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1. esb 0CBOEHUS TUCHHILINHBI

[lenp OcBOEHUS MUCHUIUIMHBI — (OPMHUpPOBAHUE y CTYACHTOB HEOOXOJMMBIX 3HAHUH U
YMEHHI paboThl C MEPCOHAIBHBIM KOMIIBIOTEPOM, MOATOTOBKA CTYIEHTOB K CaMOCTOSITENIBHOM
paboTe B ceTH C HCHOJB30BAaHMEM HH(DOPMAIIMOHHBIX CIYXO0, 00€CreunBaloUMX JOCTYH K
YAQJICHHBIM KOMIIBIOTEPAM, NEPECHUIKY 3JEKTPOHHOM IOYTHI, MOUCK JAEIOBOM, KOMMEpPYECKOH,
HAyYHOW U TEXHUYECKON MH(DOpMAIIHH.

2. MecTo aucuuiuinibl B cTpykrype OIIOITI BO

JlMcUuIUIMHBL M IPAaKTUKHM, HAa OCBOEGHUHU KOTOPBIX Oa3upyercss JaHHas AUCLUILIMHA:
0a3upyercsi Ha CUCTEMe 3HaHUI M YMEHUH B 001acTH HH(POPMATHKH, TOyYCHHBIX MTPH 0OYUYEHUH B
CpeAHUX 0011e00pa30BaTEIbHBIX YUPEKICHUAX

JIMCUUIUIMHBL U MPaKTHKH, /U1 KOTOPbIX OCBOCHHME JAHHOM JUCLUIUIMHBI HEOOXOAUMO KaK

npenmectpyromee: MHMOpMalMOHHBIE TEXHOJOTHH B  MPO(EeCCHOHAIBHON  NeATeIbHOCTH,
[IpennumuioMHas npakTuKa.

3. IlllanupyemMble pe3yabTaThl 00y4eHust

dopmupyemble U Nuaukaropsl
KOHTPOJIHpYyeMbIe NOCTH/KCHHUS IInanupyemble pe3yJbTaThl
KOMIIETeHIIUH KOMIIeTeH U o0y4eHus
(KOl 1 HAUMEHOBAHUE) (K01 1 HAMEHOBAHUE)
OK-12. cnocoOHOCTBIO OK-12.1 Omnpenensier | 3HaTh:
paboTaTh ¢ pa3IUYHBIMU pEJIeBaHTHBIE AJISl PELICHMS | - CYILIHOCTh u 3HAYUMOCTb
HH(bOpMaHHOHHBIMH IIOCTABJICHHBIX 3aaa4 I/IH(i)OpMaLII/II/I B COBPEMEHHOM
pecypcaMu METOBI, CrocoObl U | 00mIecTBe;
TEXHOJIOTUSIMH, CpeacTBa MOJNYYEHHS, | - ppuHuumbl pabOTHl M MOKMCKA
MPUMEHSTh OCHOBHbIE XpaHEHus, TMOUCK, | yrdhopManuei B KOMITHIOTEPHBIX
METO/bI, CIOCOOBI U CUCTEMAaTH3alNH, ceTsx:
CpelcTBa MOJyYeHHUs, 00paboTKM u  mepenadu YMCT;'
XpaHEHUs, IIOUCKA, uHpopMaun ’
- II0JIB30BATHCS MTOMCKOBBIMU

CHUCTEMAaTHU3alllH,
0GPaGOTKH H repead CUCTEMaMH  JUIsl  OINEpPaTHUBHOTO
mH OpMATIH NoJIy4eHus: nH(GOpMAIMU 110

3aJJaHHOU TEME;
- HpI/IMeHHTB TCKCTOBBIC 1 Ta6J'II/I'-IHI)Ie

IIPOLIECCOPBI TUISL MOJTOTOBKH
JIOKyMEHTOB pa3IM4HOrO
Ha3HAYCHUS;

Bnagers:

- HaBbIKAMH paboThI Ha

MEPCOHAITBLHOM KOMITBIOTEPE;
- HaBbIKaMU pa60TbI B JIOKAJIBHBIX U
FHOG&HBHBIX KOMITBIOTCPHBIX CCTAX;
- HaBBIKAMHU paboThI c
MH(POPMAIIMOHHBIMHA UCTOYHUKAMHU;




4. CTpyKTYpa M cojiep:KaHie TUCIHUIIHHbI

®opMbI TEKYLIETO

Bun . KOHTPOJIA
Monayan . HanMeHoBaHHe TeM 3aHATHH Oo0beMm,
y4eOHo . Cemectp Baaabl | UHTepakTuB, 4.| (HaMMeHOBaHHe
(pa3neun) (y4eOHOI1 padoTHI) q,
padoThI OLICHOYHOI0
cpeacrsa)
CamocrosTenpHas 1.1. IlpuHUIMOB pabOTH U KOMITIOHEHTHI 1 12 IIpomexxyrounsrii Tect 1.1
pabota MEPCOHATIBHOTO KOMIIBIOTEPA
CamoctosrenbHast| 1.2. Pabora ¢ oneparmonHoii cucremoir Windows 1 12 [Ipomexxyrounsrii Tect 1.2
pabota
CamocrosTenpHas 1.3. PaboTa ¢ TEKCTOBBIMH JOKyMEHTAMH 1 12 [Ipomexyrounslii Tect 1.3
abora
Monyns 1. P
OCHOBEI JlabopaTopHas 1.3. PaboTa ¢ TEKCTOBBIMHU TOKYMCHTaMHU 1 2 Oruet no 3aganuio 1
HH(POPMAITHOHHOU pabota
KYJIBTYPBI CamocrosTenpHas 1.4. PaboTa ¢ 3IIeKTPOHHBIMH TaOIHIIAMH 1 12 IIpomexxyrounsrii Tect 1.4
pabora
JlabopaTopHnas 1.4. PaboTa ¢ 3IIeKTPOHHBIMH TaOIHIIaAMHU 1 4 OTueT 1Mo 3a1aHuFo 2
pabota
CamocrosTenpHas 1.5. KomnetotepHsie cetu. IHTEpHET 1 14 IIpomexxyrounsii Tect 1.5
pabota
IIpomexxyrouHas 1 0,25 HroroBsrii Tect
aTTecTarys
KonTpons 1 3,75 Hroroserii Tect
Hroro: 72

