJIaHUE TTOJTHOCTBIO, HO JOMYCTHII
HEKOTOPBIC HETOYHOCTH,

«7-8» OaIOB — CTYACHT BBITOJHHWII 33JlaHUe, JOIYCTHUJI HE3HAYMTEIIHLHO
KOJIMYECTBO HETOYHOCTEH, HO HAPYIIIUII CPOKH BBITIOJTHEHUS 33]JaHUS;
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DopMbI TEKYLIET0 KOH-
TPOJIA

YciaoBusa 0~
IyCcKa

Kpurepuu n HOpMbI OLIEHKH

«9-10» 0aI0B — CTYICHT BBITIOJIHHII 33JIaHUE TOYHO U B CPOK.
onennBaerca max B 10 O.

TectupoBanue no pazzgeny Ne 2 | JlomyckaroTcs OTBeT Ha KaXXI0€ 33JaHKe OllEHUBaeTCcs max B 5 6anioB. Bes 3amaua, co-
BCE CTOsIIIIast U3 ONMUCAHMSI CUTYallH, olleHrBaeTcss max B 10 O.
3ananue, nposepsiemoe Bpyd- | Jomyckarores «1-2» Oanna — CTYJEHT NPUCTYNWI K BBITOJIHEHHUIO 3aJaHUsI, HO BBIIOJI-
Hy10 No 2. BCE HUJI HE TIOJIHOCTBIO;
«3-4» Oamna — CTYIEHT BBIIOJHWI 33JaHUE, AOMYCTUB 3HAYUTEIbHBIC
OIINOKU;
«5-6» 6amioB — CTYJEHT BBIOJHWII 33JlaHU€ TMOJTHOCTHIO, HO JOMYCTHI
HEKOTOPbIE HETOYHOCTH;
«7-8» 0amioB — CTYJAEHT BBIIOJHUI 33JlaHUE, JOMYCTHJI HE3HAYUTEIbHO
KOJIMYECTBO HETOYHOCTEN, HO HAPYILIUII CPOKH BBIMOJIHEHUS 33JaHUS;
«9-10» 6anIoB — CTYIEHT BBITIOJHWII 33JIaHUE TOYHO U B CPOK.
onennBaercsa max B 10 0.
3ananue, nmposepsiemoe Bpyd- | JJomyckarores «1-2» Ganna — CTyAEGHT NPUCTYNUI K BBITOJHEHHUIO 33/aHUS, HO BBIMOJI-
Hy10 Ne 3. BCE HUJI HE TTOJTHOCTBIO;

«3-4» Oamra — CTYyACHT BBINOJHUJ 3aJaHue, JIOIYCTHUB 3HAYHMTCIHHBIC
OIINOKU;

«5-6» OAJIOB — CTYJEHT BBINOJHUJ 3aJlaHUE TOJHOCTBIO, HO JOMYCTHII
HEKOTOPbIE HETOYHOCTH;

«7-8» 0anIoB — CTYJIEHT BBINOJHUJ 3aJlaHKe, TOMYCTUI HE3HAUYUTEIIHHO
KOJINYECTBO HETOYHOCTEN, HO HAPYILIUII CPOKHU BBITIOJHEHUS 3aJaHNUS;
«9-10» 6amIoB — CTYJEHT BBITIOJIHUI 33JJaHUE TOYHO U B CPOK.
ouennBaercs max B 10 0.
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DopMbI TEKYLIET0 KOH-

YciaoBusa 0~

Kpurepuu n HOpMbI OLIEHKH

TPOJIst nyckKa
HroroBoe TecTupoBaHwme 10 Te- | JlomyckaroTcs HToroBoe TecTUpOBaHUE, COCTOSINAS U3 ONMKMCAHKS CUTYalluH, OICHUBACT-
Me BCE ¢ max B 40 0.
Hror Hroro: 606.+400.=1000a,1;10B

dopma npoBeeHus
NMPOMEKYTOYHOM aTTe-
CTalMHU

YciaoBus qonycka

KpuTtepun u HOpMbI OlIEeHKH

3auer

Jonyckarorcs Bce

«324YTEHO» | CTABUTCSA TPU YCJIOBUH, €CIU OOydJaeMBIi
HaOpai 3a paboty 40 6anoB u Oosee

«He 3a4YTe- | CTABUTCA B TOM Cllydae, Korja oOydaeMblit
HO» HaOpau 3a paborty 39 6aIoB U MeHee
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6. Kputepun u HOPMbI OLIEHKU KYPCOBBIX padoT (IPOEKTOB)

JlanHblii BUA paboT B Kypce He MPeyCMOTPEH.