Cxema pacyeTra UTOroBOro 0ajuia
HakonutenbHbIH peUTHHT (OTUYETHI 110 33JJaHUSM U ITPOMEKYTOUHBIE TECThI) + Pe3ynbTat nToroBoro tecra




5. O6pa3zoBarejibHbI€ TEXHOJIOTHH
B pamkax yueOHOT0 Kypca IpeayCMOTPEHBI CIIEAYIONIe 00pa30BaTe/bHbIE TEXHOJIOTHHU:

e TEXHOJIOTUHU TPAAUIIMOHHOTO 00y4YeHHs B opMe 1ab0paTOPHBIX pabOT U CaMOCTOSTEIIbHON
paboThI CTYJICHTOB.

Jns crynentoB Bcex ¢opM OOydeHUs MNPEeayCMOTPEHO IOIYYeHHE KOHCYJIbTAI[MOHHOM
nomou. Oco0oe BHUMaHuEe HEOOXOAUMO YIEIUTh CAMOCTOSATEIbHOMY HM3YYEHHIO HOPMAaTHUBHBIX
HMCTOYHUKOB U PEKOMEHOBAHHOU JTUTEPATYPHI.

6. MeToauuecKkue YKa3aHHUA 110 OCBOCHUI0 TUCIHUIIJTUHBI

6.1. PekoMeHal[UH 110 MOATOTOBKE K JIA00OPATOPHBIM 3aHATHAM

CrynenTam ciieqtyer:

® TIpU MOATOTOBKE K 3aHATHUSAM 0053aTeIbHO HUCIIOJIb30BAaTh HE TOJIBKO YUeOHYIO TUTEPaTypYy,
HO U Jpyrye UCTOYHUKU;

e B Hauale 3aHATUN 3aJaTh NPENOAABATENI0 BOMPOCHI IO MaTepHany, BbI3BABIIEMY
3aTpyJHEHUS B €r0 MOHUMAHUU U OCBOCHUU MIPH PEILICHUH 3a]1a4, 3aJaHHbIX JIJIs1 CAMOCTOSTEILHOTO
pelieHus;

® Ha 3aHATUU JOBOJAUTH KAXKIYIO 33/ayy J0 OKOHYATEJIbHOIO PELIEHUs, JEMOHCTPUPOBATh
[IOHMMAaHHUE IPOBEJCHHBIX PAacyeToB (aHAJIM30B, CUTYyallMil), B ciyyae 3aTpyAHEHUN oOpaiarbecs K
MpernoaaBaTelio.

[Tpu camocTOSITETLHOM pPEIICHUH 3a/1a4 HY’KHO 0OOCHOBBIBATh KaK bl 3TaIl pELICHUS], UCXOAS
13 TEOPETHUECKUX MOJIOKEHUN Kypca. Eclii cTyeHT BUAUT HECKOJIBKO MyTel perIeHust IpoOIeMbl
(3amaum), TO HYKHO CpPaBHUTh HUX M BBIOpaTh camblii parnuoHaibHbA. [lone3Ho 10 Hauana
BBIUMCIIEHUH COCTaBUTh KPATKUH TUIaH pelieHus npoosieMsl (3aaa4un). Pemenue npobaeMHbIX 3a1a4
WM IPUMEPOB CJIeyeT U3Jarath NoApoOHO, BHIYMCIEHHUS paclojaratb B CTPOroM MOPSAKE, OTEISA
BCIIOMOTaTeJIbHbIE BEIYUCIEHHS OT OCHOBHBIX. PereHus npu Heo6X0IMMOCTH HYHO COPOBOXK/IAaTh
KOMMEHTapUsSIMHU, CXEMaMH, YePTEKaMU U pUCYHKaMHU.

Crnenyer NMOMHMTH, YTO peIIEHHE Kaxa0M yueOHOH 3agauu JOHKHO JOBOJUTHCS [0
OKOHYATEJIbHOTO JIOTHYECKOI'0 OTBETA, KOTOPOTo TPeOyeT YCIOBHE, U MO BO3MOKHOCTH C BBIBOJIOM.
ITonmy4yeHHBIH OTBET ciieyeT MPOBEPUTH CIIOCOOAMH, BBITEKAIOLUIMMU U3 CYLIECTBA JJAHHON 3a/lauH.
[Tone3no Taxxke (eciv BO3MOXKHO) pellaTh HECKOJBKHUMH CIIOCOOAMH M CPABHUTH IOJYYEHHBIE
pe3yabTaThl. PemieHue 3agad JaHHOIO THUINA HY)KHO MPOAOKATh 1O HpUOOpETEeHHs] TBEPIbIX
HAaBbIKOB B UX PELICHUH.