7. IlpuMepHas TeMaTHKA MECbMEHHbBIX padoT (pedepaToB)

JlanHblif TUIT pabOT B Kypce HE MPeyCMOTPEH.

8. Bonpochbl Kk 3a4eTy

Ne ni/m Bomnpocsl

1. [TpenMeT ¥ 3a1a4u TOKYMEHTOBEICHMUSI.

2. CraHOBJIEHHE M pa3BUTHE JOKYMEHTOBEJIEHUS KaK Hay4yHOU IuCIu-
IUIMHBI.

3. MecTo TOKYMEHTOBEJEHUS B CUCTEME HayK.

4. VICTOYHUKY ¥ METOZBI UCCIICJIOBAHNS B TJOKYMEHTOBEACHHH.

S. [Tpoucxoxaenne fokymMeHTa. Pacuupenne NoHITHS «TOKYMEHTY.

6. ConuanpHasi CyIHOCTh M (YHKIUU JOKYMEHTA, UX OCOOEHHOCTH.

7. Jenonpons3BoacTBo JIpeBHEPYCCKOro rocy1apcTBa.

8. CranoBnenue u paszputue aenonpousBojactsa B XV-XVI BB. Ilpukas-
HO€ NMpou3BoACTBO. CTPYKTypa IPHUKA30B.

9. PazButne noxymenroBeneHus B Poccun XVII-XVIII BB. Komnexckoe
JIEJIOMPOU3BOJICTBO.

10. Pa3Butue nokymentoBenenus B XIX-nauase XX BB. MuHucrepckoe
JIEJIOMPOU3BOJCTBO.

11. Pa3BuTHe 1OKyMEHTOBEICHUSI B COBETCKUI NEPUO.

12. OcHOBHBIEC HAINPaBJICHUS U MPOOJIEMbI COBPEMEHHOTO JIOKYMEHTOBE/IE-
HUSL.

13. | JoxymeHTHpOBaHHAst UH(OPMAIIUS U €€ CBOMCTBA.

14, NudopmanmoHHble ypOBHU JOKYMEHTA.

15, [TpoOaembl MoMcKa U TPAHCISIIIMU TOKYMEHTUPOBAHHOW MH(POPMALIUH.

16. | IlonsATHE «IOKyMEHTHUPOBAHHE», METOJIBI, CIIOCOOBI U CPEICTBA JOKY-
MEHTHPOBAHUSI.

17, 3HAKOBBII METOJI JOKYMEHTHPOBAHHSI.

18. | TekcToBOE TOKYMEHTHPOBAHHUE.

19. IIpu3Haku 1OKyMEHTOB. BapruaHThl U KOIIMU TOKYMEHTOB.

20. Bo3HUKHOBEHHE U OCOOEHHOCTH TEXHUYECKOTO JOKYMEHTHUPOBAHUS

21. CTpyKTypa JOKyMEHTA.

22. | llonsTre TekcTa JOKyMEeHTA. THIBI TEKCTOB. DJIEMEHTHI TEKCTA.

23. [TonsiTHE «ONEKTPOHHBIA JOKYMEHT»: MPOOJEMBbI U MEPCIEKTHUBBI UC-
110JIb30BaHUsI.

24. | MatepuajibHble HOCUTENIN JOKYMEHTUPOBAHHOM MH(OPMAIIUH.

25. | llonstue «ayauoBuzyaibHbIe» NTOKyMeHTH. DoTorpaduyeckue HOCH-

Teau nH(popMaImm.




20. KunonokymentupoBanue. Buaeo3anucse.

217. DOHOIOKYMEHTHPOBAHHUE, €0 0COOEHHOCTH M 00JIACTH MPUMEHEHUS.
28. [lepcnexTuBHBIC BUIBI HOCUTENEH HHGOpMalnK. BiusHue Tuna Hocu-
Tesst HGOpPMAaIK Ha TIOJITOBEYHOCTh U CTOMMOCTh IOKYMEHTA.

29. | OcHOBHBIE METOBI KJIAaCCH(PHUKAIIUU IOKYMEHTOB.