6.2. PekoMmeH1aumu no MoAroToBKe K 3a4eTy

[TonroroBka K 3adeTy CIOCOOCTBYET 3aKpEeIUICHHIO, YIIyOJIeHHI0 M OOOOIICHHIO 3HAHUM,
MOJTy4aeMBbIX, B MpoIecce 00ydeHus, a Tak)Ke MPUMEHEHHUIO WX K PEIICHUIO MPAaKTUYECKUX 3a/ad.
loToBsick Kk 3aueTy, CTYACHT IJMKBUAMPYET HUMEIOMIMEcS NpoOensl B 3HAHUSAX, YIIIYOIserT,
CHUCTEMaTU3UPYET U YNOPSAIOYMBAET CBOU 3HaHMs. Ha 3adyeTe CTyAEHT JEMOHCTPUPYET TO, YTO OH
puoOpen B mpoiiecce 00yueHus: 0 KOHKPETHOW y4eOHOM TUCITUIIINHE.

HeobxonuMo opueHTHpPOBATh CTYIAEHTOB HAa CHCTEMAaTHYECKYIO TMOJTOTOBKY K 3aHSTHUSIM B
TEUEHHE CEMECTPA, YTO IIO3BOJMUT MCIIOIB30BaTh BpEMs JK3aMEHALMOHHOM CECCHUM UIA
cHCTEMaTH3aIni 3HAaHUH.



7. OueHoYHbIE CpecTBa

7.1. IlaciopT OLEHOYHBIX CPEICTB

Cemect Koxa koHTpO/IMpyemMoii KOoMIIeTeH UM HaumenoBanue
P (WJIH ee 4acTH) OLICHOYHOI0 CPeJCTBA
1 OK-12 [Tpomexxyrounsiii TecT 1.1

[TpomexxyTounslii TecT 1.2
[Tpomesxxyrounsrii Tect 1.3
Ortuer 110 3aganuio 1
ITpomexyrounslii Tect 1.4
OTu4eT 110 3aJa"uro 2
[TpomexyTrounslii Tect 1.5

7.2. TunoBble 3aJaHUS WJIM MHbIEe MATEePUAJIbI, HEOOX0IMMBbIe VIl TeKYIIEero KOHTPOJIs

7.2.1. TecToBbIE 3aJIAHUS

(HaUMEHOBAHIE OYEHOUHO20 CPedCmEa)

TecTnl (MpUMepPHI TECTOBBIX 321aAHNH)

3apaHue Ne1
Oxno mporpammel Excel cogepskut crenyromue o0JIacTu:
BbibepuTte oanH 13 4 BapnaHToB OTBETA:

3aroiaoBok OKHa, JICHTA, CTPOKa (I)OpMy.]'I, OKHO KHUT'U U CTPOKA COCTOSTHUS.

OxHO BBOZA, TAHENb MHCTPYMEHTOB, CTPOKA MEHIO, TOPU30HTAIbHAsS
) JUHENKa, BEPTUKAIbHAs JIMHENKA.

OxHO BBOJIa, JINCT KHUTH, TIaHEJIb UHCTPYMEHTOB, CTPOKA MEHIO, 3ar0JI0BOK
) OKHa.

3aroyIoBOK OKHa, CTPOKa MEHIO, IAHEJIb HUHCTPYMEHTOB, pabodee OKHO.

3apaHue Ne2
AxTHBHas siueiika B Excel — oo sueiixa, ...
BbibepuTte ogmH U3 4 BapMaHTOB OTBETa:
B KOTOPYHO BBCJICHA I/IH(I)OpMaI_II/ISI.

B KOTOPOU BBITIOJHSAETCS BBOJ HH(POPMAITUH.
KOTOpasi COAEPKUT (popmyiTy.

KOTOpasa COACPKUT TCKCT.

3agaHue Ne226



COBOKYIHOCTh BE0-CTpaHMII, CBSI3aHHBIX €IUHCTBOM COJAEpKaHMS U opOpMIIEHUs, C
BO3MOXXHOCTBIO HABUTALIMU MEXKY CTPAHULIAMHU, UMEIOIIast IOMEHHOE UMs, 3TO. ..

BbibepuTte ogmH U3 4 BapMaHTOB OTBETa:
cepBep

poBaniep
calrt

qart

3apaHune No227
J11s1 BBIXO/1a HA TOUCKOBBIH CepBep HEOOXOIUMO. . .
Bbibepute ogmH u3 5 BapmaHToB OTBETA:
3amycTHTh porpammy Telnet

3aIyCTUTh Opay3ep
yKa3aTh B aJIPECHOM CTpoKe Opays3epa ajpec MOUCKOBOTO cepBepa
yKa3aTh B IOYTOBOM MPOTpaMMe aJipec MOMCKOBOTO cepBepa

BBINTH B JI00yI0 Web-cTpanuiry

3agaHue Ne228

Pe3ysbpraTom BeioIHEHHs 3anpoca: «ceThb&(JIokampaass\[1odanbHast)» Ha TOMCKOBOM
cepsepe, Oy/IeT CIUCOK CTPaHMIL, Ha KOTOPBIX UJIET Peyb. ..

BbibepuTte oamH U3 4 BapMaHTOB OTBeTa:

BOOOIIIE O CETIX
000 BCEM JIOKAJILHOM U TJI00AJIBHOM
0 JIOKAJIbHBIX CETAX

0 JIOKAJIbHBIX CETIX U O III00aJbHBIX CETAX

KpaTKOC OIMUCAHUE U PETVIAMEHT BbINNOJIHCHUSA
K Ttecram AOIMYCKAOTCA BCC CTYICHTHI.