30 danpcuumpoBaHHbIe TOKyMEHTHI. CTIOCOOBI TTOIICITKHA JOKYMEHTOB.

31. @opMyNsp JTOKYMEHTA W €r0 COCTaBHbIE 4acTHU. VHIMBHIyaTbHbINH,
TUIIOBOM, YCIOBHBIN (hopMyIsipbl. DopMyJisip-oOpaszell.

32. [TocTosiHHBIE PEKBU3UTHI PopMyIisipa ToKyMeHTa. biaHk JoKyMeHTa.

33. [loHATHE LIEHHOCTH JOKYMEHTAa. BOSHMKHOBEHHUE U Pa3BUTHE DKCIEP-
TH3bI [IECHHOCTU JOKYMEHTA.

34. N3o0perenre Oymaru, COBEpIICHCTBOBAHUE €€ MPOU3BOACTBA. Bumpl,
CBOICTBA, (hopMaThl OyMaru.

35. CknaapiBaHUE M OCHOBHBIC TEHJICHIIMU PA3BUTHUSI CUCTEM JOKYMEHTa-
1197078

36. Ynpasnenue nokyMeHTamnuen B Poccuiickont denepanuy u nepCcrieKTu-
BbI €0 COBEPIICHCTBOBAHHSI.

9. ®oH/1 OLIECHOYHBIX CPEACTB VISl MPOBEJACHNUSI IPOMEKYTOYHOM aTTecTa-
MU 00YYAKOIIMXCH 10 JUCHHUILINHE
9.1. ITaciopt ¢oHIa OLIEHOYHBIX CPEICTB

Kon xouTposnupye-

B HaumenoBanue
MOl KOMIIEeTEeHIINH
n/n (TemMbl) TUCHMILITHHBI OLICHOYHOI'0 CPeACTBA
(ni1u ee yacTm)

Ne KonTposmpyembie pa3aesibl

1 Hoxyment u ero ¢yukmuu. Ilons- | OK 7, OIIK 1, TIK 9, | IIpaktuyeckas pabora
THE «TOKYMEHT» IIK 10 Tect
2 [IpakTnueckas pabora

Cucrematuzanusa u knaccuduka- [ OK 7, OIIK 1, TIK 9,

U TOKYMEHTOB I1IK 10 Tecr
3 | OpunmanbHele U ciayKeOHbIE 0- OK 7. OIIK 1. TIK 9 [IpakTnueckas pabora
KYMEHTHI K 1(’) ’ " | Tecr
4 | JIoKyMEeHTHBIN pecypc OK 7. OIIK 1. TIK 9 Tect
[1K 10

9.2. TunoBblie KOHTPOJbHbIE 32IaHUSI WJIM HHbIE MaTEePHUAJIbI, HEOOXOIM-
Mble ISl OllEeHKYU 3HAHUI, YMEeHUIl, HABBIKOB U (MJIM) ONbITA AeSITeIbHOCTH, Xa-
PaKTepU3YIIUX 3Tanbl (OPMUPOBAHHS KOMIETEHIHH B Mpolecce OCBOEHUs
00pa3oBaTeIbHOM MPOrPaMMbI

9.2.1. IIpakTHyeckoe 3aganue Mo reme «Jlokyment u ero pyuxkuun. Ions-
THE «TOKYMEHT)»
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1.3anmotHuTe MPOOGEJIBI B CJEAYIOIIHX MPeIT0KeHUAX
3anuch MHPOpPMALMM HA PaA3IUYHBIX HOCHUTENSAX IO YCTAHOBJIEHHBIM IIpaBUIIaM
Ha3bIBACTCS :
VYyactBys B oOMeHe MH(poOpManuend MexIy OObEKTaMH, JOKYMEHTHI BBIIOJHSIOT

byHKITHUIO.

2. HaiiguTe oIUMOKHU B CJIeYIONIUX MPeAI0KeHUsIX:
2.1. JIokyMeHT, CO3AaHHBIA JHUIIOM BHE C(epbl €ro Ciiy>)keOHOU AESITENbHOCTU WM
BBITIOJTHEHHSI OOIIIECTBEHHBIX 00S3aHHOCTEH, HA3bIBACTCS IMYHBIM.