Kpurepum ouenku:
- OLICHKA «3aUTEHO», €CJIM CTY/EHT J1ajl IPaBUJIbHbIE OTBETHI;
- OIICHKA «HE 3a4TEHO», €CJIU CTYJEHT HE CMOT JIaTh MPaBUJIbHbIE OTBETHI.



71.2.2. OTYeThl 00 3TAHUIM

(HaumeHOBaHUE OYEHOUHO20 CPeOCmBa)

3amanme 1

Co3nanue, penfaktupoBanue, popmarupoBanue jokymenta Microsoft Word Bepcun 2007

Ilenw 3a0anus — cCOBEpIICHCTBOBaHNUE HaBBIKOB paboThl B Microsoft Word Bepcuu 2007.

3aoauu:

— HaAY4YUTbCHI yCTaHABJIMWBATDH 3a/IaHHBIC ITAPAMCTPLI CTPAHUILL;

— Hay4duTbCs YCTAHABJIMBATH MMapaMeTphl ad3aia u mpudra;

— HaAY4YUTbCHI CO3daBaThb TaGJII/IL[bI B TCKCTC.

IHopaook eévinonenus 3a0anus

1. COSI[aTB HOBBIN JAOKYMCHT, YCTAHOBUB IMApaMETPbI CTPAHUIBI JOKYMCHTA: BCC IIOJIS — 110 2

CM, OpUCHTalIus CTPpAaHUIbl — KHUKHA.

2. CO3,I[aTb BerHI/Iﬁ KOJIOHTUTYJI, BBECTH CBOIO Cl)aMI/IJ'II/IIO W MHUIIHNAJIbI.

3. BBecrtu 3aronoBok Tekcra: «IlepBoe mokonenne DBMy. Jlnsa co3maHus 3arojioBKa

ucnob3yiTe 00bekT WordArt.

4. BeectH ¢ knaBuaTypsl (0€3 paMKH) CIeAYIOIUI TEKCT KaK NepBblii ab3ail:

[TepBoe mokonenne IBM co3nmaBanock Ha IEKTPOHHBIX JlaMIiax B repuoi ¢ 1944 o 1954

IT. SJICKTpOHHa}I JJaMIia — 9TO HpI/I60p, pa60Ta KOTOPOIr'0 OCYHICCTBIIACTCA 3a CHCT U3BMCHCHH I1I0TOKA

3JIEKTPOHOB, IBUTAIOIINXCA B BAKYYME OT KaToJia K aHOY.

[TapameTtps! hopMaTupoBaHus TEKCTa IepBOro ad3ama:

[TapameTpsl CHMBOJIOB

[Tapametpsr ab3ana

Crunb — OObIUHBIN

HIpudt — Times New Roman
Pazmep mpudra (kernp) —14 or
Hauepranue — kypcus

[BeT mpudTa — KpacHBIHA

Orcrynsl: cneBa — 0 cm, ciipaBa — 0 cM
[IepBas ctpoka — 1 cm
BripaBHUBaHUE — IO LIEHTPY

MexnycTpOYHBIN HHTEPBA — OJTYTOPHBIN

5. BBectu ¢ knaBuatypsl (¢ paMKoii) ClIeyIOmni TEKCT Kak BTOpOil ab3ail:

HpI/IMCHCHI/IC QJICKTPOHHBIX JIaMIT PE3KO MMOBBICHUIIO BBIYUCIUTCIIEHBIC BO3MOXHOCTU 3BM,

YTO CIIOCOOCTBOBAJIO OBICTPOMY MEPEXOAY OT MEPBBIX ABTOMATUYECKUX PENICHHBIX BHIYMCIUTEIbHBIX

MalIMH K JamnoBsiM OBM nepBoro nokosieHus.

[TapameTpsl opMaTUpOBaHUS TEKCTA BTOPOTO ad3aria:




[TapameTpsl CHMBOJIOB [TapameTpsl ab3aria
Ctuiib — OOBbIYHBIHN Otcrymnsi: cneBa — 1,5 cm, cpaBa — 0 cm
IpugT — Verdana [epBas cTpoka — 0 cm
Pazmep mpudra (kernn) — 12 ot BripaBHUBaHUE — 110 JIEBOMY Kparo
Hauepranue — oy xkupHslii MexaycTpOUHBbIN HHTEPBAJI — OJUHAPHBIN
LBet mpudra — YepHBIHA Bueninue rpanuiibl — Bce rpaHuUlIbl

6. Beectu ¢ knaBuatypsl (0€3 paMKH) CIEAYIOIINI TEKCT KaK TPETUH ad3all:

Jlxon (on HeliMaH mpeayioxusl HOBbIE MPUHIMIIBI CO3JaHUS KOMIIBIOTEPOB, COCTOAIINE B
CIIEYIOILEM.

[TpuHIMT TBOMYHOTO KOAMPOBAHUS: BCI MHPOpMaLus, mocrymnaiomas B DBM, komupyercs ¢
IIOMOUIBIO JBOUYHBIX CUTHAJIOB.

[TpuHIMT POrpaMMHOTO YIPABJICHUS: MPOrpaMMa COCTOMT M3 Habopa KOMaH[, KOTOPHIE
BBIIOJHAIOTCA ~ NPOLIECCOPOM  aBTOMATHMYECKM  APyr  3a  JIPYyrOM B ONPEIEICHHON
II0CJIEJ0BATEIBbHOCTH.