2.2. BaxHy10 poJib B OPraHU3alMy YIPABICHYECKUX MNPOLIECCOB UIPAET JIOKYMEH-
TajgbHask HH(OpMAIHS.

2.3. CnyxeOHbIi JOKYMEHT — 3TO JOKYMEHT, UCTIOJIb3YEMbIN B TEKYIIEH J1eITeIbHO-
CTU OpTraHHU3allH.

3. IlepeuyncieHHble HUKE NOKYMEHTBI pacipeaeuTe MO 4YeTbIpeM Ipymniam:
byxeanmepckue, Kaopogvie, IpuouUyecKue, OpeaHu3ayUuoOHHble

® IPUXOJHBIN KacCOBBII opaep - ;
IIpHUKa3 O IpUeMe Ha paldoTy - :
TMIOJIOYKEHUE O KAaHUEISIPUH - ;
KBapTaJIbHBIN OanaHC - :
OpereH3uss  OT  (upMbl-napTHEpa MO  KadyecTBY  NPOAYKLUU

® AaKT 0 HapymcHUH pr;[OBOI\/’I JUCHUITIIMHBI -

® JIOJDKHOCTHAs MHCTPYKIIUS cekperaps -

cuet-(hakTypa - ;
HCKOBOE 3asiBJICHUE B apOUTPAXKHBIN CYI - ;
MpUKa3 0 MPEMUPOBAHUH PAOOTHHKA - ;
MOJIO’KEHHE O KOPIIOPATUBHOU KYJIBTYpE - ;
POTOKOJ 3ace/laHusl aTTECTallMOHHOMN KOMHCCHUU —

4. Onpeneaure GyHKIMHA NMEPEYUCTCHHBIX HUKE TOKYMEHTOB:

JKanoBannas rpaMora —
JIHEBHUK -
Arrecrar 3peNOCTH -

15



[Tpukas

NucTtpykuus
[IpoToxon
[TactiopT
Jexmapanust 0
Jax
Nudopmarmonnoe cooOIIeHne
DKCHEpPTHOE 3aKJIFOYECHHE

broxk-dacer 1.

5. laiiTe onpeaesieHUs: MOHATHAM:
JlokymMeHT-
Nuoppmanus -

PexBusurt-

J0XO0-

9.2.2. IIpakTnyeckoe 3agaHue nmo reme «Cucremarusauus M Kiaccupuka-
IMSA JOKYMEHTOB)
Crynenram mnpegocrajsiercs:i HaOop Osiok-(pacer. Ilpeasnaraercsi BbINoJI-
HUTh KJACCH(PUKANMIO HAOOpPa TOKYMEHTOB : KHUI'M, ra3eTbl, OTKPBITKHU, Kap-
THHBbI, KHHOpUIbMA.

Knaccudpuxkauus mo nHGoOpMaHuOHHON COCTABJIAIOMICH TOKYMEHTA

Bun nokyMeHTa 1o xapakrepy 3HaKOBBIX

CPEnCTB

°« o TekcroBoi

° o Hxonorpaduyaeckuit
° o Wneorpaduueckuii

o o 3Byyalui

1

1.1
1.2
1.3
1.4
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° o Martpnunbii 1.5

° o KomrmnekcHsiii 1.6
bnoxk-dacer 2. Bun nokymeHTa o MEpHOCTH 3aITUCU 2
nHpopmaruu
o o OnHOMEpHBII 2.1
° o JIByMepHBIi 2.2
° o TpexmepHbIii 2.3
bnok-dacer 3. Bua nokymeHTa o npeIHa3HauYe€HHOCTH 3
JUTST BOCTIPUSITHS
° o YenoBekoUnTaEMbIN 3.1
° o MaivHoynTaeMbli 3.2
bnok-dacer 4. Bua nokymeHTa 1o KaHaJry BOCIIPUATHS 4
° o BusyanpHbli 4.1
° o TakTunbHbIN 4.2
o o AynuanbHbIN 4.3
° o AynroBHU3yanbHbIN 4.4
brok-dacer 5. Bun nokyMeHTa 1o CTeneHu ero 5
pacnpoCcTpaHEHHOCTH
° o OnyOnuKOBaHHBIN 5.1
° o HeonyOnukoBaHHbBIN 5.2
o o HenyOnukyembrit 5.3
bnok-dacer 6. Bug nokymenTa o cnocoOy 6
JIOKyMEHTUPOBAHUS
o o PykonucHbIi 6.1
° o [TeuaTHbIi 6.2
o o MexaHndeckui 6.3
° o MaruuTtHbIT 6.4
° o dortorpaduueckuit 6.5
° o Onrtuueckuit 6.6
° o JlazepHsblii 6.7
° o DNEeKTpOHHBIN 6.8
brok-dacer 7. Bun noxkymeHTa no ypoBHI0 0000111eH S 7
uHbOopMaIuu
° o [TepBuuHbIii 7.1
° o Bropuunsblii 1.2