[IpyHIMII ONHOPOAHOCTH INAaMATH: IPOrPaMMBbl U JIaHHBIE XPAHATCA B OJHOM M TOW XK€
namsTi, nosromy OBM He pasznnuaer, yTO XpaHUTCS B JJAHHOM slu€HKe MaMATH — YHUCIO, TEKCT

WJIN KOMaHJa.

[TapameTtps! hopMaTupOBaHUs TEKCTA TPEThEro ad3ara:

[TapameTpsl cuMBOJIOB ITapameTps! ab3ana
Crtuiib — OOBIUHBIH Otctymsl: cineBa — 0 cM, cripaBa — 0 cM
HIpudT — Arial I[TepBas ctpoka — 0 cm
Pasmep mpudra (xkernp) — 12 ot BeIpaBHHBaHUE — 110 JIEBOMY Kparo
Hauepranue — nony>kupHbIii KypcUB MexaycTpO4HBbIN HHTEPBAI — IBOWHOU
[{BeT mpudTa — cuHMt

B tperbem ab3aiie co3aath MapKUPOBAHHBIN CITUCOK (TIPEICTaBUTh MpUHIMILI J[)oHa (oH
Heiimana B BUJIe MApKUPOBAaHHOT'O CIHMCKA), KaK MOKa3aHo Ha puc. 1.

7. BcTaBuTh Ta0ONMIly B IOKYMEHT (KOJIMYECTBO CTOJIOIOB — 4, KOJIMYECTBO CTPOK — 5):

Knaumia Ha3zunauenne KnaBuma Hasznauenne
F1 ITomors F5 Komuposanue
¢aitna/kaTanora
F2 BrzoB MEHIO F6 [TepeumenoBanue (aitna/
M0JIb30BATENS Karajora
F3 [IpocMmoTp daitna F7 Co3nanme kaTanora




Knasuma Hazuauenue Kinasuma Ha3zunauenue

F4 PenakrupoBanue (aiina F8 V nanenue

daiina/karanora

Jl06aBUTH CTPOKY Mepe] MepBOi, OObETUHUTD SYCHKH U BIIUCATH B O0BEIMHEHHYIO SUCHKY
TeKCT: OYHKIMOHATbHbIE KJIABUIIIN.

BBIOTHUTE 3aMBKY OTJSNBHBIX SU€EK, KaK ITOKAa3aHO HA PHCYHKE.

OxoHYaTeNbHBIN BU/I CO3JJAHHOTO JIOKYMEHTa ITOKa3aH Ha puc. 1.

8. CoxpaHuTth 10KyMeHT ¢ uMeHeM Pract]l damumus.docx

3ananue 2
DyHKIHOHAJIbHBIE BO3MOKHOCTH nporpammbl Microsoft Excel Bepcun 2007. Co3nanue u
pelaKTHPOBaHHUe YJ1eKTPOHHBIX Taduul. [locTpoeHue 1uarpamm
Iean 3a1aHusA — COBEPIICHCTBOBaHUE HaBLIKOB paboThl B Microsoft Excel Bepcuu 2007.
3aoauu:
— Hay4YUTHCS HCIOJIH30BATh MHCTPYMEHTHI BBOJA, PEIAKTUPOBAHMSA, (OPMATUPOBAHUS U
00pabOTKH YUCTIOBBIX IAHHBIX B 3JIEKTPOHHOI TabuIIE;
— HAYYHUTHCS UCIIONB30BATh (DOPMYIIBI B siueiKax TaOIHIIBI ISl BEIYUCICHUN;
— Hay4YUTHCS UCTIOJIH30BATH B (hOpMyIiaX abCOIOTHYIO U OTHOCUTEIBHYIO aJIpecaliio sTueeK;
— HAYYHUTHCSI CTPOUTH AUATPAMMBI PA3JIUYHBIX THUIIOB.
Ilopaook evinonnenusn pabomul
1. Co3nate HOBYIO padouyro kuury Excel.
2. Co3mate 1 0pOpMUTH TAOIHITY pacdera 3apadOTHOH IUIATHI, KaK MOKAa3aHO Ha PHC. 2, H

3aMOTHUTH TPOU3BOJILHBIMU AaHHBIMU cTONOIEI B (OMO) u C4:C14 (Oxnan), ne meHee 10 cTpok.



Puc. 2. BengomocTth HauncIeHHUs 3apIlIaThbl

A, | B | i | D | E F &
1 BenoMocTs HAYWCNEHUA 2apaboTHOR NNATEI
2| TadensHbIi OHO Ownan Mpewuus Bcero Yaepranus K Buinave
; HOMEp 251 HAYMCNEHD 13%
4 100 Meanoe A M. 4 500 00p. 1125 00p. 5 525 00p. 655 00p. 5 040,00p.
5 101 MNetpoe B.E. 5 000 A0p. 1 250 00p. 5 260 ,00p. B50 00p. 5 600 ,00p.
G 102 CHHHUKH A B. 15 000 ,00p. 3 750,00p.) 18 750,00p. 1 850 00p. 16 500 ,00p.
7 103 Foznoea b 10 000 ,00p. 2500,00p.) 12 500,00p. 1 300,00p. 11 200,00p.
a 104
=] 105
10 106
11 107
12 108
13 109
14 110
15 Becero: 34 500 00p.
1B | MakcuManbLHEIA J0%0., 16 600 ,00p.
A7 MuUHMMANLHBIA B0X08, 5 040 00p.
18| CpesHUA noxon, 9 660,00,
1

3. O6oveaunuth suerikn A1:G1 u BBecTn HazBanue Tabmuubl. OTdopMaTUPOBATH HATUCH

CTOJI6LIOB, 3aaB IMapaMCTPhbI «I10 HCHTPY» U «KIICPECHOCUTD 110 CIIOBAM).

4, YcranoButh g auana3zoHoB siueek C4:G14 u C15:C18 dopmar Jenesricuplit, 11 ssucex

D3 u F3 ycranoButs opmat Ilpoyenmmustii v BHITIOJIHUTH 1IBETOBYIO 3aJIUBKY siueek. BBectu B

sueiiky D3 pa3zmep npemun (B IpOIIEHTaX OT 3apIUIaThl), B i9eiKy F3 — pa3mep HAIOrOBOTO BHIYETA.

5. Jl71s BBIMOJIHEHMSI pacueToB B TaOJIMIIE, UCIIOJIBb3Ysl AOCOTIOTHYIO aJJpecaluio:

— B sueiiky D4 BBectr dpopmyny =C4 x $D§3
— B sueiiky E4 BBectu popmyny =C4 + D4
— B sueiiky F4 Beectr popmyny =E4 x $F$3
— B sueliky G4 BBectu dpopmyny =E4 — F4

C nomotpio Mapkepa aBTO3aIMoJIHEHHUs CKOTUPOBaTh (hopMyIibl B uana3oH siueek D5:G14.

6. I[J'ISI pacucTa UTOTrOBBIX JaHHBIX:

— B sueliky C15 BBectu popmyny =CYMM(C4:C14)
— B sueiiky C16 BBectu popmyny =MAKC(G4:G14)

— B sueliky C17 BBectu popmyny =MUH(G4:G14)

— B sueiiky C18 BBectu popmyny =CP3HAY(G4:G14)

7. TlocTpouTh THUCTOTpaMMy, OTPAXKAIOIILYIO0 HAYMCIEHUS KaXKIOro COTpyAHUKA. Pe3ynbpTaThl

MIOCTPOEHHUSI TUCTOIPaMMbl 0TOOpakeHsb! B (aitine «O0pa3ell BhIMOTHEHUS 3aIaHUS».

8. IlocTpouTh KPYroByIO IuarpaMmmy, OTPaskKarollyro 0JII0 IPEMUN KaXKJI0OTO COTPYIHHUKA B

o0mieM npemMuanbHOM QOoH/IE.

OkoHuaTeIbHBIN BUJ CO3IAHHOTO IOKYMEHTa MoKa3aH B (aiisie «OOpaser] BEIOJTHESHUS

3aIaHUSY.




9. CoxpaHuTh JOKYMEHT ¢ UMeHeM Pract2 damumms.xlsx

KpaTkoe onucanue u perjiaMeHT BbINOJTHEHUS
OreHKa BBIMOJHEHHON MPAKTUYECKOW PabOThI MPOBOIUTCS IO CIEAYIOIIUM KPUTEPHUSM:
Hanwaue Beeit cymectBeHHON nHpOpMamn mo padore
TO4YHOCTP ¥ MOJHOTA NPEAOCTABISIEMBIX CBEACHUMN
HenpotuBopeunBOCTh MPUBOAUMON HHPOPMALIUU
[TpaBHIIBHOCTH UHTEPIPETALINI U BBIBOJOB, KOTOPBIE CAEIAHBI 10 PE3YJIbTaTaM padOThI
CreneHp NOCTHKEHUS CTYAEHTOM OCTaBICHHOM 1IeNn
O60CHOBaHHOCTbH MPUMEHSAEMOTO PEIICHUS
['paMOTHOCTH (COMIEpKATENbHAS ) HCTIONB3YEMBIX (DOPMYITHPOBOK

NoahkownE

Kpurepum ouenkmu:
MaxkcumanbHOe KOJTUYecTBO 0ayuioB — 9:

9 6anyoB: npu yciaoBuu BeimoiaHeHUs oT 95 1o 100% mporieHToB paboThI;
8 06ayIoB: MpH YCIOBUU BhIOTHEHUS OT 85 10 94% mporieHTOB paboThI;
7 6ayUIOB: MIPH YCIIOBHH BBIIOIHEHUS 0T 75 10 84% mnporieHToB paboThl;
6 6ayIOB: MPH YCIOBUHU BBITIONHEHUS OT 65 10 74% npoleHTOoB paboThI;
5 GaJIOB: TIPH YCIIOBHUHU BBITIONHEHUS OT 55 10 64%;
4 Ganna: Mpu yCIOBUU BHIOTHEHUS OT 45 10 54%;
3 Gaya: mpu yciIoBHH BEITIOTHEHUS OT 35 10 44%);
2 Ganna: mpu yCIOBHUH BBIMOIHEHUs 0T 25 10 34%;
1 Gan: — mpu yCIIOBUH BBITOHEHUS OT 15 mo 24%;
0 GanoB: mpH yCIOBUU BBIMOTHEHHsI MeHee 15 % wnu B ciiydae HEBBINOIHEHUS PaOOTHI.



7.3. OuneHo4HbIe CpPeICTBA /ISl IPOMEKYTOYHON ATTECTALMHU 110 UTOTaM OCBOEHUS

AUCHHUIIIMHBI

7.3.1. Bonpochl K NPOME:KYTOYHOI aTTecTanuu

Cemectp 1
0

w/n Bonpocsl k 3a4ery

1 Poine na(OpMaIuM B COBpEMEHHOM MUDE.

2 [TpencraBnenne nHOPMALUH B KOMIIBIOTEPE.

3 [TporpamMmmHuoe obecrieuenue. Kinaccudukarus.