Knaccudpukauus nmo puzudeckoin (MarepuaaibLHOM)
COCTABJIAIOLIEH JOKYMEHTA

bnok-dacer 8. Bupa nokymeHTa no MmaTepuaibHOMY 8
HOCHUTEIIO UH(POPMALIUU
° o bymaxubrit 8.1
° o [IneHouHbI! 8.2
° o [TnactMaccoBsIii 8.3
brok-dacer 9. Bua nokymeHTa no matepuanbHO 9
KOHCTPYKIIUU
° o JlucToBoii 9.1
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o o KonekcosBoiit 9.2

° o Kaprounsbrit 9.3
° o JleHTOYHBIN 94
° o JIMCKOBBII 9.5
° o KomOunupoBaHHbIH 9.6

Knaccupukanusi J0KyMeHTA 10 00CTOATEILCTBAM €r0
ObITOBaHMS BO BHELIHEH cpeje

bnok-gacer 10.  Bujg moxkymeHTa o peryisipHOCTH BBIXOa 10
B CBET
° o [Tepuoguueckuii 10.1
° o Henepuonuueckuit 10.2
brok-acer 11.  Bua nokymeHTa 0 BpeMEHH MOSBICHUS 11
CBET
° o Opurunan 11.1
° o Konus 11.2
bnok-gacer 12.  Buj 1oKymMeHTa [0 MECTY MPOUCXOKICHHUS 12
° o MectHblii 12.1
° o PernoHanbHbIl 12.2
° o O61erocy1apcTBEHHBIH 12.3
(HaMOHABLHBIN)
° o 3apyOekHbIN (MHOCTPaHHBIN) 12.4

9.2.3. IlpakTuyeckoe 3aHaTHE MO TeMe «OuULMATBHBIE U CIIYKEOHBIE JTOKY-
MEHTBI»

CocraBJjienue J0KyMeHTOB. CTyeHTaM MpeaoCTaBiIsaioTcs GopMysap pe3rome
JUIsL TPYAOYCTPOMCTBA.

3ananme: Ha ocHoOBe mpejcTaBieHHOT0 00pasia JTOKyMEHTa CTYASHTY He00Xo-
JIUMO COCTaBHUThb TEKCT PE3IOME ISl TPYAOYCTPOUCTBA.

9.2.4. ®parment T3

1. B cTpyKTYypYy npeaMera 10KyMeHTOBEIeHHUSI He BXOIUT:
a) TEOpEeTUYECKask 4YacTh;
0) SMIIUpUYECKas 4acTh;
B) IIPUKJIA/IHAS YACTh.
2. O0beKTOM JOKYMEHTOBEIeHHS SIBJISETCS:
a) OTHeJIbHbIE JOKYMEHTHI;
0) BCSI COBOKYITHOCTb JJOKYMEHTOB;
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B) ¥ OT/JIEJIbHBIC IOKYMEHTBI U BCSI COBOKYITHOCTh JOKYMEHTOB B OOIIIECTRBE.
3. B cocraBiasiiomue J0KyMeHTOBeI€HUSI HE BXOJAUT:
a) o0111ee JOKYMEHTOBEICHUE;
0) crienManbHOE IOKYMEHTOBEICHUE;
B) Y3KOCIIELIMAJIbHOE JIOKYMEHTOBEICHUE.
4. B kpyr BONpocoB JOKYMEHTOBe/JIeHUs BXOJAUT:
a) hopMyJIsIp TOKYMEHTA,
0) uBet Oymaru;
B) ¢opMa JucTa.
5. OcHOBHOI1 3a1a4eil JOKYMEHTOBe/AeHUs SIBJISIETCS:
a) (hopMHupoOBaHHE YCIOBUH ONTUMATBHOIO 3CTETUYECKOTO O(OPMIICHHS J10-
KYMEHTOB;
0) pa3BUTHE, COBEPILICHCTBOBAHUE MH(POPMAITMOHHOMN KYIbTYphl YEIOBEKA,
B) CO3J]aHUE JKOJIOTHYECKUX (POPM JOKYMEHTa M ONTHUMAJIbHBIE MYTH HX
YTUIN3ALMH.
6. «[IucbMOBHMKMW, ITO - ...
a) MPaKTUYECKHE MOCOOUS MO COCTABICHUIO JOKYMEHTOB;
0) J110/T1, COCTaBIIAIOIINE IOKYMEHTHI;
B) CHEIUATHUCTHI IO paciIindpoBKe JPEBHUX TOKYMEHTOB.
7. K cneunajbHBIM JOKYMEHTOBE4ECKUM JUCIHUIITIMHAM He OTHOCHUTCS:
a) naneorpadus;
0) unurpanonorus;
B) OpTaNbMOJIOTHS.
8. MockoBckuii rocy1apcTBeHHbI NCTOPUKO-APXUBHBIH HHCTUTYT ObLI OT-
KPBIT B:
a) 1920 r.;
0) 1930 r.;
B) 1940 1.
9. TepMHH «10KYMEHTOBEe/IeHNE» BIiepPBbIe MOSIBUJICS B:
a) 1943 r.;
0) 1953 r.;
B) 1963 r.
10.lokyMeHTOBeIeHHe CTAI0 CAMOCTOATEIHLHOM HAYYHOH TUCHUILUINHOMN B:
a) 1940-x rr.;
0) 1950-x rr.;
B) 1960-x rr.
11.IleHTPOM HAYYHBIX HCCJIEA0BAHMIA B 00J1aCTH JOKYMEHTOBe/IEHHsI He SIB-
JISIeTCS:
a) MI'MAN
o) MI'Y
B) BHUNJIA /T
12. TepMHH «TI0OKYMEHT» C JIATHHCKOTO NMEePEeBOAUTCS KAK:
a) Y4UTb, U3BEIIATD;
0) mucatb, GUKCUPOBATH;
B) UCKAaTh.
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B noxyMeHTe He BbIIEJSIOT ACHEKT:
a) UICTOPUYECKUM;
0) yrpaBlIeHUECKUI;
B) 9KOHOMHYECKUH.
13.Haanune undgopmMauuu B He;KMBOH MPHUPoO/ie He PU3HAET:
a) GyHKIIMOHAIbHAS KOHIICTIIIHNS,
0) aTpuOyTUBHAS KOHLICTIIIHS;
B) IpaBOBasi KOHLIETILIHS.
14.BHyTpeHHe npucyllee T0KYMEHTY liejieBOe Ha3HAYEeHUe, COUMAIbHO BbI-
padoTaHHBIH CNIOCO0 €ro ynorpeodJeHus, 3TO ...:
a) pyHKIUS JOKYMEHTA;
0) mpeaMeT IOKYMEHTa;
B) 3a/1a4a JIOKYMEHTA.
15. Baxueiimeii pyHkiueil 10KyMeHTa He SIBJISIETCS:
a) 3aKpervieHrue HHPOpMaIlnH;
0) nepenayda nHpopmauu;
B) 00paboTka nHGOPMAIIUH.
16.lns1 opraHu3anuu, ynopsiioueHusi U MNojaaepkaHusg HHGOPMAIHOHHBIX
cBsi3eil B o01IecTBe MpeHA3HAYeHA (PyHKIUA:
a) COXpaHEHUS,
0) KOMMYHUKaTUBHAs;
B) HCTOPHUYECKOTO UCTOYHHKA.
17.CBsI3b JOKYMEHTHPOBAHHOM HH(OpPMALIMH € COMATBHBIM MO3HAHUEM OT-
paxkaer pyHKUMSA:
a) MOJINTUYECKAs;
0) mo3HaBaTeNbHAs;
B) KOMMYHUKATUBHAs.
18.YUT0 13 nepevucJIeHHOr0 He SIBJIAETCS CBOMCTBOM IOKYMEHTA:
a) aTpuOYTHUBHOCTB;
0) QyHKIIMOHAJILHOCTB;
C) MIEPUOANYHOCTb.
20. «'eHepaJbHBIH perjiaMmeHT» ObL1 YTBEPKICH:
a) [lerpowm I;
0) Exarepunoii Il;
B) JIeHUHBIM.
Kpurepuu ouenkmu:
PaboTa ctyaeHTa olieHuBaeTcs aBTomMaTuuecku. Pernament npomnucad B 11. 6.