4 [TpuHIMD paboTh TEPCOHATBHOTO KOMITBIOTEPA.

5 Y CTpoiCTBO MEPCOHATBHOTO KOMITBIOTEPA.

6 [Ipoueccop. OcHOBHBIE (HYHKITUH.

7 Cormporieccop.

8 [TamsaTe komnbroTepa. Knaccuduxanus.

9 BuyTpennss namsath komnbetotepa. OneparuBHas mamsaTh. Kam namsrs. [ToctosHHas

namsts (113Y).

10 Bremrnsis namsate kommbroTepa. Kiaccudukarms.

11 CoenunurenbHble ycTpoiicTBa. CUCTEMHAs HIMHA.

12 YcrpoiicTBa BBoJa U BbIBO/A. Kimaccuduxanus.

13 VYerpoiictBa BeiBoj1a. MOHUTOpP. XapaKTEPUCTHKHU.

14 VYerpoiictBa BeiBoja. [IpuHTEp. XapakTepuCTUKH.

15 Komnsrotepnsie cetn. Knaccugukarus.

16 JlokanbpHast KOMITBIOTEPHAS CETh.

17 ['moGanbpHast KOMIIBIOTEPHAS CETh.

18 YcrpoiicTBa nepeadun 1aHHBIX.

19 Onepanuonnas cucrema Windows XP. [Tons30Barenbckuit HHTEpdEHC.
20 Onepanuonnas cucrema Windows XP. Pa6ouwnii ctos. [Tanens 3agau.
21 Omneparmonnas cuctema Windows XP. OCHOBHBIE 3JIEMEHTBI OKHa.
22 Omneparmonnas cuctema Windows XP. JIuanoroBbie okHa.

23 Onepanunonnast cucrema Windows XP. CnpaBo4Hast cuctema.
24 Omneparnonnas cucrema Windows XP. daiinosas cucrema.
25 Omneparmonnas cucrema Windows XP. [IpoBogHuK.

26 VYnpasienue Qaiinamu, markaMy ¥ KaTaaoraMu.

27 TexcToBble npoueccopsl. Knaccudukanus. BozmoxxkHoCcTH.

28 PenaktupoBanue Tekcta B MSWord.

29 dopmarupoBanue Tekcta B MS Word.

30 Pabora c 6ypepom oomena B MS Word.

31 [Manens uacTpymentos B MS Word.

32 MS Word. CiocoOb! co31aHHs CITUCKOB. BHUIBI CITUCKOB.

33 MS Word. Co3nanust u perakTHpOBaHHE TaOJIHII.

34 MS Word. ®opmaTupoBaHue TaOIHII.

35 MS Word. Co3nanue u penakrupoBanue Gpopmyir.

36 MS Word. Co3pianre 1 peJakTHpOBaHNE UILTFOCTPAITHIA.

37 MS Word. ®opmaTrpoBaH#e HILTIOCTPALIUH.

38 MS Word. PaboTa co cTHIISIMH U CCBUIKaMHU.

39 MS Word. BecraBka 00bEKTOB B JOKYMEHT.




BOHpOCBI K 3a49€Ty

n/n

40 MS Excel. [Toctpoenue u popmarupoBaHue quarpamm.

41 Tabmuunerii nmporeccop. Bo3amoknoctu. Knaccudukarusi.

42 MS Excel. Uutepdeiic.

43 MS Excel. OcHoBHbIe TIOHATHS 00BEKTOB (paboyasi KHUTa, JIUCT, TUYCHKa).
44 MS Excel. Co3znanue u pabota ¢ KHUTOM, TIUCTOM, TIYCHKOM.

45 MS Excel. ®opmars! siueek.

46 MSEXxcel. Boruncnenus. @ynkuun. Ctpoka hopmyst.

47 [ToHsTHS a0COMIOTHBIX M OTHOCUTENBHBIX aJJPECOB SUEEK B AIEKTPOHHBIX MPOIIECCOPaAX.
48 ApxuBaTopbl 1 aHTUBUPYCHI. Kitaccudukanms.

49 ITonsATHA KOMIIBIOTEPHBIX ceTell. MIHTEepHET.

50 Tormoorust KOMITBIOTEPHBIX CETEH.

51 Crek nporokonoB TCP/IP

52 IP- anpecarus. OCHOBHBIC TOHSTHSL.

53 DNS anpecanus. OCHOBHbBIC TTOHATHS.

54 Cnyx0s1 MaTepuera. Kitaccudukanms.

55 Nudopmannonusie pecypesl Uutepuer. O630p.

56 [Touckossie cucrembl. O030p cucTeMm.

57 DnekTpoHHOE ob1ieHue. Bo3amoxxHOCTH.

58 be3onacHocth npu padote B IHTEpHET.

59 [Touckossie cuctemsl. [IpaBuna paboThl.

60 [Touck napopmanuu B UHTEpHET.

61 [TpuknanHoe nmporpaMMmHoe obecnieueHue. Knaccudukarusi.

7.3.2. Kputepuu u HOpMbI OLlEeHKH

®opma
NPOBeJIeHUs
NPOMEKYTOYHOM
arTecTauuu

Cemectp Kpurtepuu u HOpMbI OlleHKH

1 3ader (1o «3a4TEHO» 40 u Oonee 0ALIOB

HaKOHI/ITeJ'IBHOMy
PEHUTHUHTY) «HE 3a4TEHO» menee 40 6ayios.