10. O6pa3oBaTe/ibHbIE TEXHOJOTHH H METOAHYECKHE YKA3aHUS 10 OCBOEHHUIO

AUCHUTLTHHBI (Y4eOHOro Kypca)

HpI/I N3YYCHUN JUCHUINIMHBI MCIOJB3YCTCA TEXHOJIOTMA MAUCTAHIHMOHHOIO

o0yueHusl.

CereBasi TEXHOJIOTHSI - U3y4YeHUE Kypca (y4eOHON TUCIUILIMHBI) MOCPEACTBOM

AJIEKTPOHHBIX y4eOHO-METOJIMYECKUX MATepUaIOB, pa3MEIICHHbIX B 00yyarolen cpe-
JIe C UCTIOJIb30BaHUEM KOMIIBIOTEPA, OJIKIIOUEHHOT0 K ceTH MHTepHeT.
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O0mue MeToAUYECKHE PEKOMEHIAIUM N0 KYPCY:
AJNTOpUTM U3Yy4EHUS Kypca:
1. [Ipocnymiath JEKUUIO 1O TEME B 3JIEKTPOHHOM yuyeOHUKe B cucteme Pocau-
CTaHT.
2. IIpoiitn MpOMEKYTOUHOE TECTUPOBAHUE IO TEME.
3. BBINOJIHUTH NPAKTUYECKOE 3aJaHNE.
4. IIpolTH UTOTOBBIN TECT.
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11. Y4eOHO-MeTOAMYECKOe M MH(OPMALMOHHOE ol0ecneYyeHne AUCHUIITUHBI
(yueOHOrO Kypca)

11.1. O6s13aTesibHASA JIUTEPATYpa

No bubnuorpadudeckoe onucanue Tun (yueObHuk, yauedHoe noco- | Konudectso B

n/a oue, yaeOHO-METOMIECKOe onbanorexe

nmocoOue, MpaKTUKYM, JAp.)

1. | YmakoBa O. A. JlokyMeHTOBe- | yue0. mocooue OBC
JeHue [DIJIeKTpOHHBIN pecypce] "ZNANIU
yae0. mocobue / O. A. Ymiakosa. - M.COM"
MockBa : UH®PA-M, 2017. - 64
c. - ISBN 978-5-16-102985-
5(online).

12.2. /lonoqiHATEeNbHAS JUTEPATYypa M y4deOHble MaTepHaybl (ayauo-, BHU-
aeonocoous u ap.)

- ponn HayuHou 6udbmuotexku TI'Y:

Tun (yueOHuk, yueoHoe 1moco-
Ome, yueOHO-MeToaHYecKoOe 10- [KosmuecTBO B

Ne /i Bbub6anorpaguyeckoe onucanue
co0ue, IPAKTUKYM, ayAU0-, BU-| Oud/IH0OTEeKe
aeonocoomus U Ap.)
1 [AcTtopuueckoe 10KyMeHTOBe/Ie- yue0. - MeToJ1. mocodue | Pemosurto-
HHe [ DIIEKTPOHHBIN pecypc] : AIeK- puii TT'Y

TpoH. yuel.-meToa. nocodbue / TT'Y
; l'ymanur.-nien. uH-T ; Kad. "Hcro-
pust u punocodus” ; [coct. T. H.
Koznosckas). - TI'Y. - TonpsaTTy :
TI'Y, 2014. - 86 c. : ni. - buo-
rorp.: ¢. 63-68. - I'moccapuii: c.
69-78. - I1pun.: c. 79-86.

COI''TACOBAHO

Jupektop HaydHON OMOIHOTEKH A.M. Acaepa
(noonucw) (A.0. @amunus)

« » 20 T.
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11.3. Ilepeyenb pecypcoB MH(OPMANUOHHO-TEICEKOMMYHUKAIIMOHHON CeTH
«AnTepHeT»

1. Jlenmonpou3BoaCTBO (MHPOPMALUOHHO-TIPAKTUYECKUN KypHaNI). [DIEeKTpOH-
HBIN pecypc] — Pexxum moctyna: http://www.top-personal.ru/officeworks.html. - 3arn.
c ’kpaHa. ([lata obpamenus: 01.03.2016).