8. YueOHO-MeTOoAMYECKOEe U HMH(OPMAIIMOHHOE 00eceuyeHue JUCITUIIMHBI

8.1. Ob6s13aTesibHAs JIUTEPATYypa

Tun (yueOHUK, yueOHOE

KoanuyecTtBO B

HAY4YHOI
Ne nocooue, yue0Ho-
ABTOPBI, COCTABUTEJIH 3arsiaBue (3aroJioBoK) I'og n3panus ouoamoreke /
n/n MeToAnYecKoe mocooue,
DPAKTHKYM, 1p.) HaumenoBaHue
P » AP 9BC
1 e B.1. Ucropus nHGOpMAIIMOHHBIX TEXHOJIOTHI Yae0HHK 2020 IBC
p pmal «IPRBooks»
2 Hazapos C.B. OCHOBbI HH(OPMALMOHHBIX TeXHOTOTHA Y4ebHoe mocodue 2020 3bC
pMan «IPRBooks»

8.2. lomotHUTEILHASI TUTEPaTypa

Tun (yueOHuMK, ydeOHOE

KoauuecTtBo B

Hay4YHOH
Ne nocooue, yueOHo-
ABTOpPBI, COCTABUTEJIN 3ariaBue (3aroJ10BoK) I'op u3nanus ondauorexe /
n/n MeToAn4YecKoe nmocooue,
HanmenoBanue
NPaKTHKYM, JP.) 3EC
1 [Tunxo U.C. NHupopmaninoHHbIe TEXHOJIOTHH [IpakTukym 2016 9BbC
MPAaKTUKYM I10 HAIllpaBJIEHUIO ITOATOTOBKH «IPRBooks»
51.03.06 «bubnuoreuHo-uHGOpMaIMOHHAS
NeSITebHOCTDY, KBATM(PHUKAIHS (CTETICHb )
BBIITYCKHHKA — «OaKajaBp»
2 bapanosa E.B. HNHudopmanoHHbIe TEXHOJIOTHH B VY4uebHuk 2016 OBbC «Jlanb»
o0Opa3oBaHUU
3 Kynunos 10.1., YdebHOe mocodue 2016 3BC «Jlaub»

OcHOBBI COBpeMEHHON NHPOPMATUKU

ITamenko ©.D.




8.3. Ilepeuennb mpodeccHOHAIBHBIX 0a3 TAHHBIX U HH(POPMANMOHHBIX CIIPABOYHBIX
cUcTeM

— Web of Science[DnexTpoHHbIii pecypc] : MyIbTHAMCIUIUIHHApHAS pedepaTuBHas O0a3a
nannbix. — Philadelphia: ClarivateAnalitics, 2016— . — Pexxum goctyma : apps.webofknowledge.com.
— 3arJ1. ¢ sKkpana. — 3. pyc., aHri.

Scopus [DnexkTpoHHbIi pecypc] : pedeparuBHas 6a3a nanHbix. — Netherlands: Elsevier, 2004—.
— Pexxum pocrtyna : scopus.com. — 3ari. C skpaHna. — 3. pyc., aHriI.

Elibrary [OnekrponHnsiii pecypc] : Hay4Has sJieKTpoHHas OubOmmoreka. — Mocksa : HOB,
2000- . — Pexxum goctyma : elibrary.ru. — 3ari. ¢ sxkpana. — S5I3. pyc., aHriL.

8.4. IlepeyeHb MPOrpaMMHOI0 o0ecTiedeHusl

0 PexBHU3UTHI 10I0B
N HanmenoBanue 11O ¢ 3 JoTo ? pa
n/n (nata, HOMep, CPOK JeiicTBHS)
1 Windows Beccpounas
2 OfficeStandart Beccpounas

8.5. Onucanue MarepHaIbHO-TEXHUYECKO# 0a3bl, HEOOXOAMMOI 1JIsl OCYIIECTBJIEHUS
00pa3oBaTeJIbLHOIO NpoLecca 1Mo AUCHUIINHE

HanmeHnoBanue 000py10BaHHBIX Y4eOHBIX

Ka0MHeToB, 1a0opaTopuii, MACTEPCKUX U

Ne ApP. 00bEKTOB /151 NPOBeIeHU

n/m | MPaKTU4YeCKHX U Ja00paTOPHBIX 3aHATHIA,
MOMELIEeHUN I CAaMOCTOATEIbHOMI

paboThl o0yuaronmxcs (HoMep ayIMTOPUH)

IlepeyeHb OCHOBHOTO 060PY10BAHUS

Aynuropus BeOKoH(epeHui. YuyeOHas
ayauMToOpusi  JUId  TPOBEJCHMUS  3aHATUH
JIEKIIMOHHOTO THUMA. Y4eOHas ayIuTOPHs IS
MIPOBE/ICHUS] 3aHATUH CEMHMHApCKOro THIA. OKpaH TENEBU3WOHHBIA, IIHUPMBI,
VYuebHas  ayauTopus OIS KYPCOBOTO | IIPOKEKTOP Ha IITaTUBE. CTOI
1 | npoekTupoBanus (BBIMOJHEHUS KYpPCOBBIX | IPEMNOABATEIbCKUM, CTYJIbs
pabot). YuebHas aynuTopus AJs MPOBENEHUS | IPETOAABATENILCKHE. TpancnapaHnT-
IPYIIOBBIX u WHIUBUIYATbHBIX | MEPETSHKKA, CHCTEMHBIH OJIOK .
KOHCYJbTallMil YueOHas ayaAuTopust JUist
MIPOBE/ICHUS 3aHATHH TEKYIIEro KOHTPOIS U
npomexyrounoii arrecrarmu. (YJIK-807)
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