2. OTeuyecTBEHHBIE apXUBBI: KYpHAIL. [ DNEKTPOHHBIN pecypc] — Pexum pocrymna:
http://elibrary.ru/title_about.asp?id=7598. — 3arn. ¢ 2kpana. (Jlata oOpameHus:
01.03.2016).

3. BectHuk apxuBucTa: xypHal. — Pexxum nmoctyna: http://www.vestarchive.ru/.
— 3ar. ¢ skpana. ([lata oopamenus: 01.03.2016).

4. BcepoccHiCKM HAyYHO-HCCIIEN0BATENBCKUM MHCTUTYT TOKYMEHTOBENEHUSA U
apxuBHoro nena (BHUMIA/): opunmanbHblid caiT. [DIEKTpOHHBIN pecypc] — Pexxum
noctyna: http://www.vniidad.ru/. - (JIata oopamenwus: 01.03.2016).

5. Poccwuiickuii TocynapcTBeHHbIN rymanuTapHubiii yauepcutet (PITY): obunu-
aNIbHBIN CalT. [DnekTpoHHbBIN pecypc] — Pexxum goctyma: http://www.rsuh.ru/. — 3arm.
c akpana. ([larta oopamenus: 01.03.2016).

11.4. IlepeyeHb NPOrpaMMHOIo o0ecne4eHust

Ne HanmenoBanmue I1O KosmuectBo | PekBU3MTHI 10r0BOpa (1aTa, HOMep, CPOK
n/n JINIEH3HH JeicTBHs)
1. | Windows 1398 Horosop Ne 690 ot 19.05.2015r., cpok neii-
CTBUS - OECCPOYHO
2. | Office Standart 1398 Horosop Ne 690 ot 19.05.2015r., cpok neii-
cTBUS - 6eccpouno; JloroBop Ne 727 ot
20.07.2016r., cpok AeCTBUSA - OECCPOUHO

11.5. Onucanue MaTepHAJbHO-TEXHUYECKOM 0a3bl, HEOOXOAUMOH I
OCYyLIeCTBJIEHHSI 00Pa30BaTEJIBLHOI0 MPOLECca MO JUCHHUIVIMHE (MOAYJII0)

HaumeHnoBanue 060py10BaHHBIX dakTHYecKUil 5 ,
Ne y4eOHbIX Ka0MHETOB, JabopaTopHuii, Tepeuens ocHoBHOro ajgpec y4eOHBbIX = . ? o E{
w/n MAaCTEePCKHUX U AP. 00beKTOB IS oopynosanus Kaﬁnﬂeron, Ja00- g = E A 3
NpoBeAeHHs npaKaneCan u J1a6o- paTopuH, MacTep- E 2 © g
PATOPHLIX 3AHATUU CKHX M JPp.
Aymutopus BeOkoH(pepeHIui.
VYyeOHast ayTuTopus AJs IpoBe-
JEHUS 3aHATHI JIEKIIHOHHOTO OKpaH TeJIEeBU3UOH-
TUmna. YuebHasi ayIUuTOpus JUIs HBIH, 445020, Camap-
IIPOBEJICHUS 3aHATUN CEMUHAp- | LIMPMa, IPOKEKTOPBI | CKast
CKOTO TUIA. Y4eOHas ayIuTo- Ha 0011., 7. TonbsT-
pHs A1 KypCOBOIO MMPOEKTUPO- | LITATUBE, CTOJ TH,
1 BaHUs npenoAaBaTeNnbCKkuid, | yi. bernopyc- 17,1 1
(BBIIOJIHEHHUSI KYPCOBBIX padoT). | CTYI ckad, 16 B, no-
VYuebHas ayTuTOpHS IS TIPOBE- | TIpEnoaaBaTeNbckuid, | 3unms mo TII
JI€HUs TPYIIIOBbIX U UHIUBUIY- | TPaHCIApaHT- Ne23, 8 stax
QTBHBIX KOHCYJIbTAITUiH. Y4eo- MEPeTsHKKA, (YJIK-807)
Has ayAUTOPHS JUIS IPOBEACHUS | CUCTEMHBIN OJIOK
3aHATUHN TEKYILETO KOHTPOJISA U
MIPOMEKYTOUYHOM aTTECTALNU
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http://www.top-personal.ru/officeworks.html
http://elibrary.ru/title_about.asp?id=7598
http://www.vestarchive.ru/
http://www.vniidad.ru/
http://www.rsuh.ru/
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